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दईु शब्द 

कुनै पनन मलुकुको विकासको लानि शशक्षा अपरिहार्य छ, त्र्सैले समाजका सदस्र्हरुका ननशति 
ननिन्िि ि आजीिन शशक्षाको अिसि उपलब्ध हनु ु पदयछ । नेपालको संविधानले आधािभिू 
शशक्षालाई नािरिकको मौनलक हकका रूपमा स्थावपि िनुयका साथै बालबानलका मवहला, दनलि ि 
अपाङ्गका शशक्षा प्राप्त िने हकलाई समेि मौनलक हकको मान्र्िा प्रदान ििेको छ । आधािभिू 
शशक्षा सबैका लानि अननिार्य ि ननिःशलु्क हनुपुने व्र्िस्था िदै आधािभिू शशक्षाको व्र्िस्थापन ि 
संचालनमा िाउँ÷नििपानलकालाई समेि प्रत्र्क्ष रुपमा संलग्न िरिएको छ । स्थानीर् सिकाि 
संचालन ऐन, २०७४ ले िाउँ÷नििपानलका ि िडाले समेि आधािभिू ि अनौपचारिक शशक्षाका 
लानि ननिायह िने भनूमका ि िनुय पने कार्य औलं्र्ाइददएको छ । र्थाथयमा, संविधानको भािनाअनसुाि 
िी सबैका लानि आधािभिू शशक्षाको अिसि प्रदान िनुय िाज्र्को दावर्त्ि  हो । 

ननिन्िि ि आजीिन िथा आधािभिू शशक्षाको अिसि उपलब्ध ििाउने िथा विद्यालर् बावहिका 
बालबानलकालाई आधािभिू शशक्षा उपलव्ध ििाउने एउटा मखु्र् माध्र्म अनौपचारिक शशक्षा प्रणाली  
हो । देशमा अनौपचारिक शशक्षाको विकास ि विस्िािमा सामदुावर्क नसकाइ केन्रको भनूमका 
महत्िपूणय माननएको छ । हाल सतम देशमा २१५१ सामदुावर्क नसकाइ केन्र संचालनमा छन ्। 
सामदुावर्क नसकाइ केन्रले समदुार्मै उपलब्ध स्रोि, साधन ि मानिीर् शशि उपर्ोि ििी 
समदुार्को शैशक्षक, सामाशजक, आनथयक ि मानिीर् विकासमा र्ोिदान प¥ुर्ाउँदै आएको छ । 
सामदुावर्क नसकाइ केन्र मूलििः समदुार्कै सदस्र्हरु नमलेि स्थापना ि संचालन िछयन ् ि 
उनीहरुको इच्छा आकांक्षा अनसुाि कार्यक्रम संचालन िछयन ्। 

अनौपचारिक शशक्षा िाविर् स्रोि केन्र नेपालले अनौपचारिक शशक्षा ि सामदुावर्क नसकाइ केन्रको 
विकास ि विस्िािमा आफूलाई समवपयि ििेको छ । वििि २० बर्यदेखी उि केन्रले देशका 
विनभन्न शजल्लामा सामदुावर्क नसकाइ केन्रको भौनिक सवुिधा विकास, कार्यक्रम संचालन ि 
प्राविनधक क्षमिा अनभिवृि जस्िा क्षेत्रमा समर्, स्रोि ि साधन उपलब्ध ििाउँदै आएको छ । 
अन्त्र्मा,सामदुावर्क नसकाइ केन्रका व्र्िस्थापन सनमनिका पदानधकािीहरु ि सामाशजक 
परिचालकहरुको क्षमिा अनभिवृि िने उदे्दश्र्ले संचालन िने िानलममा सहर्ोि पिुोस ्भन्न ेउदे्दश्र्ले 
र्ो पशुस्िका िर्ाि िरिएको  हो । पशुस्िका िर्ाि िने कार्यमा सलग्न सिै पदानधकािीहरु सवहि 
अनौपचारिक शशक्षा िाविर् स्रोि केन्र नेपालका कार्यकािी ननदेशक श्री ददल बहादिु शे्रष्ठ प्रनि 
विशेर् आभाि व्र्ि िदयछु । 
 

चडूामशण पौडेल 

  महाननदेशक 
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$ cg'udg / d"NofÍg *( 

t];|f] ! ;fd'bflos ;xeflutf (^ 
@ ;fd'bflos ;|f]t kl/rfng !)# 
# ;+hfn / ;dGjo !)( 
$ Tflnd sfo{qmd ;~rfng !!& 

rf}yf] ! ;fd'bflos l;sfO s]Gb| M sfof{no Joj:yfkg / ;+rfng !@^ 
@ k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| Joj:yfkg !#* 
# ;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; !$# 
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kfFrf} ! k|:tfj n]vgM k|:t'tL !%^ 
@ k|ltj]bg n]vg !%( 
# sfo{qmd cg'z/0f sfo{ of]hgf lgdf{0f !^$ 
$ Tflnd sfo{qmd d"NofÍg / ;dfkg !^% 

  kl/lzi6  
s= ;xefuL /lhi6«]zg kmf/fd !^^ 
v= tflndaf/] ;xefuLsf] k|ltlqmof !^* 
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;fd'bflos l;sfO s]Gb| Joj:yfkg ;DaGwL tflnd k'l:tsf 
kl/ro 

k[i7e"ld 
;fd'bflos l;sfO s]Gb| (Community Learning Center: CLC) eg]sf] :yfgLo hgtf cfk}mn] 
:yfkgf, Joj:yfkg / ;+rfng ug]{ u/]sf] Ps :yfgLo z}lIfs ;F:yf xf] . o; s]Gb|||n] :yfgLo 
ljsf;nfO{ 6]jf lbg 1fg, ;Lk / ;"rgf k|jfx u/L cgf}krfl/s, lg/Gt/ / cfhLjg lzIff k|bfg 
ug{] sfo{ u5{ . s]Gb|||sf sfo{qmdx¿ cfjZostf cg';f/ :yfgLo hg;d'bfon] g} lgwf{/0f ug]{ 
ub{5g\ . s]Gb|||sf] :yfkgfb]lv lnP/ o;sf] ljsf; / lj:tf/ ug]{ Pjd\ o;nfO{ lg/Gt/tf lbg] 
sfo{ o;df ;+nUg /x]sf kbflwsf/Lsf] s'zn g]t[Tj, Ifdtf / bIftfdf lge{/ /xg] x'Fbf l;sfO 
s]Gbsf] ljsf; / bLuf]]kgfsf nflu s]Gb|||sf kbflwsf/Lx¿sf] Ifdtf clej[l4 ub}{ hfg' h?/L 5 . 
l;sfO s]Gb|n] cfwf/e"t, cgf}krfl/s tyf lg/Gt/ lzIff / cfhLjg l;sfOtk{m dxTjk"0f{ e"ldsf 
lgjf{x ug{] tYonfO{ ljrf/ ubf{ of] s]Gb|nfO{ alnof] agfpg] sfo{ lg/Gt/ eO/xg' cfjZos 5 .  

g]kfndf ;fd'bflos l;sfO s]Gb||sf] :yfkgf / ;+rfng ag]kfsf] a'8f]naf6 cf/De ePsf] xf] . 
kl5 @)%$ ;fndf cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|, g]kfn (National Resource Center for 

Non-Formal Education (NRC-NFE), Nepal) af6 ;fd'bflos l;sfO s]Gb||sf] :yfkgf / ;+rfng 
x'g yfNof] . o;kl5 g]kfn ;/sf/n] qmdzM l;sfO s]Gb||sf] lj:tf/ ub}{ cfPsf] 5 . l;sfO s]Gb| 
:yfkgfsf ;fy} s]Gb| s;/L ;+rfng ug]{ eGg] ljifodf lzIff tyf dfgj ;|f]t ljsf; s]Gb| / 
cgf}krfl/s lzIff s]Gb| / cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|, g]kfnn] ljljw tflndx? klg 
k|bfg ub}{ cfPsf] 5 .  

g]kfnsf] ;+ljwfgn] lzIffnfO{ df}lns xssf] ?kdf :yflkt u/L cfwf/e"t lzIffnfO{  clgjfo{ / 
lgz'Ns agfPsf] 5 eg] dfWoflds txsf] lzIffnfO{ ;d]t lgz'Ns ul/Psf] 5 . cfwf/e"t / 
dfWoflds tx;Ddsf] lzIff k|bfg ug]{ sfo{ :yfgLo ;/sf/sf] If]qflwsf/leq kb{5 . cfwf/e"t 
lzIff cgf}krfl/s k|0ffnLaf6 klg k|bfg ug{ ;lsG5 . To;}n] l;sfO s]Gb|x?nfO{ ce\m k|efjsf/L 
?kn] ;+rfng ug{ ;fd'bflos l;sfO s]Gb|sf kbflwsf/L / ;fdflhs kl/rfnssf] Ifdtf 
clej[l4 ug'{ cfjZos b]lvG5 . o; ;Gbe{df cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|, g]kfnn] 
World Terakoya Movement (WTM) cGt/ut National Federation of UNESCO Associations in 

Japan sf] ;xof]udf ljut @)%( ;fnb]lv ?kGb]xL / slknj:t' lhNnfdf ;fd'bflos l;sfO 
s]Gb| dfk{mt\ ;fIf/tf tyf cgf}krfl/s lzIff sfo{qmd ;+rfng ub}{ cfPsf] 5 . oxL ;xof]unfO{ 
kl5 g]kfn ;fd'bflos l;sfO s]Gb| kl/of]hgfsf] gfdaf6 lg/Gt/tf lb+b} xfn;Dd cgf}krfl/s 
lzIff tyf ;fd'bflos l;sfO s]Gb|sf] ljsf; tyf lj:tf/df 6]jf k'¥ofpg] sfo{ x'Fb} cfPsf] 5 . 
cgf}krfl/s lzIffsf ljsf; / lj:tf/sf] p2]Zo k|fKt ug{sf nflu ;fd'bflos l;sfO s]Gb|nfO{ 
;an, ;Ifd / ;dy{ agfpg of] k'l:tsf / o;df cfwfl/t tflnd sfo{qmd ljsl;t ul/Psf]  xf] . 

p2]Zo  
k|:t't k'l:tsfsf] d'Vo p2]Zo b]zdf cjl:yt ;fd'bflos l;sfO s]Gb|nfO{ k|Effjsf/L ?kdf 
;+rfng ug{ / ;f] s]Gb|sf Joj:yfks tyf ;+rfnsx?sf] Ifdtf clej[l4 ug'{ xf] . o; tflnd 
sfo{qmdsf] ljlzi6 p2]Zo b]xfo adf]lhd 5 M  

- ;fd'bflos l;sfO s]Gb|sf Joj:yfks tyf ;+rfnsx?nfO{ s]Gb| ;+rfng ;DaGwdf 
cfjZos 1fg / ;Lk k|bfg ug'{ . 
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- s]Gb|sf Joj:yfks tyf ;+rfnsx?nfO{ ;fIf/tf, cgf}krfl/s lzIff, hLjgko{Gt 
l;sfOsf dxTj / o; cGtu{tsf ljleGg sfo{qmdx?af/] hfgsf/L lbg' . 

- s]Gb|sf Joj:yfks tyf ;+rfnsx?nfO{ ;d'bfosf] cfjZostf kQf nufO{ of]hgf, 
sfo{qmd lgdf{0f / sfof{Gjog ug{ ;an agfpg' . 

- s]Gb|sf Joj:yfks tyf ;+rfnsx?nfO{ :yfgLo ;/sf/– ufpF÷gu/kflnsf tyf cGo 
lgsfo / ;F:yf;Fu ;dGjo / ;xsfo{ ug{ ;Ifd t'Nofpg' . 

;xefuL 
k|:t't tflnd sfo{qmdsf nlIft ;xefuL l;sfO s]Gb|sf Joj:yfkg ;ldltsf ;b:ox? tyf 
kl/rfnsx? / :yfgLo ;/sf/– ufpF÷gu/kflnsfsf lzIffsf kbflwsf/L  x'g\ .  

tflndsf d'Vo ljifoj:t'x? 
- lzIff;DaGwL ;+j}wflgs / sfg'gL k|fjwfg  
- cgf}krfl/s lzIff ;DaGwL gLltut Joj:yf 
- cf}krfl/s, cgf}krfl/s, c/Llts / lg/Gt/ lzIff tyf hLjgko{Gt l;sfO 
- g]kfndf ;+rflnt cgf}krfl/s lzIffsf sfo{qmdx? 
- ;fd'bflos l;sfO s]Gb|sf] cjwf/0ff, s]Gb|;DaGwL gLltut / sfg'gL k|fjwfg  
- Joj:yfkg ;ldltsf] e"ldsf, kl/rfnssf] e"ldsf 
- l;sfO s]Gb|sf] lrgf/LM  cled'vLs/0f sfo{qmd 
- ;d'bfosf] ;"rgf ;+sng, ;d'bfosf] cfjZostf klxrfg 
- of]hgf tyf sfo{qmd lgdf{0f, cg'udg / d"NofÍg, tflnd sfo{qmd ;+rfng 
- ;fd'bflos ;xeflutf, pTk|]/0ff, ;|f]t kl/rfng, ;dGjo / ;+hfn 
- ;fd'bflos l;sfO s]Gb|sf] sfof{no Joj:yfkg, n]vf / ;fdflhs k/LIf0f tyf bLuf] 

ljsf; 
- k':tsfno|÷;|f]ts]Gb|÷;"rgf s]Gb| Joj:yfkg / ;+rfng 
- a}7s ;+rfng, k|:tfj / k|ltj]bg n]vg tyf cg'z/0f 

tflnd ljlw / k|lqmof 
k|:t't tflnd sfo{qmd ;xefuL s]lGb|t x'g] x'Fbf o;df ;xefuLnfO{ ;lqmo agfpg] w]/} y/Lsf 
ljlwx? ckgfOPg] 5 . tflnd ljlwx? b]xfo adf]lhd 5g\ M  

- k|:t'tLs/0f -:nfO8 jf 
kfj/KjfO+6sf] dfWodaf6_ 

- JofVofg 
- 5nkmn, ;d"x 5nkmn÷sfo{ 
- cg'ej cfbfg k|bfg 

- e"ldsf clego 
- dl:tis dGyg  
- cEof; 
- k|Zgf]Q/ 
- v]nx?  

 

tflndsf] ;q ;+/rgf 
k|To]s ;qnfO{ b]xfo adf]lhd Jojl:yt ul/Psf] 5 M 
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- ;qsf] zLif{s 
- e"ldsf 
- p2]Zo 
- ljifoj:t'x? 
- tflnd ljlw 
- cfjZos ;fdu|L 
- ;qdf l;Sg] d'Vo s'/fx? 
- ;qsf lj|mofsnfk / r/0fx? -nufgL – k|lqmof – pknlAw_ 
- ;q d"NofÍg k|Zgx? 

cWoog ;fdu|L 
k|:t't tflnd sfo{qmdsf] cWoog ;fdu|Lsf ljifoj:t' b]xfo adf]lhd 5g\ M 

- lzIff;DaGwL ;+j}wflgs / sfg'gL k|fjwfg 
- cgf}krfl/s lzIff ;DaGwL gLlt 
- lzIffsf k|sf/ 
- lg/Gt/ / hLjgko{Gt lzIff 
- g]kfndf ;+rflnt cgf}krfl/s lzIff / ltgsf] k|sf/ 
- ;fd'bflos l;sfO s]Gb|sf] cjwf/0ff 
- l;sfO s]Gb|;DaGwL gLltut / sfg'gL k|fjwfg  
- Joj:yfkg ;ldltsf] e"ldsf 
- ;fdflhs kl/rfnssf] e"ldsf 
- l;sfO s]Gb|sf] lrgf/LM  cled'vLs/0f sfo{qmd 
- ;d'bfosf] ;"rgf ;+sng 
- ;d'bfosf] cfjZostf klxrfg 
- of]hgf lgdf{0f 
- cg'udg / d"NofÍg 
- ;fd'bflos ;xeflutf 
- pTk|]/0ff 
- ;fd'bflos ;|f]t kl/rfng 
- ;dGjo / ;+hfn 
- tflnd sfo{qmd ;+rfng 
- ;fd'bflos l;sfO s]Gb|sf] sfof{no Joj:yfkg 
- k':tsfno÷;|f]t÷;"rgf s]Gb| Joj:yfkg 
- ;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; 
- a}7s ;+rfng, k|:tfj / k|ltj]bg n]vg 

tflnd cjlw  
tflnd hDdf % lbgsf] x'g]5 . k|To]s lbg $–$ j6f ;qx? ;+rfng ul/g]5 . tflnd ljxfg !) 
ah]af6 cf/De x'g] 5 / a]n'ls $M#) ah] ;lsg] 5 . 

tflnd ;q 
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tflnd sfo{qmdnfO{ hDdf @) j6f ;qdf ljefhg ul/Psf] 5 . ljeflht ;qx? b]xfo adf]lhd 
5g\ M 

lbg ;q 

! @ # $ 

klxnf] – ;xefuL gfd btf{ 
– tflnd sfo{qmd 
pb\3f6g 

– ;xefuL kl/ro 
– tflnd k"j{ ;xefuL 
d"NofÍg 

– ck]Iff ;+sng 
– tflndsf] kl/ro 

– lzIff ;DaGwL 
;+j}wflgs / sfg'gL 
k|fjwfg  

– cgf}krfl/s lzIff 
;DaGwL gLlt 

– lzIffsf k|sf/ 
– lg/Gt/ / 
hLjgko{Gt lzIff 

– g]kfndf ;+rflnt 
cgf}krfl/s lzIff 
/ ltgsf] k|sf/ 
 

– ;fd'bflos l;sfO s]Gb|sf] 
cjwf/0ff 

– l;sfO s]Gb|;DaGwL 
gLltut / sfg'gL k|fjwfg  

– Joj:yfkg ;ldltsf] 
e"ldsf 

– ;fdflhs kl/rfnssf] 
e"ldsf 

– l;sfO s]Gb|sf] lrgf/LM  
cled'vLs/0f sfo{qmd 

– ;d'bfosf] ;"rgf ;+sng 
bf];|f] – ;d'bfosf] cfjZostf 

klxrfg 

– of]hgf lgdf{0f – of]hgf lgdf{0f 

cEof; 

– cg'udg / d"NofÍ g 

t];|f] – ;fd'bflos ;xeflutf 

– pTk|]/0ff 

– ;fd'bflos ;|f]t 

kl/rfng 

– ;dGjo / ;+hfn – tflnd sfo{qmd ;+rfng 

rf}yf] – l;sfO s]Gb|sf] 

sfof{no Joj:yfkg 

– n]vf÷;fdflhs 

k/LIf0f 

– k':tsfno÷;|f]t 

÷;"rgf s]Gb| 

Joj:yfkg 

– ;fd'bflos l;sfO 

s]Gb|sf] bLuf] 

ljsf; 

– a}7s ;+rfng  

– k|:tfj n]vg 

– k|:tfj n]vgM u[xsfo{ 

kfrf}+ – k|:tfj n]vgM k|:t'tL – k|ltj]bg n]vg 

– k|ltj]bg n]vgM 

cEof; 

– s]Gb|sf] sfo{qmd 

cg';/0f of]hgf 

– ;xefuL d"NofÍ g 

– tflnd sfo{qmd d"NofÍ g 

– ;dfkg 

tflnd ljz]iftfx? 
tflnd ;xeflutfd"ns x'g]5 . tflnd ;+rfngdf ;a} k|lzIffyL{nfO{ ;ls|o ?kdf ;xefuL 
u/fOg] 5 . o; afx]s tflnd Joj:yfkgsf ljleÌ kIf / r/0fx?df klg k|lzIffyL{ ;xefuL 
x'g]5g\ . To;}n] k|:t't tflnd sfo{qmdn] b]xfosf s'/fx?df hf]8 lbPsf] 5 M 

- 5f]6f / k|i6 lqmofsnfkx? 

- l;Sg] lqmofsnfkx? 

- ;xefuLsf] cg'ej, ljrf/, cfjZostf, b[li6sf]0fnfO{ aflx/ lgsfNg] sfo{ 

- ljljw ;fdu|L k|of]u 

- ;xefuLsf] l;h{gzLntf, ljZn]if0ffTdstf tyf of]hgf ug{ ;Sg] s''/fx? k|f]T;flxt ug{] 
sfo{ 

- ljs]Gb|Ls[t lg0f{o k|lj|mof 
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- cgf}krfl/s / ;xefuLd"ns tflnd jftfj/0f lgdf{0f  

tflnd Joj:yfkg 
tflnd Joj:yfkg ug]{ lhDd]jf/L cfof]hssf] xf] . To;}n] cfof]hsn] tflnd ;+rfngsf nflu 
b]xfosf sfo{ / ;fdu|L Jojl:yt ug'{kg]{ 5M 

- ;xefuL rog 
- k|lzIfs, ;|f]t JolQm / tflnd ;xof]uL Joj:yfkg 
- ;xefuLnfO{ lgdGq0ff -lgdGq0ffdf ;xefuLn] ;fd'bflos l;sfO s]Gbaf6 Nofpg' kg]{ 
ljj/0fx? ;d]t pNn]v ug]{_ 

- Jofg/ 
- pb\3f6g / ;dfkg ug]{ k|d'v cltlysf nflu lgdGq0ff 
- pb\3f6g / ;dfkg sfo{qmdsf] Joj:yfkg 
- tflnd ;qsf] Joj:yfkg  

- tflnd sIfsf] Joj:yfkg -kmlg{r/, /f]i6«d, j]:6 ljg, ;/;kmfO ;d]t_ 
- tflnd k'l:tsf  
- cWoog ;fdu|Lx? -;xefuLnfO{ k'Ug] u/L_ 
- ;xefuL d"NofÍg k|ZgfjnL -;xefuLnfO{ k'Ug] u/L_ 
- tflnd sfo{qmd d"NofÍg k|ZgfjnL -;xefuLnfO{ k'Ug] u/L_ 
- ;xefuL btf{ /lhi6/ 

- sfo{qmdx?sf] ;"rL 
- pb\3f6g sfo{qmd ;"rL 
- tflnd ;q ;"rL 
- ;dfkg sfo{qmd ;"rL 

- ;fdu|Lx? -tflnd cjlwe/sf nflu_ 
- ;xefuLx?nfO{ lbg] :6]zg/L -/fOl6Ë Kof8, snd, kmfon, Jofu cflb_ 
- cf]e/x]8 k|f]h]S6/ / 6«fGk/]G;L, Nofk6k / dN6Lldl8of 
- Go"h lk|G6, lˆnk rf6{, dfl:sË 6]k, lkg, ljleGg /Ësf dfs{/x? 
- d]6f sf8{, af:s]6 / leQ] 38L, s}+rL, :6fkn/ / kLg 
- af]8{ / af]8{ dfs{/ 
- Sofd/f  

- ah]6sf] Joj:yf -k|lzIfs÷;xof]uLsf] eQf, oftfoft vr{_  
- hnkfgsf] Joj:yf tyf cGo vr{  

tflnd sfo{qmd d"NofÍg 
tflnd sfo{qmd ;lsPkl5 k|lzIfsn] cfˆgf] tkm{af6 tflnd sfo{qmdsf] ;Dk"0f{ kIfsf] d"NofÍg 
ug'{kg]{ 5 . o;df ;xefuLsf] Pre-test / Post-test klg kb{5 . 

;xefuLaf6 tflndsf] d"NofÍg ubf{ k|lzIfs, ;|f]tJolQm, tflnd ljlw / k|lqmof, pknAw 
;fdu+|Lx?;Fu} tflnd Joj:yfkg;DaGwL ljleGg kIfaf/] k|ltlqmof lng'kg]{ 5 . o;;“ u} 
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;xefuLn] tflnd k|f/De x'g'cl3 u/]sf ck]Iffx? slt kl/k"lt{ eP eGg] s'/f ;d]t k|ltj]bgdf 
pNn]v x'g' kg]{5 . 

oL ;a} s'/fx?sf cltl/Qm k|ltj]bsn] ;q cf/De x'g'cl3 b}lgs k|:t't u/]sf] k|ltj]bg, 
k|lzIfsn] cfk"mn] b}lgs tof/ u/]sf] gf]6, cfˆgf] ljrf/ / k|ltlqmof ;d]t ;dflji6 u/L tflnd 
d"NofÍg ug'{ kg]{5 . 

tflnd cl3 ug]{ sfo{x? 
tflnd sfo{qmd ;+rfng ug'{k"j{ cfof]hs / k|lzIfsn] b]xfosf] s'/fx? Jojl:yt ul/;Sg' kg]{5 M 

- tflnd ;+rfngsf nflu cfjZos ;fdu|Lx? (OHP, transparency, laptop, multi-media, 

cWoog ;fdu|L, d]6f sf8{, Go"h lk|G6, dfs{/, 6]k, af]8{, k]lG;n, O/]h/, s6/, tflnd 
k'l:tsf / ;xefuLsf nflu :6]zg/L_ 

- ;|f]t JolQm cfjZos eP ;f]sf] Joj:yf  

- ;xefuL / tflnd sfo{qmd d"NofÍg ug]{ k|ZgfjnLx? 

- b}lgs pkl:ylt /lhi6/, tflnd sfo{qmd / tflnd ;qsf ;"rLx?  

- ljz]if JolQmaf6 tflnd sfo{qmd pb\3f6g ug]{ eP ;f] JolQmsf]] Joj:yf  

- ljz]if JolQmaf6 tflnd sfo{qmd ;dfkg ug]{ eP ;f] JolQmsf] Joj:yf  

- tflnd sIf (Training hall), 8:6ljg / leQ] 38Lsf] Joj:yf  

tflndsf] bf}/fgdf ug]{ sfo{x? 
tflndsf] bf}/fgdf k|lzIfsn] ;xefuLx?sf] ;xof]u / ;'emfj cg';f/ b]xfosf] sfo{x? ug'{ 
u/fpg' kg]{5 M 

- klxnf] lbg klxnf] ;qdf tflnd pb\3f6g ug]{, Ps cfk;df kl/ro ug]{, tflnd ;+rfng 
lgod (ground rule) agfpg], ck]Iff ;+sng ug]{ . 

- tflndsf nflu k|To]s lbg ;xefuLdWo]af6 Ps–Pshgf tflnd ;+of]hs, k|ltj]bs  / 
dgf]/~hs rog ug{ nufpg] .  

lbg ;+of]hs k|ltj]bs dgf]/~hs 

klxnf]    

bf];|f]     

t];|f]    

rf}yf}    

kfFrf+}    

- ;+of]hsn] b]xfosf sfo{x? ug'{kg]{5M 

- cfk"mx?n] agfPsf] lgod kfng ug]{ u/fpg] . 

- tflndsf] bf}/fg k|lzIfs / ;xefuLx?nfO{ ;doaf/] ;r]t u/fO/fVg] . 
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- tflnd / ;xefuL;DaGwL ;d:of pTkGg ePdf cfof]hs;fd' k|:t't ug]{ / ;f] 
;d:of xn ug{ ;xof]u k'¥ofpg] . 

- k|ltj]bsn] b]xfosf sfo{x? ug'{kg]{5M 

- k|ltj]bsn] lbge/Lsf tflnd ultljlw cjnf]sg ug]{, gf]6 ug]{ / ;f]sf cfwf/df 
b}lgs tof/ ug]{] . 

- ;f] k|ltj]bg csf]{ lbgsf] klxnf] tflnd ;qsf] k|f/Dedf k|:t't ug]{ . 

- dgf]/~hsn] b]xfosf sfo{x? ug'{kg]{5M 

- tflndsf] aLraLrdf 5f]6f 5f]6f hf]s, r'6lsnf, uLt, sljtf cflb ;'gfpg], 
;'gfpg nufpg] dgf]/~hg ug]{ u/fpg] .  

tflnd kl5 ug]{ sfo{x? 
tflnd ;lsPkl5 k|lzIfsn] tflnd k|ltj]bg cfof]hs ;fd' k|:t't ug'{ kg]{ 5 . tflnd 
k|ltj]bgdf tflnd cjlwe/ eP u/]sf sfo{x? / tflndsf] k|efj s] s:tf] /Xof] eGg] s'/f 
pNn]v x'g' kb{5 . 

tflnd k|ltj]bg tof/LM k|lzIfsn] b]xfosf ljifoj:t'x? ;dfj]z u/L tflnd k|ltj]bg tof/ 
ug'{kg]{ 5M 

s= tflnd sfo{qmdsf] kl/ro 
- e"ldsf  
- p2]Zo 
- ;xefuL ;+Vof 
- tfldnsf ljifoj:t'x? 

v= tflnd ;+rfng k|lqmof 
- tflnd ljlw / k|lqmof 
- tflnd ultljlw 
- ;|f]tJolQm 
- tflnd k'l:tsf 
- ;fdu|Lx? -xØf08 cfp6, tYofÍ, clen]v, k'l:tsf cflb_ 
- tflnd Joj:yfkg 
- tflndsf ;jn / sdhf]/ kIfx? 
- tflndsf kmf]6f]x? 

u= tflnd sfo{qmd d"NofÍg -dfly pNn]v eP cg';f/_ 

3= lgisif{ / ;'emfjx? 
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v08 v 
tflnd ;q  
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lbgM Ps  ;q – Ps 

tflnd sfo{qmd pb\3f6g 
e"ldsf  
tflnd sfo{qmddf ;xefuL x'g]x?sf] JolQmut Pj+ ;+:yfut 
ljj/0f /fVg ;xefuL gfd btf{ u/fpg' k5{ . To;}u/L 
tflnd sfo{qmdsf] k[i7e"ld Pj+ p2]Zoaf/] hfgsf/L lbg 
ljlwjt yfngL÷ pb\3f6g ug'{ pkof]uL x'G5 . To;}n] o; 
;qdf ;xefuLx?sf] gfd btf{ u/fpg] / tflnd sfo{qmdsf] pb\3f6g sfo{qmd ;DaGwL rrf{ 
ul/Psf] 5 .  

p2]Zo  
- tflndsf ;xefuLx?sf] gfd btf{ u/fpg' . 
- tflnd sfo{qmd cf}krfl/s ?kdf cf/De ug'{ . 

ljlw  
- ;xefuLsf] JolQmut, ;F:yfut ljj/0f ;+sng 
- cfof]hssf] tkm{af6 :jfut dGtJo tyf tflndsf] p2]Zo k|:t't 
- k|d'v cltlyaf6 pb\3f6g / dGtJo k|:t't 

lqmofsnfk M gfd btf{ / pb\3f6g  
r/0fM  
!= pb\3f6g k"j{  

- ;a} ;xefuLx¿nfO{ /lh:6/df gfd btf{ u/fpg nufpg] . -btf{kl5 gfd sf8{ (Name 

Tag) klg ljt/0f ug{ ;lsG5 _  
- lbPsf] gd"gf cg';f/ ;xefuL ljj/0f kmf/fd ljt/0f u/L eg{ nufpg] / ;+sng ug]{ .   
- ;xefuL, k|lzIfs, cltly ;a}nfO{ tflnd xndf e]nf x'g cg'/f]w ug]{ . 

@= pb\3f6g sfo{qmd  
- pb\3f]ifsaf6 sfo{qmd ;~rfngfy{ ;efklt Pj+ cltly rog u/L cf;g u|x0f u/fpg] . 
- tflnd cfof]hssf] tkm{af6 :jfut tyf tflndsf] p2]Zodfly k|sfz kfg]{ . 
- k|d'v cltlyaf6 pb\3f6g ug{ nufpg] .   
- k|d'v cltlyaf6 pb\3f6g dGtJo lbg nufpg] .  
- ;efkltaf6 dGtJo ;lxt pb\3f6g ;q ;dfkg u/fpg] . 

 
Jofg/sf] gd"gf 

;fd'bflos l;sfO s]Gb| Joj:yfkg ;DaGwL tflnd sfo{qmd 

 cfof]hs  

;do M #) ldg]6 
;fdu|L M Jofg/, /f]i6«d, 
dfOs / :kLs/ 

pb\3f6g ug]{ tl/sfx¿ 

– d}gaQL afn]/, alQ afn]/, l/ag sf6]/, ;xeflutfd"ns 9Ën] sfo{qmdsf] Jofg/ vf]n]/, tfnL ahfP/  
– ;xefuLx?dWo] h]i7 (senior) ;xefuLnfO{ Aofg/ cgfj/0f ug{ nufP/ ======= 
– ;xhstf{n] cGo /f]rs / ;fGble{s pb\3f6g k|lqmof klg ckgfpg ;Sg]5g\ . 
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;do M () ldg]6 

;fdu|L M d]6fsf8{, Go"hlk|G6, 

dfs{/, cWoog ;fdu|L, 
;xefuL d"NofÍg k|ZgfjnL, 
   

 

 

 

 

lbgM Ps  ;q – Ps 

tflnd sfo{qmdsf] kl/ro / k|lqmof 

e"ldsf 
tflnd sfo{qmd ;+rfng ug{' cl3 tflndsf] p2]Zo, 
ljifoj:t', sfo{ tflnsf tyf ljlwaf/] ;xefuLx?nfO{ 
cjut u/fpg' cfjZos 5 . To;} u/L ;xefuLx?sf] 
kl/ro, ck]Iff ;+sng, gLlt lgod lgdf{0f, cg'ej 
cfbfg k|bfg h:tf sfo{x? klg dxTjk"0f{ ePsf]n] tL 
k|f/lDes lqmofsnfkx? o; ;qdf ;dfj]z ul/Psf] 5 .  

p2]Zo 
– ;xefuLsf] kl/ro ug'{ u/fpg' . 
– ;xefuLn] tflndaf6 u/]sf ck]Iffx? ;+sng ug'{ . 
– tflnd ;DaGwL gLlt lgodx? lgdf{0f ug'{ .  
– ;xefuLx? aLr cg'ej cfbfgk|bfg ug'{ . 
– tflndsf] p2]Zo, ljifoj:t' / k|lqmofaf/] hfgsf/L u/fpg' . 

ljifoj:t'   
– ;xefuL kl/ro  
– ;xefuLsf ck]Iff ;+sng   
– tflndsf] gLltlgod lgdf{0f 
– cg'ej cfbfgk|bfg 
– tflndsf] kl/ro, p2]Zo, ljifoj:t', tflnd ljlw 

tflnd ljlw 
– v]n 
– cEof; 
– 5nkmn 
– k|:t'tLs/0f -:nfO8 jf kfj/KjfO+6sf] dfWodaf6_ 
– ;d"x sfo{  

lqmofsnfkx¿ 
lqmofsnfk !M ;xefuL kl/rosf nflu hf]8L ldnfpg] v]n 

r/0f M  

!= ;xefuLnfO{ uf]nfsf/df pleg nufpg] . 
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@= k|To]s ;xefuLnfO{ Ps Ps hgf hf]8L ;fyL agfpg nufpg] . -;fyL agfpFbf Pp6} 
;+:yfsf] 5fGg gkfpg] s'/f atfpg] cyjf hf]8L ;fyL agfpg] cfwf/sf] ?kdf b'O efudf 
sfl6Psf lrqx? tyf ;Gb]zd"ns jfSox? klg k|of]u ug{ ;lsG5 ._  

#= ;a} ;xefuLn] hf]8L agfO;s]kl5 hf]8L ;fyL ;Fu} a;L Ps csf{sf] kl/ro lbg nufpg] 
. kl/ro ubf{ cfˆgf] gfpF, 7]ufgf, ;fd'bflos l;sfO s]Gbdf kb, cg'ej cflb eGg 
nufpg] .  

 

 

lqmofsnfk @ M ;xefuLsf] ck]Iff ;+sng  
 

r/0f M 

!= k|To]s ;xefuLnfO{ of] tflndaf6 cfzf u/]sf÷ck]Iff u/]sf s'/fx? klxn] JolQmut 
?kdf n]Vg nufpg] .  

@= k|lZfIfsn] ;xefuLx?nfO{ ck]Iffx? ;f]wL Go"hlk|G6df l6kf]6 ub}{ gbf]xf]l/g] u/L 
ck]Iffx?sf] ;"rL tof/ ug]{ .  

 

 
;Defljt ck]Iffsf] ;"rL 

- cg'ej cfbfg k|bfg ug{]  
- ;fd'bflos l;sfO s]Gb|sf] wf/0ff af/] 
hfgsf/L lng]   

- gofF gofF ;fyL agfpg] 
- /fd|f] ;fd'bflos sfo{stf{ aGg] 
- ;d'bfo kl/rfng ug{]  
- gofF gofF s'/f l;Sg]  
- tflnd ljlwx? l;Sg]  

- of]hgf agfpg l;Sg]  
- ;d'bfonfO{ a9L ;xof]u k'¥ofpg ;Ifd 
x'g]  

- cgf}krfl/s lzIffsf] ljsf;df d4t 
k'¥ofpg ;Sg] cflb 

- :ynut e|d0f ug]{  
- l;sfO s]Gb|sf] ;d:of ;dfwfg ug]{ cflb  

 

 

 
 

lqmofsnfk # M tflnd sfo{qmdsf nflu gLlt lgod lgdf{0f tyf ;+of]hs cflb rog 
!= tflnd sfo{qmd Jojl:yt ?kdf ;+rfng ug{ gLlt lgodsf] cfjZos kg]{ s'/f atfO{ s] 

s:tf] gLlt lgod x'g'kg]{ egL 5nkmn ug]{ .  

@= 5nkmnsf] cfwf/df gLlt lgodx?sf] ;"rL agfpg] .  

gf]6M ;xefuL kl/rosf] nflu cGo /f]rs tl/sf klg ckgfpg ;lsG5 .  

 ck]Iffsf] ;"rL tflnd cjlwe/sf nflu tflnd sIfdf em'08\ofpg] . 

tflnd ;+rfngsf] qmddf ;xefuLx?nfO{ cf–cfˆgf s]–s:tf ck]Iffx? Kf"/f eP, 
s] s:tf k"/f ePgg\ ;f]Wb} ug]{ / tflndsf] clGtd lbgdf ;dLIff ug]{ .  

ck]Iffsf s'/fx? tflnd sfo{qmdsf] d"NofÍgsf nflu cfjZos x'g] ePsf]n] 
k|lzIfsn] gf]6 u/]/ /fVg] .  
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#= lgld{t lgodx?df ;a} ;xefuLx?sf] ;xdlt h'6fpg] / tflnd sIfdf ;a}n] b]Vg] u/L 
6fF:g] . 

 

$= tflnd cjlwe/sf nflu ;xefuLdWo]af6 Ps–Pshgf tflnd ;+of]hs, k|ltj]bs / 
dgf]/~hs rog ug{ nufpg] .  

lbg ;+of]hs k|ltj]bs dgf]/~hs 
klxnf]    
bf];|f]     
t];|f]    
rf}yf]    
kfFrf}+    

 

%= ;+of]hs / k|ltj]bsn] lgjf{x ug'{kg]{ e"ldsfaf/] k|lzIfsn] hfgsf/L u/fpg] / ;f]xL 
cg';f/ ug{ eGg] . 
;+of]hssf] e"ldsf 

- tflnd ;qsf] ;+of]hsTj ug]{ . 
- cfk"mx?n] agfPsf] lgod kfng ug]{ u/fpg] . 
- tflndsf] bf}/fg ;xhstf{ / ;xefuLx?nfO{ ;doaf/] ;r]t u/fO/fVg] . 
- tflnd / ;xefuL;DaGwL ;d:of pTkGg ePdf cfof]hs ;fd" k|:t't ug]{ / 
;f] ;d:of xn ug{ ;xof]u k'¥ofpg] . 

k|ltj]bssf] e"ldsf 
- k|ltj]bsn] lbge/Lsf] tflnd ultljlwx? gf]6 ug]{ / tL ultljlwx? ;d]6]/ 
Pp6f 5f]6f] k|ltj]bg tof/ ug]{ 

- csf]{lbg klxnf] ;q cf/De x'g'cl3 ;f] k|ltj]bg k|:t't ug]{  
- k|ltj]bg tof/ ubf{ tflnddf k|:t't ePsf zLif{sx?, tflnd ljlw, l;lsPsf 
s'/f tyf ;f] lbgsf] /fd|f / g/fd|f kIfx?df k|sfz kfg]{ . k|ltj]bg 3F sf] 
cfwf/df tof/ u/L k|:t't ug]{ .  

F= Fact  tYo s] lyof] < 
F= Feeling  cg'ej s:tf] /Xof] < 

;Defljt gLlt lgodx? 

- ;dosf] kfngf ug{] .  
- Pp6fn] af]n]/ ;s]kl5 dfq csf{]n] af]Ng], aLrd} s'/f gsf6\g] .  
- c?nfO{ xf]Rofpg], 3f]rk]r ug]{ zAbx? / ;+s]t k|of]u gug{] . 
- ;d"x sfo{, cEof; tyf k|Zgf]Q/ h:tf tflnd k|lqmofdf ;a}n] ;lqmo eO{ efu lng] . 
- s;}sf] efjgf / wf/0ff cflbdf lg0f{ofTds l6Kk0fL gug]{, ;a}sf] ljrf/ / efjgfsf] 

;Ddfg ug]{ .  
- ;d"xsf] ;|f]t ;fwg ;fd"lxs x'g] .  
- k|lzIfssf] lgb{]z kfng ug'{ kg{] .  
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F = Future  eljiodf s] ug]{ < 

dgf]/~hssf] e"ldsf 
- tflndsf] aLraLrdf 5f]6f 5f]6f hf]s, r'6lsnf, uLt, sljtf cflb ;'gfpg], 
;'gfpg nufpg] dgf]/~hg ug]{ u/fpg] .  

lqmofsnfk $M ;fd'bflos l;sfO s]Gb|;DaGwL cg'ej cfbfg k|bfg 
r/0f M 

!= ;xefuLx¿nfO{ %÷^ hgfsf] ;d"xdf ljefhg ug]{ . ;fdfGotof ;d"xdf Pp6f 
;fd'bflos l;sfO s]Gb|af6 Pshgf dfq x'g] Joj:yf ug]{ .  

@= lbOPsf] lgb]{zgsf] cfwf/df cf÷cfˆgf] ;fd'bflos l;sfO s]Gb|sf] kl/ro, sfo{qmd, 
cg'ej, ef]u]sf ;d:of / ;dfwfgsf pkfoaf/] ;d"xdf 5nkmn ug{ nufO{ k|:t't ug{ 
nufpg]  .  

 
 
 
 
 
 
 
 
 

of] lqmofsnfkaf6 ;xefuLx?sf] l;sfO s]Gb|;DaGwL k"j{ 1fg÷;Lk÷cg'ej yfxf kfpg d2t ldN5 . oL 
s'/fnfO{ ljrf/ u/L k|lzIfsn] tflnddf k|fyldstf÷hf]8 lbg'kg]{ ljifoj:t' yfxf kfpg ;xh x'G5 . 

lqmofsnfk %M tflndsf] p2]Zo, ljlw cflbaf/] k|:t'tL 
r/0f M 

!= k|lzIfsn] tflndsf] cf}lrTo, p2]Zo, ljlw cflbaf/] k|:t'tL lbg] .  

o; ;qsf d'Vo ;Gb]zx?  
– ;fd'bflos l;sfO s]Gb|nfO{ k|efjsf/L 9+un] ;+rfng ug{ tflnd cfjZos 5 . 
– Tfflndsf p2]Zo, ljlw cflbaf/] hfgsf/L x'g]5 . 
– k|:t't tflndn] ;fd'bflos l;sfO s]Gb| ;+rfngsf ljljw kIfaf/] hfgsf/L lb+b} ;f] s]Gb| 
Joj:yfkg ;DaGwL ;Lkx? k|bfg ub{5 .  

;d"x 5nkmnsf] nflu lgb]{zgx? 
– ;fd'bflos l;sfO s]Gb|n] ul/cfPsf] sfo{qmdsf] 5f]6f] ljj/0f 
– sfo{qmd ;+rfngsf nflu cfly{s ;|f]t / k|fljlws ;xof]u k|bfg ug]{ ;+3;F:yfsf] ljj/0f 
– ;fd'bflos l;sfO s]Gb|sf] /fd|f k|d'v kIfx? -# j6f_ / s]Gb|n] ef]Ug' k/]sf sl7gfOx? -# j6f_ 
– ;fd'bflos l;sfO s]Gb|nfO{ k|efjsf/L agfpg cfjZos 7fg]sf k|d'v # j6f ;'emfjx?   
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lbgM Ps  ;q – b'O 

lzIff ;DaGwL ;+j}wflgs Joj:yf 

e"ldsf  
;fd'bflos l;sfO s]Gb| j:t'tM :yfgLo txsf] z}lIfs ;+:yf 
klg ePsf]n] l;sfO s]Gb|sf kbflwsf/L / ;b:ox?nfO{ lzIff 
;DaGwL ;Dj}wflgs Joj:yfsf] af/]df hfgsf/L x'g' 
cfjZos x'G5 . z}lIfs sfo{qmd lgdf{0f / ;+rfng ug{ lzIff 
;DaGwL df}lns xssf] af/]df hfgsf/L x'g' h?/L kb{5 .  

p2]Zo   
– lzIff ;DaGwL ;Dj}wflgs / sfg'gL Joj:yfaf/] hfgsf/L lbg' . 
– lzIff ;DaGwL df}lns xssf] af/]df hfgsf/L lbg' .  

ljifoj:t' 
– lzIff ;DaGwL ;Dj}wflgs / sfg'gL Joj:yf 
– lzIff ;DaGwL df}lns xs  

tflnd ljlw  
– k|Zgf]Q/ / 5nkmn  
– JofVofg / k|:t'tLs/0f  
– ;d"x sfo{  

lqmofsnfkx?  

lqmofsnfk ! M lzIff ;DaGwL ;Dj}wflgs Johj:yfsf] af/]df 5nkmn 
1. k|lzIfsn] k|fylds lzIff eg]sf] s] xf] egL !–@ hgf ;xefuL;Fu k|Zg u/L ;fd"lxs 

5nkmn ug{ eGg] . 

2. sIff ! b]lv % ;Ddsf] lzIffnfO{ k|fylds lzIff elgG5 . % sIff;Dd k9fpg] ljBfno 
k|fylds ljBfno x'g\ . cfwf/e"t lzIff eGgfn] s] a'lemG5 egL ;fd"lxs k|Zg u/L 
5nkmn ug{ eGg] . 

 

 
 

lqmofsnfk @ M cfwf/e"t lzIff ;DaGwL ;+j}wflgs / sfg'gL Joj:yf;DaGwL 5nkmn / 
k|:t'tLs/0f 
r/0f M 

1. k|lzIfsn] cfwf/e"t lzIff ;DaGwL ;+ljwfgdf s] s:tf] Joj:yf u/]sf] 5 egL ;fd'lxs 
?kdf 5nkmn ug]{ . 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 

;+ljwfg cg';f/ g]kfndf k"j{ k|fylds lzIffb]lv aIff * ;Ddsf] lzIffnfO{ cfwf/e"t 
lzIff elgPsf] xf] . dflg;sf] ljsf;sf] nflu sd;]sd * sIff ;Ddsf] lzIff 
cfjZos ePsf]n] cfwf/e"t lzIff lgz'Ns / clgjfo{ ul/Psf] 5 . ljsl;t b]zx?df 
!@ sIff ;Ddsf] lzIff clgjfo{ x'G5 eGg] s'/f :ki6 ul/lbg] .  
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2. To;kl5 k|lzIfsn] ;+ljwfg cg';f/ cfwf/e"t lzIffnfO{ lgz'Ns / clgjfo{ u/]sf] / 
df}lns xssf] ;d]tsf] Joj:yfaf/] :ki6 u/L lzIff ;DaGwL df}lns xs ;lj:tf/ 
k|:t'tLs/0f ug]{ / kl5 ;fd"lxs 5nkmn u/L ljifoj:t' :ki6 kfg]{] . 

3. k|lzIfsn] ;+j}wflgs Joj:yfaf/] 5nkmn eO{ ;s]sf s'/fnfO{ hf]8\b} sfg'gL k|fjwfgdf 
ePsf lzIff;DaGwL s'/fx?df ;fd"lxs 5nkmn ub}{ :yfgLo ;/sf/÷kflnsfsf] z}lIfs 
bfloTj / lhDd]jf/Laf/] k|:t'tLs/0f ug]{ .  

lqmofsnfk # M cfwf/e"t lzIff / cfwf/e"t lzIff k|bfg ug]{ k|0ffnLaf/] 5nkmn / k|:t'tL 
r/0f M 

1. k|lzIfsn] afnaflnsfn] cfwf/e"t lzIff sxfF kfpF5g\ egL ;fd"lxs 5nkmn ug]{ . 

2. pd]/ cg';f/ afn aflnsfnfO{ k|bfg ug]{ lzIff k|0ffnL af/] ;xefuLx?;Fu ;fd'lxs 
5nkmn u/L cf}krfl/s / cgf}krfl/s lzIff k|0ffnLaf/] wf/0ff a'em\g] .  

3. k|lzIfsn] cfwf/e"t lzIff ;+rfngsf k|rlnt k|0ffnL;DaGwL k|:t'tL lbg] .  

4. k|lzIfsn] k|f}9x?nfO{ lbg] lzIffaf/] 5nkmn ug]{ .  
-k|f}9 eGgfn] s;nfO{ elgG5 < k|f}9x?nfO{ lbg] z}lIfs sfo{qmd s] s] x'g\ < tL 
sfo{qmdsf p2]Zo s] x'g\ cflb ljifodf ;fd"lxs 5nkmn ug]{ / kl5 !% jif{ b]lvsf 
k|f}9x?nfO{ k|bfg ug]{ lzIff k|0ffnLaf/] k|:t'tL / 5nkmn ug]{ .   

lqmofsnfk $ M cfwf/e"t lzIff gLlt;DaGwL JofVofg 
r/0f M 

!= k|lzIfsn] cfwf/e"t lzIff gLltaf/] JofVofg lbg] .  
@= JofVofg ;lsPkl5 ;xefuLnfO{ cfwf/e"t lzIff gLltsf] ;f/ eGg nufpg] . 
#= ;xefuLsf] pQ/ ;'g]kl5 k|lzIfsn] k|i6 kfg]{ .  

o; ;qsf d'Vo ;Gb]zx?  
1. cfwf/e"t lzIff * sIff ;Ddsf] lzIff, lgz'Ns / clgjfo{ lzIff 
2. cfwf/e"t lzIffM ;+j}wflgs df}lns xs  
3. cffwf/e"t lzIff k|bfg ug]{ k|0ffnL  
4. cfwf/e"t lzIff ;DaGwL ;+j}wflgs, sfg'gL Joj:yf / gLlt  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– cfwf/e"t lzIff eGgfn] s] a'‰g' x'G5 <  
– lzIffsf] df}lns xs s] s] x'g\ <  
– cfwf/e"t lzIff k|bfg ug]{ k|0ffnL s] x'g\ <  
– cfwf/e"t lzIffsf] gLlt s] xf] <  
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cWoog ;fdu|L– ! 
 

अनौपचारिक िथा िैकशल्पक शशक्षा सतबन्धी कानूनी िथा नीनििि व्र्िस्था 
अनौपचारिक िथा िैकशल्पक शशक्षाका सतबन्धमा नेपाल सिकािले विनभन्न ऐन काननु, र्ोजना, 
नीनि ि ननदेशशकाहरुले नीनििि व्र्िस्था ििेको अिस्था छ । र्स विर्र्मा भएका नीनििि 
एिं काननुी व्र्िस्थाहरू देहार्बमोशजम िहेका छन ्।  

क) नपेालको संविधान २०७२ 

 नेपालको संविधानको धािा ६ मा नेपालमा बोनलने सबै मािभृार्ाहरू िािभार्ा हनु ्भनी उल्लेख 
िरिएको छ । 

 नेपालको संविधानको धािा ३१ मा शशक्षा सतबन्धी हकअन्िियि संविधानले आधािभिू शशक्षामा 
पहुँचको हक, आधािभिू िहसतमको शशक्षा अननिार्य ि ननिःशलु्क िथा माध्र्नमक िहसतम 
ननिःशलु्क शशक्षा पाउन ेहक प्रत्र्ाभनूि ििेको छ । त्र्सैििी अपाङ्गिा भएका ि आनथयक रूपले 
विपन्न नािरिकलाई काननुबमोशजम ननिःशलु्क उच्च शशक्षा पाउने ि प्रत्रे्क नेपाली समदुार्लाई 
काननुबमोशजम आफ्नो माि ृभार्ामा शशक्षा पाउने ि त्र्सका लानि विद्यालर् िथा शैशक्षक संस्था 
खोल्ने ि सञ्चालन िने हक प्रदान ििेको छ । 

 नेपाल संविधान धािा ३२ मा भार्ा िथा संस्कृनिको हकअन्िियि नेपालमा बसोबास िने प्रत्रे्क 
नेपाली सामदुार्लाई आफ्नो भार्ा, नलवप, संस्कृनि, सांस्कृनिक सभ्र्िा ि सतपदाको संिधयन ि 
संिक्षण िने हक हनुे छ । 

 त्र्सै ििी धािा ४२ मा सामाशजक न्र्ार्को हकअन्िियि आनथयक, सामाशजक िा शैशक्षक दृविले 
पछानड पिेका मवहला, दनलि, आददिासी, जनजानि, मधेसी, थारू मशुस्लम, वपछडाििय, अल्पसङ्खख्र्क 
सीमान्िकृि, अपाङ्गिा भएका व्र्शि, लैवङ्गक  िथा र्ौननक अल्पसङ्खख्र्क, वकसान, श्रनमक, 

उत्पीनडि िा वपछनडएको क्षेत्रका नािरिक िथा आनथयक रूपले विपन्न खस, आर्यलाई 
समानपुानिक ि समािेशी नसिान्िका आधािमा िाज्र्का  ननकार्मा सहभानििाको हक हनुे छ। 

 धािा ५१ मा िाज्र्का नीनिहरू अन्िियि नािरिकका आधािभिू आिश्र्किा सतबन्धी नीनिमा 
शशक्षालाई िैज्ञाननक, प्राविनधक व्र्ािसावर्क, अनसुन्धानात्मक िथा िोजिािमूलक बनाउँदै शशक्षामा 
िाज्र्को लिानी अनभिवृि िदै ननजी क्षेत्रको लिानीलाई ननर्मन ि व्र्िस्थापन ििी सेिामूलक 
िनाइने छ । 

ख िाविर् शशक्षा नीनि २०७६  

िाविर् शशक्षा नीनि २०७६ ले  अनौपचारिक शशक्षाका सतबन्धमा ननतन व्र्िस्था ििेको छिः 
 औपचारिक‚ अनौपचारिक ि अरिनिक शशक्षा बीच अन्ििसतिन्ध स्थावपि ििी र्ोग्र्िाको 

समकक्षिा‚ िनिशशलिा ि पािितर्िा सनुनशिि िदै िाविर् र्ोग्र्िा प्रारूपमा आधारिि शशक्षा 
प्रणालीको विकास िने  

 साक्षििा‚ अनौपचारिक शशक्षा ि आजीिन नसकाइलाई पेशा एिम ्व्र्िसार्‚ सामाशजक जीिन ि 
सहभानििासँि आिि िने । 



22 
 

 औपचारिक िथा अनौपचारिक रूपमा प्राप्त ििेको सीपको पिीक्षण ि प्रमाशणकिण िने व्र्िस्था 
नमलाउने  

 अनौपचारिक‚ खलुा ि पितपिािि विद्यालर्िाट प्रदान िरिन े शशक्षालाइ िाविर् शशक्षा प्रणालीमा 
आिध्द ििी औपचारिक विद्यालर्को शशक्षाको समकक्षी िनाउन े। 

 अनौपचारिक, खलुा ि पितपिािि विद्यालर्बाट प्रदान िरिने शशक्षालाई िाविर् शशक्षा प्रणालीमा 
आबि ििी औपचारिक विद्यालर् शशक्षाको समकक्षी बनाउने (१०.२७) जसका लानििः 

 धानमयक प्रकृनिका पितपिािि विद्यालर्हरूको ननर्मन ि सहजीकिणका लानि िरुूकुल शशक्षा 
बोडय,मदिसा शशक्षा बोडय ि ितुबा शशक्षा बोडय िठन िनय सवकनेछ (१०.२७.४)। 

 पितपिािि शशक्षा सतबन्धी बोडयले सतबशन्धि संस्थाको मूलप्रिाहीकिण ि िणु स्ििीर्िाका लानि 
सबै िहका शशक्षाको मापदण्ड ननधायिण, पाठ्यक्रम ननमायण ि परिमाजयन, निज कोसय ि समकक्षिा 
ननधायिण लिार्ि समन्िर् ि सहजीकिण िने व्र्िस्था नमलाईनेछ (१०.२७.५)। 

ि शशक्षा ऐन, २०२८ िथा शशक्षा ननर्मािली, २०५९ 

 शशक्षा ऐनमा समािेशी शशक्षाको परिभार्ा अन्िियि सामाशजक, आनथयक िा भौिोनलक कािणले 
पछानड पारिएका व्र्शिहरूलाई विभेदिवहि िािाििणमा शशक्षा ददन े कुिा उल्लेख िरिएको छ 
।  

 दूि शशक्षा, विशेर् शशक्षा ि समािेशी शशक्षाको सञ्चालन पनन साधािण शशक्षासिह हनुे ि 
पितपिािि प्रकृनिका विद्यालर्हरूबाट ददइने शशक्षा पनन साधािण शशक्षासिह हनुे ि र्स्िो 
शशक्षालाई पनन िाविर् मूल धािमा समावहि हनुे कुिामा जोड ददइएको छ ।  

 त्र्सै ििी शशक्षाको माध्र्म नेपाली भार्ा, अङ्खरजेी भार्ा िा दबैु हनुे ि भार्ा विर्र् अध्र्र्न 
ििाउँदा शशक्षाको माध्र्म सोही भार्ा हनुे कुिा उल्लेख िरिएको छ ।  

 

घ अननिार्य िथा ननिःशूल्क शशक्षासतबन्धी ऐन, २०७५ 

आम नािरिकको शशक्षा पाउने अनधकािको सनुनशिि िने ि सिैका लानि शशक्षाको समान 
अिसि प्रदानिने उदे्दश्र्का साथ नेपाल सिकािले अननिार्य िथा ननिःशलु्क शशक्षा सतबन्धी ऐन 
२०७५ जािी ििी कार्ायन्िर्नमा ल्र्ाएको छ । र्सले ििेका मखु्र् मखु्र् व्र्िस्थाहरू 
ननतनबमोशजम िहेका छनिः 

 शशक्षा प्राप्त िने सबैको अनधकाि सनुनिि िने । 

 ननिक्षि नािरिकलाई िोवकए िमोशजमको साक्षि हनुे अनधकाि सनुनिि िने । 

 अनौपचारिक िथा खलुा शशक्षा प्रदान िनय सक्ने 
 विद्यालर्मा भनाय भै ननर्नमि रूपमा अध्र्र्न िनय नसक्ने िालिानलकाहरूलाई माध्र्नमक िह 

सतमको  शशक्षा अनौपचारिक िा खलुा विद्यालर्िाट प्रदान िनय सवकनेछ । 

 नेपाल सिकािले स्थानीर् िह माफय ि माध्र्नमक शशक्षा प्रदान िनयका लानि आिश्र्किाको 
आधािमा अनौपचारिक ि खलुा विद्यालर् स्थापना एिम ्सञ्चालन िनय पाउने । 

 शशक्षा प्रदान िने िाज्र्को दावर्त्ि पूिा िने ।  
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अननिार्य िथा ननशलु्क शशक्षा ऐन को दफा १६ मा पितपिािि शशक्षा प्रदान िनय सवकन े
व्र्िस्था िहेको, जसअनसुाि 

क) पितपिादेशख चनलआएका शशक्षा सतबन्धी मूल्र्, मान्र्िा, संस्कृनि, िीनिरििाज ि अभ्र्ासको संिक्षण 
ि जिेनाय िनय ि त्र्सलाई समर्सापेक्ष परिमाजयन ििी ननिन्िििा ददन िरुूकुल, ितुबा िा मदिसा 
जस्िा संस्था सञ्चालन ििी बालबानलकाहरूलाई शशक्षा प्रदान िनय सवकने छ । 

ख) पितपिािि रूपमा शशक्षा प्रदान िनयका लािी सञ्चालन िरिने िरुूकुल, ितुबा ि मदिसा 
सतबशन्धि स्थानीर् िहमा दिाय िनुयपने छ 

ि)  त्र्सिी दिाय भई सञ्चालन हनुे िरुूकुल, ितुबा ि मदिसाले बालबानलकाहरूलाई शशक्षा प्रदान 
िदाय स्थानीर् िहले काननुबमोशजम ननधायिण ििेको ि िोवकएको अन्र् सिय िथा मापदण्ड पालना 
िनुयपने छ ।  

घ) िरुूकुल, ितुबा ि मदिसा जस्िा शैशक्षक संस्थाले प्रदान िने शशक्षाका अनिरिि नेपाल सिकािले 
ननधायिण ििेको पाठ्यक्रम बमोशजमको शशक्षा प्रदान िनुयपने छ ।  

ङ) अननिार्य िथा ननिःशलु्क शशक्षा सतबन्धी ननर्मािली, २०७७ 

 पितपिािि शशक्षा सञ्चालन िने संस्थाले िाविर् पाठर्क्रम प्रारूपको आधािमा िर्ाि पारिएको 
पाठ्यक्रम, पाठ्यपसु्िक ि सन्दभय सामरीको प्रर्ोि िनुयपने छ ।  

 पितपिािि शशक्षा सञ्चालन िने संस्थाले शशक्षा, विज्ञान ि प्रविनध मन्त्रालर्ले स्िीकृि ििेको 
मापदण्डबमोशजमको शशक्षण नसकाईमा सहजीकिणको व्र्िस्था िनुयपने छ ।  

 पितपिािि नसकाइलाई प्रभािकािी बनाउन सतबशन्धि स्थानीर् िहले त्र्स्िो संस्थालाई 
आिश्र्क ननदेशन ददन सक्नेछ ि त्र्स्िो ननदेशनको पालना िनुय सतबशन्धि संस्थाको कियव्र् 
हनुे छ ।  

च) पन्रौँ र्ोजना  

 सबै बालबानलकाहरूलाई प्रािशतभक बाल शशक्षाको अनभुि सवहि आधािभिु शशक्षा अननिार्य ि 
माध्र्नमक शशक्षामा ननिःशलु्क पहुँच सनुनशिि ििी शशक्षालाई िणुस्ििीर्, जीिनोपर्ोिी ि 
प्रविनधमैत्री बनाउने उदे्दश्र् िहेको छ ।  

 पितपिािि ि स्थानीर् ज्ञान, सीप ि प्रविनधको संिधयन ि संिक्षण िदै िैज्ञाननक खोज ि 
अनसुन्धानबाट प्रनिपाददि निीनिम प्रविनधलाई मलुकुको समर विकास प्रवक्रर्ामा उपर्ोि िने 
िणनननि िहेको छ ।  

 नसकाइका सिै विनध ि माियहरू खलुा िदै िाविर् र्ोग्र्िा प्रणालीको माध्र्मिाट साधािण 
शशक्षा, प्राविनधक शशक्षा िथा व्र्ािसावर्क नसप विकासका िनिशशलिा ि पािितर्िाको नसद्दान्िका 
आधािमा शशक्षा, िानलम, नसप ि नसकाइको र्ोग्र्िा ननधायिण िने । 

 औपचारिक‚ अनाॏ पचारिक ि अरिनिक माध्र्मिाट नसकाइ सनुनशिि िने ििी  नसकाइ सिै 
विनध ि माियहरु  खलुा िनय िाविर् र्ोग्र्िा प्रणाली विकास ििी अनॏ पचारिक क्षेत्रमा विद्यमान 
नसपहरुको अनभलेखीकिण‚ नसप पिीक्षणा ि प्रमाणीकिणका लानि कार्यविनध‚ प्रवक्रर्ा‚ ि 
सर्न्त्रहरुलाई  सदृृढ िरिनेछ । 
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 पठन संस्कृनिको विकास िथा शजिनपर्यन्ि शशक्षाका लानि साियजननक पसु्िकालर् प्रणालीको 
विकास ििी प्रदेश ि स्थानीर् िहमा आधािभिु सवुिधा सवहिको पसु्िकालर् ि विधिुीर् 
पसु्िकालर् सेिा विस्िाि िने व्र्िस्था नमलाइनेछ । 

छ) विद्यालर् क्षते्र विकास कार्यक्रम 

 आधािभिू िथा माध्र्नमक िहको उमेि समूहका सबै बालबानलकाका लानि िणुात्मक शशक्षामा 
पहुँच सनुनशिि िने।  

 िैकशल्पक िथा लशचला मोडका शशक्षा कार्यक्रम माफय ि औपचारिक शशक्षालाई सहर्ोि परु्ाउने।  

 िरुूकुल, ितुबा ि मदिसा जस्िा पितपिािि विद्यालर् लिार्िका सबै विद्यालर्हरूमा िणुस्ििका 
न्रू्निम मापदण्ड नसकाइ उपलशब्ध हानसल ििाउन अनिुमन प्रणालीलाई सदुृढ ििाउने ।  

 पितपिािि विद्यालर्हरूमा िणुस्ििीर् नसकाइ िािाििण स्थापना ििाउनकालानि विनभन्न 
वकनसमका अनदुानहरू जस्िै पितपिािि विद्यालर् सञ्चालन अनदुान, पितपिािि विद्यालर्का 
आधािभिू िहका शशक्षकहरूका लानि िानलम, ननिःशलु्क पाठ्यपसु्िकको व्र्िस्था िने ।  

ज) िाविर् पाठ्यक्रम प्रारूप, २०७६ 

 पितपिािि शैशक्षक पिनि िरुूकुल, ितुबा, मदिसा, मनु्धमु आददलाई शशक्षाको मूल प्रिाहमा 
ल्र्ाई िैकशल्पक शशक्षालाई थप व्र्िशस्थि िरिने छ ।  

 आधािभिू िह ि माध्र्नमक िहमा पितपिािि शशक्षािफय को पाठ्यक्रम ननमायण िरिने छ ।  

 सक्षमिामा आधारिि पाठ्यक्रमको विकास, बाल केशन्रि विकासात्मक पिनिअनरुूप पाठ्यक्रम, 

एकीकृि नसिान्िको आधािमा पाठ्यक्रम ननमायण, समािेशी नसिान्ि, स्थानीर् आिश्र्किामा 
आधारिि पाठ्यक्रम, सूचना िथा सञ्चाि प्रविनधमा आधारिि पाठ्यक्रम विकास िरिने छ ।  

 िाविर् पाठ्यक्रम प्रारूपको औशचत्र्को रूपमा विद्याथी मलु्र्ाकंन, प्रमाणीकिण, समकक्षिा िथा 
िाविर् र्ोग्र्िा प्रारूप सतिन्धी कार्यहरूलाइय व्र्िशस्थि ि प्रभाकािी बनाउन ु 

 िाविर् पाठ्क्क्रम प्रारूप ि िाविर् र्ोग्र्िा प्रारूप बीच सामन्जस्र्िा कार्म िरिनेछ । 

 औपचारिक शशक्षामा प्रिेश िनय चाहने विद्याथीलाइ उपर्िु मूल्र्ाकंन प्रवक्रर्ािाट िाविर् 
शशक्षाको मलुधािमा ल्र्ाउन िाविर् र्ोग्र्िा प्रारूपले व्र्स्था ििे अनसुाि र्ोग्र्िा पिीक्षण 
िरिनेछ । 

 पितपिािि शैशक्षक पिनि िरुूकुल, ितुबा, मदिसा, मनु्धमु आददलाई शशक्षाको मूल प्रिाहमा 
ल्र्ाई िैकशल्पक शशक्षालाई थप व्र्िशस्थि िरिने छ ।  

 आधािभिू िह ि माध्र्नमक िहमा पितपिािि शशक्षािफय को पाठ्यक्रम ननमायण िरिने छ ।  

 सक्षमिामा आधारिि पाठ्यक्रमको विकास, बाल केशन्रि विकासात्मक पिनिअनरुूप पाठ्यक्रम, 

एकीकृि नसिान्िको आधािमा पाठ्यक्रम ननमायण, समािेशी नसिान्ि, स्थानीर् आिश्र्किामा 
आधारिि पाठ्यक्रम, सूचना िथा सञ्चाि प्रविनधमा आधारिि पाठ्यक्रम विकास िरिने छ ।  

झ) विद्यालर् क्षते्र विकास कार्यक्रम 

 िाविर् र्ोग्र्िा प्रारूप ि िाविर् व्र्ािसावर्क र्ोग्र्िा प्रारूपको विकास िथा कार्ायन्िर्न िने । 

 औपचारिक शशक्षािाट हानसल र्ोग्र्िाहरूको िाविर् र्ोग्र्िा प्रारूपमा प्रनिवितिन िने । 
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 र्िुा िथा प्रौढहरुमा कार्यमलुक साक्षििाको अनभिवृि िनुय ि पढ्ने िानीको विकास ििाउन ु
मखु्र् लक्ष्र्को रुपमा नलएको । 

 िैकशल्पक िथा लशचला मोडका शशक्षा कार्यक्रम माफय ि औपचारिक शशक्षालाई सहर्ोि 
पिुयर्ाउने।  

 िरुूकुल, ितुबा ि मदिसा जस्िा पितपिािि विद्यालर् लिार्िका सबै विद्यालर्हरूमा िणुस्ििका 
न्रू्निम मापदण्ड नसकाइ उपलशब्ध हानसल ििाउन अनिुमन प्रणालीलाई सदुृढ ििाउने ।  

 पितपिािि विद्यालर्हरूमा िणुस्ििीर् नसकाइ िािाििण स्थापना ििाउनकालानि विनभन्न 
वकनसमका अनदुानहरू जस्िै पितपिािि विद्यालर् सञ्चालन अनदुान, पितपिािि विद्यालर्का 
आधािभिू िहका शशक्षकहरूका लानि िानलम, ननिःशलु्क पाठ्यपसु्िकको व्र्िस्था िने ।  

 साक्षििा ि शजिनपर्यन्ि नसकाइका लािी प्रमखु संर्न्त्रको रुपमा सामदुावर्क नसकाइ 
केन्रहरूलाई नलएको । 

ञ) विद्यालर् शशक्षा क्षते्र र्ोजना २०२१- २०३० 

 

विद्यालर् शशक्षा क्षेत्र र्ोजनाले अनौपचारिक िथा िैकशल्पक शशक्षाका बािेमा ननतन उदे्दश्र्हरू 
िर् ििेको अिस्था छ   

 नेपाललाई साक्षि मलुकुका रूपमा विकास िनुय । 

 सबै नािरिकलाई समािेशी िथा समिामूलक साक्षििा ि आजीिन नसकाइका अिसि सनुनशिि 
िनुय । 

 औपचारिक, अनौपचारिक अनिरिि शशक्षाका नबच अन्ििसतबन्ध स्थावपि ििी र्ोग्र्िाको 
समकक्षिा िनिशीलिा ि पािग्र्िा सनुनशिि िदै िाविर् र्ोग्र्िा प्रारूपमा आधारिि शशक्षा 
पिनिको विकास िनुय । 

 आजीिन नसकाइ संस्कृनि सापेक्ष अनौपचारिक शशक्षा िथा आजीिन नसकाइका लानि एवककृि 
प्रणालीमा आधारिि संस्थािि सदुृढीकिण िनुय। 

उपर्ुयि उदे्दश्र्हरू प्रानप्तका लानििः  

 अन्िि मन्त्रालर् नबच सतबन्ध ि सहकार्य िने । 

 स्थानीर् िहको संर्ोजनमा सामदुावर्क नसकाइको, विद्यालर् विकास साझेदाि नािरिक समाज 
सबैको परिचालन िने ।  

 आधनुनक सूचना सञ्चाि िथा प्रविनधको प्रर्ोिििी सहभािी मैत्री सामारी ि विनधको प्रर्ोि िने ि 
अनौपचारिक शशक्षामा पहुँच ििृी िने । 

 सामदुावर्क नसकाई केन्रलाई सदुदृढीकिण ििी सामदुावर्क नसकाइ केन्रमा आधारिि 
अनौपचारिक शशक्षाका कार्यक्रमहरू सञ्चालन िने । 

 विनभन्न भार्ामा नडशजटल नसकाइ सामरीहरू विकास िने ।  

 िाविर् र्ोजना कार्यर्ोजनाका लानि एकीकृि प्रणालीको विकास िने । 
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 सामदुावर्क नसकाइ केन्रलाई समािेशी एिम समिामा आधारिि नसकाई हिका रूपमा विकनसि 
िने जस्िा िणनीनिहरू कार्ायन्िर्न ििी अनौपचारिक िथा िैकशल्पक शशक्षाको व्र्िस्थापनलाई 
व्र्िशस्थि िनय विद्यालर् शशक्षा क्षेत्र र्ोजना २०७८ ले जोड ददएको अिस्था छ । 

:yfgLo ;/sf/sf] z}lIfs e"ldsf  
k|rlnt ;+j}wflgs Joj:yf cg';f/ :yfgLo ;/sf/ cyf{t\ ufpF÷gu/ kflnsfsf] d'Vo e"ldsf jf 
bfloTj cfwf/e"t / dfWoflds lzIff Joj:yfkg / ;+rfng ug'{ xf] . of] sfo{ ;Dkfbg ug{ 
k|rlnt :yfgLo ;/sf/ ;+rfng P]g, @)&$-bkmf !! -@_ sf] h_n] ufpF÷gu/ kfnlnsfn] @# 
y/Lsf sfo{x? ug'{kg]{ Joj:yf u/]sf] 5 tL sfo{x? ;kmntfk"j{s Jojl:yt / ;+rfng ug{ 
ufpF÷gu/ kflnsfn] b]xfosf sfo{x? ug'{ kb{5 M  

tflnsf $ M :yfgLo ;/sf/ -ufFp÷gu/ kflnsf_ n] ug]{ lzIff;DaGwL sfo{x? 

ug'{kg]{ sfo{x? :yfgLo ;/sf/ ;+rfng P]g, @)&$ n] lbPsf sfo{x? 
gLlt, lgod, sfg'g / 
dfkb08 lgwf{/0f tyf 
sfof{Gjog 

 

– k|f/lDes afn ljsf; / lzIff 
– cfwf/e"t lzIff 
– cleefjs / cgf}krfl/s lzIff 
– v'nf tyf a}slNks / lg/Gt/ lzIff tyf ;fd'bflos l;sfO 
– ljz]if lzIff 

of]hgf th'{df jf lgdf{0f 
 

– k|f/lDes afn ljsf; / lzIff 
– cfwf/e"t lzIff 
– cleefjs / cgf}krfl/s lzIff 
– v'nf tyf a}slNks / lg/Gt/ lzIff tyf ;fd'bflos l;sfO  
– ljz]if lzIff 
– k|fljlws tyf Joj;flos lzIff / tflnd 
– ljBfno gSzf+sg, cg'dlt / :jLs[lt, ;dfof]hg  

Joj:yfkg / ;+rfng – ;fd'bflos, ;+:yfut, u'7L / ;xsf/L ljBfno -:yfkgf 
;d]t_  

– k|fljlws tyf Jofj;flos lzIff / tflnd 
– ufpF÷gu/ lzIff ;ldlt / ljBfno Joj:yfkg ;ldlt u7g 

/ Joj:yfkg 
– ljBfnosf] gfdfs/0f  
– ;fd'bflos ljBfnosf] hUufsf] :jfldTj, ;DklQsf] clen]v, 

;+/If0f / Joj:yfkg 
– lzIfs tyf sd{rf/Lsf] b/jGbL ldnfg 
– ;fd'bflos ljBfnosf] k"jf{wf/ lgdf{0f, dd{t ;+ef/  
– lgMz'Ns lzIff, ljBfyL{ k|f]T;fxg / 5fqj[lQ 
– cltl/Qm lqmofsnfk 
– k':tsfno / jfrgfno 

cg'udg, d"NofÍg / 
lgodg 
 

– k|f/lDes afn ljsf; / lzIff 
– cfwf/e"t lzIff 
– cleefjs / cgf}krfl/s lzIff 
– v'nf tyf a}slNks / lg/Gt/ lzIff / ;fd'bflos l;sfO  
– ljz]if lzIff 
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– dft[efiffdf ;+rflnt sfo{qmd 
– cfwf/e"t txsf] k/LIff 
– lghL tj/n] ;+rflnt 6\o"zg / sf]lrË sIffx?  
– dfWolds tx ;Ddsf] z}lIfs sfo{qmd 
– ;fd'bflos ljBfnonfO{ k|bfg ug]{ cg'bfg, ah]6, 

ljBfnosf] cfo–Joo / n]vf 
– ljBfno lgodg 

z}lIfs u'0f:t/, k/LIff 
/ d"NofÍg 

– ljBfnosf] u'0f:t/ clej[l4 tyf kf7\o;fdu|L ljt/0f  
– lzIf0f l;sfO  
– ljBfyL{ l;sfO pknlAwsf] k/LIf0f / Joj:yfkg 
– cfwf/e"t txsf] k/LIff ;+rfng / Joj:yfkg 

Ifdtf clej[l4  – lzIfs tyf sd{rf/Lsf] tflnd tyf Ifdtf ljsf;  
tYofÍ ;+sng / 
Joj:yfkg 

– z}lIfs tYofÍ / clen]v ;+sng / Joj:yfkg -P]gsf] bkmf 
!! cg';f/_ 

j8fsf] z}lIfs e"ldsf  
pQm P]gsf] bkmf !@ pkbkmf @ -u_n] j8f ;ldltnfO{ b]xfo adf]lhdsf] z}lIfs sfd, st{Jo / 
clwsf/sf] Joj:yf u/]sf] 5 M  

– cgf}krfl/s lzIff sfo{qmd, lzz' :ofxf/ tyf k|f/lDes afn ljsf; s]Gb| ;+rfng / 
Joj:yfkg . 

– k':tsfno, jfrgfno, ;fd'bflos l;sfO s]Gb|, afnSna tyf afn ;~hfnsf] ;+rfng / 
Joj:yfkg . 

– cGt/ ljBfno v]ns'b sfo{qmd ;+rfng ug]{ u/fpg] . 

cfwf/e"t lzIff ;+rfngsf k|rlnt k|0ffnL 
^ b]lv !# jif{ ;ddsf afnaflnsf nflu sIff ! b]lv * ;Ddsf] lzIff k|bfg ug]{ k|rlnt 
Joj:yf 

tflnsf %=!M cfwf/e"t lzIff k|bfg ug]{ k|rlnt k|0ffnLsf] t'ngf 

ljj/0f  cf}krfl/s k|0ffnL cgf}krfl/s k|0ffnL 

lzIffsf] :j?k ljBfno lzIff -cf}krfl/s 
lzIff_ 

a}slNks ljBfno lzIff 

v'nf ljBfno lzIff -cgf}krfl/s lzIff_ 

ljBfyL{÷;xefuL ljBfno egf{ ePsf÷ljBfno 
hfg ;Sg] 

ljBfno egf{ gePsf÷egf{ x'g g;s]sf 

kf7\oqmd k"j{ lglZrt 5f]6f], nrsbf/ 

l;sfO pknlAw cf}krfl/s / cgf}krfl/s b'a}sf] ;dfg 

ljz]iftf k9fO dfq k9\g] / sfd klg ug]{ 

:yfg ljBfno, u'?s'n÷cf>d 
u'Daf÷ljxf/, db|;f 

cg's'n :yfg 
;fd'bflos l;sfO s]Gb| 
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;do lglZrt ;do -!)–$ ah];Dd_ 

b}lgs ^ 306f;Dd 

;xefuLsf] cg's'ntfsf] ;do 

b}lgs @–$ 306f 

sfo{qmd cjlw k"j{ lgwf{l/t, lglZrt cjlw sd cjlw 

;fdu|L lglZrt, Ps?k, ;/sf/ lgld{t cfjZostfcg'?k lgld{t, ljljw 

ef}lts cfjZostf w]/}, vlr{nf] ;fwf/0f 

nufgL÷vr{ cTolws clt Go"g 

Joj:yfkg ;/sf/ 
lghL If]q 

;/sf/ 
;fd'bflos l;sfO s]Gb| 
;fdflhs ;+3;F:yf 
u}/;/sf/L ;F:yf 

!% jif{ eGbf dflysf o'jf, dlxnf tyf k|f}9x? tyf ;LdfGtLs[t, lk5l8Psf, cNk;+Vos 
;d'bfosf JolQmx?sf nflu cfwf/e"t lzIff k|bfg ug]{ cgf}krfl/s Joj:yf 

tflnsf %=@M !% jif{ eGbf dflysf o'jf, dlxnf tyf k|f}9x?sf nflu cfwf/e"t -cgf}krfl/s_ 
lzIff k|bfg ug]{ k|rlnt k|0ffnL 

ljj/0f  ljz]iftf 

sfo{qmd ;fIf/tf 
lg/Gt/ lzIff 
cfhLjg÷hLjgko{Gt l;sfO 

p2]Zo ;fIf/tf, ;r]tgf  
sfo{d"ns / cfo cfh{g ;Lk 
;zQmLs/0f 

;xefuL lg/If/, gj;fIf/, ;fIf/ 

kf7\oqmd / k7g ;fdu|L ;xefuL / :yfg ljz]ifsf] cfjZostfcg'?k 
ljljw 

lqmofsnfk k9\g] / k|of]u klg ug]{ 

:yfg ;fd'bflos l;sfO s]Gb| 
;xefuL cjl:yt :yfg 
cGo cg's'n :yfg 

;do ;xefuLsf] cg's'ntfsf] ;do 

sfo{qmd cjlw 5f]6f] cjlw, a9Ldf ^ dlxgf 

ef}lts cfjZostf Go"g 

nufgL÷vr{ clt Go"g 

Joj:yfkg ;/sf/, ;fd'bflos l;sfO s]Gb|, ;fdflhs ;+3;F:yf, u}/;/sf/L 
;F:yf 
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lbgM Ps  ;q – tLg 

lzIffsf lsl;d / g]kfndf lzIffsf] cj:yf  

e"ldsf  
;fd'bflos l;sfO s]Gb|n] z}lIfs sfo{qmd klg ;+rfng ug]{ 
ePsf]n] l;sfO s]Gb|sf kbflwsf/L / ;b:ox?n] lzIffsf 
lsl;daf/] hfGg' h?/L 5 . lzIffsf lsl;d af/]df 
hfgsf/L lnPdf l;sfO s]Gb|n] cfjZostf cg';f/ z}lIfs 
sfo{qmd lgdf{0f ug{ ;xh x'G5 . o; afx]s b]zsf] z}lIfs cj:yfsf] af/]df hfGg' t h?/L g} 5 
.  

p2]Zo  
– cf}krfl/s, cgf}krfl/s / c/Llts lzIffaf/] hfgsf/L lbg' . 
– lg/Gt/ / cfhLjg lzIffaf/] atfpg' . 
– cgf}krfl/s lzIffaf/] hfgsf/L k|bfg ug'{ .  

ljifoj:t'  
– cf}krfl/s, cgf}krfl/s / c/Llts lzIffaLr km/s  
– lg/Gt/ / cfhLjg l;sfO  
– g]kfndf ;+rflnt cgf}krfl/s lzIffsf k|sf/  

tflnd ljlw  
– JofVofg / k|:t'tL  
– 5nkmn / k|Zgf]Q/  
– ;d"x sfo{  

lqmofsnfkx?  

lqmofsnfk ! M cf}krfl/s, cgf}krfl/s / c/Llts lzIff;DaGwL 5nkmn 
r/0f M 

1. ;xefuL dfem b]xfosf] s'/f /fVg'xf];\ .  

 
 
 
 

2. ca b]xfosf k|Zgx? ug'{xf];\ .  

 
 
 

3. pQm k|Zgsf pQ/x?nfO{ cfwf/ agfO{ lzIffsf k|sf/ / ltgsf e]baf/] JofVofg lbg'xf];\ 
.  

4. cgf}krfl/s lzIffsf k|sf/ / xfn b]zdf ;+rflnt cgf}krfl/s lzIffaf/] k|:t'tL lbg'xf];\ 
. 

– a'jfn] dnfO{ 3fddf glx+8\ eGg'eof] .  
– efO sIff ^ df k9\5 .  
– cfdf ;fyLx?;Fu k|f}9 sIff hfg' x'G5 .  

– oL # j6f s'/fn] s:tf] lsl;dsf] lzIffsf] af/]df hfgsf/L lbg vf]h] h:tf] nfU5 <  
– oL lzIff s;n] k|bfg ub{5 < s;n] kfpg] xf] <  

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– lzIff slt y/Lsf x'G5g\ / ltgdf s] km/s 5 <  

– g]kfndf s'g s'g y/Lsf cgf}krfl/s lzIff k|rngdf 5 < 

lqmofsnfk @ M lg/Gt/ lzIff / cfhLjg l;sfO;DaGwL k|Zgf]Q/ / 5nkmn 
r/0f M 

1. s'g} Pshgf ;xefuLnfO{ p7\g eGg'xf];\ / tnsf] k|Zg ug'{xf];\ .  

 
 
 
 
 
 

2. pQm k|Zgsf pQ/sf cfwf/df lg/Gt/ lzIffaf/] k|:t'tL lbg'xf];\ . 

3. lg/Gt/ lzIff k|bfg ug{sf nflu l;sfO s]Gb|sf] e"ldsfaf/] eGg'xf];\ .  

4. ca b]xfosf] lrq k|bz{g u/]/ ;xefuL;Fu k|Zgf]Q/ ug'{;\ .  

 
 
 
 
 
 

5. pQm k|Zgx?sf pQ/nfO{ ;Gbe{df /fvL cfhLjg l;sfOaf/] k|:t'tL lbg'xf];\ . 

– tkfO{+ slt jif{sf] x'g'eof] <  
– tkfO{+sf] z}lIfs of]Uotf s] xf] <  
– tkfO{+ of] tflnddf lsg ;xefuL x'g' eof] <  
– o:tf]] tflndnfO{ s'g lzIff eGg] <  

k|Zgf]Q/ 
– ljZjljBfno lzIff k|fKt u/]kl5 cyf{t\ @% jif{kl5 l;sfO cfjZos 5 ls 5}g <  
– 5}g eg] lsg <  
– 5 eg] sxfF hfg] < s;/L l;Sg] <  

5nkmn 
– tkfO{+sf] ;d'bfodf s] s:tf lsl;dsf cgf}krfl/s lzIff sfo{qmd ;+rfngdf 5 < 

– tkfO{+sf] l;sfO s]Gb|n] s] s:tf lsl;dsf cgf}krfl/s lzIff sfo{qmd ;+rfng ub}{ 5 < 
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6. cfhLjg l;sfOsf nflu l;sfO s]Gb|sf] e"ldsfaf/] eGg'xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– lg/Gt/ / cfhLjg lzIffsf] cfjZostf lsg kb{5 <  

lqmofsnfk # M g]kfnsf] z}lIfs cj:yf;DaGwL k|:t'tL / ;d"x sfo{ 
r/0f M 

1. g]kfnsf] z}lIfs cj:yfaf/] ;xefuL dfem b]xfosf] k|Zg ug'{xf];\ . 

 

 
 

2. k|Zgf]Q/ kl5 ;fIf/tf / ljBfno lzIff ;d]6]/ g]kfnsf] z}lIfs cj:yfaf/] k|:t'tL lbg'xf];\ 
. 

3. ;xefuLnfO{ # ;d"xdf ljefhg ug'{xf];\ / k|To]s ;d"xnfO{ b]xfosf] a"Fbfdf 5nkmn u/L 
k|ltj]bg k|:t't ug'{ eGg'xf];\ M  

 
 

 
 

 

 

 

 

 

4. ;d"xn] k|ltj]bg k|:t't u/]kl5 5nkmn ug{ eGg'xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– xfd|f] b]zsf] z}lIfs cj:yf s:tf] 5 < o;df ;'wf/ Nofpg ;d'bfo / l;sfO s]Gb|n] s] 
e"ldsf v]Ng' knf{ < 

o; ;qsf d'Vo ;Gb]zx?  
– ;xefuLx? lzIffsf k|sf/af/] hfGg ;Ifd x'g] 5g\ .  
– ;xefuLx? cgf}krfl/s lzIffsf k|sf/x?af/] eGg ;Sg] 5g\ .   
– b]zsf] / cfˆg} ;d'bfosf] z}lIfs cj:yfaf/] a'‰g ;xefuLx? ;Ifd x'g] 5g\ .    

 

 

g]kfnsf] z}lIfs cj:yfaf/] tkfO{+x? s] eGg' x'G5 < 

z}lIfs cj:yfaf/] 5nkmn ug{ ;d"xnfO{ b]xfosf] a"Fbfx? lbg'xf];\ M  

– ljBfno ;+Vof, lzIfs egf{, s]6Lx?sf] z}lIfs cj:yf, ljBfno 5f8\g] k|j[lQ, 
kf; x'g] b/ 

– lk5l8Psf ju{sf] z}lIfs cj:yf 
– cfwf/e"t, dfWolds, pRr lzIff 
– cf}krfl/s / cgf}krfl/s lzIff, cflb . 

 

xfd|f] ;d'bfosf] z}lIfs cj:yf  
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cWoog ;fdu|L– # 
lzIffsf lsl;d 

lzIff k7g–kf7g jf l;sfO tyf cGo h'g;'s} Jofjxfl/s dfWodaf6 klg 1fg cfh{g ug]{ Pp6f 
k|lqmof xf] . dflg;sf] r]tgf, Jojxf/ tyf hLjg k4ltdf ;sf/fTds kl/jt{g Nofpg] lzIff Ps 
;zQm dfWod xf] .lzIffn] dfG5]df ts{ ug]{ / nlIft p2]Zo k|fKt ug]{ Ifdtf clej[l4 ub{5 . 
dfG5]n] cfk'mn] 7DofPsf jf :yflkt u/]sf wf/0ff, d"No, dfGotf / hLjg z}nLk|lt cnf]rgfTds 
?kn] ljrf/, cg';Gwfg, cGj]if0f u/L ltgdf oyf]lrt ;'wf/ Nofpg lzIffn] ;xof]u k'¥ofpF5, 
7Ls / a]7Ls, c;n / sd;n 5'6\ofpg] Ifdtf ljsl;t ub{5 .  

oyfy{df lzIffn] dflg;nfO{ nlIft p2]Zo k|fKt ug{ clek|]l/t ub{5 / p;nfO{ ljleGg ;"rgf, 
1fg, ;Lk tyf Ifdtf k|bfg ub}{ nIo xfl;n ug{ of]Uo / k|jL0f agfpF5 . ;d:ofx?nfO{ tsk"0f{ 
9+un] ljZn]if0f, ljrf/ u/L ltgnfO{ ;dfwfg ug{ ;Ifd klg t'NofpF5 . o; b[li6n] dflg;nfO{ 
;|i6f, b"/bz{s, :jkgb|i6fsf] ?kdf lgdf{0f ug{ klg lzIffsf] of]ubfg /xG5 . To;}n] lzIffsf] 
dxTj / cfjZostf ;a} JolQm, ;a} :yfg / ;w}+e/L /lx/G5 . To;}n] lzIff dflg;sf] lglDt 
clgjfo{ cfjZostf xf] / lzIff ;a}n]– afnaflnsf, o'jf o'jtL / k|f}9n] k|fKt ug'{ h?/L 5 .  

lzIffsf k|sf/  
lzIff ljBfno jf z}lIfs ;+:yfaf6 k|fKt t ug{ ;lsG5 g}, t/ lzIff k|fKt ug]{ bfo/f 7"n} x'G5 . 
JolQmn] z}lIfs ;+:yf eGbf aflx/ /x]/ klg lzIff cfh{g ug{ ;S5 . o; b[li6n] lzIffnfO{ d"ntM 
# y/L u/L ljeflht ug{ ;lsG5 M cf}krfl/s, cgf}krfl/s / c/Llts lzIff .  

cf}krfl/s lzIff  
ljBfno jf :yflkt ;+:yfdf k|fKt ug]{ lzIff cf}krfl/s lzIff xf] . o:tf :yfgdf cf}krfl/s 
9+un] l;Sg] l;sfpg] sfo{x? x'G5g\ . ;fgf afnaflnsf k9\g] ljBfno b]lv lnP/ o'jf o'jtL / 
s]xL xb;Dd k|f}9x? ;d]t k9\g] sn]h / ljZjljBfno cf}krfl/s lzIff s]Gb| x'g\ . cf}krfl/s 
lzIff lglZrt lgod, sfg'gsf] bfo/fleq /x]/ k|bfg ul/G5 . ;fdfGotM l;sfOsf nflu lzIfs 
/xG5g\ / pgLx? ljifo / cWofkg lqmofsnfkdf of]Uo dflgG5g\ . k9\g] / k9fpg] b'a}nfO{ cf–
cfˆgf] e"ldsfaf/] hfgsf/L /xG5 . cf}krfl/s lzIffdf b]xfosf ljz]iftf /xG5 M  

– lzIff k|bfg ug]{ z}lIfs ;+:yf -ljBfno, sn]h, ljZjljBfno_ sf] k|ToIf ;+nUgtf  
– lzIffsf] >]0fLj4 ;+/rgf (hierarchical structure) 
– ;d?kL / k"0f{sflng lzIff  
– ljifo pGd'v k7g–kf7g 
– of]hgfj4 k7g–kf7g 
– u|]l8Ë, k|df0fLs/0f k4lt -l8u|L, k|df0fkq_  

cgf}krfl/s lzIff  
cf}krfl/s lzIffeGbf k[ys\ cgf}krfl/s lzIff xf] . cgf}krfl/s lzIffsf nflu s'g} lsl;dsf] 
z}lIfs ;+:yf :yflkt x'Fb}gg\ / of] lzIff ;xefuL / ;xhstf{sf] cg's'ntfsf] :yfgdf ;+rfng 
ul/G5 . k7g–kf7g k|lqmof s'g} lglZrt jf l:y/ lgod sfg'gsf] bfo/fdf cfj4 geO{ :yfg, 
;do / ;xefuL / ;xhstf{sf] cfjZostf cg'?k x'g]   ub{5 . ;xof]uL sfo{stf{ jf ;xhstf{ 
of]Uo t /xG5g\ g}, t/ ljBfno jf sn]hsf lzIfs h:tf] bIf jf k|jL0f gx'g ;S5g\ . 
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cgf}krfl/s lzIff ;xefuLsf] cfjZostfdf cfwfl/t /x]tf klg of] d'VotM cfwf/e"t tyf 
dfWolds txsf] lzIffsf] >]0fLdf kb{5 .  

cgf}krfl/s lzIffdf b]xfosf ljz]iftf kfOG5 M  

– :yflkt z}lIfs ;+:yf leq jf ;f]eGbf aflx/ k7g kf7g  

– 3/, sfo{:yn, jftfj/0f tyf cg'ejhGo l;sfO  

– lglZrt / l:y/ kf7\oqmd geO{ kl/jt{g eO/xg] jf x'g ;Sg]  

– cfwf/e"t lzIff s]lGb|t sfo{qmd 

– Jojxf/ kl/jt{g, ;Lk ljsf; / ;r]tgfdf hf]8  

– pd]/ xb sfod gx'g]  

c/Llts lzIff  
c/Llts lzIff, cyf{t\ l;Sg] l;sfpg] s'g} k4lt of]hgf, k|of; gePsf] lzIff xf] . JolQmn] sfd 
ubf{ ub}{, lx8+bf lx8\b}+, s'g} s'/f b]v]/, ;'g]/, s;}n] eg]/ k|fKt ug]{ lzIff c/Llts lzIff xf] . s'g} 
cfdfn] cfkm\gL 5f]/LnfO{ d;nf lk:g, eft ksfpg, :jL6/ a'Ggsf nflu cfkm';Fu} /fv]/ x]/ eGg' 
c/Llts lzIff xf] . s'g} JolQm k':tsfno uP/ s'g} lstfa k9]/ s]xL l;Sof] eg] Tof] c/Llts 
lzIff xf] . 3/df, 3/ aflx/, ahf/df, dlGb/df, d]nf 7]nfdf h] h:tf 7fpFdf klg l;Sg ;lsG5 
. lzIff jf 1fg k|fKt ug{ s'g} lsl;dsf] of]hgf agfpg], k|of; ug]{ sfo{ x'Fb}g . c/Llts lzIff 
s'g} ljBfno jf sn]hdf lglZrt kf7\oqmd, ;do tflnsf lgdf{0f u/]/ k|fKt ug]{ lzIff geO{ 
cfˆgf] 3/, 5/l5d]s, ;d'bfodf Jojxf/ ubf{ k|fKt ug]{ cg'ejhGo lzIff xf] . 

c/Llts lzIffdf b]xfosf ljz]iftf kfOG5 M  

– c/Llts lzIff ljBfno, sn]h h:tf kvf{nleq l;sfpg] k|lqmofaf6 :jtGq /xG5 .  

– c/Llts lzIffdf lglZrt kf7\oqmd, of]hgf, ;do tflnsf h:tf tTjx? /xFb}gg\ .  

– c/Llts lzIffsf nflu s'g} lsl;dsf] l8u|L jf k|df0fkq kfOb}g . 

– k|fs[lts ?kdf c/Llts lzIff hLjgko{Gt k|lqmofsf] Pp6f kIf xf] .  

– h'g;'s} dfWod, :yfg, cg'ej, cleefjs, 5/l5d]s, ;fyL;FuL;Fu Jojxf/ ubf{ k|fKt ug]{ 
lzIff c/Llts lzIff xf] .  

 
tflnsf ! M cf}krfl/s, cgf}krfl/s / c/Llts lzIffdf km/s 

 cf}krfl/s cgf}krfl/s c/Llts 
cy{ – s'g} klg lzIff hxfF 

k7g÷kf7g, p2]Zo, lg/LIf0f, 
k/LIff h:tf s'/f lglZrt 
x'G5g\ . :s"n, sn]h, 
ljZjljBfno lzIff. 

– ;do lglZrt x'G5 .  

– lg/Gt/ rln/xG5 .  

– o;sf nflu kof{Kt ;|f]t 

– ljBfno, sn]h ljZjljBfno 
leq jf ;f]eGbf aflx/ ;+rfng 
x'g] lzIff . 

– ljBfno ghfg]nfO{ k|bfg ul/g] 
lzIff . 

– o;sf nflu Go"g ;|f]t ;fwg / 
k|of; eP k'U5 . 

– lzIff h;df s'g} 
lsl;dsf] 
k7g÷kf7g, p2]Zo, 
lg/LIf0f, k/LIff 
h:tf s'/fsf] 
cf}krfl/stf /xb}g 
. o:tf lzIff b}lgs 
cg'ej / 
lqmofsnfkaf6 
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;fwg / k|of; nfUb5 .  k|fKt c'G5 .  

– k|s[ltaf6 k|fKt x'g] 
lzIff . 

– cleefjs, 
;fyLefO, ;d'bfosf] 
cg'ejaf6 k|fKt 
lzIff . 

p2]Zo (Goal) – lglZrt p2]Zo /x]sf] . 
– /f]huf/Lsf] nflu tof/ ul/g] .  

– p2]Zo :ki6 /xg] . 
– hLjgsf nflu tof/ x'g] . 

– s'g} lsl;dsf] k"j{ 
lglZrt p2]Zo 
g/x]sf] . 

pd]/ xb – pd]/ xb sfod /xg] . 
– lglZrt pd]/df k|f/De / 
cGTo x'g] . 

– ;fdfGotM pd]/ xb sfod 
g/xg] . 

– hf] sf]xL, h'g;'s} pd]/ / 
;d"xdf eP klg sfo{qmddf 
;xefuL x'g ;Sg], t/ s'g} 
lglZrt sfo{qmddf pd]/ tf]Sg 
;lsg] . 

– pd]/ xb sfod 
g/xg] . 

– lg/Gt/ eO/xg] / 
cGTo gx'g] . 

Kff7\oqmd – lglZrt kf7\oqmd /xG5 / 
lglZrt ;doleq kf7\oqmd 
adf]lhdsf lqmofsnfk ;Sg' 
kb{5 . 

– Kff7\oqmd lbOPsf] x'G5 . 

– kf7\oqmd / ;do ;Ldf 
lgwf{l/t ePtf klg of] nrs 
x'G5 / ;do ;Ldf klg sd 
x'G5 . 

– Kff7\oqmd lbOPsf] klg x'g 
;S5 / ;xefuL / ;xof]uL 
sfo{stf{ ldn]/ lgdf{0f klg ug{ 
;S5g\ . 

– kf7\oqmd x'Fb}g, 
To;}n] ;doleq 
;Sg' k5{ eGg] s'/f 
x'Gg . 

– k"j{ lgwf{l/t 
Kff7\oqmd x'Fb}g. 

l;sfO k|lqmof – l;sfO k|lqmof lgwf{l/t 
ul/G5 . of] k|fs[lts x'Fb}g 
a? lgdf{0f ul/G5 . 

– l;sfO k|lqmof lgld{t jf 
k|fs[lts b'a} x'g ;S5 . 

– l;sfO k|lqmof 
k|fs[lts x'G5. 

lzIfs÷;xof]uL 
sfo{stf{ 

– of]Uotf k'u]sf JolQm lzIfs 
x'g ;S5g\ . 

– of]Uo JolQm ;xof]uL sfo{stf{ 
x'g ;S5g\ . 

– hf] sf]xLn] klg 
l;sfpg ;S5g\ . 

Joj:yfkg – cf}krfl/s lzIff ;+ul7t 
lqmofsnfk xf] .  

– z}lIfs ;+:yf Joj:yfkgdf 
;/sf/ jf lglZrt JolQm 
/xg] u5{ . 

– ;fdfGotM cgf}krfl/s lzIff 
;+ul7t Joj:yf xf]Og / 
k[i7e"lddf s'g} lglZrt JolQm 
/xg] ub}{g . t/ cgf}krfl/s 
lzIff ;+ul7t ?kdf klg 
;+rfng ug{ ;lsG5 . 

– c/Llts lzIff 
cfk}mdf c;+ul7t 
x'G5 . o;sf] 
k[i7e"lddf sf]xL 
/xb}g . 

;xeflutf – sfo{qmddf ;+nUg -egf{_ x'g] 
/ ;+:yf 5f8\g] lglZrt ;do 
x'G5 . 

– sfo{qmddf ;+nUg x'g] / 5f8\g] 
s'/f lglZrt geO{ nrsk"0f{ 
x'G5 . ;+nUg x'g], 5f8\g], k]ml/ 
;+nUg x'g] k|lqmof rln/xG5 . 

– sfo{qmddf ;+nUg 
x'g] / 5f8\g] k|Zg g} 
p7\b}g .  

sfo{ tflnsf  – lglZrt sfo{ tflnsf x'g] – sfo{ tflnsf lglZrt x'g] – lglZrt sfo{ 
tflnsf gx'g] 

:yfg – z}lIfs ;+:yf lglZrt 7fpFdf – l;Sg] l;sfpg] 7fpF s'g} s'g} – l;Sg] l;sfpg] 7fpF 
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:yflkt x'G5g\ . ;dodf dfq lglZrt /xG5, 
;fdfGotM lglZrt /xGg . 

lglZrt /xGg . 

lgod sfg'g  – lgod sfg'g lglZrt x'g] / 
;f]sf] kfngf lzIfs ljBfyL{ 
;a}n] ug'{kg]{ . 

– s]xL xb;Dd lgod sfg'gaf6 
;+rfng x'g], t/ lgod cflb 
Tolt l:y/(rigid)gx'g] . 

– s'g} lsl;dsf] 
lgod sfg'g gx'g] . 

k|ltjGw 
(Restrictions) 

– lzIfs ljBfyL{df 
k|ltaGwfTds lsl;dsf] 
:jtGqtf x'g] . 

– s'g} lsl;dsf] k|ltaGw gx'g], 
t/ ;xefuL / ;xof]uL 
sfo{stf{n] cfk}m lgod agfO{ 
k|ltaGw sfod ug]{ . 

– l;Sg] l;spg] 
s'/fdf lzIfs 
ljBfyL{ :jtGq /xg] 
. 

;do ;fl/0fL – lglZrt ;do ;fl/0fL x'g] / 
k7g–kf7g ;f] cg'?k rNg] . 

– ;do ;fl/0fL lglZrt ePtf 
klg To;df nrstf x'g] . 

– s'g} ;do ;fl/0fL 
gx'g], l;sfO by 

chance x'g] . 

 
cgf}krfl/s lzIffsf] cfjZostf 

cgf}krfl/s lzIff j:t'tM cf}krfl/s lzIffnfO{ ;3fpg] jf supplement ug]{ Pp6f k|of; xf] . 
afnaflnsf, o'jfo'jtL, k|f}9 tyf ;d'bfo ;a}sf z}lIfs / l;sfO;Fu ;DalGwt cfjZostf 
cf}krfl/s lzIffaf6 dfq k'/f x'g ;Sb}g . lzIffdf ;a}sf] kx'Fr ;'lglZrt ug{ klg cgf}krfl/s 
lzIffsf] vfFrf] kb{5 . o'g]:sf]sf cg';f/ b]xfosf sf/0fn] cgf}krfl/s lzIff cfjZos 5 M  

– lzIffdf ;a} afn aflnsfsf] kx'Fr ;'lgZrt ug{ -lsgsL ;a} afnaflnsf ljleGg 
sf/0fn] ljBfno egf{ x'g ;Sb}gg\ _  

– ;d'bfosf] lg/If/tf 36fpg / pGd"ng ug{  

– Jofj;flos ;Lk, lj1fg, k|ljlw tyf lg/Gt/ lzIffdf dlxnfx?sf] kx'Fr / ;xeflutf 
a9fpg  

– lzIff / l;sfOdf ;fdflhs lje]b lgd"{n ug{ -;d'bfo, kl/jf/ / cleefjs lzIffsf] 
dfWodaf6_  

bLuf] ljsf;sf] nIo k|fKtLsf lglDt klg cgf}krfl/s lzIffsf] dxTjnfO{ c+lusf/ ul/Psf] 5 . 
cgf}krfl/s lzIffsf] cGo dxTjx? b]xfo adf]lhd 5g\ M  

– ;a}sf] cfwf/e"t lzIff k|fKt ug]{ xs ;'lglZrt ug{  

– JolQm / ;d'bfodf cfTdljZjf; / Ifdtf j[l4 ug{  

– kf/Dkfl/s lzIffdf ljljw sf/0fn] / ljljw ;dodf ;xefuL x'g g;Sg] JolQmnfO{ 
lzIffsf] cj;/ k|bfg ug{  

– z}lIfs lqmofsnfknfO{ kf/Dkl/s ljlwdf dfq s]lGb|t gu/L Jojxfl/s, ;do ;fk]If, 
;d:of s]lGb|t h:tf ljlw ;d]t k|of]u, k/LIf0f ug{ . 

– ;LdfGtLs[t, lk5l8Pdf / dlxnf ju{nfO{ lzIffdf kx'Fr ;'lglZrt ug{  

– lg/Gt/ tyf hLjgko{Gt l;sfOsf] cj;/ k|bfg ug{  

– JolQm tyf ;d'bfosf] cfjZostfdf cfwfl/t z}lIfs, ;Lkd"ns tyf ;r]tgf sfo{qmdx? 
;+rfng ug{  
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– JolQm tyf ;d'bfonfO{ ;fdflhs, z}lIfs / cfly{s ?kn] ;zQm agfpg . 

lg/Gt/ lzIff 
JolQmsf] :jod\ pTk|]/0ff / rfxgfaf6 1fg / ;Lk k|fKt ug]{ lzIff lg/Gt/ lzIff xf] . lg/Gt/ 
lzIffaf6 JolQmn] cfˆgf] ;Lk / Ifdtf j[l4 u5{g\, cfˆgf] k]zfdf of]Uo / ;Ifd x'g] af6f] vf]H5g\ 
. cfˆgf] 1fg, ;Lk / of]Uotf, IfdtfnfO{ nuftf/ cgj/t ?kn] ltvfg{ ug]{ l;sfO lg/Gt/ lzIff 
xf] . ;do kl/jt{g x'Fb} hfFbf dflg;n] JolQmut jf k]zfut b'a} ?kdf ;do;Fu} cfk'mnfO{ 
cBfjlws /fVg / Ifdtf a9fpg lg/Gt/ lzIffsf] cfjZostf kb{5 .  

JolQm jf ;d"xn] cfk'mn] cWoog ul/;s]sf] jf l;ls;s]sf] ljifodf yk jf gofF 1fg, ;Lk l;Sg 
rfx]df lg/Gt/ lzIffsf] af6f]tkm{ nfUg' kb{5 . sltko ljBfno, sn]h / ljZjljBfnox?n] 
lg/Gt/ lzIff ljefu (Department of Continuous Education) :yfkgf u/]/ cf}krfl/s ?kd} 
lg/Gt/ lzIff k|bfg ub}{ 5g\ . lg/Gt/ lzIff ;fdfGotM non-credit sf];{sf] ?kdf k9fO klg x'G5 
. xfd|f] h:tf] b]zdf ;d'bfosf dflg;x?nfO{ cgf}krfl/s dfWodaf6 lg/Gt/ lzIffsf] cj;/ 
k|fbg ul/b}+ 5 . Ps txsf] ;fIf/tf jf ;Lk ljsf;sf] sfo{qmd ;lsPkl5 pkNnf] txsf] 
sfo{qmd lg/Gt/ lzIffsf] ?kdf k|bfg u/]sf] kfOG5 . h] xf];\, lg/Gt/ lzIffsf] clek|fo JolQmsf] 
1fg, ;Lk a9fpFb} p;nfO{ of]Uo / ;Ifd t'Nofpg' xf] .  

lg/Gt/ lzIffsf] cfjZostf  
– cfk'mnfO{ ;fGble{s, ;Ifd / of]Uo agfpg . 
– cgk]lIft ?kdf cfpg] jf cfpg ;Sg];d:of;Fu h'Wg tof/ /xg . 
– cfˆgf] k|f]kmfon a9fpg . 
– ;Ifd x'g / s'g} klg s'/fdf lgw{Sstfsf ;fy cl3 a9\g .  
– gofF gofF ;d:of, ljifodf ljrf/ ug{ .  
– cfˆgf] wf/0ff agfpg / kl/jt{g ug{ .  
– cl3 a9\g .  

lg/Gt/ l;sfOsf] t/Lsf  
– k9\g] afgLsf] ljsf; u/]/ . 
– k|Zg ug]{ afgLsf] ljsf; u/]/ . 
– ;fIf/, gj;fIf/sf] ;+hfn l;h{gf u/L ljrf/ ljdz{ ug]{ u/]/ . 
– k7g–kf7g, tflnddf ;xefuL eP/ . 
– cfk'mn] hfgsf] s'/fnfO{ ljrf/, ljZn]if0f / k|of]u u/]/ . 

lg/Gt/ lzIff k|bfg ug]{ :yfg 
– z}lIfs ;F:yf  
– k':tsfno, jfrgfno 
– ;fd'bflos l;sfO s]Gb|  

 
cfhLjg÷hLjgko{Gt l;sfO  

oyf{ydf lzIffsf] p2]Zo hLjgdf kl/jt{g Nofpg' xf] / oxL kl/jt{gn] klg dflg;nfO{ lzIff 
lbO/x]sf] x'G5 . kl/jt{g zf:jt x'g] ePsf]n] dflg;sf] hLjgdf s]xL g s]xL 1fg, ;Lk jf 
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Jojxf/ ug]{ k4lt / tl/sfdf sdL eO/x]sf] x'G5 . oxL 1fg, ;Lk, Jojxf/df b]lvPsf sdL 
sdhf]/L x6fpg dflg;n] l;Sb} hfg' kb{5, Ps k6s dfq xf]Og, lg/Gt/ / cfhLjg . k]ml/ 
clxn]sf] 1fg, lj1fg / k|ljlwsf] o'udf gofF gofF 1fg / ;Lksf] cfjZostf t k5{ g} . To;}n] 
lg/Gt/ / cfhLjg l;Sb} hfg' h?/L x'G5 . l;sfOsf nflu ;|f]t, ;fwg / ;Defjgfsf] vf]hL ub}{ 
hfg' kb{5 . oL b'a} s'/fn] cfhLjg l;sfOnfO{ lg/Gt/tf lbg] xf] .  

dflg;n] ljBfno, sn]h jf ljZjljBfnodf Ps lglZrt pd]/;Dd dfq cWoog u5{g\ . 
cWoogsf] ;do ;lsPkl5 dfG5] sfddf nfU5, s'g} /f]huf/ u5{ . o;sf nflu lglZrt ;Lkx? 
x'G5g\ h'g z}lIfs ;+:yfaf6 cWoogsf] qmddf ;b}j k|fKt gx'g ;S5 . km]l/ Pp6f sfnv08df 
l;s]sf 1fg / ;Lk, lglZrt ;dokl5 kl/jt{g eO;s]sf x'G5g\, To;nfO{ cBfjlws ug'{ h?/L 
x'G5 . sfd jf Jojxf/ ug]{ ;Gbe{df s]xL gofF 1fg / ;Lk rlxg] x'g ;S5 . To;}n] dflg;n] 
l;Sg] s'/f cfhLjg rlng} /xG5 .  

cfhLjg l;sfOsf] cjwf/0ff 
;fdfGotM cfhLjg l;sfOnfO{ cf}krfl/s lzIffkl5sf] l;sfOsf] ?kdf a'‰g] k|rng 5 . o; 
b[li6n] cfhLjg l;sfO klxnf l;s]sf] (Prior learning) s'/fdf yk l;Sg] s'/f a'lemG5 . dfG5]sf], 
rfx] Tof] ljBfyL{ xf];\ jf lzIfs, /f]huf/bftf xf];\ jf sfdbf/, xflsd xf];\ jf hflu/], ls;fg 
xf];\ jf >lds, k;n] xf];\ jf u|fxs, kl/jt{gsf sf/0f klxNo} l;s]sf s'/f ck'u g} eO/xG5 . of] 
h'g;'s} ljifosf] 1fg, ;Lkdf nfu' x'G5 . To;}n] cfˆgf] 1fg, ;Lk / Ifdtf clej[l4 ug{ / 
cfk'mnfO{ ;dfhdf of]Uo / ;Ifd t'Nofpg cfhLjg l;ls/xg' kb{5 .  

cfhLjg l;sfOsf] cfjZostf  
– 3/, sfo{:yn jf hxfFtFxL cfk'mnfO{ sfo{d"ns 9+un] k|efjsf/L agfpg .  

– cfk'mnfO{ z}lIfs ;+:yf, sfo{:yn jf cGoGq h'g;'s} :yfg / ;dodf tof/L cj:yfdf 
/fVg .  

– cfˆgf] ;Gt'i6L / passion sf nflu .  

– /f]huf/Lsf nflu cfk'mnfO{ x/]s b[li6n] tof/ ug{ . 

– l;sfO cfhsf] cfly{s cfjZostf xf] / o;af6 kfOg] nfe ;'lgZlrt ug{ . 

– ;DalGwt ljifo, If]q, sfo{qmd, d'2f, 36gf cflbaf/] ;r]t /xg .  

– l;ls/xg] dfG5] :j:y /xg] s'/f cg';Gwfgn] b]vfPsf] 5 . ctM :j:y /xg klg 
l;sfOnfO{ lg/Gt/tf lbg'k5{ . 

cfhLjg l;sfOsf k|sf/  
!= cf}krfl/s M z}lIfs ;+:yfx?af6 k|fKt ug]{ l;sfOsf cj;/x?  

@= :jo+ lgb]{lzt M cfk'mn] rfx]sf] / vf]h]sf] l;sfO– cgnfOg sf];{÷k':tsfno cflbdf uP/ 
k9\g], l;Sg] .  

#= k]zf;Fu ;DalGwt M cfˆgf] k]zfnfO{ cl3 a9fpg, k]zfdf bIftf xfl;n ug{ . sfd;Fu} 
;DalGwt tflnd, ;Lk l;Sg] sfo{ . cf}krfl/s / cgf}krfl/s b'a} x'g ;Sg] .  

$= JolQmut M sfo{:yn aflx/ l;sfO . cfˆgf] ;Gt'i6L / passion sf nflu ug]{ l;sfO .  

%= ck|ToIf M ghflgbf]+ / lagf of]hgfsf] l;sfO . ljrf/ ljdz{, ofqf / cfˆgf] jl/kl/sf] ;d'bfo 
/ jftfj/0faf6 x'g] l;sfO . 
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^= c/Llts M c/Llts l;sfO klg cfhLjg l;sfOsf] Pp6f kf6f] xf] . k':ts k9\bf, l6=eL=, 
o'6\o"a x]bf{, u'un rnfpFbf ;fyLefO;Fu s'/fsfgL ubf{ x'g] l;sfO . c/Llts dfWodaf6 
c;Lldt s'/fx? l;Sg ;lsG5 .  

cfhLjg l;sfO :yfg 
– z}lIfs ;+:yf  

– 3/, sfo{:yn, lrofk;n, ahf/  

– k':tsfno, jfrgfno  

– ;fd'bflos l;sfO s]Gb|  

– cGo ;F:yf 

g]kfndf ;+rflnt cgf}krfl/s lzIff sfo{qmd 

cf}krfl/s lzIffaf6 jl~rt, cf}krfl/s lzIff k|fKt ug{ cj;/ gkfPsf / lg/Gt/ lzIffsf] 
cj;/ k|fKt ug{ OR5's gful/snfO{ k|bfg ul/g] ;Dk"0f{ z}lIfs sfo{qmd cgf}krfl/s lzIff 
sfo{qmd xf] . cgf}krfl/s lzIff ljif]z u/L !% jif{ eGbf dflysf o'jf, dlxnf tyf k|f}9x? tyf 
;LdfGtLs[t, lk5l8Psf, cNk;+Vos ;d'bfosf JolQmx?sf nflu cfwf/e"t lzIff k|bfg ug]{ 
Joj:yf 5 . 

 
 

xfn b]zdf ;+rflnt cgf}krfl/s lzIff sfo{qmdx? 

;fIf/tf 
;fIf/tf cleofg sfo{qmdaf6 ;fIf/ ug]{ . 

lg/Gt/ lzIff 
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k|To]s gful/sn] cg's"n ;dodf cfˆgf] hLjgsf nflu pkof]uL 1fg / ;Lk cfh{g ug]{ z}Ifl0fs 
sfo{qmd . 

kfl/jfl/s ;fIf/tf sfo{qmd 
kfl/jf/sf cleefjs / 5f]/f5f]/L ;Fu} a;]/ Ps cfk;df l;Sg] l;sfpg] lqmofsnfk kfl/jfl/s 
;fIf/tf sfo{qmd xf] . 5f]/f5f]/Ln] afa'cfdf / cleefjsnfO{ ;fIf/tf ;Lk l;sfpg ;s5g\ eg] 
afa'cfdf jf cleefjsn] cfˆgf 5f]/f5f]/LnfO{ ;F:sf/, d"No, dfGotf, kfl/jfl/s 1fg / ;Lk 
l;sfpg] u5{g\ . 

hLjgko{Gt lzIff 
k|To]s JolQmn] ;do ;fk]If ¿kdf cfPsf gjLgtd 1fg, ;Lk cfh{g u/L / clej[lQ ljsf; 
u/L b}lgs hLjgsf nflu pkof]uL x'g] Jojxfl/s 1fg / ;Lk cBfjlws ug]{ sfo{qmd . 

j}slNks ljBfno lzIff  
cf}krfl/s lzIffaf6 jl~rt cyjf jLrd} cf}krfl/s lzIff 5f8\g] gful/snfO{ k|bfg ul/g] 
cf}krfl/s lzIff ;/xsf] ;dsIfL z}Ifl0fs sfo{qmd . 

cgf}krfl/s k|fylds lzIff sfo{qmd (FSP) 

* b]]lv !$ jif{ pd]/ ;d"xsf ljBfno lzIffaf6 jl~rt jf lar}df s'g} sIffsf] k9fO 5f8]sf 
afnaflnsfsf nflu sIff !–% sf] cf}krfl/s k9fOnfO{ tLg jif{df tLg txsf ¿kdf k"/f ug]{ 
u/L tof/ ePsf] sfo{qmd . 

cgf}krfl/s k|f}9 ljBfno sfo{qmd  
sIff !–% sf] kf7\oqmdnfO{ tLg jif{, ^–* nfO{ b'O jif{ / (–!) nfO{ Ps jif{ u/L hDdf ^ 
jif{df P;OO{ k/LIffdf ;dfj]z x'g ;lsg] . -xfn s'n !&# j6f ;~rfng_ . 

v'nf ljBfno lzIff sfo{qmd  
cfwf/e"ttkm{ sIff ^–* nfO{ b'O jif{ -b'O txdf_ / sIff (–!) nfO{ Ps txdf k"/f ug]{ u/L 
cf}krfl/s lzIffsf] kf7\oqmdnfO{ ;+Zn]lzt u/L tof/ u/]sf] o; sfo{qmddf ljljw sf/0fn] 
ljBfno lzIff k"/f ug{ g;s]sf afnaflnsf, o'jf, dlxnfsf] ;xeflutf /xg] . -xfn #& lg=df=lj 
/ *$ df=lj txdf ;~rfng_ . 
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;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
ljz]if ;fdu|L M  
;fd'bflos l;sfO s]Gb|sf] kl/ro 
kq (leaflet),  kf]i6/, s]Gb|sf] 
:yfkgf k'l:tsf, ;fd'bflos l;sfO 
s]Gb|| ;+rfng tyf Joj:yfkg 
dfkb08 
 
 

 

lbgM Ps  ;q – rf/ 

;fd'bflos l;sfO s]Gb|sf] cjwf/0ff 
 
e"ldsf 
g]kfndf ;fd'bflos l;sfO s]Gb| cf/De ePsf] s]xL 
jif{kl5 g]kfn ;/sf/af6 bzf} k~rjlif{o of]hgf -
@)%*÷ )%(—@)^@÷)^#_ cGtu{t @)% j6f 
;fd'bflos l;sfO s]Gb|x? :yfkgf ug]{ lg0f{o eof] . 
@)&&÷&* ;Dd g]kfndf @!%! l;sfO s]Gb|x? 
:yfkgf eO;s]sf 5g\ . ;fd'bflos l;sfO s]Gb|sf] 
ljsf; / lj:tf/ x'g] qmddf o;sf] k|efjsf/L 
;+rfng tyf Joj:yfkg ug{ l;sfO s]Gb|sf 
kbflwsf/L Pj+ cGo ;/f]sf/jfnfx?aLr 
o;;DaGwL cjwf/0ff :ki6 x'g' cfjZos 5 . 
To;}n] o; ;qdf ;fd'bflos l;sfO s]Gb||sf] cy{, o;sf] p2]Zo / sfo{x?, :yfkgf tyf ;+rfng 
k|lqmof, o;sf] ;+fu7lgs 9fFrf, kbflwsf/Lx?sf] e"ldsf, o; ;DaGwL ;/sf/L gLlt cflbaf/] 
:ki6 kfg{ vf]lhPsf] 5 .   

p2]Zo  
- ;fd'bflos l;sfO s]Gb|||sf] cjwf/0ff -cy{, p2]Zo, sfo{x? cflb_ atfpg' . 
- ;fd'bflos l;sfO s]Gb||af6 ;+rfng ug{] sfo{qmdx? af/] JofVof ug'{ . 
- ;fd'bflos l;sfO s]Gb||sf] ;fFu7lgs 9fFrf JofVof ug'{ . 
- ;fd'bflos l;sfO s]Gb||sf kbflwsf/Lx?sf] e"ldsf atfpg' . 
- ;fd'bflos l;sfO s]Gb||;DaGwL gLlt tyf sfo{qmd atfpg' . 
- ;fd'bflos l;sfO s]Gb|n] cled'vLs/0f ug]{ tl/sf atfpg' . 
- ;"rgf jf tYofÍ ;+sng / Joj:yfkg af/] hfgsf/L lbg' . 

ljifoj:t' 
- ;fd'bflos l;sfO s]Gb|||sf] kl/ro, p2]Zo, dxTj / sfo{ 
- ;fd'bflos l;sfO s]Gb||n] ;+rfng ug]{ sfo{qmdx? 
- ;fd'bflos l;sfO s]Gb||sf] ;fFu7lgs 9fFrf 
- ;fd'bflos l;sfO s]Gb||sf kbflwsf/Lx?sf] e"ldsf  
- ;fd'bflos l;sfO s]Gb||;DaGwL ;/sf/L gLlt tyf k|of;x? 
- ;fd'bflos l;sfO s]Gb|n] cled'vLs/0f  
- ;"rgf jf tYofÍ ;+sng / Joj:yfkg  

Tfflnd ljlw 
- ;d"x sfo{ 
- 5nkmn / k|Zgf]Q/ 
- k|:t'tLs/0f 
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lqmofsnfkx¿M 
lqmofsnfk ! M 5nkmnM l;sfO s]Gb|sf] cjwf/0ff, p2]Zo, sfo{x¿ 
r/0f M  

1. ;xefuLx?nfO{ b]xfosf a"Fbfdf 5nkmn ug{ eGg] M 

;fd'bflos l;sfO s]Gb| s] xf] < 
 
 
 

 

 

  
 

@= 5nkmnkl5 ;fd'bflos l;sfO s]Gb|sf] cjwf/0ff :ki6 kfg'{ xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb||| eg]sf] s] xf] < 

– ;fd'bflos l;sfO s]Gb|||n] s] s:tf sfo{qmdx? ;+rfng u5{ < 

lqmofsnfk @ M  k|Zgf]Q/ / 5nkmn M l;sfO s]Gb||sf] ;fFu7lgs 9fFrf 
r/0f M 

!= k|lzIfsn] ;xefuLx?nfO{ cf–cfˆgf] ;fd'bflos l;sfO s]Gb||sf] ;fFu7lgs 9fFrf s:tf] 
/x]sf] egL ;f]Wg' xf];\ . 

@= ;xefuLx?n] eg] cg';f/sf] ;fFu7lgs 9fFrf k|lzIfsn] Go"hlk|G6df n]v]/ b]vfpg' xf];\ .  

#= 5nkmnkl5 b]xfosf] ;fFu7lgs 9fFrfsf] gd"gf k|:t't ug'{xf];\ . 

 

 

 

 

 

;fd'bflos l;sfO s]Gb||sf] cjwf/0ff 
– ;fd'bflos l;sfO s]Gb|| eg]sf] ;d'bfosf ;b:ox?sf] lg/Gt/ cWoog, z}lIfs jf 

l;sfO;DaGwL cfjZostf ;Daf]wg ug{ ;d'bfosf ;b:ox? ldn]/ :yfkgf / ;+rfng ug]{ 
:yfgLo z}lIfs ;F:yf xf] .  

– o;sf] p2]Zo ;d'bfosf ;b:ox?nfO{ ;zQm agfpg' xf] . 
– ;d'bfodf /x]sf ;a} k|f}9, o'jf, dlxnf, afnaflnsf, ;LdfGtLs[t / lk5l8Psf JolQmx? 

l;sfO s]Gb|sf nlIft ;d"x x'g\ . 
– l;sfO s]Gb| ;+rfngsf nflu Pp6f Joj:yfkg ;ldlt / Pshgf ;fdflhs kl/rfns x'G5 .  

5nkmnsf] qmddf k|lzIfsn] b]xfosf sfo{ ug]{ 
- ;xefuLnfO{ b]xfosf k|Zgx¿df 5nkmn ug{ eGg] M 

- ;fd'bflos l;sfO s]Gb| eg]sf] s] xf] < ;fd'bflos l;sfO s]Gb|||sf] p2]Zo 
s] xf] < ;fd'bflos l;sfO s]Gb|||sf nlIft ;d"x sf]–sf] / sfo{x¿ s]–s] 
x'g\ < ;fd'bflos l;sfO s]Gb| s;/L ;+rfng x'G5 < 

- Pp6f ;xefuLn] eg]sf] pQ/ ldNof] ls ldn]g egL csf]{ ;xefuLnfO{ ;f]Wg] . 
- ;f]Wg] qmd lg/Gt/ rnfpg] . 
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$= k|To]s ;fd'bflos l;sfO s]Gb||n] ;fFu7lgs 9fFrf ;fd'bflos l;sfO s]Gb||df ;a}n] b]Vg] 
u/L /fVg'k5{ eGg] s'/f atfpg' xf];\ .  

lqmofsnfk # M ;d"x sfo{ / 5nkmn M Joj:yfkg ;ldlt ;b:o / ;fdflhs kl/rfnssf] sfo{ 
tyf e"ldsf 
r/0f M 

!= ;xefuLnfO{ pgLx?sf] kb / lhDd]jf/L cg';f/ ;d"xdf ljefhg ug'{ xf];\ . h:t} M 
;fd'bflos l;sfO s]Gb|sf cWoIf, ;lrj, sf]iffWoIf, ;b:o, ;fdflhs kl/rfns cflbsf] 
;d"x . 

@= Kf|To]s ;d"xnfO{ Go"h lk|G6 / dfs{/ lbg' xf];\ .  

#= Kf|To]s ;d"xnfO{ cfˆgf] kb cg';f/ cfk"mn] s] s] e"ldsf lgjf{x ul//x]sf] xf], ;f] e"ldsf 
Go"h lk|G6df n]Vg nufpg' xf];\  .   

$= ;d"x sfo{ k|:Tf'tLs/0f ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\  .  

%= 5nkmnkl5 ;xefuLx?af6 cfPsf s'/fx? ;d]6\b} ;fd'bflos l;sfO s]Gb|sf] ;+rfng 
tyf Joj:yfkg ;DaGwL dfkb08, @)&* cg';f/ ;fd'bflos l;sfO s]Gb||| Joj:yfkg 
;ldlt / kl/rfnssf] e"ldsf k|i6\ofpg' xf];\ / b]xfosf] ;f/ eÌ'xf];\ . 

– ;fd'bflos l;sfO s]Gb||| Joj:yfkg ;ldltsf] e"ldsf ;fd'bflos l;sfO s]Gb|||sf] 
of]hgf / sfo{qmd lgdf{0f, ;+rfng, ;|f]t kl/rfng, cg'udg, d"Nofs+g h:tf 
kIfx?;+u ;DaGw /fV5 .  

– ;fdflhs kl/rfns ;fd'bflos l;sfO s]Gb|sf] Joj:yfkg ;ldltsf] ;b:o 
;lrj klg ePsf]n] p;sf] bf]xf]/f] e"ldsf x'G5 . p;sf] csf]{ e"ldsf ;fd'bflos 
l;sfO s]Gb|||sf] b}lgs sfo{ ;+rfng xf] .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb||| Joj:yfkg ;ldltsf] e"ldsf s] s] x'g\ <  

lqmofsnfk $ M k|:t'tLs/0f M ;fd'bflos l;sfO s]Gb||| ;DaGwL ;/sf/sf] jt{dfg gLlt 
r/0f M 

!= k|lzIfsn] ;fd'bflos l;sfO s]Gb||| ;DaGwL ;/sf/sf] jt{dfg gLlt tyf /0fgLlt k|:t't 
ug'{ xf];\  .  

;Nnfxsf/ ;ldlt ;fd'bflos l;sfO s]Gb| 
Joj:yfkg ;ldlt 

ljleGg pk;ldlt / 
Jofj;flos ;d"xx?  

;d'bfo 
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@= ;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* sf] ;fdfGo 
kl/ro lbO{ o;sf] k|d'v s'/fx? tyf l;sfO s]Gb|sf] ljwfgaf/] k|i6 kfg{'xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb||| ;DaGwL gLltx¿ s] s] x'g\ <   

lqmofsnfk % M 5nkmn / k|:t'tL M l;sfO s]Gb|||sf] cled'vLs/0f 
r/0f  

!= ;xefuL dfem b]xfosf] a"Fbf k|:t't ug'{;\ / To;df 5nkmn ug{ nufpg' xf];\ M  

 

 

 

 
 

@= 5nkmnaf6 cfPsf s'/fx? Go"hlk|G6df l6Kb} ug'{xf];\ .  

#= 5nkmnsf s'/fx?nfO{ cfwf/ agfO{ k|:t'tL lbg'xf];\ .  

$= k|:t'tL kl5 ;xefuLdfem b]xfosf k|Zgx? u/L k[i7kf]if0f lbg'xf];\ .  

 
 
 
 
 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|n] lsg cled'vLs/0f sfo{qmd ;+rfng ug'{ k5{ < 

lqmofsnfk ^ M k|Zgf]Q/ / 5nkmn M l;sfO s]Gb|||n] ;+sng ug]{ tYofÍ jf ;"rgf 
r/0f  

!= ;xefuL dfem b]xfosf] k|Zgx? ug'{xf];\ M   

 
 
 

 
 
 
 

@= ;xefuLsf] pQ/ Go"h lk|G6df l6Kb} hfg'xf];\ .  

#= ;xefuLsf] pQ/x?nfO{ ;Gbe{df lnO{ tYofÍ ;+sngaf/] k|:t'tL ug'[ {xf];\ . 

– cled'vLs/0f lsg cfjZos 5 <  

– cled'vLs/0f s;/L ;+rfng ug'{ x'G5 <  

– cled'vLs/0f ubf{ ;+nUg ug]{ a"Fbfx? s] s] x'g\ <  

æl;sfO s]Gb|n] cfk"mnfO{ s;/L lrgfpg] <Æ 
– ;d'bfo / j8f tyf kflnsf ;dIf s;/L lrgfpg] <  

– ;+efljt bftf;dIf s;/L lrgfpg] < 

– l;sfO s]Gb|n] tYofÍ jf ;"rgf ;+sng u5{ ls ub}{g < olb ub}{g eg] lsg <  

– s] s:tf lsl;dsf tYofÍ ;+sng u5{ <  

– s'g 7fpF jf :yfg ljz]ifsf] tYofÍ ;+sng u5{ <  

– s:tf JolQm jf kl/jf/sf] tYofÍ ;+sng u5{ <  

– s] s:tf sfo{sf nflu tYofÍ k|of]u u5{ <  
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$= k|:t'tL kl5 ;xefuLx? dfem b]xfosf k|Zgx? u/L k[i7kf]if0f lbg'xf];\ .  

 
 
 
 
 

 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|n] sxfFsf] / s] s;tf] ;"rgf jf tYofÍ ;+sng / Joj:yfkg ug'{ 
k5{ < 

o; ;qsf d'Vo ;Gb]zx?  
– ;fd'bflos l;sfO s]Gb|| eg]sf] ;d'bfosf ;b:ox?sf] lg/Gt/ cWoog, z}lIfs jf 

l;sfO;DaGwL cfjZostf ;Daf]wg ug{ ;d'bfosf ;b:ox? ldn]/ :yfkgf, Joj:yfkg / 
;+rfng ug]{ :yfgLo z}lIfs ;F:yf xf] . o;sf] p2]Zo ;d'bfosf ;b:ox?nfO{ ;zQm agfpg' 
xf] . ;d'bfodf /x]sf ;a} k|f}9, o'jf, dlxnf, afnaflnsf, ;LdfGtLs[t / lk5l8Psf JolQmx? 
l;sfO s]Gb|sf nlIft ;d"x x'g\ . ;fd'bflos l;sfO s]Gb|df ;d'bfosf] ;xeflutf / :jfdLTj 
/xG5 .  

– ;fd'bflos l;sfO s]Gb|n] ;d'bfosf ;b:onfO{ ljleGg dfWodaf6 l;Sg] cj;/ k|bfg u/L 
pgLx?sf] hLjgsf] u'0f:t/ ;'wf/ ug{ tyf ;d'bfosf] ljsf; ug{ ;3fp k'¥ofpF5 .  

– ;fd'bflos l;sfO s]Gb||sf] ;fFu7lgs 9fFrf / Joj:yfkg ;ldltsf kbflwsf/Lx?sf] e"ldsf 
dxTjk"0f{ x'G5 . 

– Joj:yfkg ;ldltn] ;fd'bflos l;sfO s]Gb|sf] of]hgf tyf sfo{qmd lgdf{0f, ;+rfng, ;|f]t 
kl/rfng / cg'udg sfo{ u5{g\ eg] ;fdflhs kl/rfnsn] l;sfO s]Gb|sf] b}lgs sfo{ u5{g\ 
.  

– ;fd'bflos l;sfO s]Gb|| g]kfn ;/sf/af6 k|sflzt ;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf 
Joj:yfkg ;DaGwL dfkb08, @)&* / :yfgLo txn] hf/L u/]sf] P]g, lgod, lgb]{lzsf tyf 
cfˆgf] ljwfgcg';f/ ;+rfng x'G5 .  

– ;fd'bflos l;sfO s]Gb|n] cfk'mnfO{ :yfgLo hgtf;fd' lrgfpg cled'vLs/0f sfo{qmd 
;+rfng ug'{ k5{ . 

– ;fd'bflos l;sfO s]Gb|n] cfˆgf] ;]jfIf]qsf] ;"rgf jf tYofÍ ;+sng / Joj:yfkg ug'{ k5{ . 

– l;sfO s]Gb|sf nflu tYofÍ ;+sng lsg dxTjk"0f{ 5 < 

– l;sfO s]Gb|n] s'g, s:tf] ;|f]taf6 tYofÍ ;+sng ug{ ;S5 <  

– l;sfO s]Gb|n] s'g :yfgsf] tYofÍ ;+sng ug'{ kb{5 <  

– l;sfO s]Gb|n] tYofÍsf] k|of]u s;/L u5{ <  
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cWoog ;fdu|L– $ 
;fd'bflos l;sfO s]Gb|sf] cjwf/0ff tyf s]Gb|sf sfo{qmdx?  

g]kfndf ;fd'bflos l;sfO s]Gb|sf] ljut w]/} nfdf] 5}g . ;]tL c+Rfndf æu|fdL0f ljsf;sf] lglDt 
lzIffÆ kl/of]hgfn] Community Reading Center ;+rfngdf NofP/ ;fd'bflos l;sfO s]Gb|sf] 
cfwf/zLnf v8f u/]sf] dflgG5 . g]kfndf ;/sf/, cgf}krfl/s lzIff s]Gb|, o"g]:sf] sf7df8f}+ 
tyf cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|, g]kfnsf] cu'jfOdf ;fd'bflos l;sfO s]Gb| k|fb'ef{j 
ePsf] xf] . cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|af6 g]kfndf ;j{k|yd sfe|] lhNnfsf] ag]kfdf 
@)%#÷)%$ df ;fd'bflos l;sfO s]Gb| :yfkgf eO{ ;+rfng ePsf] xf] . ;fd'bflos l;sfO s]Gb|| 
;d'bfodf cfwfl/t ;F:yf ePsf]n] cgf}krfl/s lzIff k|bfg ug{ k|efjsf/L dfWod l;4 ePsf] 5 
. o;sf/0f ;/sf/sf] bzf} k~rjlif{o of]hgf @)%*÷)%( b]lv @)^@÷)^# sf] cjlwdf 
g]kfndf k|To]s lgjf{rg If]qdf ! j6fsf b/n] @)% j6f ;fd'bflos l;sfO s]Gb||x? :yfkgf 
ePsf lyP . To;kl5 qmdzM j[l4 eO{ xfn @)&&÷)&* df b]ze/Ldf ;/sf/af6 cg'bfg kfpg] 
u/L :jLs[t @!%! j6f / cGo ;+3;F:yfx?n] :yfkgf u/]sf] ;d]t u/L hDdf @#)) hlt 
;fd'bflos l;sfO s]Gb|x¿ ;+rflnt 5g\ .   

;fd'bflos l;sfO s]Gb|| eg]sf] s] xf] < 
;fd'bflos l;sfO s]Gb|| eg]sf] ejg / ToxfF pknAw x'g] ;'ljwf dfq geO{ of] ;d'bfosf] 
l;sfO;DaGwL cfjZostf ;Daf]wg ug{] z}lIfs ;F:yfsf] ?kdf a'‰g] ul/G5 . oyfy{df 
;fd'bflos l;sfO s]Gb|| b]xfosf p2]Zox? kl/k"lt{sf lglDt ;d'bfosf ;b:ox?nfO{ lg/Gt/ / 
cfhLjg jf hLjgko{Gt l;sfOsf] cj;/ k|bfg ug]{ :yfgLo ;F:yf xf] M 

– ;d'bfosf dflg;x?nfO{ hLjgko{Gt l;Sg] cj;/ k|bfg ug]{  
– ;d'bfosf ;b:ox?nfO{ cfTdlge{/ aÌ ;zQmLs/0f ug{] 
– pgLx?sf] hLjgdf u'0ffTds ;'wf/ Nofpg]  
– ;d'bfosf] ljsf; ug{]  
– ;d'bfosf ;b:ox?nfO{ ;zQm agfpg] . 

;fd'bflos l;sfO s]Gb|| :yfkgf  
;fdfGotM ;fd'bflos l;sfO s]Gb|| ;d'bfosf ;b:ox?n] g} :yfkgf, Joj:yfkg tyf ;+rfng 
u5{g\ . ;fd'bflos l;sfO s]Gb||n] ;d'bfosf ;b:ox?nfO{ ;]jf k'¥ofpg] u5{g\ . t;y{ ;'dbfonfO{ 
kfos kg{] h'g;'s} :yfgdf ;fd'bflos l;sfO s]Gb|| :yflkt x'g ;S5 .  

;fd'bflos l;sfO s]Gb||sf] nlIft ;d"x 
;fd'bflos l;sfO s]Gb||sf] nlIft ;d"x eÌfn] ;d'bfodf /x]sf ;a} k|f}9, o'jf, dlxnf, 
afnaflnsf, ;LdfGtLs[t / lk5l8Psf ;d'bfo x'g\ .  

;fd'bflos l;sfO s]Gb||sf] e"ldsf 
;fd'bflos l;sfO s]Gb||sf] e"ldsf b]xfo adf]lhd 5 M 

– ;d'bfosf] cfjZostf klxrfg ug'{ / ltgnfO{ ;Daf]wg ug'{ .  
– ljljw sfo{qmd / lqmofsnfk ;+rfng u/L ;d'bfosf] cfjZostf / OR5f tyf cfsf+Iff 

kl/k"lt{ ug'{ .  
– :yfgLo ;|f]t / ;fwg kl/rfng ug'{ .  
– ljleÌ ;+3;F:yf;Fu ;dGjo, ;DaGw / ;+hfn sfod ug'{ . 
– cfˆgf sfo{qmdx?sf] cg'udg / k'g/fjnf]sg ug'{ . 
– l;sfO s]Gb||sf] k|rf/k|;f/ ug'{ .  
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;fd 'bf los l;sfO s]Gb |sf ] ;f +u7lgs 9f Frf  
 
 
  
 
 

 

 
 

Joj:yfkg ;ldltsf ] u7g, sfo { ljlw tyf sfo {sfn 
;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* n] Joj:yfkg 
;ldltsf] u7g, sfo{ljlw / sfo{sfnaf/] b]xfosf] Joj:yf u/]sf] 5 M  

-!_ s]Gb|sf] sfo{qmd lgdf{0f, of]hgf th'{df, sfo{qmd Joj:yfkg tyf sfof{Gjog ug{ / s]Gb|sf] 
Joj:yfkg kIfdf gLltut lg0f{o ug{ ;fwf/0f ;b:osf] e]nfn] 5gf]6 u/]sf] ;ftb]lv gf} 
;b:oLo ;dfj]zL k|s[ltsf] Ps Joj:yfkg ;ldlt /xg]5 .  

-@_ s]Gb|sf] Joj:yfkg ;ldltsf cWoIf nufotsf cGo kbflwsf/Lsf] 5gf]6 k|lqmof, ljlw, kb 
lgwf{/0f ;DalGwt :yfgLo txn] lgwf{/0f u/] adf]lhd x'g]5 .  

-#_ Joj:yfkg ;ldlt 5gf]6 ubf{ b]xfo adf]lhdsf JolQmdWo]af6 cWoIf nufotsf kbflwsf/L 
5gf]6 ug'{ kg]{ 5 M  

s= s]Gb|sf] ;]jf If]qleqsf ;fwf/0f ;b:osf] e]nfn] 5gf]6 u/]sf lzIffsdL{ jf lzIffljb 
dWo]af6  

v= ;DalGwt :yfgLo txsf lzIff PsfOsf k|ltlglwdWo] :yfgLo txn] dgf]gog u/]sf 
JolQm dWo]af6  

u= s]Gb| /x]sf] ;d'bfo jf :yfgdf cjl:yt ;a}eGbf dflyNnf] sIff ;+rflnt ;fj{hlgs 
ljBnfosf k|wfgfWofks dWo]af6  

3= s]Gb|sf] ;]jf If]qleq cgf}krfl/s lzIff ljif]z1 jf cleofGtf dWo]af6  

ª= s]Gb|sf] ;]jf If]qleqsf blnt / dlxnf lzIffljb\ jf lzIff cleoGtf dWo]af6  

-$_ ;ldltdf cWoIf, ;lrj, sf]iffWoIf / ;b:o kbsf cltl/Qm kb]g / cfdlGqt kbflwsf/L 
;d]t /xg] 5g\ / To:tf kbsf] lgwf{/0f 5gf]6 ePsf] ;ldlt :jodn] a}7såf/f ug'{ kg]{5 .  

-%_ ;ldltsf] sfo{sfn rf/ jif{ x'g]5 .  

-^_ s]Gb|sf] ;d'bfo kl/rfns Joj:yfkg ;ldltsf] ;lrj x'g]5 .  

-&_ Joj:yfkg ;ldltsf] a}7s ;fdfGotM k|To]s dlxgf a:g]5 .  

-*_ a}7sdf ;]jf If]qleqsf s[lif, :jf:Yo, jg, dlxnf ljsf;, a}+s, ;xsf/L jf ljlQo If]q;Fu 
;DalGwt ;/sf/L u}/;/sf/L ;+3 ;+:yf jf lgsfosf k|ltlglw tyf ;DalGwt j8fsf j8f 
;ldltsf kbflwsf/LnfO{ cfdlGqt ;b:osf ?kdf ;xefuL u/fpg ;lsg]5 .  

;Nnfxsf/ ;ldlt ;fd'bflos l;sfO s]Gb| 
Joj:yfkg ;ldlt 

ljleGg pk;ldlt / 
Jofj;flos ;d"xx?  

;d'bfo 
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-(_ ;ldltsf] a}7ssf] sfo{ljlw tyf sfd sf/jflx s]Gb|sf] ljwfgdf pNn]v eP adf]lhd x'g]5 .  

-!)_ ;ldltsf] a}7ssf] sfo{ljlw tyf k|lqmof Joj:yfkg ;ldltn] lgwf{/0f u/] cg';f/ x'g]5 .  

l;sfO s]Gb| Joj:yfkg ;ldltsf] sfd, st{Jo / clwsf/ 
oyfy{df ;fd'bflos l;sfO s]Gb|| Joj:yfkg / ;+rfng ug{] lhDd]jf/L Joj:yfkg ;ldlt / 
;fdflhs kl/rfnsdf /x]sf] 5 . logLx?n] ;fd'bflos l;sfO s]Gb|| ;DaGwL b]xfosf] e"ldsf 
lgjf{x u5{g\ M 

– ;fd'bflos l;sfO s]Gb|| Joj:yfkg ;ldltn] ;fd'bflos l;sfO s]Gb||sf] of]hgf / sfo{qmd 
lgdf{0f, ;+rfng, ;|f]t kl/rfng, cg'udg d"NofÍg h:tf e"ldsf lgjf{x u5{g\ .  

– ;fdflhs kl/rfns ;fd'bflos l;sfO s]Gb|sf] b}lgs sfo{af/] lhDd]jf/ x'G5g\ .  

;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* n] Joj:yfkg 
;ldltnfO{ b]xfosf] sfd, st{Jo / clwsf/ tf]s]sf] 5 M  

s= ;d'bfodf 3/w'/L ;j]{If0f u/L ;d'bfosf] l;sfO cfjZostfsf] k|f]kmfOn lgdf{0f ug]{ / 
l;sfO cfjZostf klxrfg ug]{  

v= klxrfg ePsf l;sfO cfjZostf k"lt{sf of]hgf tyf sfo{qmd th'{df / sfof{Gjog 
of]hgf lgdf{0f ug]{ / sfof{Gjog u/fpg]  

u= s]Gb|sf] jflif{s ah]6 tyf sfo{qmd lgdf{0f ug]{  

3= s]Gb|sf] ljsf; tyf ;'b[9Ls/0fsf sfo{ ug]{ / ;f] sfo{sf] nflu ;|f]t ;fwfgsf] k|flKt / 
kl/rfng ug]{  

ª= ;b:o tyf sd{rf/Lsf] sfo{ ljj/0f tof/ ug]{, sfo{ ljefhg  / sfo{ ;Dkfbgsf] 
lhDd]jf/L lgwf{/0f ug]{  

r= sfo{qmd k|flKt / sfof{Gjogsf nflu ljleGg ;/sf/L tyf u}/ ;/sf/L, ;+w;+:yf / 
;d'bfo;Fu ;fem]bf/L Pj+ ;dGjo ug]{ / ;d'bfosf] ljsf;sf] nflu sfo{qmd ;+rfng 
ug{ cu''jfO ug]{  

5= ;d'bfosf dfl;gx?lar k];fut tyf Joj;flos ;d"x u7g u/L ;fd"lxs jrt, C0f, 
cfocfh{g lqmofsnfk ug{ ;+of]hg, ;dGjo / pTk|]l/t ug]{  

h= s]Gb|sf] ultljlw tyf sfo{qmdsf] jflif{s txdf ;fdflhs k/LIf0f u/fpg]  

em= s]Gb|sf] cfo Joosf] jflif{s ?kdf n]vfk/LIf0f u/fpg]  

`= s]Gb|sf] ;+rfng Joj:yfkgsf] nflu cfjZos hgzlQm, ;|f]t ;fwg k|aGw ug]{  

6= s]Gb|sf] ;du| sfo{qmd tyf lqmofsnfksf] k|ltj]bg tof/ u/L ;DalGwt :yfgLo txdf 
jflif{s ?kdf k|:t't ug]{  

7= ul7t ljifout ;ldlt kl/rfng ug]{ / ;ldltsf] sfo{ / sfo{qmdsf] clen]v /fVg]  

8= s]Gb|sf] jfli{fs ah]6 tyf sfo{qmd cfoJoo ;fwf/0f ;efdf k|:t't ug]{ / :jLs[t 
u/fpg]  

9= s]Gb|sf] ljsf; Pjd\ ;'b[9Ls/0f / ;d'bfosf] ljsf; ;DaGwL sfo{qmd ;+rfng ug{ 
cfjZos ;|f]t ;fwg tyf ;xof]u k|flKt / kl/rfng ug]{  

0f= ljleGg sfo{qmd tyf lqmofsnfksf] kl/of]hgf k|:tfj tof/ ug]{  
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t= ;DalGwt :yfgLo txsf] z}lIfs k|f]kmfOn tyf lzIff of]hgf th'{dfsf nflu ;xof]u / 
;dGjo ug]{  

y= sfo{/t kl/rfns nufotsf sd{rf/Lsf] ;]jf, ;t{ tyf ;'ljwf of]Uotf / sfo{ef/sf 
cfwf/df g]kfn ;/sf/n] tf]s]sf] Go"gtd kfl/>lds eGbf sd gx'g] u/L lgwf{/0f ug]{  

;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* n] ;fdflhs 
kl/rfnssf] sfd, st{Jo / clwsf/ :ki6 ?kdf tf]s]sf] 5}g . of] lhDd]jf/L :yfgLo ;/sf/df 
/x]tf klg xfn;Ddsf] e"ldsfnfO{ x]bf{ ;fdflhs kl/rfnsn] b]xfosf sfo{x? ;DkGg ug{' kb{5 M 

- ;fd'bflos l;sfO s]Gb|sf] k|zf;lgs sfo{x? ;~rfng ug{] . 
- s]Gb|af6 ;~rflnt k':tsfno, ;|f]ts]Gb| ;~rfng ug{] . 
- s]Gb| cGtu{tsf ;ldlt, ;d"x, pk;d"xx?sf] lqmofsnfkdf ;xhLs/0f / ;xof]u k'¥ofpg] 
. 

- s]Gb|af6 ;Dkflbt sfo{qmdsf] k|ult ljj/0fx? tof/ u/L ;DalGwt lgsfodf k7fpg] . 
- ;fd'bflos l;sfO s]Gb|af6 eO/x]sf / x'g] sfdx?sf] cg'udg ug{] . 
- cWoIfsf] lgb{]zg adf]lhd lgwf{l/t ul/Psf sfo{x? ug{] . 
- s]Gb|sf clen]vx? cBfjlws u/L /fVg] . 
- :yfgLo ljBfnox?, :jf:y s]Gb|, ;+3;F:yfx?, gu/kflnsf / j8f;Fu ;dGjo / ;Dks{ ug{] 
Pjd\ ;fem]bf/ eO{ sfo{ ug{] . 

- ufpF÷gu/kflnsf, lzIff sfof{no, lzIff dGqfno nufotsf lgsfoaf6 k|fKt lgb{]zgx? 
Kffng ug{] u/fpg] .  

- ;fd'bflos l;sfO s]Gb|sf sfo{qmdx?sf] k|rf/ k|;f/ ug{] . 
- ;fd'bflos l;sfO s]Gb|sf] ;DklQsf] lhDdf lng] / ;DklQsf] ;'/Iff ug{] . 
- s]Gb| ;DaGwL tyf sfo{qmdx?sf] ;Dkfbg÷sfof{Gjog ;DaGwL ljifodf s]Gb|sf] Joj:yfkg 
;ldltsf] a}7sdf hfgsf/L u/fpg] . 

- s]Gb|df e}k/L cfpg] ljljw sfo{x? ;Dkfbg ug{] u/fpg] . 
lzIff -cf7f}+ ;+zf]wg_ P]g, @)&# sf] bkmf !!7! n] ;fd'bflos l;sfO s]Gb| ;DaGwdf b]xfosf] 
Joj:yf u/]sf] kfOG5 M 

– g]kfn ;/sf/n] ;d'bfodf ;fIf/tf, ;Lk ljsf; / lg/Gt/ l;sfO ;d]tsf] sfd ug{ 
tf]lsPadf]lhd ;fd'bflos l;sfO s]Gb| ;~rfng ug{ ;Sg] 5 . 

:yfgLo ;/sf/ ;~rfng P]g, @)&$ n] ;fd'bflos l;sfO s]Gb| ;DaGwdf b]xfosf] Joj:yf 
u/]sf] 5 M 

– cfwf/e"t tyf dfWolds lzIff ;DaGwL sfo{ kflnsfn] ug]{ . 

– cgf}krfl/s lzIff sfo{qmd, ;fd'bflos l;sfO s]Gb|;DaGwL sfo{ j8fn] ug]{ . 

l;sfO s]Gb|sf] :yfkgf, Joj:yfkg / ;+rfngnfO{ Jojl:yt, ;'b[9 / ultzLn agfpg g]kfn 
;/sf/n] ldlt @)&*÷#÷@@ sf] dGqL:t/Lo lg0f{oaf6 ;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf 
Joj:yfkg ;DaGwL dfkb08, @)&* hf/L u/]sf] 5 . ca pk|fGt ;f]xL dfkb08n] ;fd'bflos 
l;sfO s]Gb| ;+rfng ;DaGwdf lbzflgb]{z lbg] / dfu{bz{g ug]{ 5 . 

;fd'bflos l;sfO s]Gb||| :yfkgfsf k|fjwfgx¿ 
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;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* cg';f/ ;fd'bflos 
l;sfO s]Gb||| :yfkgfsf k|fjwfgx¿ b]xfo adf]lhd 5g\ M 

– :yfgLo ;d'bfosf dflg;x? ldn]/ cfˆgf] lg/Gt/ lzIff tyf hLjgok{Gt l;sfO 
cfjZostf k"lt{sf nflu cfˆgf] If]qleqsf] ;d'bfodf s]Gb| :yfkgf ug{ rfx]df b]xfosf 
sfuhft ;+nUg u/L ;DalGwt :yfgLo txdf cfj]bg lbg' kg]{5 M  

s= s]Gb| :yfkgf x'g] j8fsf ;a} 6f]n a:tL tyf ;d'bfodf /x]sf ;Dk"0f{ 3/w'/LdWo] 
Ps 3/w'/Laf6 Ps hgfsf] k|ltlglwTj x'g] u/L ufpFkflnsfdf sDtLdf krf; hgf 
/ gu/kflnsfdf sDtLdf Ps ;o hgf k|ltlglwsf] ;fd"lxs lg0f{o x'g' kg]{5 .  

v= s]Gb| :yfkgf x'g] 6f]n jf a:tL jf :yfg, s]Gb|sf] gfd / tby{ Joj:yfkg 
;ldltsf] ;d]t u7g u/]sf] x'g' kg]{5 .  

u= s]Gb|sf] tby{ Joj:yfkg ;ldltn] /Ltk"j{s ljwfg tof/ u/L kfl/t u/]sf] x'g' 
kg]{5 .  

3= ljwfgdf ;]jfIf]q :ki6 lgwf{/0f ul/Psf] x'g' kg]{ / lgwf{/0f ul/Psf ;]jf If]qleq 
s]Gb| g/x]sf] ;'lglZrt u/]sf] x'g' kg]{5 .  

ª= Ps ;]jfIf]qleq Pp6f dfq s]Gb| /xg] 5 / Ps s]Gb|sf] ;]jfIf]q Go"gtd Pp6f j8f 
;d]l6Psf] x'g' kg]{5 .  

r= tby{ Joj:yfkg ;ldltn] ;DalGwt j8f sfof{nodf cg';"rL ! adf]lhdsf] 
lgwf{l/t 9fFrfdf cfj]bg k]; ug'{ kg]{5 .  

5= s]Gb| :yfkgf x'g] k|:tfljt :yfg ;a}nfO{ kfos kg]{ / pko'Qm ePsf] eGg] 
;DalGwt j8f ;ldltsf] lg0f{o ;lxtsf] /fo ;DalGwt :yfgLo txdf ug'{ kg]{5 .  

– dfly pNn]lvt s'/fx? ;lxtsf] sfuhft / cfj]bg k|fKt ePkl5 :yfgLo txn] ;DalGwt 
:yfg tyf ;d'bfosf] :ynut lg/LIf0f u/L u/fO{ /fo ;lxtsf] k|ltj]bg k]; ug'{ kg]{5 .  

– dfkb08 adf]lhdsf] k|lqmof / sfuhftsf cfwf/df :yfgLo txn] cfjZos / pko'Qm 
7fg]df s]Gb| :yfkgfsf] :jLs[lt lbg ;Sg]5 .  

– :yfgLo txdf :yfkgf x'g] s]Gb| :jfoQ, cljl5Gg pQ/flwsf/jfnf, :jzfl;t / 
gfkmf/lxt x'g]5 .  

t/ of] dfkb08 nfu' x'g'k"j{ :yfkgf eO{ ;+rfngdf /x]sf] s]Gb|x?nfO{ ;DalGwt :yfgLo txn] 
lglZrt ;dofjlw tf]sL k"jf{wf/ ;d]tsf tf]lsPsf cGo dfkb08 k"/f ug{ nufpg] 5 .  

s'g} ;d'bfo jf :yfgdf :yfkgf eO;s]sf] s]Gb|x?n] tf]lsPsf] k"jf{wf/ ;d]tsf dfkb08sf 
Joj:yf / ;t{ k"/f u/fpg g;s]df :yfgLo txn] yk s]Gb| :yfkgfsf] :jLs[lt glbg] gLlt 
clVtof/ ug{ ;Sg]5 .  

;fd'bflos l;sfO s]Gb|||sf] gfdfs/0f 
b]xfosf cfwf/df ;fd'bflos l;sfO s]Gb|||sf] gfds/0f ug{ ;lsG5 M 

– /fli6«otf, :yfgLo dxTjsf] ef}uf]lns, wfld{s, ;fF:s[lts / k|fs[lts ;Dkbf :yn  

– /fli6«o lje"lt jf JolQmTj 

– /fli6«o ;F:s[lt, k/Dk/f jf P]ltxfl;stf  
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s]Gb|||sf] gfd kl/jt{g ug{ b]xfosf] zt{ k"/f u/]sf] x'g' k5{ M 

– s]Gb|||sf] ;flassf] gfd kl/jt{g ug'{kg]{ ePdf ;]jfIf]qsf ;d'bfosf] e]nf / Joj:yfkg 
;ldltsf] lg0f{on] gfd kl/jt{g ug'{kg]{ cf}lrTo ;lxt dfly pNn]lvt adf]lhdsf 
cfwf/df gfd k|:tfj u/L :yfgLo txdf cfj]bg ug'{kg]{ / k|fKt k|:tfjsf] cf}lrTosf] 
cfwf/df :yfgLo txn] gfd kl/jt{gsf] :jLs[lt lbg ;Sg]5 .  

– JolSt jf ;F:yfn] cfˆgf] jf kfl/jfl/s ;b:osf] gfd /fVg rfx]df jf s'g} ejg jf 
sf]7fsf] gfd dfq cfˆgf] gfddf /fVg rfx]df ;DalGwt :yfgLo txn] sfo{ljlw agfO{ 
tf]s]sf] /sd jf ;f] a/fa/sf] rn crn ;DklQ s]Gb|||sf] gfddf x:tfGt/0f ug{ jf 
sf]ifdf hDdf ug{ nufO{ gfdfs/0f ;DaGwL :jLs[lt lbg ;Sg] 5 .  

;fd'bflos l;sfO s]Gb|df pknJw x'g' kg]{ ;]jf ;'ljwfx? 
l;sfO s]Gb|df b]xfo adf]lhdsf] ;]jf ;'ljwf pknJw x'g' kg]{ 5 M  

– cWoog sIf ;lxtsf] jfrgfno jf k'":tsfno . k':tsfnodf a;L cWoog ug{ tyf 
clen]v /fvL k':ts n}hfg / lkmtf{ ug{ kfpg] Joj:yf . 

– ;"rgf k|ljlw tyf ;+rf/sf] Joj:yf / k|of]usf] ;'lglZrttf . 

– ;/sf/L tyf u}/;/sf/L If]qaf6 k|fKt x'g] ;]jf k|fKt ug{sf nflu ckgfpg' kg]{ k|lqmof 
;DaGwL ;"rgfd"ns hfgsf/L / ;xof]u k|0ffnLsf] Joj:yf  

;fd'bflos l;sfO s]Gb|sf sfo{qmdx? 
:yfgLo ;d'bfodf ;+rfng x'g] s]Gb|sf] sfd, st{Jo / clwsf/ b]xfo adf]lhd x'g]5 M  

– cfˆgf] sfo{If]q leqsf ;d'bfosf] ;j]{If0f u/L nlIft ;d"x cg';f/ l;sfO cfjZostf / 
sfo{qmd klxrfg tyf th'{df u/L ;d"xdf kl/nlIft ug]{  

– ;d'bfosf nlIft ;d"xsf] cfjZostfg';f/ lg/Gt/ lzIff, hLjg ko{Gt l;sfO, 
cfocfh{g / l;k ljsf;sf sfo{qmf th'{df / sfof{Gjog ug]{  

– ;d'bfosf] z}lIfs ljsf;sf nflu k|f/lDes afnljsf; lzIff, ;fIf/tf tyf lg/Gt/ 
lzIff, l;k ljsf; tflnd sfo{qmdsf] th'{df tyf Joj:yfkg ug]{  

– ljBfno aflx/ /x]sf k|fylds ljBfno pd]/ ;d"xsf nflu j}slNks ljBfno tyf 
l;sfO sfo{qmdsf] th'{df tyf Joj:yfkg ug]{  

– ;fd'bflos ljsf;sf sfo{qmd cg';f/sf nlIft ;d"xsf] ;d'bfout tyf a:tLut 
gS;fÍg lgdf{0f u/L lg/Gt/ cBfjlws ug]{  

– ;fd'bflos ;"rgf tyf ;|f]t s]Gb|sf] sfo{ ug]{, ;fd'bflos ;"rgf k|0ffnL ljsf; tyf 
Joj:yfkg ug]{ tyf ;"rgf k|ljlw pkof]usf nflu ;d'bfosf] Ifdtf ljsf; / ;f] 
;DaGwL ;]jf k|jfx ug]{  

– ;fd'bflos k':tsfno tyf jfrgfno ;+rfng ug]{  

– ;d'bfo ljsf;df sfo{/t ljleGg ;/sf/L, u}/;/sf/L ;+3;+:yf tyf lgsfolar ;dGjo 
u/L ljifo If]qut ;d"xsf] ;+hfn ljsf; ug]{  

– jrt tyf ;fd"lxs ;xsfl/tf k|j4{gsf sfo{qmd ;+rfng, sfo{qmdsf] ;+of]hg / 
;dGjo ug]{  
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– ;'/Iff tyf arfj6 ;DaGwL hgr]tgfd"ns sfo{qmd th'{df / Joj:yfkg ug]{  

– ;fdflhs e]befj tyf lx+;f lj?4 hgr]tgfd"ns sfo{qmd th'{df / Joj:yfkg ug]{  

– jftfj/0f, k|fs[lts, ;fF:s[lts, P]ltxfl;s ;Dkbf ;+/If0f tyf ;Daw{g ;DaGwL sfo{qmd 
th'{df / sfof{Gjog ug]{  

– :jf:y tyf kf]if0f, cf/f]Uo hLjgsnf, k|hgg\ :jf:y ;DagwL sfo{qmd th'{df / 
sfof{Gjog ug]{  

– cleefjs lzIff tyf z}lIfs hfu/0fsf sfo{ ug]{  

– gful/s st{Jo / clwsf/ ;DaGwdf ;';"lrt ug]{ sfo{qmd ;+rfng ug]{  

 

 

!= z}lIfs sfo{qmd  
;fdflhs, cfly{s / cGo ljleGg sf/0fx?n] lzIffsf] cj;/af6 jl~rt k|f}9, dlxnf / 
afnaflnsfx?sf] nflu pgLx?sf] cg's"n ;do tyf jftfj/0f ldnfO{ u'0ffTds :t/df ;fIf/ 
x'g] df}sf k|bfg ug{ /fli6«o :t/df g]kfn ;/sf/ / cGo u};;n] ljleGg z}lIfs sfo{s|dx? 
;+rfng u/]sf 5g\ . ;fd'bflos l;sfO s]Gb|n] klg ;d'bfosf] cfjZostf cg';f/ ljleGg 
y/Lsf ;fIf/tf tyf cgf}krfl/s lzIff sfo{qmdx? ;+rfng ug]{ u/]sf] kfOG5 . sfo{qmd 
;+rfngsf] nflu sfo{qmdsf] p2]Zo, nlIft ;d"x, ;dofjlw cflb af/] k"j{ 1fg x'g' h?/L 5 .  

g]kfnsf] ;+ljwfg @)&@ cg';f/ ca cfwf/e"tb]lv dfWoflds lzIff ;Ddsf] clwsf/ :yfgLo 
;/sf/df /x]sf] 5 . lzIffnfO{ df}lns xssf] dfGotf lb+b} cfwf/e"t lzIff lgz'Ns / clgjfo{ 
ul/Psf] 5 . 

!_ /fli6«o ;fIf/tf cleofg sfo{qmd 

;+hfn, ;dGjo / ;xsfo{  
;/sf/L / u}/;/sf/L 

;+3;F:yfx?;Fu ;dGjo ;+hfn / 
;xsfo{ u/L ;d'bfosf] ljsf;df 

d2t ug]{  
 

;|f]ts]Gb| ;+rfng  
ljleGg k':ts,  

kqklqsf tyf kf]i6/x? ;Íng / 
k|of]u ug]{, k':tsfno÷;|f]t  

s]Gb|sf] sfo{ ug]{  
 

gofF k|ljlw / ;Lksf] ljsf;   
sDKo'6/, Mass Media, df]afOn, 
s[lif pks/0f, Jofj;flos ;Lk 

tflnd, afof]Uof;, lj|s]6, l9sLkDk, 
kfgL z'4Ls/0f, ;f}o{zlQm cflb 

;Lksf] ljsf;  
 

;fd'bflos 
ljsf; sfo{qmdx?   

h:t}+ M kf6Lkf}jf, af6f]3f6f], wf/f, 
s'nf] cflb lgdf{0f u/fpg 

k|f]T;flxt ug]{   
 

ljsf; ;"rgf k|jfx 
:yfgLo ljsf;sf] nflu 

cfjZos 1fg /  r]tgfd"ns 
;"rgfx? ljleGg dfWodaf6 

pknAw u/fpg] 
 

z}lIfs sfo{qmd 
;fIf/tf, cgf}krfl/s ljBno 
lzIff tyf lg/Gt/ lzIff, afn 
ljsf; s]Gb| / ;Lkd"ns tflnd 

rnfpg] 
 

 
;fd'bflos l;sfO s]Gb|  
ax'd'vL sfo{qmd rnfpg] 

;F:yf xf] 
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;a}nfO{ ;fIf/tfsf] cj;/ pknAw u/fpg] p2]Zo cg'?k cf= j= @)^%÷)^^ sf] ah]6 
jQmJodfk{mt\ cleofgsf] ?kdf NofOPsf] o; sfo{qmddf ljleGg sf/0fn] k9\g] n]Vg] df}sf 
gkfPsf !% b]lv ^) jif{ pd]/ ;d"xsf lg/If/ dlxnf tyf k'?ifx? ;xefuL u/fOG5 . of] 
sfo{qmd Go"gtd b}lgs @ 306fsf b/n] xKtfdf ^ lbg jf Go"gtd &% lbgdf hDdf !%) 306f 
;~rfng u/L # dlxgfdf ;DkGg ul/G5 . clxn] ;Dd && dWo] %# lhNnf ;fIf/ lhNnf 3f]if0ff 
eO;s]sf 5g\ .  

@_ cfwf/e"t k|f}9 ;fIf/tf sfo{qmd 
ljleGg sf/0fn] ljBfno hfg g;sL k9\g], n]Vg] df}sf gkfPsf !% b]lv $% jif{ pd]/ ;d"xsf 
k|f}9 k'?if / dlxnfx?sf nflu cfwf/e"t k|f}9 ;fIf/tf sfo{qmd ;~rfng ul/G5 . of] sfo{qmd 
Go"gtd b}lgs @ 306fsf b/n] xKtfdf ^ lbg jf Go"gtd !%) lbgdf hDdf #)) 306f 
;~rfng u/L ^ dlxgfdf ;DkGg ul/G5 .  

#_ lg/Gt/÷;fIf/f]Q/ lzIff sfo{qmd  
cfwf/e"t k|f}9 ;fIf/tf sfo{qmd dfk{mt\ klxnf] txdf ;fIf/ eO;s]sf jf cGo s'g} sfo{qmdaf6 
cfwf/e"t ;fIf/tf tx k"/f ul/;s]sf !% b]lv ^) jif{ pd]/ ;d"xsf k|f}9 / dlxnfx?nfO{ k|f}9 
lzIff sfo{qmdsf] bf];|f] txdf lg/Gt/ jf ;fIf/f]Q/ lzIff lbOG5 . of] sfo{qmd b}lgs @ 306fsf 
b/n] xKtfdf ^ lbg jf Go"gtd &% lbgdf hDdf !%) 306f ;~rfng u/L # dlxgfdf ;DkGg 
ul/G5 . o; sfo{qmddf Jojxfl/s lzIff / sfo{d"ns ;Lkx? k|bfg ul/G5 . ;fdfGotM 
k':tsfno, jfrgfno tyf ;fd'bflos l;sfO s]Gb|af6 lg/Gt/÷;fIf/f]Q/ lzIff k|bfg ul/G5 . 

$_ cfhLjg÷hLjgko{Gt l;sfO 
k|To]s JolQmn] ;do ;fk]If ¿kdf cfPsf gjLgtd 1fg, ;Lk cfh{g u/L / clej[lQ ljsf; 
u/L b}lgs hLjgsf nflu pkof]uL x'g] Jojxfl/s 1fg / ;Lk cBfjlws ug]{ sfo{qmd cfhLjg 
jf hLjgko{Gt l;sfO xf] . ;fdfGotM z}lIfs ;+:yf, k':tsfno, jfrgfno, sfo{:yn tyf 
;fd'bflos l;sfO s]Gb|af6 cfhLjg÷hLjgko{Gt l;sfOsf] cj;/ k|fKt ug{ ;lsG5 . 

%_ kfl/jfl/s ;fIf/tf sfo{qmd 
cgf}krfl/s lzIff /fli6«o ;|f]t s]Gb|n] g]kfn ;fd'bflos l;sfO s]Gb| kl/of]hgf cGt/ut 
kfl/jfl/s ;fIf/tf sfo{qmd ;+rfng ub{} 5 . o;df kl/jf/sf cleefjsn] 5f]/f5f]/L     -
:s"nsf ljBfyL{_ nfO{ ;F:sf/, ;fdflhs / kfl/jfl/s d"No dfGotf / 5f]/f5f]/Ln] pgLx?nfO{ 
;fIf/tf ;Lk l;sfpF5g\ .  

^_ j}slNks ljBfno lzIff sfo{qmd  

-!_ k|fylds lzIff lj:tf/ sfo{qmd  
;fdfGotM 3/ /x]sf] 7fpFeGbf 6f9f ljBfno eO{ ;/b/ cfwf 306feGbf a9L ;do;Dd k}bn 
lxF8]/ ljBfno k'Ug' kg]{ kl/l:yltsf afnaflnsfx?sf] ;d"xnfO{ nlIft u/L of] sfo{qmd ;~rfng 
ul/G5 . o; sfo{qmddf nfdf] b'/Lsf] hËn, eL/, kfvf, gbL / vf]nf t/]/ ljBfno hfg'kg]{ h:tf 
ljljw sf/0fn] ljBfno hfg g;Sg] / ljBfno aflx/ /x]sf ^–* jif{ pd]/ ;d"xsf 
afnaflnsfx?sf nflu sIff ! b]lv # ;Ddsf] cfwf/e"t lzIff lbg # jif{;Dd cf}krfl/s 
lzIffsf] kf7\oqmd cg';f/sf kf7\ok':tsx? k|of]u u/L cgf}krfl/s lzIf0f ljlwåf/f ;xefuLsf] 
cg's"n ;do ldnfO{ b}lgs $ 306f k9fpg] Joj:yf o; sfo{qmddf ul/b} cfPsf] lyof] . xfn 
of] sfo{qmd 5}g .   
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-@_ cgf}krfl/s k|fylds lzIff sfo{qmd  
ljleGg sf/0fn] ljBfno hfg g;s]sf h:t}M 3/fo;L lhDd]jf/L axg ug'{kg]{, ul/aLsf] sf/0fn] 
>d u/]/ hLljsf rnfpg'kg]{, kl/jf/sf ;b:ox?nfO{ sfddf ;3fpg' kg]{ / % aif{sf] k|fylds 
lzIffnfO{ k"/} ;do lbg g;Sg] zx/L, c4{ zx/L / cf}wf]lus If]qsf *–!$ jif{ pd]/ ;d"xsf 
afnaflnsfx?sf nflu of] sfo{qmd ;~rfng ul/G5 . o; sfo{qmddf % jif{sf] k|fylds lzIffsf] 
kf7\oqmdnfO{ # jif{df ;dfof]hg u/L ;xefuLx?sf] cg's"n ;dodf b}lgs $ 306f k7gkf7g 
ug]{ Joj:yf ul/Psf] 5 .  

-#_ cgf}krfl/s lgDg dfWoflds lzIff sfo{qmd 
* sIff ;Ddsf ljBfnoL lzIff cyf{t\ cfwf/e"t lzIff lgz'Ns / clgjfo{ ePsf] 5 . lzIff 
df}lns xs klg xf] . To;}n] % sIff k"/f u/L ljBfno hfg gkfPsf jf * sIff k"/f gu/L 
lar}df ljBfno 5f]8]sf afnaflnsfx?sf nflu # jif{sf] sf]if{ @ jif{df k"/f x'g] u/L cgf}krfl/s 
lgDg dfWoflds lzIff sfo{qmd rnfOPsf] 5 .  

-$_ k|f}9 cgf}krfl/s k|fylds lzIff 
ljleGg sf/0fn] cfwf/e"t lzIff k|fKt ug]{ cj;/af6 jlGrt !%–$% jif{ pd]/sf k|f}9x?nfO{ 
pgLx?s} cg's"n ;dodf j}slNks dfWodaf6 lzIff k|bfg ug{ kfFr jif{sf] k|fylds txsf] 
kf7\oqmdnfO{ tLg jif{df k"/f ug]{ p2]Zon] ;xefuLx?sf] cg's"n ;dodf b}lgs $ 306f 
k7gkf7g ug]{ Joj:yf ul/Psf] x'G5 .   

@= cfocfh{g sfo{qmd  
;fd'bflos l;sfO s]Gb|sf] ljleGg sfo{qmddWo] cfocfh{g Ps k|d'v sfo{qmd  xf] . o;df 
;d'bfosf dflg;x?sf] hLjg:t/ p7fpg pgLx?sf] cfjZostf / Ifdtf cg';f/sf] k]zf 
;DaGwL ;Lk tflndx? lbO{ cfocfh{g sfo{df nufOG5 .  

 
 
 

cfocfh{g sfo{qmddf ;a} vfnsf dflg;x?, h:t}M k9]sf÷gk9]sf, sfddf nfu]sf÷gnfu]sf, 
:qL÷k'?if o'jf, j[4 / ;a} k]zfdf nfu]sf JolQmx? ufpF, kmfF6 tyf zx/L afl;Gbfx?sf nflu 

cfjZo
s 5 .  
 

;d'bfo
sf 
JolQmx?
sf]] 

sd cfo 
sd jrt 
sd nufgL 

ul/jL 
gsf/fTds k|j[lt 

pRr cfDbfgL  
a9L jrt  
a9L nufgL  

pRr pTkfbg  
;fdflhs cfly{s cj:yfdf ;'wf/  

;sf/fTds k|j[lt  

 

cfo cfh{g sfo{qmd 

cfo cfh{g sfo{qmdn] b'O 6fk'aLr k'nsf] sfd ub{5  
 

cfocfh{g sfo{qmddf /fVg ;lsg] d'Vo s'/fx? 
 ;a}nfO{ cfjZos cfwf/e"t ;Lk  

 bIftfk"0f{ pBf]u Joj;fo ;DaGwL ;Lk  

 hLjgsf] jf:tljstfdf cfwfl/t :yfgLo tflndsf] Joj:yf  

 j}1flgs ljrf/ wf/fsf] 1fg lbg ;DalGwt pBf]u Joj;fosf] l;4fGt  

 pBdzLntfsf] (Entrepreneurial) ljsf; M o; cGt/ut lgDg s'/fx? k5{g\ M  
o pBf]u ;DaGwL ;Lk  
o ahf/ Joj:yf ;DaGwL ;Lk 
o art ug]{ ;Lk  
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hLjg lgjf{xsf nflu k]zf cg';f/ ug]{ Joj;flos sfo{x? h:tf]M s[lif, kz'kfng, s'v'/fkfng, 
dT:okfng, t/sf/L v]tL, afv|fkfng cflb cfocfh{g sfo{qmddf ;+nUg ul/G5 . nlIft ;d"xsf] 
OR5f, rfxgf / cfjZostf cg';f/ s;nfO{ s:tf] lsl;dsf] cfod"ns tflnd lbg] / 
sfo{qmddf ;+nUg u/fpg] eGg] s'/fsf] 5gf]6 u/L sfo{qmd rnfpg' k5{ . cfocfh{g sfo{qmd 
th'{df ug{ ;a}eGbf klxn] ;fd'bflos l;sfO s]Gb|d} a}7s a;L s;/L sfo{qmd agfpg] / 
;+rfng ug]{ eGg] af/]df 5nkmn ug'{ kb{5 . 

;fd'bflos l;sfO s]Gbn] ;ldlt÷pk;ldlt u7g u/L ;f] dfkm{t\ cfocfh{g sfo{qmd lgdf{0f ug{ 
;S5, cyjf k]zfut ;d"xx? u7g u/L ;d"xut sfo{qmdx? klg lgdf{0f ug{ ;S5 .  

#= :jf:y lzIff / ;]jf sfo{qmd 
;d'bfodf :jf:y ;]jf k|bfg u/L :jR5, :j:y ;dfh lgdf{0f ug{ h?/L 5 . ;fd'bflos l;sfO 
s]Gb|n] klg ;d'bfosf] ;d:of / cfjZostf cg';f/ :jf:y sfo{qmd ;+rfng ug'{ kb{5 . 
;d'bfodf k6s k6s ljleGg lsl;dsf :jf:y ;d:of, /f]uJofwL k}mlnP/ ;d'bfonfO{ ;tfpg] 
ub{5 . To;}n] :jf:y sfo{qmdx? ;+rfng u/L ;fd'bflos :jf:y k|j4{g ug'{ kb{5 . o;f] u/]df 
;d'bfodf ;a}nfO{ :jf:y ;]jf k|fKt eO{ ;d'bfo :jR5 / :j:y /xg ;S5 .  

;fd'bflos l;sfO s]Gb|n] :jf:y lzlj/, :jf:y k/LIf0f, :jf:y lzIff, kf]if0f vfgf ljt/0f, 
vf]ksf] sfo{qmd, k|hgg :jf:y lzIff / ;]jf cflb sfo{x?sf] Joj:yf ldnfO{ ;d'bfosf] enfO 
tyf ;]jf kxn u/L ;d'bfosf] ljsf;df ;dlk{t eP/ nfUg' kg]{ x'G5 .  

:jf:y sfo{qmd ;+rfng / :jf:y ;]jfsf] nflu cfjZos ;|f]t ;fwg h'6fpg' kb{5 . 
lhNnf:t/df hg:jf:y zfvf / c:ktfn, :jf:y s]Gb|, /]8qm; ;f];fO6L tyf kflnsf txsf 
:jf:y zfvf cflb;Fu ;Dks{ /fv]/ b]xfosf sfo{qmdx? ;+rfngsf nflu l;sfO s]Gb|n] ;xof]u 
k|fKt ug{ ;S5 M 

– kl/jf/ lgof]hg sfo{qmd 
– ;'/lIft dft[Tj 
– vf]k sfo{qmd 
– emf8f kvfnf 
– Ifo/f]u, s'i7/f]u, P8\;, :jf:y lzIff, b}jL k|sf]k, ufpF3/ lSnlgs sfo{qmd, ;'F8]gL, 

dlxnf :jf:y :jo+;]ljsf ;]jf cflb  
– sf]le8–!( / cGo ;+qmd0f 

$= hgr]tgf tyf ;fd'bflos ljsf;   
;d'bfosf dlxnf tyf k'?ifx?n] cf–cfˆgf] JolQmut kmfObfsf sfdx? Affx]s ;fj{hlgs lxtsf 
sfdx? klg ug'{ k5{ . cfˆgf] ;d'bfo÷ufpFsf] ljsf;sf] nflu ;d"xsf ;b:ox? Ps cfk;df 
ljgf /L; /fu jf k"jf{u|x ;fd"lxs p2]Zo k|fKt ug{ ;fd"lxs ?kdf ul/g] sfo{x? g} ;fd'bflos 
ljsf; sfo{ x'g\ .  

;d"x ;'b[9 ug{ / cfˆgf] ufpF /fd|f] kfg{ ;+ul7t eO{ ;fd'bflos sfd ubf{ ;fd'bfoleq cfk;df 
/fd|f] ;DaGw, ljZjf; / ;xof]usf] efjgf j[l4 x'g] x'Fbf ;fd'bflos ljsf;sf sfo{x? ug'{ dxTj 
/ uf}/jsf] s'/f xf] .  

!_ ;fd'bflos ljsf; ;DaGwL sfo{x? 
– af6f] lgdf{0f, vfg]kfgL / ;/;kmfOsf] Joj:yfkg, ;fd'bflos jg Joj:yfkg cflb .  
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;fd'bflos sfo{ ubf{ Wofg lbg'kg]{ s'/fx? M 
– cfk;df v'nf / d}qLk"0f{ 5nkmn ug]{ . 
– ;d'bfosf dlxnf k'?ifx?sf] Ifdtf cg';f/ :ki6 sfo{ ljefhg u/L ;xeflutfTds 

?kdf sfd ug]{ .  
– cfk;L ;d´bf/L agfO{ ljZjf;sf] jftfj/0fdf sfd ug]{ .  
– cfk;df cfb/ / ;Ddfgsf] efjgf /fvL sfd ug]{ .  
– ;d'bfoleq / aflx/sf] ;|f]t ;fwgsf] ;xL hfgsf/L / ;xL k|of]u u/L sfd ug]{ cflb .  

@_ hgr]tgfd"ns sfo{qmdx?  
– ;kmf kfgLsf] k|of]u 
– k|fylds pkrf/ 
– k|hgg :jf:Yo 
– HIV/AIDS  

– kf]if0f 

– z}lIfs hfu/0f 
– dBkfg, w'd|kfg lj?4sf] 

sfo{ 
– jftfj/0f tyf ;/;kmfO 
– h'jf, tf; lj?4sf] sfo{ 

r]tgfd"ns sfo{qmdx? lgDgfg';f/sf tl/sfaf6 ug{ ;lsG5 M  

– 5nkmn 
– cGt/lqmof 
– k|bz{g 
– xflh/L hjfkm, jfbljjfb 
– ¥ofnL 
– lel8of] k|bz{g 

– krf{, kf]i6/, Jofg/  
– ;8s gf6s 
– d]nf 
– v]ns"b 
– k|jrg 
– gfr, uLt 

l;sfO s]Gb|n] o;/L ;fd'bflos ljsf;sf nflu ljleGg r]tgfd"ns sfo{x?sf] cfof]hgf ug'{ kg]{ 
x'G5 . 

&= ;d'bfo ;zQmLs/0f  
;fd'bflos l;sfO s]Gb||sf] csf]{ d'Vo sfo{ eg]sf] ;d'bfonfO{ ;zQmLs/0f u/fpg] xf] . ;d'bfodf 
JolQm–JolQm ldnL ;d"x aG5 / ;d"xx? ldnL ;F:yfsf] hGd x'G5 . To:t} ;fd'bflos l;sfO 
s]Gb||sf] hGd klg ;d'bfosf JolQmx?af6 x'g] ePsf]n] ;F:yfsf] hGdn] JolQm clg ;d"xnfO{ yk 
pmhf{ ldN5 . JolQm / ;d"xsf] zlQmnfO{ ce\m bLuf], bl/nf] / km/flsnf] agfpF5 . pk]lIftx?sf] 
cfTd–ljZjf; / Ifdtf a9fpgsf] nflu / pgLx?sf] ;Ddfg ;dfhdf k'g:yf{kgf ug{ Hofb} 
cfjZos 5 .  

 

*= gofF k|ljlw  
clxn] xfdL @! cf}+ ztfAbLdf 5f}+ . gofF k|ljlwaf6 ljZjd} 7"nf] kl/jt{g cfPsf] 5 . 
e"d08nLs/0fsf] o; o'unfO{ ;"rgf k|jfxsf] o'u eg]/ klg lrlgG5 . k|ljlwsf] ljsf;n] k'/fgf 
pTkfbgsf 9fFrf nf]k x'Fb} gofF 9fFrfsf sf/0f ljZje/df pTkfbg k|lqmofdf 7"nf] kl/jt{g / 

;zQmLs/0f eg]sf] cGofodf k/]sfnfO{ cGofodf k/]sf] 5\' eGg] dx;"; u/fpg], cfk'mdf 
cGtlg{lxt IfdtfnfO{ aflx/ lgsfNg nufpg], cfˆgf kL8f, ;d:ofnfO{ dx;"; u/fO{ To;af6 
pDsg ;Ifd agfpg] jf agfpg] k|lqmof ;zQmLs/0f k|lqmof xf] .  

;zQmLs/0fn] ;d'bfosf dflg;x?nfO{ cfjfh p7fpg ;Sg] agfpF5, u'gf;f] /fVg ;Sg] 
agfpF5, lg0f{o ug{ ;Sg] Ifdtf a9fpF5 / ;d:of ;dfwfg ug{ sfo{ of]hgf agfO{ ;+ul7t 
?kdf cuf8L a9\g ;Ifd agfpF5 . 
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ljsf; eO/x]sf] 5 . e"d08nLs/0fsf] o; o'udf gofF ztfAbLsf] r'gf}ltsf] ;fdgf ug{ / 
;d'bfonfO{ gofF k|ljlw, 1fg / ;Lkx? k|bfg ug{ 6]lnlehg, lel8of], sDKo'6/, df]afOn cflbsf 
k|of]uaf6 ;fd'bflos l;sfO s]Gb|n] v'nf lzIff k|0ffnLsf] dfWodaf6 hLjgko{Gt lzIff k|bfg ug'{ 
kb{5 . ablnbf]+ cj:yfdf lg/Gt/ lzIffsf] dfWodaf6 hLjgko{Gt lzIff lbO{ r'gf}ltsf] ;fdgf 
ug{ ;lsg] lsl;dsf] 1fg / ;Lk ;j{;fwf/0f ;dIf k'¥ofpg ;Sg' kb{5 .  

hLjgko{Gt lzIff lbg' kb{5 egL o'g]:sf] cGt/fli6«o lzIff cfof]un] b'O bzs cufl8 g} cfJxfg 
u/]sf] lyof] . k]ml/ ;g\ !((^ df o'g]:sf]n] lzIffsf lgDg rf/ s'/fx?sf] cfwf/df hf]8 lbPsf 
5g\ M 

1. gofF 1fg / ;Lk k|fKt ug{sf] nflu lzIff 
2. gofF gofF sfo{ ug{ ;Ifd x'gsf] nflu lzIff 
3. dflg;sf] JolQmTj ljsf;sf] nflu lzIff 
4. Ps} ynf]df a;L ;a} ldnL ;Fu;Fu} sfd ug{ ;Sg] Ifdtfsf] ljsf;sf] nflu lzIff  

(= ;|f]t s]Gb| tyf ;"rgf k|jfx  
ljleGg 1fgj4{s / ;"rgfd"ns ;|f]t;fdu|Lx? Jojl:yt ul/Psf] ;|f]ts]Gb| lg/Gt/ lzIffsf] Ps 
c+u xf] . ;|f]ts]Gb|n] k|f}9 ;fIf/tf / ;fIf/f]Q/ ;xefuLx?nfO{ lg/Gt/ lzIff k|bfg ug{ ;xof]u 
k'¥ofpF5 . ;d'bfosf dlxnf tyf k'?ifx?nfO{ /rgfTds / 1fgj4{s ;"rgf k|bfg ug{ d2t 
ub{5 .  

;|f]ts]Gb| Pp6f cfsif{s 7fpF xf] hxfF ;d'bfosf ;b:ox¿n] v'nf ¿kdf cfˆgf ;d:ofx¿, 
cledtx¿ JoQm ug{ kfpF5 . ;|f]ts]Gb|nfO{ ;ef / tflnd, uf]i7L h:tf sfo{qmdx¿ klg 
;+rfng ug{ ;lsg] ynf]sf] ¿kdf ljsl;t ul/Psf] kfOG5 .  

;|f]ts]Gb| s'g} ;+3;F:yfsf] Pp6f sfo{qmd dfq} klg x'g ;S5 jf of] 5'6\6} klg Jojl:yt x'g 
;S5 . :jod\ ;]jsx¿åf/f ljleGg k':tsx¿ tyf ;fdfu|Lx¿sf] Joj:yfkg u/L klg ;|f]ts]Gb| 
;+rfng x'G5 . o;n] ;d'bfonfO{ lg/Gt/ ¿kdf ;"rgf k|jfx ul//x]sf] x'G5 . To;}n] 
;|f]t;fdu|Lx¿ ;+sng u/L Jojl:yt ¿kdf /fVg] 7fpF– h:tf] k':ts k'l:tsf /flvPsf] Pp6f 
sIf, tflnd sf]7f, ;efsIf cflbnfO{ ;|f]ts]Gb| eGg ;lsG5 .  

;"rgf k|jfxdf ;fd'bflos ;|f]t s]Gb|sf] cfjZostf / dxTj  
;"rgfn] l;sfOsf ljleGg k|lqmofdf dxTjk"0f{ e"ldsf lgjf{x ul//x]sf] x'G5 . o;n] :jf:y, 
;fdflhs tyf lzIff ;DaGwL sfd ug{] JolQmTjx¿nfO{ gofF k|ljlwx¿ ckgfpg, bfloTj lgjf{x 
ug{, k|of]ufTds cEof;df ;'wf/ tyf cfwf/e"t cjwf/0ffx¿ a'‰g d2t u5{ . l;sfOsf k|lqmof 
tflnd cjlwdf dfq} ;Lldt geO{ ;xefuLx¿;Fu 5nkmn, k|of]ufTds cWoogsf ;fy} ;fdfrf/ 
kq, k':ts k'l:tsf tyf >Job[Zo ;fdu|Lx¿sf] cWoogaf6 klg x'G5g\ . ;|f]ts]Gb|n] lj:t[t 
If]qdf l;sfO ultljlwx¿sf] nflu ;"rgf k|jfx u/L tyf hfgsf/Lx¿ pknAw u/fO{ ;]jf / 
;xof]u k|bfg u5{ .  

;|f]ts]Gb|n] ;d'bfonfO{ ;"rgf k|jfx ug{df dxTjk"0f{ e"ldsf /x]sf] x'G5 . ;|f]ts]Gb|n] ;d'bfosf 
ljleGg ljlzi6 JolQmx¿ h:t} :jf:y sfo{stf{, lzIffljb\ h:Tffsf cfjZostf klxrfg u/L 
pgLx¿nfO{ pkof]uL x'g] vfnsf ljleGg ;fdu|Lx¿sf] ;+sng u/L :yfgLos/0f u5{ . tL 
;fdu|Lx¿df tflnd lgb{]lzsf, xft] k'l:tsf, ;Gbe{ k':ts, kf]i6/, lstfj, zAbsf]if, krf{, 
v]nx¿, lel8of], >Job[Zo ;fdu|Lx¿ kb{5g\ . ;|f]ts]Gb|n] ;fdu|Lx¿sf] ;+sng dfq gu/]/ 
pkof]uL ;"rgf, hfgsf/Lx¿nfO{ :yfgLos/0f u/L 5fKg], ljt/0f ug{], tflnd, uf]i7Ldf 5nkmn 
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tyf k|bz{gsf] cfof]hgf ;d]t u/L k|rf/ k|;f/ ug{] ub{5 . tL ;fdu|Lx¿ b}lgs hLjgdf k|of]u 
ug{] xf};nf klg ;d'bfonfO{ k|bfg u5{ .  

;|f]t s]Gb|sf] k|d'v e"ldsf 

– l;sfOsf] nflu /dfOnf] jftfj/0f agfpg] . 
– ;d'bfosf] cfjZostf cg';f/ ;'ne, ;fGble{s e/kbf{] ;|f]t ;fdu|Lx¿ ;Íng ug{] . 
– ljleGg ;+3;F+:yfx?af6 ;"rgf tyf ;fdu|Lx? ;Íng u/L clen]vLs/0f ug{] . 
– ;"rgf k|jfx ug]{ . 
– ;d'bfonfO{ ;fd'bflos k':tsfno k|of]u ug{ k|f]T;fxg ug{] .  
– ;d'bfosf] ;d:ofdf cfwfl/t ljleGg l;sfO lqmofsnfkx? ;+rfng ug]{ .  

;|f]t s]Gb|n] ;Íng u/]sf ;fdu|Lx¿nfO{ Jojl:yt ¿kdf b/fhx¿df /fVg ;lsG5 . ;|f]ts]Gb| 
cfkm}n] ;fdu|Lx¿ Joj:yfkg ug{ cfly{s ;xfotf k|fKt ug{] tl/sfx¿– ;b:otf z'Ns, ;z'Ns 
;fdu|L k|of]u tyf ;fdu|Lx¿sf] pkef]usf] d"No jf z'Ns cflb x'g\ . o;/L ;|f]ts]Gb|n] 
;d'bfoaf6} ;|f]t kl/rfng ug{ ;S5 .  

;|f]ts]Gb|df ;fdu|Lx¿sf] ;Íng ug{] u/fpg] gLlt lgodx¿  
– ;|f]ts]Gb|sf] p2]Zo tyf nIosf] klxrfg ug{], k|of]ustf{x¿ klxrfg ug{]  
– dxTjk"0f{ ljifo j:t'x¿ 5gf]6 
– ;d'bfon] k|of]u tyf pkef]u ug{ ;Sg] vfnsf] ;fdu|Lx¿sf] 9fFrf 5gf]6  
– cGo ;|f]ts]Gb|x¿;Fu ;dGjo tyf ;Dk{s :yfkgf u/L pkof]uL ljifoj:t' ;DaGwL 

;fdu|L ;Íng ug{] 
– pQm ;|f]t;fdu|Lx¿ ;j{;'ne / ;xh k|fKt 5 5}g x]g{], g;Sg] eP /fd|f] ;DaGw /fvL 

n]gb]g ug{] Joj:yf ug{] . 
– ;fdu|Lx¿ btf{ /lhi6/ u/L x]/rfx ug{] . 
– ;fdu|Lx? pkef]u ;DaGwL lglt lgod agfpg] . 
– ;fdu|L ;Íng gLlt lgod cg'z/0f ug{] . 

;fdu|Lsf 9fFrfx¿ 
 

– 5flkPsf ;fdu|L M oL ;fdu|Lx¿ 5fkfvfgf, d'b|0f, sDKo'6/ 5fkf tyf 5fofFk|lt   -
kmf]6f]skL_ af6 k|fKt ug{ ;lsG5 . oL ;fdu|Lx¿df lstfj, z}lIfs krf{x¿, ;/sf/L 
lgodx¿, ;dfrf/ kq, l/kf]6{, sfuh kq, ;|f]tsf] ;"rL, cg';Gwfg k|ltj]bg, tflnd 
;fdu|L, cWoog lgb{]lzsf cflb kb{5g\ . 

– b]vfpg] ;fdu|Lx¿ M oL ;fdu|Lx¿nfO{ k|f]h]S6/ h:tf ;fwgljgf g} b]vfpg ;lsG5 . 
h:t} M lˆnk rf6{,  af]8{, kmf]6f], kf]i6/, rs af]8{ jf r'DasLo af]8{, df]8]n, ˆnlg; 
u|fˆ;\, leQ] rf6{ cflb .  

– >Job[io ;fdu|Lx¿ M oL ;fdu|Lx¿ pks/0fåf/f k|:t't ul/G5 . tL pks/0fx¿df cf]e/ 
x]8 k|f]h]S6/, Sof;]6, 6«fG;k]/]G;L, :nfO8, lel8of] cflb kb{5g\ .  

– ljB'tLo ;fdu|Lx¿ M oL ;fdu|Lx¿df h:t} sDKo'6/ CD-ROM, internet cflbsf nflu 
sDKo'6/sf] cfjZostf x'G5 .  

;fdu|Lx¿ kfpg] ;|f]tx¿ 
w]/} 7fpFx¿af6 ;|f]ts]Gb|sf nflu ;fdu|L k|fKt ug{ ;lsG5 . tL x'g\ M  
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– ljleGg ;+3;F:yf;+u cfa4 ;xefuLx¿ tyf ldqx¿af6 
– ;|f]ts]Gb| k|of]u ug{] ;xefuLx¿af6 
– cGo ;+3;F:yfx¿af6 
– cg';Gwfg tyf ljleGg ljsf; kl/of]hgfaf6 
– Tfflnd sfo{qmdx¿af6 
– k':ts ljdf]rg, d]nf, k|b{zg, sfo{zfnf, uf]li7x¿af6 . 

;fwf/0f ;ef / a}7s ;DaGwL Joj:yf 
;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* n] l;sfO s]Gb|sf] 
s]Gb|sf] ;fwf/0f ;ef / a}7s ;DaGwL b]xfosf] Joj:yf u/]sf] 5 M  

– s]Gb|sf] ;fwf/0f ;ef jif{sf] Ps k6s clgjfo{ ?kdf ug'{ kg]{5 .  
– ;fwf/0f ;b:ox?sf] e]nf u/fO{ jflif{s, cw{ jflif{s / rf}dfl;s ;dLIff a}7s ;DkGg ug'{ 

kg]{5 .  
– s]Gb|sf] jflif{s sfo{qmd, ah]6 tyf sfo{of]hgf ;fwf/0f ;efaf6 kfl/t u/fpg' kb{5 .  
– n]vf k/LIf0f / ;fdflhs k/LIf0fsf k|ltj]bg ;d]t ;fwf/0f ;efdf k]; u/L kfl/t 

u/fpg' kg]{5 .  

l;sfO s]Gb|n] ;+rfng ug]{ cled'vLs/0f sfo{qmd 

l;sfO s]Gb|n] ;d'bfodf ;]jf k|bfg ug]{ xf] . ;]jf k|bfg ug]{ qmddf l;sfO s]Gb|n] ofjt ;F:yf, 
lgsfo / :yfgLo ;d'bfo, j8f tyf kflnsfaf6 ljljw y/Lsf ;xof]u lnO/fVg' kg]{ x'G5 . 
To;}n] l;sfO s]Gb|af/] :yfgLo ;d'bfo, ;F:yfx?, j8f / kflnsfnfO{ hfgsf/L x'g' h?/L 5 . t/ 
xfn;Dd y'k|} ;fd'bflos l;sfO s]Gb|af/] g :yfgLo ;d'bfo g t :yfgLo ;+3;F:yf, j8f / 
kflnsfnfO{ g} hfgsf/L 5 . o:tf] cj:yfdf ;xof]u lng rfxg] / lbg rfxg] b'a}af6 l;sfO 
s]Gb|n] ck]lIft nfe lng ;Sb}g . To;}n] l;sfO s]Gb|n] a]nf avtdf cled'vLs/0f sfo{qmd 
;+rfng ug'{ h?/L x'G5 .  

cled'vLs/0f s] xf] <  
;fdfGotfM cled'vLs/0f eGgfn] hg ;d'bfo, :yfgLo ;+3;F:yf / j8f tyf kflnsfnfO{ l;sfO 
s]Gb|af/] hfgsf/L lbg], kl/lrt u/fpg] Pp6f dfWod xf] . t/ o;sf] cGto{ eg] l;sfO s]Gb|sf] 
ultljlwdf w]/}eGbf w]/} hg;d'bfonfO{ hf]8\g' / :yfgLo ;+3;F:yf / kflnsfaf6 ck]lIft ;xof]u 
k|fKt ug'{ xf] .  

cled'vLs/0fsf] ;do  
;fdfGotM cled'vLs/0f h'g;'s} a]nfdf klg ug{ ;lsG5 . tyflk o;nfO{ ljz]if agfpg 
b]xfosf ;dodf cled'vLs/0f sfo{qmd ;+rfng ubf{ pko'Qm x'G5 M 

– l;sfO s]Gb|sf] :yfkgf lbjz 
– s'g} /fli6«o lbjz  
– :yfgLo ;ef ;Dd]ng  

cled'vLs/0f k|lqmof  
– cled'vLs/0fdf s] s] ug]{ egL r]slni6 tof/ ug]{ / 5nkmn u/L clGtd ?k lbg] .  
– Pshgf ;Dks{ JolQm agfpg] / kl/rfng ug]{ . 
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– hg;d'bfosf] e]nf ug]{ .  
– :yfgLo ;+3;F:yf, j8f tyf kflnsfsf kbflwsf/LnfO{ cfdGq0f ug]{ .  

– ;xefuLnfO{ :jfut ug]{ .  

– l;sfO s]Gb|sf] 6'/ u/fpg]÷b]vfpg]  

– l;sfO s]Gb|sf] :yfkgf, p2]Zo, kbflwsf/L tyf sfo{qmdx?af/] sfo{kq tof/ u/L k|:t't  
ug]{ .  

– k|:t'tLdf 5nkmn ug]{  

– cfdlGqt JolQmx?sf] /fo ;'emfj ;+nUg u/L sfo{kqnfO{ clGtd ?k lbg] .  

sfo{kqdf ;+nUg ug]{ ljifoj:t' 
cled'vLs/0fsf nflu b]xfosf ljifoj:t' ;+nUg u/]/ sfo{kq tof/ ug'{ kb{5 M  

– l;sfO s]Gb|sf] cjwf/0ff, p2]Zo, nIo / ;xefuL  

– l;sfO s]Gb|sf kbflwsf/L -rog k|lqmof ;d]t_ / ;fdflhs kl/rfnssf] kl/ro  

– l;sfO s]Gb|sf ;b:ox?  

– l;sfO s]Gb|n] ;+rfng u/]sf] k':tsfno / lgdf{0f u/]sf ;d"xx?  

– l;sfO s]Gb|n] ;+rfng u/]sf sfo{qmdx?, nlIft ;d"x 

– l;sfO s]Gb|n] ;d'bfodf k'¥ofPsf ;]jf / nfe  

– l;sfO s]Gb|n] kl/rfng u/]sf] ;|f]t ;fwg  

– l;sfO s]Gb|sf] ;xof]uL, kf6{g/  

l;sfO s]Gb|sf] ;"rgf jf tYofÍ Joj:yfkg 
;fd'bflos l;sfO s]Gb|x?n] cfˆgf] ;]jfIf]qdf cjl:yt afnaflnsf, o'jf, k|f}9 tyf ljleGg 
;b:ox?sf nflu ljleGg y/Lsf z}lIfs, ;fd'bflos / ljsf;;DaGwL sfo{qmdx? ;+rfng ug'{ 
kg]{ x'G5 . o:tf sfo{qmdaf6 pgLx?sf] z}lIfs :t/, ;Lk, Ifdtf clej[l4 x'g uO{ u'0f:t/Lo 
hLjg ofkg ug{ d2t ldN5 . pQm e"ldsf lgjf{x ug{sf nflu l;sfO s]Gb| :yfgLo txsf] Pp6f 
dxTjk"0f{ / ;Defjgf ePsf] s]Gb| xf] . t/ l;sfO s]Gb|n] ;+rfng u/]sf ultljlwx? slt 
;fGble{s 5g\, ;d'bfosf] cfjZostf;Fu d]n vfG5 ls vfFb}g, sfo{qmd sltsf] u'0f:t/Lo 5 / 
o;af6 ;sf/fTds c;/ k/]sf] 5 ls 5}g egL n]vfhf]vf klg ul//xg' kb{5 . o;;Fu} l;sfO 
s]Gb|k|lt ;d'bfosf ;b:ox? slt hfgsf/L /fV5g\, pgLx?af6 l;sfO s]Gb|n] s] s:tf ;xof]u 
kfpg] ub{5g\ eGg] s'/fsf] klg x]Ssf /fVg' cfjZos 5 . 

o:tf sfo{x?sf nflu l;sfO s]Gb|n] lgoldt ?kdf ;"rgf jf tYofÍ Joj:yfkg ug'{ k5{ . 
cfk'm;Fu ePsf / cfk'mn] u/]sf sfo{x?af/] :yfgLo ;d'bfo, j8f, kflnsf tyf ;/sf/ / cGo 
lgsfox?nfO{ hfgsf/L lbg / pgLx?af6 cfzfltt ;xof]u, ;dy{g kfpg klg l;sfO s]Gb|n] 
;"rgf jf tYofÍ ;+sng, k|of]u / Joj:yfkg ug{ h?/L 5 . 

tYofÍsf] k|sf/ / ;|f]t 
;fdfGotM ;fd'bflos l;sfO s]Gb|n] @ y/Lsf tYofÍx? ;+sng / k|of]u ug]{ u5{g\ . ltgnfO{ 
k|fylds (Primary) / låtLos (Secondary) tYofÍ elgG5 . k|fylds tYofÍ 3/w"/L cyf{t\ 
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kl/jf/sf ;b:ox? jf cGo JolQmx?;Fu ;f]wk"5 u/L ;+sng ul/G5 eg] låtLos tYofÍ 
;fe]mbf/, ;+3;F:yf, sfo{qmd, :yfgLo kflnsf, j8f, :jf:y, s[lif, kz', vfg]kfgL, lzIff, :s"n, 
;xsf/L, dlGb/, dl:hb, Joj;fo, ;8s, ljB't h:tf c8\8f, sfof{no;Fu ;Dks{ u/L ;+sng 
ul/G5 . 

tYofÍ ;+sng ug]{ t/Lsf 
;fd'bflos l;sfO s]Gb|n] b]xfosf] t/Lsf cjnDag u/L cfjZos tYofÍ ;+sng ug{ ;S5 M 

-!_ 3/w"/L jf kfl/jfl/s ;j]{If0f u/]/ . 

-@_ ;DalGwt JolQm jf ;d"x;Fu cGtjf{tf{ jf 5nkmn u/]/ . 

-#_ ;DalGwt sfof{no, lgsfo jf ;+3;F:yf;Fu ;f]wk"5 u/L jf ltgsf] k|sfzgx?nfO{ 
cWoog u/]/ . 

l;sfO s]Gb|;Fu x'g' kg]{ tYofÍx? 
;fdfGotM ;fd'bflos l;sfO s]Gb|;Fu b]xfosf tYofÍx? hlxn] klg pknAw eO/xg' kb{5 M 

-!_ l;sfO s]Gb|sf] ;]jfIf]qsf] tYofÍ -;j]{If0f, cjnf]sgaf6_ 
-@_ l;sfO s]Gb|sf] cfˆg} tYofÍ -clen]vM dfOGo'6, n]h/, nfnk"hf{, kq, /lhi6/, kmf/fd, 

lan ekf{Oaf6 /fVg]_ 
-#_ l;sfO s]Gb|af6 ;~rflnt sfo{qmdx?sf] tYofÍ  

;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* cg';f/ l;sfO 
s]Gb|n] b]xfosf ;"rgfx? ;Íng tyf cBfjlws u/L clen]v /fVg' kb{5 M 

– ;]jfIf]qsf] ;fIf/tf gS;fÍg tyf pd]/ ;d"xut ;fIf/tf tYofÍ  

– ;]jf If]qleqsf ljBfno pd]/ ;d"xsf ljBfnodf cWoog/t / ljBfno aflx/ /x]sf 
hg;+Vof 

– ;]jf If]qleq cjl:yt lzIf0f ;F:yf ljj/0f 

– a}+s, ljQLo ;d]tsf ;/sf/L tyf u}/ ;/sf/L ;+3;F:yfsf] ljj/0f 

– ;]jf If]qleqsf k|fs[lts, ;fF:s[lts, P]ltxfl;s tyf k'/ftflTjs ;Dkbf tyf :ynsf] 
ljj/0f 

– ;]jfIf]qsf] hg;fª\lVos ljj/0f 

– ;]jf If]qcGtu{t /x]sf hgzlQmx?sf] ;Lk gS;fÍg 

– ;]jf If]qleq pknAw ;fj{hlgs ;]jf ;'ljwfsf] ljj/0f 

tYofÍ k|:t'tL 
l;sfO s]Gb|n] ;+sng u/]sf / s]Gb|df ePsf tYofÍx?nfO{ b]xfo adf]lhd k|:t't ug'{ kb{5 M 

– tflnsf, u|fkm, rf6{ / gS;fsf] dfWodaf6 

– ;+lIfKt k|ltj]bg tof/ u/]/ 

tYofÍsf] k|of]u 
l;sfO s]Gb| cfk}mn] tYofÍx?af6 b]xfosf sfo{x? ug'{ kb{5 M 
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– ;d'bfosf] cfjZostf klxrfg ug]{ . 

– l;sfO s]Gb|sf] gLlt agfpg] . 

– s]Gb|sf] of]hgf / sfo{qmd tof/ ug]{ . 

– s]Gb|sf] of]hgf / sfo{qmd ;'wf/ ug]{, kl/jt{g ug]{ . 

– cfˆgf] sfo{qmdx? d"NofÍg ug]{ . 

– cg'ej cfbfg–k|bfg ug]{ . 

l;sfO s]Gb|sf] tYofÍaf6 j8f / kflnsfx?n] b]xfosf sfo{x? ug{ ;S5g\ M 

– l;sfO s]Gb|;DaGwL gLlt, of]hgf / sfo{qmd lgdf{0f ug]{ . 

– ;d'bfosf] cfjZostf klxrfg ug]{ . 

– l;sfO s]Gb|nfO{ sfo{qmd ;+rfng ug{ ;xof]u lbg] . 

– :yfgLo ljsf;df l;sfO s]Gb|nfO{ kl/rfng ug]{ . 

– l;sfO s]Gb|;Fu k|fljlws ;xof]u lng] . 

– j8f / kflnsf If]qleq ;+rflnt l;sfO s]Gb|sf] d"NofÍg ug]{ . 

– l;sfO s]Gb|nfO{ cfly{s ;xof]u k|bfg ug]{ . 

– lzIff ;ldltdf l;sfO s]Gb|sf] k|ltlglwTj u/fpg] . 

pQm tYofÍsf] pkof]u u/]/ s]Gb|Lo jf ;+3Lo ;/sf/n] l;sfO s]Gb|;DaGwL gLlt, of]hgf, 
sfo{qmd lgdf{0f ug]{, ePsf gLlt of]hgfx? kl/dfh{g ug]{ tyf :yfgLo ljsf;df l;sfO 
s]Gb|nfO{ ;+nUg u/fpg] /fli6«o gLlt nfu' ug{ ;S5 . 
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lbgM b'O  ;q – Ps 

;d'bfosf] cfjZostf klxrfg 

e"ldsf  
;fd'bflos l;sfO s]Gb|sf] d'Vo p2]Zo ;d'bfosf] ;d:ofx? kQf 
nufO{ tL ;d:of ;dfwfg ug{ jf ltgdf ;'wf/ Nofpg 
cfjZostfsf] cfwf/df of]hgf, sfo{qmd lgdf{0f u/L nfu" ug'{ 
xf] . ;fd'bflos l;sfO s]Gb|sf ;b:ox? ;d'bfoaf6} cfPsf 
x'G5g\ / pgLx? ;d'bfod} sfo{/t klg x'G5g\ . t/ pgLx?n] ;d'bfosf ;a} kIfaf/] hfgsf/L 
/fv]sf x'G5g\ egL eGg ;lsGg . To;}n] ;d'bfosf ;a} kIfsf] af/]df hfGg / ltgsf s] s] 
;d:ofx? 5g\ egL klxNofpg ;d'bfosf] cfjZostf klxrfg h?/L 5 .  

p2]Zo M  
– ;d'bfosf] cfjZostf klxrfg / ljZn]if0f ug{ ;Ifd agfpg' .  

ljifoj:t'  
– ;d'bfosf] ;"rgfsf] dxTj, cfjZostf / k|sf/  
– ;"rgf ;+sng ug]{ ljlw  
– ;"rgf ;+sngsf ;xof]uLx?  
– ;"rgfsf ;|f]tx? 
– cfjZostf klxrfg / ljZn]if0f  

tflnd ljlw  
– cGt/lqmofTds 5nkmn  
– ljifoj:t' k|:t'tLs/0f   
– cEof;  

lqmofsnfkx¿  
lqmofsnfk ! M ;d'bfosf] ;"rgf ;+sng;DaGwL cGt/lqmofTds 5nkmn  
r/0f M  

1. ;xefuLdfe\m b]xfosf] a"Fbfdf 5nkmn ug]{ M 

tkfO{+x?n] ;d'bfosf] cfjZostf jf ;d:of klxrfg 
ug]{ sfo{ ug'{ ePsf] 5 < 5 eg] s;/L < 

2. of]hgf tyf sfo{qmd agfpg' cl3 ;d'bfosf] l:ylt a'‰g' cfjZos 5 / o;sf nflu 
;"rgf ;+sng ug'{ k5{ eGg] s'/f k|i6 kfg]{ . 

3. ;xefuLx?nfO{ ;d'bfosf] l:ylt a'‰g s] s:tf ;"rgf ;+sng ug'{ kb{5 egL k|Zg ug]{ / 
;xefuLsf] pQ/x? Go"hlk|G6df l6Kb} hfg] . 

4. ;xefuLx?sf] pQ/nfO{ Wofgdf /fvL ;xhstf{n] ;d'bfosf] l:ylt a'‰g tyf ;d'bfosf] 
cfjZostf klxrfg ug{ ;+sng ug'{ kg]{ ;"rgfsf If]qx? atfpg] .  

5. clxn];Ddsf] 5nkmnaf6 s] s] s'/fx? l;lsof] egL k|Zg ug]{ . 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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6. o;kl5 ;d'bfosf] af/]df hfGg] ;"rgfx? sxfFaf6 ;+sng ug]{ egL k|Zg ug]{ .  
7. ;xefuLsf] pQ/ ;'g]kl5 ;d'bfosf nflu cfjZos ;"rgf ;+sng ug{ ;lsg] :yfgx?sf] 

;"rL k|:t't ug]{ . ;"rgf ;Íng ug]{ c? klg 7fpFx? 5g\ eg] yKb} hfg ;xefuLx?nfO{ 
eGg] .  

8. o;kl5 b]xfosf] hfgsf/L lbg] . 

 

9. ;xefuLx? dfem l;sfO s]Gb|sf nflu k|fylds ;"rgf ;+sng ug{ s–s;nfO{ kl/rfng 
ug{ ;lsG5 eGg] k|Zg /fvL 5nkmn ug]{ / lgDg ;"rL k|:t't ug]{ .   

;"rgf ;+sng ug{ kl/rfng ug{ ;Sg] JolQmx? 
– l;sfO s]Gb| Joj:yfkg ;ldlt 

;b:ox?  
– ;fdflhs kl/rfns jf pTk|]/s  
– ;d"x cu'jf  
– :jod\;]js  

– ;xhstf{ 
– :yfgLo Snasf ;b:ox?  
– dlxnf ;+3 ;+u7gsf ;b:ox?  
– :s"n lzIfs 
– :yfgLo lgsfosf k|ltlglwx?  

10. ;d"x 5nkmn (group discussion) ljlwaf6 klg ;"rgf ;+sng ug{ ;lsg] s'/f atfpg] . 
o;sf nflu lglZrt ;d"xx? agfO{ ;fd"lxs 5nkmn ljlwaf6 ;"rgf ;+sng ug'{kb{5 
/ ;+slnt ;"rgfsf] cfwf/df ljZn]if0f ug'{kb{5 egL atfpg] .  

11.  o;kl5 ;xefuLdfem l;sfO s]Gb|sf] of]hgf÷sfo{qmd lgdf{0f ug{ ;d'bfosf] cfjZostf 
FGD ljlwaf6 k|fKt ug{ ;lsG5 / ;lsG5 eg] s;/L, s'g s'g ;d"xdf ug{ ;lsG5 
eGg] ljifodf 5nkmn ug]{ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|n] ;d'bfosf] af/]df s] s:tf] ;"rgf ;+sng ug'{ kb{5 <  

– ;d'bfo ;DaGwL ;"rgf ;+sng ug{ s–s;nfO{ kl/rfng ug{ ;lsG5 < 

 
 
 

dfly pNn]v ul/Psf 7fpFx?af6 pkof]uL ;"rgfx? ;+sng ug{ ;lsG5 . t/ 
oL 7fpFx?af6 k|fKt ;"rgfn] cfjZos ;a} kIf ;d]6\g g;Snf . o:tf] 
cj:yfdf l;sfO s]Gb| cfk}mn] ;"rgf ;+sng ug'{k5{ / o;/L ;+slnt 
;"RfgfnfO{ k|fylds ;"rgf elgG5 . l;sfO s]Gb|n] ;do ;dodf k|fylds 
;"rgf ;+sng ul//fVg' kb{5 .  

5nkmnaf6 l;lsPsf s'/fx? 
– ;fd'bflos l;sfO s]Gb| Joj:yfkg tyf ;+rfnsn] ;d'bfosf] cfjZostf 

cg';f/ of]hgf / sfo{qmd th'{df ug{ ;d'bfosf] l:ylt a'‰g' h?/L 5 .  
– ;d'bfosf] l:ylt a'‰gsf nflu ;d'bfosf] ;fdflhs, cfly{s, ;Ff:s[lts, 

/fhgLlts kIfx? ;d]6L lj:t[t ?kdf ;"rgf ;+sng ug'{ kb{5 .  
– tL ;"rgfn] ;d'bfosf cfwf/e"t s'/fx?, lqmofsnfk, cfjZostf tyf 

;Defljt ;|f]t ;fwgsf] t:jL/ k|:t't ug{ ;Sg' kb{5 .  
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lqmofsnfk @ M k|:t'tLs/0f M cfjZostf ljZn]if0f 
r/0f M  

!= k|lzIfsn] ;d'bfosf] cfjZostf klxrfgsf nflu r/0fa4 ?kdf cfjZostf ljZn]if0f 
k|:t't ug]{ . 

 
 

 
 

 

 

 

 
 
lqmofsnfk # M ;d"x 5nkmn / k|:t'tLs/0f M ;d:of j[If ljZn]if0f 
r/0f M  

!= k|lzIfsn] ;d'bfosf] cfjZostf 
klxrfg / ljZn]if0fsf nflu ;d:of 
j[If ljZn]if0f ug]{ af/] atfpg] .  

@= ;d:of j[If ljZn]if0f ug]{ af/] ;d"xdf 
5nkmn u/fpg] eGg] .  

#= ;d:of j[If ljZn]if0fnfO{ r/0fa4 
?kdf k|:t't ug]{ . 

 

c;/x? 

cfjZostf ljZn]if0fsf r/0f 
– ;d:ofaf/] s'/f ug]{ -;+slnt ;"rgfsf cfwf/df_ 
– 5nkmn ug]{ 
– l6kf]6 ug]{ 
– k9]/ ;'gfpg] 
– ;d:ofnfO{ juL{s/0f ug]{ 
– ;d:of tyf cfjZostfsf] ljZn]if0f ug]{ 

 

d"n ;d:of 

sf/0fx? 
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d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;d:of j[If ljZn]if0fsf r/0fx? s] s] x'g\ < 

lqmofsnfk $ M cEof; M ;d:of jf cfjZostf ljZn]if0f 
r/0f M  

1. ;xefuLnfO{ # ;d"xdf ljefhg ug]{ . 
2. k|To]s ;d"xnfO{ Ps–Ps cf]6f ;d:of jf cfjZostf ljZn]if0f ug{ nufpg] . 

;d:ofx? 
– dlxnf lg/If/tf a9L b]lvof] .  
– ;d'bfodf afn ljjfxsf] rng 5 . 
– ;d'bfosf ;b:ox?sf] cfDbfgL sd 5 . 

 

;d:of j[If ljZn]if0f (Problem Tree Analysis) 

– ;d:of j[If ljZn]if0f Pp6f k|rlnt of]hgf lgdf{0f (planning) jf lg0f{odf k'Ug] 
(decision-making) pks/0f (tool) xf] . 

– ;d:of j[If ljZn]if0fdf gS;fsf] dfWodn] ;d:of, ;d:ofsf d"n sf/0f (root cause) 
/ c;/x? (effects/impacts) kQf nufpg] jf phfu/ ug]{ sfo{ ul/G5 . 

– ;d:ofsf sf/0f / ltgsf] c;/x?sf] ljZn]if0f u/L ;dfwfg lgsfNg] pks/0f klg 
;d:of j[If ljZn]if0f xf] . 

 

;d:of j[If ljZn]if0fsf r/0fx? (Steps in Problem Tree Analysis) 

– ;d:ofaf/] 5nkmn ug]{, ljZn]if0f ug]{ M d"n ;d:of kQf nufpg] -j[If jf ?vsf] 
sf08 (stem) df d"n ;d:of n]Vg]_ 

– ;d:of lsg pTkGg x'G5, ;d:ofsf sf/0fx? s] s] x'g ;S5g\ egL 5nkmn ug]{ / 
sf/0fx? kQf nufpg] . sf/0fx? ;d:ofsf h8 x'g\ . -j[If jf ?vsf] h/fdf sf/0fx? 
n]Vg]_ 

– ;d:ofn] s] c;/ jf k|efj kf/]sf] 5, ;d:ofsf c;/x? s] s] x'g ;S5g\ egL 
5nkmn ug]{ / c;/x? kQf nufpg] . -j[If jf ?vsf] xfFufx?df c;/ n]Vg]_ 

o;kl5 b]xfosf s'/fx?df ljrf/ d+yg ug]{ M 
– ;d:of j[If ljZn]if0f ug{ k|of]u ul/Psf] t/Lsfn] ;d'bfosf] ;fdflhs, cfly{s, 

z}lIfs, ;fF:s[lts h:tf ;a} kIfx?nfO{ ;d]6\5, ;d'bfosf] oyfy{ emNsG5 ls 
emNsGg eGg] s'/fdf ljrf/ k'¥ofpg] .  

– s'g sf/0f ;a}eGbf a9L gfh's, uDeL/ jf vt/fk"0f{ 5 / s'g sf/0fnfO{ ;a}eGbf 
klxn] ;+af]wg ug'{k5{ egL lgSof}{n ug]{ . 

– s] s:tf lg0f{o ug]{] -s'g sf/0f klxn] / s'g kl5 ;+af]wg ug]{, s'g c;/nfO{ klxn] / 
s'g kl5 sd ug]{_ jf s:tf] of]hgf agfpg] egL lgSof}{n ug]{_ 
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3. ;d"x sfo{ ;lsPkl5 k|:t't ug{ nufpg] / 5nkmn ug]{ .  
5nkmndf b]xfosf k|Zgx? ug{ ;lsG5 

– pQm ;d:of s;/L pTkGg x'G5 egL lgSof}{ndf k'Ug' eof] <  
– ;d:ofsf sf/0fx? log} x'g\ egL s;/L 7Dofpg' eof] <  
– ;d:of s;}l;t ;DaGw /fV5 eGg] cfwf/x? s] s] x'g\ <  
– ;d:of lgjf/0fdf ;d'bfosf ;b:on], ;fd'bflos l;sfO s]Gb|n] tyf cGo 
lgsfon] s] s] ug'{ knf{ <  

– s] oL ;d:ofx? tkfO{+sf] ;d'bfosf ;d:of;Fu ldNbf]h'Nbf] 5 <  
– olb ldNbf]h'Nbf] 5 eg] o:tf ;d:ofnfO{ ;d'bfon] s;/L ;dfwfg u/]sf] 5 <  

 

o; lqmofsnfkaf6 l;s]sf] s'/f 
;d'bfosf ;d:of kQf nufpg tyf cfjZostf lgSof}{n ug{ ;fd'bflos ;xeflutf h?/L x'G5 . 
  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;d:of jf cfjZostf klxrfgsf r/0fx? s] s] x'g\ <  

o; ;qsf d'Vo ;Gb]zx?  
– ;d'bfosf] l:ylt a'‰g ;"rgf ;+sng ug'{ kb{5 .  
– ;d'bfosf ;"rgfx? ef}uf]lns, hg;+Vof, cfly{s, ;fdflhs, /fhgLlts, z}lIfs, :jf:Yo, 

;+u7g, dfgjLo h:tf kIfx?;Fu ;DalGwt x'g' kb{5 .  
– ;"rgfx? ;d'bfodf cjl:yt ljljw ;+3 ;+u7g / lgsfox? tyf ltgsf k|sfzgx?af6 

;+sng ug{ ;lsG5 .  
– ;d'bfosf] ;d:of 7Dofpg k|fylds ;"rgf ;+sng ug'{ kb{5 .  
– ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldlt ;b:ox?, kl/rfns, pTk]|/s, :jod\;]jsx?, 

:yfgLo dlxnf ;+3 ;+u7g, ljBfyL{x?, lzIfs nufot y'k|} JolQmx?sf] ;xof]u lnO{ 
;"rgf ;+sng ul/G5 . o;sf] nflu ;d"x 5nkmn (group discussion) klg ug{ ;lsG5 .  

– ;d'bfosf] ;d:of klxrfg ug{ tyf cfjZostf lgSof}{n ug{ tL ;"rgfx? ljZn]if0f u/L 
;d'bfosf ;b:ox? aLr 5nkmn ug'{ kb{5 .  
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cWoog ;fdu|L– % 
;d'bfosf] cfjZostf klxrfg 

;d'bfo eg]sf] Ps lglZrt ef}uf]lns If]qleq a;f]af; ug]{ JolQmx?sf] ;d"x xf] . ;fdfGotM 
pgLx?sf] hLjgz}nL, ;+:s[lt / k/Dk/f, ;fdflhs / cfly{s Jojxf/ Ps} lsl;dsf] x'G5 . 
pbfx/0fsf] nflu u|fdL0f ;d'bfo M ufpFd} a:5g\, v]tLkftL u5{g\, j:t'efp kfN5g\, d]nfkft 
hfG5g\, cfˆg} lsl;dsf rf8kj{x? dgfpF5g\ .  

;fd'bflos l;sfO s]Gb||sf] lqmofsnfk ;+rfng ug'{cl3 ;d'bfo, ;d'bfosf ;b:ox?, ;d'bfosf] 
;dflhs, cfly{s, ;fF:s[lts hLjgz}nL, k/Dk/f, ;|f]t ;fwg, ;b:ox?sf] ;fdflhs cfly{s 
cj:yf, OR5f, cfsf+Iff / cfjZostf af/] hfGg' kb{5 . ;fd'bflos l;sfO s]Gb||sf] of]hgf lgdf{0f 
ug{ o:tf ;"rgf dxTjk"0f{ x'G5g\ .  

;fd'bflos l;sfO s]Gb|n] ;d'bfosf] af/]df ;+sng ug]{ ;"rgfx?  
s_ ef}uf]lns cj:yf M ef}uf]lns l:ylt, lhNnf, ;'b/d'sfdaf6 b"/L, If]qkmn, s[lif, jgh+un, 

gbLgfnf, tfn cflbn] cf]u6]sf] If]qkmn cflb .  

v_ hg;+Vof M hDdf hg;+Vof, dlxnf / k'?ifsf] ;+Vof, ;fIf/ / lg/If/sf] ;+Vof, 3/w"/L ;+Vof, 
:s"n hfg] s]6fs]6Lsf] ;+Vof, ljBfno aflx/sf s]6fs]6Lsf] ;+Vof, gjhft lzz'x?, hfthflt 
;+Vof cflb . 

u_ dxTjk"0f{ :yn M k|lz4 d7dlGb/, tLy{:yn, b/jf/, Do"lhod, k':tsfno, /fli6«o lgs'~h, 
kfs{, tfn, em/gf, r'r'/f cflb . 

3_ cfly{s lqmofsnfk M ;d'bfosf] d'Vo cfly{s lqmofsnfk, ;f] lqmofsnfkdf ;+nUg hg;+Vof, 
gf]s/L ug]{ hg;+Vof cflb . 

ª_ cfwf/e"t cfly{s ;+/rgf M ;d'bfodf pknJw ;8s, 6]lnkmf]g tyf ljB't ;]jf, l;+rfO, 
lkpg] kfgLsf] pknAwtf cflb .  

r_ lzIff tyf :jf:y M ljBfno, sn]h, ljZj ljBfno, lzz' :ofxf/ s]Gb|, pk–:jf:y tyf 
:jf:y rf}sL, c:ktfn cflb .  

5_ ;]jf s]Gb|x? M s[lif, kz', jg tyf cGo ;]jf s]Gb|x? cflb .  

h_ :yfgLo ;+3;F:yf M :yfgLo ;/sf/–ufpF÷gu/kflnsf, j8f, s[ifs, o'js, cfdf ;d"x, 
;fF:s[lts ;+3 ;+u7g, k]zfut ;+3;F:yf, u}/ ;/sf/L ;F:yf cflb .  

em_ :yfgLo lj1x? M lzIfs, OlGhgLo/, 8fS6/, jsLn tyf s[lif, jg, :yfgLo ljsf; lj1x? 
cflb .  

`_ ;d'bfosf ;d:ofx? M lg/If/tf, :jf:Yo, /f]huf/L, s[lif ;DaGwL ;d:of, a;fO ;/fO, dlxnf 
tyf lk5l8Psf ju{sf] ;d:ofx?, ;fdflhs ;d:ofx?, oftfoft / ;+rf/sf ;d:ofx?, 
afn aflnsf ;DaGwL ;d:ofx?, kz'kfng, /fhg}lts, ;r]tgf ;DaGwL ;d:ofx? cflb . 

6_ lj:t[t ?kdf b]xfosf] ljifodf ;"rgf ;+sng ug'{kg]{ M  

– ;fdflhs–cfly{s ;+/rgf M ;d'bfosf ;b:ox? aLrsf] ;DaGw, ;fdflhs lyrf]ldrf]sf] 
cj:yf, e"ld Joj:yf, ahf/m cfDbfgL ug]{sf] ;+Vof / sfo{ k|s[lt cflb .  

– /fhgLlts ;+/rgf M :yfgLo k|zf;g, :yfgLo g]t[Tj, lg0f{o k|lqmof cflb  
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– ;Ff:s[lts :j?k M :yfgLo d"No, dfGotf, ljZjf;, k/Dk/f cflb  

– ;fd'bflos ;+hfn M ;/sf/L / u}/ ;/sf/L ;+oqx?;Fu ;d'bfosf] ;DaGw  

;d'bfosf] ;"rgf sxfFaf6 ;+sng ug]{ <  
– :yfgLo ;/sf/, j8f sfof{no  
– s[lif tyf kz';]jf s]Gb|x?  
– :jf:y tyf pk :jf:y rf}sLx? 
– ljBfno tyf sn]hx?  
– :yfgLo ;/sf/L tyf u}/ ;/sf/L ;+3 ;+:yfx?  
– k]zfut ;+3 ;+u7gx?  
– :jod\;]jL ;+3 ;+:yfx?  
– wfld{s, ;fF:s[lts ;+3 ;+:yfx?  
– :yfgLo Snax?  
– k|sfzg M d]UhLg, cvjf/, k|ltj]bg cflb  
– ljleGg ;+3 ;+u7gsf jflif{s k|ltj]bg  
– l;sfO s]Gb|s} jflif{s k|ltj]bgx? 

k|fylds÷k|f/lDes ;"rgf eg]sf] s] xf]<  
dfly pNn]v ul/Psf 7fpFx?af6 pkof]uL ;"rgfx? ;+sng ug{ ;lsG5 . t/ oL 7fpFx?af6 
k|fKt ;"rgfn] cfjZos ;a} kIf ;d]6\g g;Snf . o:tf] cj:yfdf l;sfO s]Gb|n] cfkm}n] ;"rgf 
;+sng ug'{k5{ / o;/L ;+slnt ;"RfgfnfO{ k|fylds ;"rgf elgG5 . l;sfO s]Gb|n] ;do 
;dodf k|fylds ;"rgf ;+sng ul//fVg' kb{5 .  

k|fylds ;"rgf s;/L ;+sng ug]{<  
k|fylds ;"rgf b]xfosf JolQmx?nfO{ kl/rfng u/L ;+sng ug{ ;lsG5 M 

– l;sfO s]Gb| Joj:yfkg ;ldlt ;b:ox?  
– ;fdflhs kl/rfns 
– ;d"x cu'jf  
– :jod\;]js  
– ;xhstf{  
– :yfgLo Snasf ;b:ox?  
– dlxnf ;+3 ;+u7gsf ;b:ox?  
– :s"n lzIfs 
– :yfgLo lgsfosf k|ltlglwx?  
– lglZrt ;d"xx? agfO{ FGD af6 ljlwaf6 ;"rgf ;+sng ug{ ;lsG5  
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;d'bfosf] cfjZostf ljZn]if0f  
;+sng ul/Psf ;"rgfx? k|of]u u/L ;d'bfosf] ljifodf hfGg, ;d'bfosf] ;d:of a'‰g tyf 
cfjZostfx?sf] ljZn]if0f u/L b]vf k/]sf ;d:ofx? ;dfwfg ug]{tkm{ ;fd'bflos l;sfO s]Gb| 
pGd'v x'g' kb{5 . cfjZostf ljZn]if0f ug{ b]xfosf r/0fx? hfg' kb{5 .  

cfjZostf ljZn]if0fsf r/0fx?  
!= ;d:ofaf/] s'/f ug]{ M ;d'bfosf ;b:ox? ;d'bfosf] ;d:ofsf af/]df s'/f ug{ e]nf x'g] / 

s'/f  ug]{ .  

@= 5nkmn ug]{ M Focus Group agfpg] / Group df ;d:of af/]df 5nkmn ug]{ . ;a} 
;xefuLnfO{ ;d:ofsf af/]df ;f]Rg], af]Ng] :jtGqtf lbg] . 5nkmndf dlxnf tyf lk5l8Psf 
;d'bfon] gaf]Ng ;S5g\, pgLx?nfO{ k|f]T;flxt u/L af]Ng nufpg] . k|To]s JolQmn] ;d:of 
s] s] xf] egL af]Ng nufpg] . 

#= l6kf]6 ug]{ M 5nkmndf ;d:ofx? egL lgSof}{n u/]sf] s'/fx? l6kf]6 ug]{ .  

$= k9]/ ;'gfpg] M k|To]s ;xefuLn] ;d:of egL lgSof}{n u/]sf s'/f ;'gfpg] . -l6kf]6 u/]sf 
s'/fx? ;a} ;xefuLn] ;'Gg] u/L k9]/ ;'gfpg]_ .  

%= ;d:ofnfO{ juL{s/0f ug]{ M ;d:ofx?nfO{ cem /fd|/L a'em\g ltgnfO{ juL{s/0f ug]{ jf 
;d"xdf afF8\g] . juL{s/0f b]xfo adf]lhd ug{ ;lsG5 .  

– k]zf÷cfDbfgL ;DaGWfL ;d:ofx?  
– pTkfbg÷ahf/ ;DaGwL ;d:ofx?  
– :jf:Yo ;DaGwL ;d:ofx?  
– jftfj/0f ;DaGwL ;d:ofx? 
– k|zf;g -zflGt ;'/Iff, g]t[Tj, ;xeflutf_ ;DaGwL ;d:ofx? 
– dlxnf -zflGt ;'/Iff, g]t[Tj, ;xeflutf_ ;DaGwL ;d:ofx? cflb  

^= ;d:of tyf cfjZostfsf] ljZn]if0f ug]{ M ;d:ofx? juL{s/0f ul/;s]kl5 ltgLx?sf] sf/0f 
yfxf kfpg'  k5{ . ;f] ;d:of s;/L pTkGg x'G5, lsg pTkGg x'G5, s:tf] vfn] ;d:of xf], 
tL ;d:of s–s;;Fu ;DalGwt 5g\ jf s;sf x'g\ eGg] s'/f 5nkmn u/L a'‰g' kb{5 / 
;d:of ;dfwfgsf pkfox? kQf nufpg' k5{ .  

cfjZostf klxrfg÷;d:of ljZn]if0f k|lqmof 

 

 

 

 

 

 

 

;d'bfoaf/] hfgsf/L 
lng] 

- cfjZostfaf/] s'/f ug]{  
- 5nkmn ug]{  
- l6kf]6 ug]{  
- l6kf]6 k9]/ ;'gfpg]  
- juL{s/0f ug]{ -;d"xdf afF8\g]_  
- ljZn]if0f ug ]{  
 

;d'bfosf] ljZn]if0f 
ug]{ 

;"rgf÷tYofÍ 
ljZn]if0f u/]/  
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;d:of j[If ljZn]if0f (Problem Tree Analysis) 
– ;d:of j[If ljZn]if0f Pp6f k|rlnt of]hgf lgdf{0f (planning) jf lg0f{odf k'Ug] 

(decision-making) pks/0f (tool) xf] . 

– ;d:of j[If ljZn]if0fdf gS;fsf] dfWodn] ;d:of, ;d:ofsf d"n sf/0f (root cause) / 
c;/x? (effects/impacts) kQf nufpg] jf phfu/ ug]{ sfo{ ul/G5 . 

– ;d:of j[If ljZn]if0f ;d:ofsf sf/0f / ltgsf] c;/x?sf] ljZn]if0f u/L ;dfwfg 
lgsfNg] pks/0f klg xf] . 

 

c;/x? 

d"n     ;d:of 

sf/0fx? 
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;d:of j[If ljZn]if0fsf r/0fx? (Steps in Problem Tree Analysis) 

– ;d:ofaf/] 5nkmn ug]{, ljZn]if0f ug]{ M d"n ;d:of kQf nufpg] -j[If jf ?vsf] sf08 
(stem) df d"n ;d:of n]Vg]_ 

– ;d:of lsg pTkGg x'G5, ;d:ofsf sf/0fx? s] s] x'g ;S5g\ egL 5nkmn ug]{ / 
sf/0fx? kQf nufpg] . sf/0fx? ;d:ofsf h8 x'g\ . -j[If jf ?vsf] h/fdf sf/0fx? 
n]Vg]_ 

– ;d:ofn] s] c;/ jf k|efj kf/]sf] 5, ;d:ofsf c;/x? s] s] x'g ;S5g\ egL 5nkmn 
ug]{ / c;/x? kQf nufpg] . -j[If jf ?vsf] xfFufx?df c;/ n]Vg]_ 

o;kl5 b]xfosf s'/fx?df ljrf/ d+yg ug]{ 

– ;d:of j[If ljZn]if0f ug{ k|of]u ul/Psf] t/Lsfn] ;d'bfosf] ;fdflhs, cfly{s, z}lIfs, 
;fF:s[lts h:tf ;a} kIfx?nfO{ ;d]6\5, ;d'bfosf] oyfy{ emNsG5 ls emNsGg eGg] 
s'/fdf ljrf/ k'¥ofpg] .  

– s'g sf/0f ;a}eGbf a9L gfh's, uDeL/ jf vt/fk"0f{ 5 / s'g sf/0fnfO{ ;a}eGbf klxn] 
;+af]wg ug'{k5{ egL lgSof}{n ug]{ . 

– s] s:tf lg0f{o ug]{] -s'g sf/0f klxn] / s'g kl5 ;+af]wg ug]{, s'g c;/nfO{ klxn] / 
s'g kl5 sd ug]{_ jf s:tf] of]hgf agfpg] egL lgSof}{n ug]{_ 

;d:of ;dfwfg ug{ s] ug]{ < 

– ;d:of ;dfwfgsf pkfox?sf] vf]hL  
– of]hgf, sfo{qmd lgdf{0f ug]{ 

– ;d:of ;dfwfgsf pkfox?sf] afF8kmfF8 ug]{ 

;d:of ;dfwfgsf pkfox?sf] afF8kmfF8  
;d:of s–s;af6 ;dfwfg ug{ ;lsG5 egL afF8\g] ug'{kb{5 . o;af6 ;d:of ;dfwfg ug{ 
;lhnf] x'G5 . ;fdfGotM ;d:ofx? b]xfo adf]lhd afF8kmfF8 u/L ;dfwfg ug{ ;lsG5M   

– ;d'bfo cfkm}n] ;dfwfg ug'{kg]{ ;d:ofx?  
– c?sf] ;xof]u vf]Hg' kg]{ ;d:ofx?  
– ljleGg ;+3 ;+:yfsf] ;xof]u cfjZos kg]{ ;d:ofx?  

;d:ofsf] ljZn]if0f ul/;s]kl5 ;d'bfodf ;b:ox?n] cfk"mnfO{ s] cfjZos 5 egL a'‰5g\ / 
dfq ;fd'bflos l;sfO s]Gb|n] cfjZostf;Fu ;DalGwt s] s:tf sfo{qmd ;+rfng ug'{k5{ eGg] 
s'/fsf] 7x/ ug{ ;S5g\ .  
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lbgM rf/  ;q – Ps 
;fd'bflos l;sfO s]Gb| M sfof{no Joj:yfkg / ;+rfng 

e"ldsf  
;fd'bflos l;sfO s]Gb|n] cfˆgf ultljlwx? Pj+ sfo{qmdx? 
;+rfng ug{ sfof{no :yfkgf u/L To;sf] Joj:yfkg 
u/]sf] x'G5 . sfof{no Joj:yfkgleq k|zf;lgs, cfly{s, 
k|fljlws cflb h:tf ljleÌ kIfx? x'G5g\ . oL ;a} 
kIfx?sf] plrt Joj:yfkg ePdf ;fd'bflos l;sfO s]Gb|n] cfk\mgf] ultljlw /fd|/L ;+rfng ug{ 
;Ifd x'g]5 .  

p2]Zo  
– sfof{no Joj:yfkgsf ljleÌ kIfx?af/] atfpg' . 

– sfof{no Joj:yfkg tyf ;+rfng k|lqmof atfpg' .  

ljifoj:t' 
– sfof{no Joj:yfkgsf] cy{ / dxTj 

– sfof{no Joj:yfkgsf kIfx? 

– cfly{s Joj:yfkg 

– lhG;L Joj:yfkg 

– clen]v Joj:yfkg 

– n]vf k/LIf0f, ;fdflhs k/LIf0f 

Tfflnd ljlw 
– 5nkmn÷;d"x sfo{ 

– cEof; 

– k|:t'tLs/0f  

– k|Zgf]Q/  

lqmofsnfkx¿ 

lqmofsnfk ! M 5nkmn tyf k|:t'tLs/0f M sfof{no Joj:yfkgsf] cy{, dxTj / kIf 
r/0f M  

!+ ;xefuLx?dfem ;fd'bflos l;sfO s]Gb|sf] sfof{no Joj:yfkg eg]sf] s] xf] eGg] k|Zg 
/fvL 5nkmn cl3 a9fpg' xf];\ .  

@= ;xefuLx?n] cfˆgf] s]Gb|sf] sfof{no Joj:yfkg cGtu{t s] s] sfd ub}{ cfPsf] 5 egL 
;f]Wg] / ;xefuLaf6 cfPsf s'/fx? Go"hlk|G6df l6Kb} hfg' xf];\ .  

#= ;xefuLx?af6 cfPsf pQ/x? sfof{no Joj:yfkgsf ljljw kIfx?;Fu ;DalGwt ePsf] 
s'/f b]vfpg' xf];\ .  

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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$= cGtdf, k|lzIfsn] sfof{no Joj:yfkgsf] cy{, dxTj / kIfx?af/] ;fd'lxs 5nkmn u/L 
lgisif{ k|:t't ug'{xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– sfof{no Joj:yfkgsf kIfx? s] s] x'g\ < cfkm\gf] ;fd'bflos l;sfO s]Gb|sf] sfof{no 
joj:yfkgsf] af/]df atfpg'xf];\ .  

lqmofsnfk @ M ah]6;DaGwL k|Zgf]Q/ / cEof; 
r/0f M 

!= ;xefuLnfO{ b]xfosf k|Zgx? u/L 5nkmn rnfpg' xf];\ . 

– Afh]6 eg]sf] s] xf] < 

– Afh]6df s] s] s'/fx? x'G5g\ < 

– l;sfO s]Gb|n] lsg ah]6 lgdf{0f ug'{ k5{ < 

– Afh]6 slt ;dosf nflu agfpg] < 

– Afh]6 s;n] kfl/t ug'{k5{ <  

– vr{ s;/L ug{] < 

– lgod agfpg' k5{ ls kb{}g < lsg < 

– cfDbfgL vr{sf] lx;fj s;/L /fVg] < 

– ef}lts ;DklQsf] nfut s;/L /fVg] <   

o:t} cGo k|Zgx? Ufg{ ;lsG5 . 
 

@= k|lzIfsn] cfly{s Joj:yfkgaf/] k|i6 kfg'{ xf];\ . 

#= ;xefuLnfO{ #–$ ;d"xdf ljefhg ug'{ xf];\ . 

$= ah]6sf] gd"gf 9fFrf k|:t't u/L k|To]s ;d"xnfO{ ;fd'bflos l;sfO s]Gb|sf] ah]6 agfpg 
nufpg' xf];\ . 

%= ;d"xn] ah]6 agfO;s]kl5 k|:t't ug{ nufpg' xf];\ / 5nkmn u/L cfjZostfg';f/ k|i6 
kfg'{ xf];\ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|sf] ah]6 s;/L lgdf{0f ug{] < 

lqmofsnfk # M 5nkmn / cEof; M cfly{s sf/f]af/ / n]vf 
r/0f M 

!= k|lzIfsn] ;fd'bflos l;sfO s]Gb|sf] cfly{s sf/f]af/ ;DaGwdf 5nkmn ug{ $–% hgf 
;xefuLx?nfO{ b]xfosf k|Zgx?sf] pQ/ eGg nufpg' xf];\ .   

– ;fd'bflos l;sfO s]Gb|sf] nflu sxfF sxfFaf6 slt slt /sd k|fKt x'G5 < 

– k|fKt /sd÷cfDbfgL sxfF /fVg' x'G5 < 
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– /sd s] s]df s;/L vr{ ug'{ x'G5 < 

– cfDbfgL vr{ ug]{ sfd s;n] u5{ < s;/L u5{ < 

– To;sf] lx;fa lstfa s;n] /fV5 < s;/L /fVg'k5{ <  
 

@= 5nkmnkl5 k|lzIfsn] cfly{s sf/f]af/÷n]vf kf/bzL{ x'g' kg]{ s'/fdf hf]8 lb+b} cfly{s 
lgod tyf n]vf k|0ffnLsf] dxTj k|i6 kfg'{ xf];\ . 

#= k|lzIfsn] ;fd'bflos l;sfO s]Gb|sf] cfly{s n]vf /fVg] tl/sfaf/] JofVofg lbg' xf];\ .  

$= ;xefuLx?nfO{ ;d"xdf /fvL n]vf /fVg] 9fFrf cg';f/ n]vf /fVg] cEof; u/fpg' xf];\ .  

%= o;sf nflu cfly{s sf/f]af/sf] s]xL ljj/0fx? lbg' xf];\ / To;sf] cfwf/df cfo Joosf] 
vftf (cash book) / vftfx?sf] gd"gf k|of]u u/L n]vf /fVg nufpg' xf];\ .  

^= ;xefuLx?n] u/]sf] sfo{sf] lg/LIf0f u/L cfjZos ;xof]u ug'{ xf];\ . ;a} ;xefuLsf] 
sfo{ hfFr ug{ k|lzIfsn] n]vf /fVg] tl/sf u/]/ b]vfpg] / r]s ug{ nufpg' xf];\ . 
cfjZos eP km]l/ bf]xf]¥ofP/ l;sfpg' xf];\ . -yk cEof;sf] nflu ljleGg sf/f]af/sf] 
ljj/0f lbO{ n]vf /fVg] u[xsfo{ lbg ;lsG5 ._   

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– cfly{s sf/f]af/sf kIfx? s] s] x'g\ < 

lqmofsnfk $ M k|:t'tLs/0f M n]vf k/LIf0f / ;fdflhs k/LIf0f 
r/0f M 

!= k|lzIfsn] n]vf k/LIf0fsf] dxTj / n]vf k/LIf0f u/fpg' kg]{ bfloTjaf/] 5nkmn ub}{ n]vf 
k/LIf0f sfo{af/] hfgsf/L u/fpg' xf];\ . 

@= ;+3;F:yfn] ;d'bfodf ;fdflhs k/LIf0f u/fpg' kg]{ bfloTj klg ePsf]n] ;fdflhs 
k/LIf0f k|lqmofaf/] JofVofg lbg' xf];\ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– n]vf k/LIf0f / ;fdflhs k/LIf0fdf s] km/s 5 < 

lqmofsnfk % M k|:t'tLs/0f / 5nkmn M clen]v Joj:yfkg 
r/0f M 

!= k|lzIfsn] ;xefuLx¿nfO{ clen]v Joj:yfkg eg]sf] s] xf] / of] lsg cfjZos 5 egL 
k|Zg ;f]wL 5nkmn cuf8L a9fpg' xf];\ .   

@= 5nkmnkl5 clen]v Joj:yfkgsf] cy{ / To;sf] cfjZostfaf/] k|i6 kfg'{ xf];\ . ;fy} 
;fd'bflos l;sfO s]Gb|df /xg] / s]Gb|n] /fVg' kg]{ clen]vx?sf] ;"rL k|:t't ug'{ xf];\ . 

#= k|lzIfsn] clen]v Joj:yfkg s;/L ug{ ;lsG5 eGg] ;DaGwdf k|:t't u/L :ki6 kfg'{ 
xf];\ . 

 

d"NofÍgsf k|Zg 
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;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  
– clen]v Joj:yfkg lsg cfjZos 5 < 

o; ;qsf d'Vo ;Gb]zx? 
– sfof{no Joj:yfkgdf dfgjLo, ef}lts, cfly{s / k|zf;lgs kIfx?nfO{ kl/rfng u/L 
lglb{i6 p2]Zo k|fKTf ug{] k|of; ul/G5 .  

– ;fd'bflos l;sfO s]Gb|sf] ;|f]t ;fwg k|of]u ug{, ;d'bfo;Fu ;Dks{ ul//fVg / lglb{i6 
p2]Zo k|fKt ug{ sfof{no Joj:yfkg / ;+rfng cfjZos 5 .  

– ;fd'bflos l;sfO s]Gb|n] jflif{s ah]6 lgdf{0f ug'{ kb{5 / of] ;fd'bflos l;sfO s]Gb| 
Joj:yfkg ;ldltaf6 kfl/t x'g' kb{5 .  

– ;fd'bflos l;sfO s]Gb|n] cfˆgf] sf/f]af/sf nflu cfly{s lgod agfpg' kb{5 / n]vf 
k|0ffnL ljsfl;t ug'{ kb{5 .  

– ;fd'bflos l;sfO s]Gb|n] ef}lts ;DklQ Joj:yfkgsf nflu df}Hbft lstfa (stock book) 

/fVg' kb{5 .  

– ;fd'bflos l;sfO s]Gb|||n] cfˆgf] lglb{i6 sfo{ If]qsf] ;Dk"0f{ ;"rgf÷ljj/0f lng'kb{5 / 
To;nfO{ Joj:yfkg  ug'{k5{ . 

– clen]v Joj:yfkgsf nflu ;+slnt tYofÍsf] juL{s/0f, kmfOln+u tyf sDKo'6/sf] 
dfWodaf6 ug{ ;lsG5 .  

– ;fd'bflos l;sfO s]Gb|n] ;d'bfo;Fu 5nkmn u/L jflif{s sfo{of]hgf tof/ ug'{kb{5 .  

– ;fd'bflos l;sfO s]Gb|n] cfˆgf] jif{e/Lsf] ultljlw tyf cfo Joosf] n]vf 
k/LIf0f÷;fdflhs k/LIf0f ug'{ kb{5 .  
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cWoog ;fdu|L– !@ 
;fd'bflos l;sfO s]Gb| M sfof{no Joj:yfkg / ;+Rffng 

sfof{no Joj:yfkg÷;+rfng s] xf] < 
sfof{no Joj:yfkg eÌfn] s]Gb|df lglxt ljleÌ kIfx? h:t} dfgjLo, ef}lts tyf cfly{s 
kIfx?nfO{ ;fd'bflos l;sfO s]Gb|sf] cfjZostf / p2]Zo cg'?k kl/rfng u/L jfl~5t 
pknlAw k|fKt ug'{ xf] . sfof{no Joj:yfkg / ;+rfngleq b}lgs sfo{x? h:t} lr7Lkq btf{, 
rnfgL, pkl:ylt, sfo{ ljefhg, k|ltj]bg tof/L, k|sfzg h:Tff sfo{x?b]lv efjL of]hgf 
lgdf{0f, sfof{Gjog, cg'udg cfpF5 . clen]v Joj:yfkg klg sfof{no ;+rfngsf] dxTjk"0f{ 
sfo{ xf] . o;}u/L ;fd'bflos l;sfO s]Gb|sf] cfDbfgL / vr{sf] n]vf /fVg' tyf lhG;L ;fdfgx? 
Hf:t} 6]j'n, s';L{, sDKo'6/, d;nGb cflbsf] nut /fVg' klg b}lgs sfof{no Joj:yfkgs} Pp6f 
cÎ xf] .  

sfof{no Joj:yfkg÷;+rfngsf] dxTj 
– ;fd'bflos l;sfO s]Gb|sf] p2]Zo xfl;n ug{  
– Kf|0ffnLut 9+un] sfo{ ug{ u/fpg 
– Hfg ;d'bfonfO{ ;fd'bflos l;sfO s]Gb|sf] dxTj b]vfpg 
– clen]vx? cBfjlws / b'?:t /fVg 
– Hfg;d'bfo;Fu ;Dks{ ul//fVg 
– ;fd'bflos l;sfO s]Gb|sf] ;|f]t ;fwg k|of]u ug{  

sfof{no Joj:yfkgsf kIfx? 
sfof{no Joj:yfkgsf cfwf/e"t kIfx? d"VotM $ cf]6f x'G5g\ M 
 

 
 

Kf|zf;lgs kIf 

 

Eff}lts kIf 
 

cfly{s kIf 
 

dfgjLo kIf 
 

sfof{no 
Joj:yfkgsf 

kIfx? 
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dfgjLo kIf cfly{s kIf Eff}lts kIf Kf|zf;lgs kIf 
    
– l;sfO s]Gb|sf 
;b:ox? 

– Kfl/rfns 
– pTk|]l/sf 
– :jod\;]js 
– ;d"x cu'jf 
– k|zf;sLo hgzlQm 
– k|fljlws hgzlQm 
– kfl/>lds k|fKt ug{] 
hgzlQmx?  

– cfDbfgL / vr{  
– ah]6 / sfo{qmd 
– n]vf k|0ffnL 
– cfly{s k|ltj]bg  
 

– hUuf hdLg / 
ejg 

– lhG;L ;fdfgx? 
– Vfr{ x'g] ;fdfgx?   
 

– btf{ rnfgL 
– Kfqfrf/ 
– Kf|ult ljj/0f 
– lg0f{o n]vg 
– kmfolnË 
– clen]v 
Joj:yfkg -lg0f{o, 
a}7s, of]hgf tyf 
sfo{qmd cg'udg, 
d"NofÍg, gLlt 
lgod cflb_  

– lhDd]jf/L afF8 
kmfF8 

– pkl:ylt 
– ;dGjo  

oL $ j6f kIfx?nfO{ plrt k|of]u u/L ;fd'bflos l;sfO s]Gb|n] jfl~5t pknlAw xfl;n ug'{ 
kb{5 . pbfx/0fsf nflu ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldltsf ;b:ox?nfO{ lhDd]jf/L 
lbg], sfo{ ;Dkfbg s;/L eO/x]5 egL ;do ;dodf k'g/fjnf]sg ug{] ug'{ kb{5 . To;}u/L 
kl/rfns, pTk|]/s, :jod\;]js, ;d"x cu'jf cflbn] lhDd]jf/L cg'?k sfo{ u/] gu/]sf], sfo{ 
;Dkfbgdf l9nfO eP gePsf] k'g/fjnf]sg ub{} ;'wf/ ug'{ kb{5 .  

cfly{s kIf ljz]if u/L ;fd'bflos l;sfO s]Gb|sf] cfo / Joo;Fu ;DaGw /fV5 . o;df 
;fd'bflos l;sfO s]Gb|sf] ah]6 tyf sfo{qmd n]vf k|0ffnL, cfDbfgL vr{ h:Tff s'/fx? kb{5g\ . 
o;} u/L ef}lts kIf ;fd'bflos l;sfO s]Gb|sf ejg, hUuf b]lv lnP/ lhG;L ;fdfgx? h:t} 
kmlg{r/, sDKo'6/, jfxg d]lzg / vr{ x'g] ;fdfgx? Hf:t} d;nGb cflb ;fdfgx?sf] nut /fVg] 
/ clen]vLs/0f ug{] h:Tff kIfx? kb{5g\ .  

 

 

;fd'bflos l;sfO s]Gb|sf] cfly{s Joj:yfkg 

!= ;fd'bflos l;sfO s]Gb|sf] sfo{qmd / ah]6 
l;sfO s]Gb|sf] ah]6 eÌfn] s]Gb|sf] cfo / Joosf] cg'dflgt ljj/0f xf] . ah]6n] ;fd'bflos 
l;sfO s]Gb|n] ;+rfng ug{] sfo{qmdx? / ltgnfO{ ;+rfng ubf{ nfUg] vr{sf] t:jL/ lbG5 . 
o;;Fu} lglZrt cjlwleq s]Gb|n] s] slt cfDbfgL u5{ eÌ] s'/fsf] hfgsf/L klg ah]6n] k|bfg 
u5{ . cfDbfgLsf ;|f]t / zLif{s y'k|} x'g ;S5g\ . ;du|df, l;sfO s]Gb|sf] ah]6n] s]Gb|sf] cfly{s 
kIfsf] hfgsf/L lbG5 .  

;fdfGotM cfly{s jif{ z'? x'g' cufj} Ps cfly{s jif{sf] nflu ah]6 tof/ ul/G5 . ah]6 
;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldltn] :jLs[t u/]kl5 dfq nfu" x'G5 .   

l;sfO s]Gb|sf] b}lgs sfof{no Joj:yfkg kl/rfnsn] u5{g\ .   
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ah]6 cg'dfg 

cfDbfgL tkm { 
qm ;+ Uft cfly{s jif{========sf] 

oyfy{ cfo -?= df_ 
zLif{s -;|f]t_ cfly{s jif{========sf] cg'dflgt 

cfo -?= df _ 
!=  ;/sf/L cg'bfg -;+rfng_  
@=  ;/sf/L cg'bfg -sfo{qmd_ 

;fIf/tf sfo{qmd 
cfo cfh{g sfo{qmd ======= 

 

#=  ;b:otf z'Ns  
$=  ;fdu|L laqmL  
%=  a}+s Jofh  
^=  rGbf, bfg  
&=  cGo cfo   
  hDdf  

ljlgof]lht ah]6 jf vr{ ah]6 
l;=g+= zLif{s Uft cfly{s jif{===========sf] 

vr{ /sd -?= df_ 
cfly{s jif{========sf] cg'dflgt 

vr{ /sd    -?= df_ 
s= 
!= 

tna eQf vr{  
tna 

  

@= eQf   
#= b}lgs e|d0f eQf   
v= 
$= 

sfof{no ;+rfng vr{  
3/ef8f 

  

%= wf/f, 6]lnkmf]g, ljh'nL dxz'n   
^= kq–klqsf   
&= d;nGb ;dfg   
*= oftfoft OGwg   
(= x'nfs   

!)= ;]jf -kmf]6f]skL_   
!!= lrof hnkfg   
!@= e}k/L cfpg]    
u= 
!#= 

k"FhLut vr{ 
vKg] ;fdfg M 
!#=!= kmlg{r/ v/Lb 
!#=@= sDKo'6/ v/Lb 

  

3= 
 !$= 

sfo{qmd ;+rfng vr{  
!$=!= k|f}9 sIff !) j6f ;+rfng 
!$=@= ;Lk tflnd ;+rfng 
!$=#= jrt C0f ;d"x sfo{qmd 

  

:jLs[t ug]{sf] gfdM     k]z ug]{sf] gfdM 
;xLM       ;xLM 
ldltM       ldltM  

gf]6 M  != ah]6 tof/ ubf{ k'i6\ofFO ;lxt zLif{scg';f/ 5'§} sfuhdf nfUg] vr{sf] cg'dfg ljj/0f klg tof/ u/L k]z ug'{k5{ 
.  

   @= sfo{qmd ;+rfng vr{df k|To]s sfo{qmdsf] nflu lzif{s cg';f/ nfUg] vr{sf] ljj/0f klg tof/ ug'{k5{ .  
   #= k|To]s sfo{qmdsf] nIo, p2]Zo sfof{Gjog :yn, ;do, lhDd]jf/L JolQm, nfUg] vr{sf] ljj/0f cflb :ki6 u/L 5'§} 

sfuhdf n]Vg'k5{ . 
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@= ah]6 tof/ ubf{ Wofg lbg' kg{] s'/fx? 
l;sfO s]Gb|n] cfˆgf] cfjZostfg';f/ ah]6sf] zLif{sx? agfpg] xf] . h:t}M sfof{no ;+rfngsf] 
nflu x'g] ;fna;fnL vr{, vr{ eP/ ghfg] ;fdfg v/Lbsf] vr{ / ljleGg sfo{qmdx? ;+rfng 
vr{ zLif{sx? 5'6\ofpg' k5{ . k"FhLut vr{sf] /sd vr{ u/]klg ;DklQsf] ?kdf afFsL /xG5 . 
h:t}M kmlg{r/ v/Lb u¥of] eg] /sd vr{ t x'G5 t/ kmlg{r/ ;DklQsf] ?kdf afFsL /xG5 . t/ 
;fna;fnL vr{ h:tf] tna eQf, 3/ef8f, hnkfg, wf/f, lah'nLalQsf] dx;"n cflbdf vr{ 
ePkl5 s]xL afFsL x'Fb}g . clkm; ;dfg h:tf] sfuh, snd cflb v/Lb u¥of] eg] sfuh, snd 
t afFsL x'G5 t/ k|of]u u/]/ ;lsG5 . k"FhLut vr{df x|f; s§f u/L afFsL /x]sf] /sd 
jf;nftdf b]vfpg' k5{ eg] ;fna;fnL vr{ jf;nftdf b]vfpg' kb}{g . To;sf/0f ;fna;fnL 
vr{ / k"FhLut vr{ Ps} zLif{sdf g/fvL 5'§f5'§} zLif{sdf /fVg'k5{ .  

#= cfly{s lgod 
l;sfO s]Gb|sf] cfly{s sf/f]jf/ kf/bzL{ x'g'k5{ . l;sfO s]Gb|df ;+rfnsx?÷sd{rf/Lx?sf] 
aLrdf a}dg:otf, emu8f x'g'df Pp6f k|d'v sf/0f s]Gb|sf] x/–lx;fj÷cfly{s sf/f]jf/ kf/bzL{ 
gx'g' xf] . cfly{s sf/f]jf/ kf/bzL{ ug{ b]xfosf] pkfo ckgfpg' kb{5 M 

– cfDbfgL vr{ ubf{ k'¥ofpg] k|lqmof :ki6 x'g'sf ;fy} ;f] ;DaGwL lhDd]jf/ JolSt klg 
tf]lslbg' k5{ .  

– cfly{s sf/f]jf/df s'g} lsl;dsf] nfk/jfxL x'g gkfcf];\ eGg] b[i6L /fvL l;sfO s]Gb|n] 
lgoGq0f k|0ffnL alnof] agfpg' k5{ . o;sf] nflu s;sf] s] e"ldsf / bfloTj xf] :ki6 
ug'{ k5{ . 

– a}7s eQf, oftfoft vr{ / cGo ;'ljwfx? l;sfO s]Gb|sf kbflwsf/Lx? / sd{rf/Lx?n] 
s], slt, s;/L kfpg], sd{rf/Lx?sf] tna, eQf, b}lgs e|d0f eQf cflb s], slt x'g] xf] 
eGg] s'/f cfly{s lgod agfO{ s]Gb|sf] ;fwf/0f ;efaf6 :jLs[t u/fO{ nfu' u/] s]Gb|sf] 
cfly{s k|zf;g ;'b[9 x'Fb} hfG5 .  

– l;sfO s]Gb|n] kbflwsf/Lx? / sd{rf/Lx?sf] tna eQf, ;'ljwfdf vr{ ubf{ jf c? 
s;}nfO{ s'g} /sd e'QmfgL ubf{ lgod adf]lhd s/ s§L ug'{kg]{ /sd s§L u/L ;dodf 
g} s/ sfof{nodf bflvnf ug'{ k5{ .   

– l;sfO s]Gb|sf] dfl;s, c4{jflif{s / jflif{s cfDbfgL vr{sf] laj/0f tof/ u/L Joj:yfkg 
;ldltdf k]z ug'{ kb{5 . ;ldltsf] a}7sn] cWoog u/L cfjZos lgb]{zg lbg' kb{5 .  

– Joj:yfkg ;ldltn] k|To]s jif{sf] lx;fj cfly{s jif{ ;dfKt ePsf] # dlxgfleq n]vf 
k/LIf0f u/fpg] Joj:yf ug'{k5{ .  

– lgo''St ePsf n]vf k/LIfssf] k|ltj]bg Joj:yfkg ;ldltdf k]z u/L 5nkmn u/]/ 
cfjZos sfo{jfxL cl3 a9fpg' kb{5 . 

$= n]vf k|0ffnL 
l;sfO s]Gb|sf] cfly{s sf/f]af/ eGgfn] ?k}Fof÷r]s÷dfn;fdfg ;DaGwL cfDbfgL jf vr{ ;DaGwL 
sf/f]jf/ xf] . cfDbfgL vr{ u/]sf] sf/f]af/sf] lan, ekf{O, / ;DalGwt c? sfuhkq cflb ldlt 
cg';f/ qmd ldnfP/ kmfOndf /fVg' kb{5 . h:tf], d;nGb ;fdfg v/Lb ubf{ k|fKt lan, 
;xof]UfL sfo{stf{nfO{ kfl/>lds lb+bf ekf{O cflb . oL sfuhkq eg]sf] cfly{s sf/f]af/ ePsf] 
s'/fsf] k'i6\ofO{+ ug]{ clen]v (supporting document) x'g\ .  
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To;}u/L cfDbfgLtkm{ s'g} JolSt jf ;F:yfjf6 gub, ef}lts jf lhG;L ;fdfg k|fKt ubf{ lbg] 
/l;b jf lr¶Lkq cflb k|fKtL k'i6\ofO{+ ug]{ clen]v (supporting document) x'g\ .  

;fd'bflos l;sfO s]Gb|n] bf]xf]/f] n]vfk|0ffnLsf] cfwf/df lx;fa /fVg ufx|f] x'g] ePsf]n] ;/n 
tl/sfn] lx;fa /fVg oxfF gd"gf lbOPsf] 5 .  

cfDbfgL vr{ cg';f/ lan ekf{O, sfuhkq, qmdj4 ?kdf kmfONfdf /fv]kl5 ;f] cg';f/ b}lgs 
?kdf cfDbfgL vr{sf] lx;fa gub lstfa (cash book) df cfDbfgL eP cfDbfgLtkm{ / vr{ eP 
vr{tkm{ n]Vg] . o:tf] (cash book) ahf/df lsGg kfOG5 .  

Cash Book sf] gd"gf 

cfDbfgL (Receipt) vr{ (Payment) 

ldlt /=g+= ljj/0f Kffgf g+  ?k}+of ldlt /=g+= ljj/0f Kffgf g+= ?k}+of 

          

gub lstfadf r9fOPsf] lx;fa ;DaGwL ljj/0f lx;fa vftf (Ledger Book) df klg ;fg'{ kb{5 . 
cfDbfgL vr{sf] lx;fadf n]lvPsf] lx;fasf] gfd cg';f/ ;DalGwt vftfdf cfDbfgL eP q]ml86 
dxndf / vr{ eP 8]la6 dxnsf] vftfdf lx;fa /fVg' kb{5 . o;nfO{ c+u|]hLdf A/C posting -
lx;fa ;fg]{ sfd_ elgG5 eg] g]kfnLdf lx;fadf r9fpg] sfd elgG5 .  

o;af6 s] slt /sd cfDbfgL eof] / s] slt vr{ eof] eGg] lx;fa lgsfNg ;lsG5 . n]h/ 
vftf ahf/df kfOG5 .  

vftf (Ledger) sf] gd"gf 

vftfsf] gfd M 

ldlt ljj/0f kfgf g+ = 8]lj6 q]ml86 8]÷qm] afFsL 
    

 
 
 
 
 

   

;fd'bflos l;sfO s]Gb|sf] /sd a}+sdf vftf vf]nL hDdf ug'{kb{5 . ;fgf]ltgf] vr{sf] nflu s]xL 
/sd gub df}Hbft /fVg ;lsG5 . a}+sdf /sd hDdf ubf{ a}+s vftfsf] 8]lj6 dxndf hDdf 
u/]sf] /sd n]Vg' kb{5 . a}+saf6 r]s dfkm{t /sd lemSbf jf r]saf6 s'g} e'QmfgL ubf{ a}+s 
vftfsf] qm]l86 dxndf vr{ n]Vg' kb{5 . o;/L n]h/ a'sdf cfDbfgLsf] zLif{s cg';f/ vftfdf 
s] slt /sd cfDbfgL eof], dfl;s ?kdf s] slt cfDbfgL eof] egL ljj/0f lgsfNg' k5{ . 
o;}u/L vr{tkm{ zLif{scg';f/sf] vftfdf r9fPsf] lx;fasf] dfl;s ?kdf hDdf u/L vr{sf] 
ljj/0f tof/ ug'{k5{ . cfDbfgL / vr{sf] q}dfl;s, jflif{s ljj/0f tof/ u/L k]z ug'{k5{ . a}Ídf 
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/sd /fv]/ l´s]sf] yfxf kfpg a}Í vftfsf] lx;fj n]h/ kfgfdf /fVg'k5{ . a}+s;Fu a/fa/ 
kf;j's (Bank Statement) lnO{ /sd hDdf u/]sf] / lems]sf] ldN5 ldNb}g, a}+svftfaf6 k7fPsf] 
lx;fa lemsfO{ hfFr ug'{ kb{5 . s'g} km/s cfPdf a}+sdf a'‰g' kb{5 .  

a}+s vftfsf] gd"gf M 
ldlt ljj/0f kfgf g+ 8]la6 

gub hDdf u/]sf] 
q]ml86 

r]saf6 e'QmfgL u/]sf] 
8]÷q]m aFfsL 

     
 
 
 
 

  

k|ltj]bg 
;fd'bflos l;sfO s]Gb|n] jif{e/Lsf] cfoJoosf] k|ltj]bg tof/ u/L ;fd'bflos l;sfO s]Gb| 
Joj:yfkg ;ldltdf 5nkmn ug'{ kb{5 . Joj:yfkg ;ldltdf 5nkmn ul/;s]kl5 ;f] k|ltj]bg 
;d'bfo e]nf cfof]hgf u/L ;fj{hlgs ug'{ kb{5 . o;/L ;fj{hlgs u/]sf] k|ltj]bg lhNnf lzIff 
;dGjo sfof{no, :yfgLo lgsfo, bft[ ;+3;F:yfx?df k7fpg' kb{5 / ;fd'bflos l;sfO s]Gb| 
cfkm}n] klg clen]v u/L /fVg' kb{5 .  

;fd'bflos l;sfO s]Gb|sf] Eff}lts ;DklQ -lhG;L_ Joj:yfkg 
;fd'bflos l;sfO s]Gb|sf] sfof{no ;+rfngsf nflu sltko ef}lts ;fdu|Lx? h'6fOG5 . logdf 
hUuf hdLg, ejg, kmlg{r/, sDKo'6/, jfxg, d;nGb h:tf y'k|} ;fdu|Lx? k5{g\ . oLdWo] 
sltko k|of]u ubf{ vr{ x'G5 eg] sltko jiff}{ jif{;Dd klg rln/xG5g\ . oL ;fdu|Lx? e08f/0f 
/ clen]vLs/0f ug'{ kb{5 . ;fd'bflos l;sfO s]Gb|n] o:tf lhG;L ;fdfgx? df}Hbft lstfadf -
jhf/df klg v/Lb ug{ ;lsG5_ clen]vLs/0f u/L nut /fVg' kb{5 .  

Dff}Hbft lstfa (Stock book) 
j:t'sf] gfd M 86k]g 

ldlt ljj/0f Kf|fKtL ljtl/t ;+Vof Dff}Hbft s}lkmot 
;+Vof b/ /sd 

)&&.!@.% cfFug :6]zg/L 
af6 v/Lb u/]sf] 

!@ !%.– !*).– – !@ – 

)&&.!@.^ /fd axfb'/ – – – ! !!  
 

        

        

        

 

n]vf k/LIf0f / ;fdflhs k/LIf0f 
;fd'bflos l;sfO s]Gb|n] jif{e/L u/]sf] cfDbfgL / vr{ tyf cfly{s sf/f]jf/ lgod ;Ddt eof] 
ls ePg egL n]vfhf]vf ug]{ sfo{ n]vf k/LIf0f xf] . ;fdfGotM n]vf k/LIf0f lj1af6 x'g] ub{5 . 
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csf]{tk{m, s]Gb|n] ;+Rffng u/]sf lqmofskfnx?af/] ;d'bfonfO{ hfgsf/L lbg' / tL 
lqmofskfnx?Aff/] ;d'bfosf] k|ltlqmof lnO/fVg' kb{5 . o;f] ubf{ ;fd'bflos l;sfO s]Gb|n] 
;d'bfo;Fu ;DaGw sfod /flv/xG5 . o; lsl;dsf] lqmofsnfk ;fdflhs k/LIf0f xf] . 
;fdflhs k/LIf0fn] j:t'tM b'O6f p2]Zo kl/k"lt{ ub{5 M  

– ;fd'bflos l;sfO s]Gb|sf] lqmofsnfk kf/bzL{ agfpF5 .  

– ;fd'bflos l;sfO s]Gb|sf] kbflwsf/Lx?nfO{ ;d'bfok|lt lhDd]jf/ / hjfkmb]xL agfpF5 .  

;fd'bflos l;sfO s]Gb|sf] ;+rfng tyf Joj:yfkg ;DaGwL dfkb08, @)&* n] l;sfO s]Gb|sf] 
n]vf k/Lif0f tyf ;fdflhs k/LIf0f ;DaGwL b]xfosf] Joj:yf u/]sf] 5 M  

– s]Gb|sf] ;Dk"0f{ cfly{s sf/f]af/ / rn crn ;DklQsf] n]vf k/LIf0f Ohfht  k|fKt n]vf 
k/LIfsaf6 k|To]s cfly{s jif{sf] cGTodf u/fpg' kg]{5 .  

– s]Gb|n] jflif{s n]vf k/LIf0f u/fpFbf ljlQo ultljlw, cfDbfgL tyf vr{sf] ;Dk"0f{ ljj/0f 
b]lvg] u/L ljQLo n]vf k/LIf0f / ;]jf k|jfx tyf sfo{qmd sfof{Gjog b]lvg] u/L 
;fdflhs k/LIf0f u/fpg' kg]{5 .  

– ljQLo n]vf k/LIf0f / ;fdflhs k/LIf0f k|ltj]bg s]Gb|sf] ;fwf/0f ;efdf k]; u/L 
;fj{hlgs ug'{ kg]{5 / ;f] k|ltj]bg ;DalGwt :yfgLo txdf ;d]t k|To]s jif{ k]; ug'{ 
kg]{5 .  

– jflif{s k|ltj]bg, n]vf k/LIf0f k|ltj]bg / ;fdflhs k/LIf0fsf] k|ltj]bg cfly{s jif{ 
;dfKt ePsf] ;ft lbgleq cBfjlws ?kdf k|To]s jif{ ;DalGwt :yfgLo txdf k]; ug'{ 
kg]{5 .  

b]xfosf k|lqmof cjnDag u/L ;fd'bflos l;sfO s]Gb|n] cfˆgf ultljlwx?sf] ;fdflhs k/LIf0f 
ug'{ kb{5 M  

– Jfif{e/Lsf] ultljlwx? ;d]6]/ k|ltj]bg tof/ ug{]  -k|ltj]bgdf ;fd'bflos l;sfO s]Gb|n] 
u/]sf sfo{x?, ;d'bfonfO{ ePsf] kmfObf jf a]kmfObfx?, ug{ rfx]sf] t/ ug{ g;s]sf 
sfo{x?, sfo{qmd ;+Rffngsf nflu k|fKTf /sdx? / ltgsf] vr{ ljj/0f cflb_ 

– ;d'bfo e]nf 8fSg] 

– e]nfdf k|ltj]bg k|:t't ug{] 

– ;d'bfo;Fu k|ltlqmof dfUg] 

– ;d'bfosf] /fo cg'?k k|ltj]bg ;Rofpg] / efjL sfo{qmd tyf cGo s'/fx? to ug{] 

– k|ltj]bg ;'wf/ u/L :yfgLo tx, lzIff ljsf; tyf ;dGjo OsfO{sf] tyf ;DalGwt 
lgsfodf k7fpg] .  

;fd'bflos l;sfO s]Gb|sf] clen]v Joj:yfkg  
s'g} klg lr7Lkq, sfuh kq, cfly{s ljj/0f, ;Demf}tf kq, sf/f]jf/ jf sfd ;DaGwL kq / 
To:t} cGo dxTjk"0f{ sfuh kqsf] ;l~rltnfO{ clen]v elgG5 . ;fd'bflos l;sfO s]Gb|||df cGo 
lgsfoaf6 k|fKt ePsf / s]Gb|||af6 c¿ s'g} lgsfodf k7fPsf sfuhkqx¿ kl5 klg k|of]udf 
cfO/xg] x'gfn] ltgLx¿nfO{ htgsf ;fy /fVg' k5{ . s'g ldltdf s] ePsf] lyof] egL clen]vn] 
b]vfpF5 . clen]vsf] cfwf/df g} kq Jojxf/ tyf ;~rf/sf] sfd x'G5 . o;af6 klxn] ePsf 
sfd s'/fsf] lg0f{o, ;Demf}tf tyf JolQmut tYofÍ ;d]tsf] hfgsf/L x'g cfpF5 . clen]vaf6 
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g} xfdLn] ljutdf ePsf sfd s'/fsf] hfgsf/L kfpg ;S5f}+ . clen]v clt dxTjk"0f{ k|n]v xf] . 
l;sfO s]Gb|||n] k|n]vx¿nfO{ qmda4 ldnfO{ j}1flgs tl/sfn] ;'/lIft /fVg' k5{ . k|To]s 
clen]vsf] If]q cg';f/ dxTj x'G5 . l;sfO s]Gb|||n] s]Gb|||df /xg]÷/x]sf sfuhkqsf] ;'/Iffsf] 
lgldQ, sfuhkq k'gM k|of]u ug{sf lgldQ, vf]h]sf] avt ;lhn} e]6\g ;lsof];\ egL, vf]Hbf 
;do v]/ ghfcf];\ eGg, /fVgnfO{ 7fpF yf]/} cf]u6f];\ egL, k|fs[lts k|sf]k tyf eljtJo 
cflbaf6 arfpg cfjZos k/]sf] avt t'¿Gt sfd lng / eljiodf k|df0f b]vfpg 
clen]vx¿nfO{ Jojl:yt tl/sfaf6 /flvG5 . 

;fd'bflos l;sfO s]Gb|||n] cfˆgf] lglb{i6 sfo{If]qsf] ;Dk"0f{ ;"rgf÷ljj/0f lng' kb{5 / To;nfO{ 
Joj:yfkg ug'{k5{ . o;af6 ;d'bfosf] ljsf;sf] lgldQ of]hgf agfpFbf, lg0f{o lnFbf / ;d:of 
;dfwfg ubf{ pSt tYofÍx¿sf] k|of]u ug{ ;lsG5 . ;"rgfd"ns tYofÍ / ljj/0f cGt/ut 
ufpFsf hg;+Vof, cfly{s, z}lIfs, ;fdflhs, /fhg}lts, k|fs[lts ;|f]t ;fwg;DaGwL ljj/0f 
;Íng ug'{ kb{5 . 

s]Gb|n] ;'/lIft /fVg' kg]{ clen]vx? 

 lr7Lkq, sfuh kq, cfly{s ljj/0f, ;Demf}tf kq, sf/f]jf/ jf sfd ;DaGwL kqx? 

 cGo lgsfoaf6 k|fKt ePsf / s]Gb|||af6 c¿ s'g} lgsfodf k7fPsf sfuhkqx¿ 

 lan ekf{Ox? 

 ;+slnt tYofÍ / ;"rgfx? 

 ;]jfIf]qsf] ;"rgfd"ns tYofÍ / ljj/0f -hg;+Vof, cfly{s, z}lIfs, ;fdflhs, /fhg}lts, 
k|fs[lts ;|f]t ;fwg;DaGwL ljj/0fx? cflb_ 

 s]Gb|n] k|To]s jif{df u/]sf sfo{qmd / pknlAw, cfufdL jif{sf] sfo{qmd, ah]6, ultljlw 
;dfj]z u/L tof/ ug]{ jflif{s k|ltj]bg . 
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lbgM rf/  ;q – b'O 

k':tsfno÷;|f]t÷;"rgf s]Gb| Joj:yfkg  

e"ldsf 
;fd'bflos l;sfO s]Gb|sf] ljleÌ sfo{x?dWo] ;|f]t÷;"rgf s]Gb| 
jf k':tsfno ;+rfng ug'{ klg xf] . ;d'bfonfO{ ;'–;"lrt ug{, 
;"rgf k|jfx ug{ / ;d'bfonfO{ rflxg] 1fg ;Lk l;Sg] 
l;sfpg] ynf]sf] ?kdf ljsf; ug{ ;"rgf, ;|f]t s]Gb|÷ 
k':tsfno ;+rfng ug'{ Pp6f dxTjk"0f{ sfo{ ePsf]n] ;fd'bflos l;sfO s]Gb|n] cfˆgf] ;|f]t s]Gb| 
Jojl:yt ?kn] ;+rfng ug{' cfjZos 5 .  

p2]Zo  
– k':tsfno÷;|f]t÷;"rgf s]Gb|sf] cy{, cfjZostf / pkof]uaf/] atfpg' .  

– k':tsfno÷;|f]t÷;"rgf s]Gb|sf nflu cfjZos k"jf{wf/af/] atfpg' .  

– k':tsfno÷;|f]t÷;"rgf s]Gb|sf nflu ;fdu|L ;+sng, Joj:yfkg / ;+rfng ug]{ tl/sf 
atfpg' . 

ljifoj:t' 
– ;|f]t÷;"rgf s]Gb|÷k':tsfnosf] cy{ / cfjZostf 

– ;|f]t s]Gb|sf] pkof]u 

– ;|f]t s]Gb|sf k"jf{wf/x? 

– ;fdu|L ;+sng, gLlt lgod, Joj:yfkg tyf ;+rfng 

Tfflnd ljlw 
– k|:t'tLs/0f / 5nkmn  

– ;d"x sfo{ 

lqmofsnfkx¿  

lqmofsnfk ! M k|:t'tLs/0f / 5nkmn M ;|f]t÷;"rgf s]Gb|÷k':tsfnosf] cy{, cfjZostf / 
pkof]u 
r/0f M  

1. k|lzIfsn] k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|af/] ;xefuLx?df k"j{ 1fg / cj:yf s] 5 
kQf nufpg ;xefuLx?dfem b]xfosf k|Zgx? u/L 5nkmn rnfpg' xf];\ . 

– ;fd'bflos l;sfO s]Gb|||n] lsg k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfng ug'{ k5{ < 
– ;d'bfodf k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| s–s;n] k|of]u ug]{ u/]sf 5g\ < 

2. ;fd"lxs 5nkmnkl5 ;xhstf{n] k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfngaf/] k|:t't 
ug'{ xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;|f]t s]Gb|sf] lsg cfjZostf kb{5 / of] s] s:Tff sfo{sf nflu pkof]u ug{] xf] < 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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lqmofsnfk @ M k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfng;daGwL ;d"x sfo{  
r/0f M  

!= ;xefuLnfO{ ;fd'bflos l;sfO s]Gb| cg';f/ ;d"xdf ljefhg ug'{ xf];\ . 

@= k|To]s ;d"xnfO{ æTfflnd ;s]/ kms{]kl5 k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfngsf 
nflu s] s] ug'{ x'G5 <Æ] eGg] ljifodf ;d"x sfo{ ug{ nufpg' xf];\ . 

#= ;d"x sfo{ ;s]kl5 k|:t't ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\ . 

 

 
 
 
 
 
 
 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;|f]t s]Gb| ;+rfngsf k"jf{wf/x? s] s] x'g\ < 
– ;|f]t s]Gb|df s:tf ;fdu|Lx? /xg' knf{ < 

 
o; ;qsf d'Vo ;Gb]zx? 

– k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| lg/Gt/ jf hLjgko{Gt l;sfOsf] Pp6f dfWod xf] .  

– ;d'bfosf ;b:ox?sf] l;Sg] rfxgf kl/k"lt{ ug{, ;d'bfosf ;b:ox?sf] n]vk9 ug{] afgL 
ljsf; ug{ tyf ;d'bfosf] ;r]tgf clej[l4 ug{ k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|sf] 
dxTj /xG5 .  

– ;|f]ts]Gb|÷;"rgf s]Gb|nfO{ 5nkmn, ljrf/ ljdz{, uf]i7L, tflnd cflb ;+Rffng ug{ tyf 
k':Tfsfno jf jfrgfnosf] ?kdf pkof]u ug{ ;lsG5 .   

– k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| vf]Ng] ;dofjlw, Joj:yfks -;fdflhs kl/rfns jf 
cGo_ sf] Joj:yf, ;fdfGo lsl;dsf] sf]7f, kmlg{r/x? tyf k':Tfs, kq klqsf, tflnd 
;fdu|Lx?, lˆnk rf6{, gS;f, kf]:6/, /]l8of], sDKo'6/ h:tf ;fdu|Lx? x'g' kb{5 .   

– k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|sf nflu ;d'bfon] pkof]u ug{] lsl;dsf ;|f]t ;fdu|L x'g' 
kb{5 / tL ;fdu|Lx? Joj:yfkg, ;+/If0f / /]vb]v ug{] gLlt agfpg' kb{5 .   

– ;|f]t ;fdu|L ljleÌ :yfg / lgsfoaf6 / ljleÌ tl/sfn] ;+u|x / ;+sng ug{ ;lsG5 .  

– ;+slnt ;|f]t ;fdu|Lx? btf{ ug'{ kb{5 .  

 
 

 
 
 
 

5nkmndf b]xfosf k|Zgx? Ufg{ ;lsG5 

– pQm sfo{x? s;/L ug'{ x'G5 < 

– pQm sfo{x? ug{ s–s;sf] ;xof]u lng' x'G5 < 

– pQm sfo{x? slxn];Dd ;lsPnf < 

– tkfO{+sf] ;d'bfodf ;|f]t s]Gb| s–s;n] pkof]u unf{g\ < 
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cWoog ;fdu|L– !# 
k':tsfno÷;|f]t÷;"rgf s]Gb| Joj:yfkg / ;+Rffng 

;fd'bflos l;sfO s]Gb|sf] ljleÌ sfo{x?dWo] k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfng ug'{ klg 
Pp6f dxTjk"0f{ sfo{ xf] . k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+Rffngaf6 l;sfO s]Gb|n] ;d'bfosf 
;b:ox?nfO{ lg/Gt/ ;"rgf k|jfx u5{, lg/Gt/ / cfhLjg lzIffsf] cj;/ pknAw u/fpF5 . 
;fy} pgLx?;Fu lg/Gt/ ?kdf e]63f6 / cGt/lqmof ug'{sf ;fy} ;DaGw :yfkgf tyf sfod 
ul//xG5 .  

k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| s] xf] < 
k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| 1fgj4{s tyf ;"rgfd"ns ;fdu|Lx? ;+u|x u/]/ /fVg] / k|of]u 
ug{] ;fd'bflos l;sfO s]Gb|sf] Pp6f cË xf] . k':tsfno÷;|f]t÷;"rgf s]Gb s]Gb|n] ;d'bfosf 
;b:ox?sf] l;Sg] tyf hfgsf/L lng] cfjZostf kl/k"lt{ ug{] x'gfn] o;nfO{ lg/Gt/ lzIff jf 
hLjgko{Gt l;sfOsf] Pp6f dfWod klg dfÌ ;lsG5 .   

;|f]ts]Gb|sf] cfjZostf 
– ;xefuLx?sf] l;Sg] OR5f / rfxgfnfO{ kl/k"lt{ ug'{  

– ;d'bfosf] ;"rgf s]Gb|sf] ?kdf sfo{ ug'{ 

– ;d'bfodf n]vk9 ug{] afgL ljsf; ug'{  

– ;d'bfonfO{ l;Sg] l;sfpg] cj;/ k|bfg ug'{    

– ;d'bfosf] ;r]tgf clej[l4 ug'{ .  

k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|sf] pkof]u 
k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|nfO{ b]xfo adf]lhd pkof]u ug{ ;lsG5 M 

– 5nkmn, ljrf/, ljdz{ ug{] :yfgsf] ?kdf k|of]u u/]/ . 

– uf]i7L, sfo{zfnf, tflnd sfo{qmdx? ;+rfng u/]/ 

– ;d'bfosf] l;sfO cfjZostf cg'?k ljleGg l;sfO lqmofsnfkx? ;+rfng u/]/  

– ;d'bfonfO{ Od]n, OG6/g]6, 6]lnkmf]g ;]jf k|bfg u/]/ 

– k':tsfno tyf jfrgfnosf] sfo{ u/]/ 

k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| ;+rfns 
k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb| b}lgs ?kdf ;fdflhs kl/rfnsn] ;+rfng ug'{ kb{5 .  

k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|sf k"jf{wf/x? 
– ;fdfGo lsl;dsf] sf]7f jf xn 

– kmlg{r/ -d]r, 6]an, b/fh cflb_ 

– ;fdu|Lx? 

– k':ts, kq klqsf, lnkmn]6, a|f]l;o/, tflnd ;fdu|Lx?, ;"rgfd"ns ;du|Lx?, krf{, 
k|ltj]bg, P]g lgod ;+u|x, gLlt–lgb{]lzsfx?, ;dfrf/ kq cflb .  

– lˆnk rf6{, af]8{, kmf]6f], kf]:6/, leQ] klqsf, df]8]n, u|fkm, gS;f, ;"rgf kf6L cflb .  
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– cfe]/x]8 k|f]h]S6/, 6«fG;k/]G;L, Sof;]6 Kn]o/, :nfO8, lel8of], cflb .  

– sDKo'6/, CD ROM, OG6/g]6, Od]n, 6]lnkmf]g cflb .  

– dxTjk"0f{ lgsfo / ;+3;+:yfsf] kmf]g gDa/sf] ;"rL / ;Dks{ JolQmsf] gfdfjnL 

;fdu|L ;DaGwL] gLlt 
– ;d'bfon] pkof]u ug{] lsl;dsf ;fdu|L ;Íng / ;Ë||x ug{] .  

– ;fdu|Lx? ;|f]t s]Gb|df btf{ ug{] .  

– btf{ ePsf ;fdu|Lx? dfq k|of]ustf{nfO{ pkof]u ug{ lbg] .  

– ;fdu|L 3/ n}hfg lbg] eP ;f] ;DaGwL lgod agfpg] .  

– ;fdu|Lx? :ofxf/ / ;+/If0f ug{] .  

;fdu|Lx? k|fKt ug{] tl/sfx? 
– Kfq klqsfsf] lgoldt u|fxs ag]/ 

– Vf/Lb u/]/ 

– pkxf/ :jLsf/ u/]/ 

– sltko ;F:yfsf] k|sfzg dfu u/]/ 

– OG6/g]6af6 8fpgnf]8 u/]/ 

– Kfmf]6f]skL u/]/ 

;fdu|L kfpg] ;Defljt ;|f]tx? 
– ;fyLefO, Oi6ldq, 5/l5d]s 

– :yfgLo lgsfo, u}/;/sf/L ;+:yf, ljBfno tyf sn]hx? 

– lhNnf l:yt s[lif, :jf:Yo, jg, dlxnf ljsf;, lzIff, 3/]n', kz' ljsf;, lhNnf ljsf; 
;ldlt h:tf sfof{nox? 

– Kf]zfut ;+3;+u7gx? -lzIfs ;+u7g, af/ P;f]l;og cflb_ 

– ljsf; kl/of]hgf sfof{nox? 

– Tfflnd sfo{zfnf, uf]i7L cflb  

– cg';Gwfg s]Gb|x? 

– cGt/f{li6«o u}/ ;/sf/L ;+:yfx? 

– ;+o'Qm /fi6« ;+3Lo ;+:yfx? 

– Kf':Tfs ljdf]rg, d]nf, k|bz{gL 

– Kf':ts k;n 
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;fdu|L btf{ ug{] 
k':tsfno÷;|f]ts]Gb|÷;"rgf s]Gb|df k|fKt ePsf ;fdu|Lx? btf{ u/L /fVg' kb{5 . btf{ ubf{ v/Lb 
u/]sf ;fdu|Lx?sf nflu Pp6f btf{ lstfa -/lhi6/_ / pkxf/ k|fKt u/]sf ;fdu|Lsf] nflu csf{] 
btf{ lstfa agfpFbf plrt x'G5 . ;fdu|L btf{ lstfasf] gd"gf b]xfo adf]lhd 5 M  

l;=g+= Kf|fKt ldlt zLif{s Nf]vs Kf|sflzt 
jif{ 

Df"No k|fKtL 
;|f]t 

juL{s/0f g+= s}lkmot 

 
 

        

 

;fdu|Lx? btf{ ug{sf nflu k':tsfnox?n] k|of]u ug{] PS;];g /lhi6/ (Accession Register) klg 
k|of]u ug{ ;lsG5 . of] /lhi6/ ahf/af6 v/Lb ug{ ;lsG5 .  
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lbgM rf/  ;q – tLg 
;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; 

e"ldsf  
;fd'bflos l;sfO s]Gb| ;d'bfodf cfwfl/t ;F:yf ePsf] / 
o;n] ;d'bfosf] ljsf;df k|ToIf ;3fp k'¥ofpg] ePsf]n] 
;fd'bflos l;sfO s]Gb| lg/Gt/ ;+rfng x'g' h?/L x'G5 . 
To;}n] ;fd'bflos l;sfO s]Gb|nfO{ bLuf] :j?k k|bfg ug'{ 
kb{5 . ;fd'bflos l;sfO s]Gb|nfO{ bLuf] ?k lbg ljleGg tTjx?n] k|efj kfb{5g\ . ltgsf] 
ljZn]if0f cfjZos 5 .  

p2]Zo  
– ;fd'bflos l;sfO s]Gb|nfO{ bLuf] agfpg] tl/sf atfpg .  
– bLuf] ljsf;nfO{ k|efj kfg]{ tTjx? atfpg .  
– bLuf] ljsf; ug]{ tl/sfx? ckgfpg .  

ljifoj:t' 
– ;fd'bflos l;sfO s]Gb|sf] bLuf]kgfsf] cfwf/x?   
– bLuf] ljsf;nfO{ k|efj kfg]{ tTjx?  
– bLuf] ljsf;sf tl/sfx?  

Tfflnd ljlw 
– k|Zgf]Q/ 
– ljifoj:t' k|:t'tLs/0f   
– dl:tis dGyg  

lqmofsnfkx¿ 

lqmofsnfk ! M  k|Zgf]Q/ / 5nkmn M bLuf] ljsf;sf] cfjZostf, t/Lsf / k|efj kfg]{ tTjx? 
r/0f M 

3. ;xefuLx?dfem “l;sfO s]Gb|nfO{ s;/L bLuf] agfpg ;lsG5 <” egL k|Zgf]Q/ ug{' 
xf];\ . 

4. ;xefuLx?nfO{ 5nkmn ug{ nufpg' xf];\ / pQ/x? l6Kb} hfg'xf];\ . 

5. k|lzIfsn] ;fd'bflos l;sfO s]Gb|sf] bLuf]kgf, o;nfO{ k|efj kfg]{ tTjx? k|:t't u/L 
JofVof ug{' xf];\ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; lsg cfjZos 5 <  
– ;fd'bflos l;sfO s]Gb|sf] bLuf]kgfnfO{ k|efj kfg]{ tTjx? s] s] x'g\ < 

 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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lqmofsnfk @ M ;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf;;DaGwL dl:tis dGyg  
r/0f M  

!= ;xefuLnfO{ # ;d"xdf ljefhg ug{' xf];\ . 

@= k|To]s ;d"xnfO{ b]xfosf] !–! j6f ljifodf dl:tis dGyg ug{ nufpg' xf];\ .  

ljifox? 
- ;fd'bflos l;sfO s]Gb|df ;d'bfosf] :jfdLTj a9fpg s] s] ug'{ knf{ <  
- ;fd'bflos l;sfO s]Gb|sf] sf]if clej[l4 (fund raising) ug{ s] s:tf pkfox? 

ckgfpg' knf{ <  
- ;fd'bflos l;sfO s]Gb|sf] ;F:yfut ljsf; (institution development) s;/L ug]{ < 

                                  
#= k|To]s ;d"xnfO{ k|:t't ug{ nufpg] / 5nkmn rnfpg' xf];\ . 

5nkmndf b]xfosf k|Zg ug{ ;lsG5 
- cfk"mn] k|:t't ug]{ zLif{sdf s] s] s'/fx? ljrf/ ul/of] <  
- tL s'/fx? x'g s;/L ;Dej 5 <  
- afwf c8\rg klg x'g ;S5g\ ls < ;S5g\ eg] s] s:tf <  
- logsf nflu afXo lgsfo / ;d'bfon] s] s] ug'{ knf{ <  
- oL s'/fx? k"/f ePdf ;fd'bflos l;sfO s]Gb| bLuf] ?kdf ;+rfng x'G5 t < s;/L <  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb| bLuf] ?kdf ;+rfng x'g ;d'bfon] s] s] ug'{ kb{5 <  
– ;fd'bflos l;sfO s]Gb|sf nflu sf]if clej[l4 (Fund Raising) s;/L ug]{ <  

o; ;qsf d'Vo ;Gb]zx? 
– ;fd'bflos l;sfO s]Gb|nfO{ lg/Gt/tf lbg o;sf] bLuf] ljsf; x'g' kb{5 .  
– bLuf] ljsf;sf nflu ;fd'bflos l;sfO s]Gb| k|lt ;d'bfosf] :jfldTj, ;xeflutf, Ifdtf, 

sf]if j[l4, ;+hfn tyf ;F:yfut ljsf; x'g' kb{5 .  
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cWoog ;fdfu|L– !$ 
;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; 

kl/ro  
;fd'bflos l;sfO s]Gb|sf] lbuf] ljsf; eGgfn] To;nfO{ lg/Gt/ ;+rfng ul//fVg' kg]{ s'/f egL 
a'‰g' kb{5 . lg/Gt/ ;+rfngsf nflu ;fd'bflos l;sfO s]Gb|nfO{ lbuf] ?kdf ljsl;t ug'{ 
cfjZos 5 . ;fd'bflos l;sfO s]Gb| ;d'bfosf] kxndf :yfkgf x'g] x'Fbf o;nfO{ kl5;Dd 
lg/Gt/ ?kn] ;+rfng ub}{ hfg' kb{5 .  

bLuf] ljsf;df k|efj kfg]{ tTjx?  
5f]6s/Ldf eGg' kbf{ ;fd'bflos l;sfO s]Gb|nfO{ ;d'bfon] s'g ?kdf u|x0f u5{g\, o;sf] 
bLuf]kg To;}df e/ kb{5 . ;d'bfon] l;sfO s]Gb|af6 kmfObf ePsf] cg'ej u/]sf 5g\ eg] 
s]Gb|k|lt dfof, cf:yf / ljZjf; u5{g\, ;s]sf] ;xof]u k'¥ofpF5g\ . ;d'bfosf] ;xof]u / 
ljZjf; kfpg ;fd'bflos l;sfO s]Gb|n] k|efjsf/L ?kdf sfo{qmd ;+rfng ug{' kb{5 . 
k|efjsf/L ?kdf sfo{qmd ;+rfng ug{ l;sfO s]Gb|n] ;d'bfosf] cfjZostfsf cfwf/df 
sfo{qmdx? lgdf{0f / sfof{Gjog ug{] u/L kl/of]hgf tof/ ug'{ kb{5 . o:tf] kl/of]hgfsf 
k|:tfjgfx? ljleGg ;+3 ;F:yfx?df k]z u/L sfo{qmdsf] nflu ;xof]u lng] k|of; ug'{ kb{5 . 
log} sfo{x?af6 s]Gb|nfO{ bLuf] /fVg d2t k'Ub5 .  

bLuf] ljsf;sf pkfox?  

 

;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf;sf nflu ug'{ kg]{ sfo{x?  
 

– cfjZostfdf cfwfl/t sfo{qmd ;+rfng M ;d'bfosf] cfjZostfnfO{ kl/k"lt{ ug]{ 
sfo{qmd lgdf{0f / ;+rfng ug]{ .  

cfjZostfdf 
cfwfl/t 

of]hgf÷sfo{qmd  
 

sf]if j[l4 
-rGbf, ;b:otf 
;]jf z'Ns, /sd 
;+sng, cflb_ 

 

;F:yfut 
ljsf;   

 gLlt, lgod 
sfof{Gjog 

;+hfn, ;dGjo 
/ ;xsfo{ 

;|f]t;fwg 
kl/rfng   

 

Ifdtf 
clej[l4 

 

hg;xeflutf  

 

bLuf]kg 
 



92 
 

– hg ;xeflutf M ;fd'bflos l;sfO s]Gb|sf x/]s lg0f{o k|lqmofb]lv ;"rgf ;+sng, 
of]hgf lgdf{0f, sfof{Gjog tyf cg'udg d"NofÍg / gLlt lgdf{0fdf ;d]t :yfgLo 
;d'bfonfO{ ;+nUg u/fpg] .  

– Ifdtf clej[l4 M tflnd, cled'vLs/0f, :ynut e|d0f nufot cGo dfWodx?af6 
;fd'bflos l;sfO s]Gb| / ;d'bfosf ;b:ox?sf] Ifdtf clej[l4 ug{] .  

– sf]if j[l4 M ;fd'bflos l;sfO s]Gb|nfO{ sfo{qmd ;+rfng ug{ cfjZos sf]ifsf] Joj:yf 
kl//xG5 . To;}n] ;fd'bflos l;sfO s]Gb|n] oyfzSo cfkm\gf] sf]if j[l4 (fund raising) 

ul//xg' kb{5 . sf]if j[l4 ug]{ s]xL pkfox? b]xfo adf]lhd 5g\ M  

- ;b:otf z'Ns  
- z'Ns lnP/ ;]jf k|bfg ug]{  
- z}lIfs, ;fF:s[lts e]nf cfof]hgf ug]{  
- ;fF:s[lts sfo{qmd ;+rfng ug]{  
- ;f]lelg/ lalqm ug]{  
- bfg bftJo u|x0f ug]{  
- k|sfzg ljlqm ug]{  
- sf]if j[l4 cleofg rnfpg], cflb .  

– ;fwg ;|f]t kl/rfng M ;d'bfodf y'k|} lsl;dsf ef}lts, dfgjLo ;|f]t -h:t}M ;Lk, 
ljrf/, >d_ / cfly{s ;|f]t x'G5g\ . ;fd'bflos l;sfO s]Gb|n] o:tf ;|f]tx? kl/rfng 
ub}{ ;fd'bflos l;sfO s]Gb|k|lt ;d'bfosf] cfj4tf sfod /fVb} ug]{ .  

– ;+hfn, ;dGjo, ;xsfo{ M ;d'bfodf / ;d'bfo aflx/ y'k|} ;+3 ;+:yf / lgsfox? x'G5g\ 
h;n] ;d'bfodf sfo{ ul//x]sf x'G5g\ . o:tf lgsfox?;Fu ;DaGw / ;dGjo tyf 
;+hfn sfod u/L l;sfO s]Gb|n] cfjZos dfgjLo, ef}lts tyf cfly{s ;fwg ;|f]t 
kfpg ;S5 / sfo{qmdx? klg ;+rfng ug{ ;S5 . o:tf ;+3;F:yf b]xfo adf]lhd x'G5g\ 
M 

- :yfgLo ljBfno  
- pkef]Qmf ;d"xx?  
- cfdf ;d"x, o'jf ;d"x  
- :yfgLo lj1x?  
- u}/ ;/sf/L ;+3;F:yfx?, Snax?  
- lhNnf :t/Lo lzIff, s[lif, :jf:y, 3/]n', jg, kz' ljsf;, vfg]kfgL sfof{no tyf 

;+:yfx?  
- cGt/f{li6«o tyf ;+o'Qm /fi6« ;+3Lo ;+3 ;F:yfx?  
- ufpF÷gu/kflnsf / j8f sfof{no  

– ;F:yfut ljsf; M ;+:yfut ljsf; eGgfn] ;fd'bflos l;sfO s]Gb|sf] ;+u7g, 
lqmofsnfkx?df :yfgLo ;d'bfosf] ;+nUgtf xf] . To;}n] ;fd'bflos l;sfO s]Gb|n] cfˆgf] 
;ldlt tyf pk;ldltx?, lqmofsnfkx?, lg0f{o ug]{ lgsfo tyf lg0f{o k|lqmofdf dlxnf, 
lk5l8Psf hft hflt tyf ;d'bfosf ;a} ;b:ox?nfO{ ;+nUg ub}{ hfg' kb{5 .  

lbgM rf/  ;q – rf/ -s_ 
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a}7s / a}7s ;~Rffng 

e"ldsf 
;fd'bflos l;sfO s]Gb| lglZrt p2]Zo k|fKtLsf nflu g]kfn 
;/sf/n] hf/L u/]sf] lgb]{lzsfcg';f/ u7g ul/Psf x'G5g\ . 
l;sfO s]Gb|n] cfˆgf] ljwfgn] Joj:yf u/] cg';f/ sfd ug{ 
kfpF5g\ . Jojl:yt ?kdf sfo{ ug{sf nflu l;sfO s]Gb|n] 
lgoldt ?kdf a}7s a:g'kg]{ ePsf]n] a}7ssf] cy{, dxTj, k|lqmof cflb af/] 1ft x'g' h?/L 5 . 

p2]Zo  
– a}7ssf] cy{, dxTj / ;~rfng k|lqmof atfpg' . 

– a}7ssf] sfo{;"rL jf k|:tfj tof/ ug{ ;Ifd agfpg' . 

– a}7s ;~rfng ug{ ;Ifd agfpg' . 

ljifoj:t'  
– a}7ssf] cy{, dxTj / cfjZostf 

– a}7s ;~rfng k|lqmof 

– a}7ssf] sfo{;"rL jf k|:t't ul/g] k|:tfjx? 

– a}7ssf lg0f{ox¿ clen]vLs/0f ug]{  

tflnd ljlw  
– k|:t'tL 

– 5nkmn / k|Zgf]Q/ 

– ;d"x sfo{ 

lqmofsnfk  

lqmofsnfk ! M k|Zgf]Q/ / 5nkmn M a}7ssf] cy{, dxTj / ;~rfng k|lqmof 
r/0f M 

!= k|lzIfsn] b]xfo adf]lhd k|Zgf]Q/ ug{' xf];\ . 
– a}7s s] xf] / a}7s lsg cfjZos 5 < 
– a}7s af]nfpFbf s] s:tf s'/fdf Wofg lbg' knf{ <  
– a}7s s;/L ;+Rffng ug{] < 

 
@= o;kl5 a}7ssf ljljw kIfaf/] 5f]6f] JofVof ug{' xf];\ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– a}7s lsg cfjZos k5{ < a}7s ;~rfngsf nflu s] s:tf tof/Lx¿ ug'{k5{ < 

lqmofsnfk @ M sfo{;"rL, 5nkmn / lg0f{o;DaGwL ;d"x sfo{ 
r/0f M 

;do M ^) ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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!= ;xefuLx¿nfO{ tLg ;d"xdf ljefhg u/L tnsf] ljifodf a}7s a:g' k/]sfn] sfo{;"rL 
lgdf{0f, 5nkmn ;d]t u/L lg0f{o n]Vg nufpg' xf];\ . 

 
 
@= ;d"x sfo{ ;s]kl5 k|:t't ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\ . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– a}7s sfo{;"rL eg]sf] s] xf] < 

o; ;qsf d'Vo ;Gb]zx? 
– ;fd'bflos l;sfO s]Gb|n] ljljw k|of]hgsf] lglDt a}7s cfof]hgf ug'{ kb{5 . 

– a}7ssf nflu sfo{;"rL tof/ u/L 5nkmn ug'{ kb{5 .  

– a}7ssf] ldlt, ;do, :yfg / sfo{;"rL a}7ssf] cWoIf;Fu k/fdz{ u/L a}7ssf] ;lrjn] 
tof/ ug]{ xf] . 

– l;sfO s]Gb|n] a}7s a;]/ cfˆgf] gLlt, lgod tyf sfo{qmd agfpg' k5{ . 

– a}7s ;+rfng / 5nkmndf ;a}sf] of]ubfg / ;lqmo ;xeflutf x'g' kb{5 .  

– a}7s cgfjZos jfb–ljjfbtk{m hfg' x'Fb}g . 

 

l;sfO s]Gb|sf] cfo;|f]t a9fpg] 
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cWoog ;fdfu|L– !% 

a}7s / a}7s ;~Rffng 

a}7s ;fd'bflos ljsf; k|lqmofsf] Pp6f d'Vo cfjZostf xf] . a}7sn] ;d'bfodf ;+jfbsf] 
cj;/ l;h{gf ub{5 . ;+jfbaf6} ;fd'bflos ljsf;sf ultljlwx? th'{df, ;+Rffng, cg'udg / 
d"NofÍg cl3 a9\g] x'Fbf a}7s dxTjk"0f{ x'G5 . 

k]ml/ ;fd'bflos l;sfO s]Gb|sf] cflwsfl/s Joj:yfkg ;ldlt klg 5 . ljleÌ dxTjk"0f{ 
ljifox?df cfˆgf] dGtJo /fVg, lg0f{o lng, gLlt tyf sfo{qmdx?sf] ;dLIff ug{ tyf lhDd]jf/L 
afF8kmfF8 ug{ cflwsfl/s JolQmx?af6 ag]sf] ;ldltn] lg0f{o lng' kg{] ePsf]n] klg ;fd'bflos 
l;sfO s]Gb|sf] a}7s a:g' h?/L x'G5 .  

a}7s s] xf] < 
a}7s ;DalGwt JolQmx?sf] cg'ej, ljrf/ / ;Lk k|of]u u/L cfk;L ;dembf/Lsf] cfwf/df 
k|Effjsf/L lg0f{odf k'Ug] dfWod xf] . a}7s cf}krfl/s 5nkmn u/L lgisif{ lgsfNg] jf lg0f{o 
lng] k|lqmof xf] .  

a}7ssf] dxTj / cfjZostf  
– hg ;xeflutf h'6fpg 
– k|fyldstf tf]Sg 
– ;d:of ;dfwfg ug{ 
– gofF s'/fsf] hfgsf/L lbg 
– ;xL s'/fsf] lg0f{o lng 
– ;a}nfO{ hfgsf/L u/fpg 
– sfdsf] cg'udg ug{ 

a}7ssf p2]Zox? 
– Hffgsf/L, ;/;Nnfx / ljrf/ cfbfgk|bfg ug'{ 
– gLlt, lgod tyf sfo{qmd agfpg' 
– lg0f{ox? ug'{ tyf lgisif{df k'Ug'  
– k|ult / ;d:ofx?sf] cWoog, ljZn]if0f / d"NofÍg ug'{  

 

 

 

 

 

a}7s af]nfpFbf Wofg lbg' kg{] s'/fx? 
– a}7ssf] p2]Zo tyf 5nkmn ug{] ljifo -sfo{;"rL_ lgwf{/0f ug{] .  

;fd'bflos l;sfO s]Gb|df a:g] a}7sx? 

 ;fd'bflos cWoog s]Gb| Joj:yfkg ;ldltsf] a}7s  

 ;fd'bflos cWoog s]Gb|sf ;ldlt, pk;ldltx?sf] a}7s 

 ;fd'bflos cWoog s]Gb|sf ;d"xx?sf] a}7s 

 ;+Rfflnt of]hgf sfo{qmdx?sf] a}7s cflb  
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– a}7ssf ;xefuL lgSof{}n ug{] / sfo{;"rL ;lxt ;dod} lgdGq0ff k7fpg] .  
– a}7s a:g] ldlt, ;do / :yfg lgwf{/0f ug{] .  
– a}7s cjlwe/ ckgfOg] k|lqmof to ug{] .  
– a}7ssf ;xefuLsf nflu cfjZos cWoog ;fdu|L, k|ltj]bg cflb tof/ ug{] .  
– cl3Nnf] a}7ssf] lg0f{oaf/] hfgsf/L lbg] .  

a}7ssf] sfo{;"rL / lg0f{o  
– a}7sdf 5nkmn ug]{ ljifo jf sfo{;"rL a}7ssf] cWoIf;Fu k/fdz{ u/L a}7ssf] ;lrjn] 

tof/ ug]{ . 
– a}7ssf] ldlt, ;do, :yfg / 5nkmn ug]{ ljifo jf sfo{;"rL a}7ssf] cWoIf;Fu k/fdz{ 

u/L a}7ssf] ;lrjn] ;b:ox? / cfdlGqt JolQmnfO{ a}7s z'?x'g' cufj} hfgsf/L lbg] . 
– a}7ssf] lg0f{o k'l:tsf -dfOGo"6_ a}7ssf] ;lrjn] cfˆgf] lhDdfdf lng] . 
– a}7ssf] lg0f{o a}7ssf] ;lrjn] lg0f{o k'l:tsfdf clen]vLs/0f ug]{ / k|dfl0ft u/fpg] . 

a}7s ;+rfng k|lqmof 

k|f/Dedf  
– a}7ssf] cWoIftf cWoIfn] ug{]  
– :jfut ug{] / a}7ssf] k|lqmof atfpg] 
– a}7ssf] sfo{;"rLaf/] hfgsf/L lbg]  
– lg0f{o k'l:tsf tof/ ug{]  
– pkl:Yflt /]s8{ ug{] 
– cl3Nnf lg0f{ox? Kf9]/ ;'gfpg] 

5nkmnsf] bf}/fg 
– ljifox?nfO{ qmda4 ?kdf k|:t't ug{] 
– Pp6f ljifodf 5nkmn ;lsPkl5 dfq csf{] ljifo -sfo{;"rL_ df hfg] 
– x/]s ljifoj:t'df 5nkmn ug{] sfo{ lglZrt ;do ;Ldfleq 6'+Uofpg]  
– kfn}kfnf];+u af]Ng nufpg] 
– ljrf/x? 5f]6f] ?kdf /fVg eÌ] 
– af]Ng nfh dfÌ], gdfÌ] ;b:onfO{ pT;flxt u/L af]Ng nufpg] 
– dtbfg ug'{ kg{] eP u/fpg], lg0ff{os dt cWoIfn] /fVg]  
– ;se/ 306fd} a}7ssf] ;dfkg ug]{  

cGtdf  
– lg0f{o k'l:tsfdf lg0f{ox? Nf]Vg] -clen]v /fVg] _ / ;+If]kdf ;'gfpg] . 
– lgisif{df cfpg g;s]sf ljifox?af/] csf{] a}7sdf k'gM 5nkmn ug{] .  
– cWoIf nufot ;b:osf] x:tfIf/ u/fpg] 
– a}7s cGTo ePsf] 3f]if0ff ug{] / wGojfb lbg] .  

a}7s k|efjsf/L gx'g] sf/0fx? 
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– a}7ssf] p2]Zo / ljifo :ki6 gx'g' 
– cfjZos tof/L gx'g' 
– 5nkmnsf] ?k/]vf klxNo} to gug'{ 
– lg0f{o clen]v gug'{ 
– lg0f{ox? sfof{Gjogsf] ;do / lhDd]jf/L gtf]Sg' 
– lg0f{o sfof{Gjogsf] of]hgf gagfpg' 
– a}7ssf] ljifosf] hfgsf/L klxnfb]lv gu/fpg' 
– ;a}sf] ;xeflutf gx'g' 
– a}7s cgfjZos jfb–ljjfblt/ tflgg' 
– cfk;L ;dembf/L gx'g', cfˆg} s'/fdf hf]8 lbg'  
– lgoGq0f ug{ g;Sg'  
– nfdf] ;do;Dd a}7s rnfpg'  

k|efjsf/L a}7s ;+rfng ug{ s] ug{] < 
– a}7ssf] p2]Zo / sfo{;"rL k|i6 kg{] 
– ;a} ;xefuLsf] tof/L /fd|f] x'g' kg{] 
– ;a}af6 5nkmndf of]ubfg, ;a}sf] ;lqmo ;xeflutf x'g' kg{]  
– a}7s ;dodf ;+rfng / cGTo x'g' kg]{ 
– lg0f{o sfof{Gjogdf ;'lglZrttf x'g' kg{] 
– lg0f{o ;dodf g} sfof{Gjog ug'{ kg{] 
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lbgM rf/  ;q – rf/ -v_ 

k|:tfj n]vg 

e"ldsf  
l;sfO s]Gb|;Fu ;fwg ;|f]t tyf k|fljlws hfgsf/L ;Lldt 
dfqfdf x'g] ePsf]n] ;fwg ;|f]t tyf k|fljlws ;xof]u 
h'6fpg ljleGg ;+3;F:yf, bft[;F:yf;Fu cg'/f]w ug{ k|:tfj 
(proposal) tof/ ug'{ kb{5 . bft[;F:yf ;fd' k|:tfj k]z 
gul/sg ;xof]u kfpg ;ls+b}g . To;}n] k|:Tffj n]vg Pp6f dxTjk"0f{ kIf xf] .  

p2]Zo  
– k|:tfj n]vgsf] cy{ / p2]Zo atfpg' . 
– k|:tfj n]vg ;DaGwL ;Lk ljsf; ug{' . 

ljifoj:t' 
– k|:tfj n]vgsf] cy{ / p2]Zo 
– k|:tfjsf cËx? 
– k|:tfj tof/ kfbf{ Wofg lbg' kg{] s'/fx? 
– k|:Tffj n]vg cEof; 

Tfflnd ljlw 
– 5nkmn / k|:t'tLs/0f  
– cEof; 

lqmofsnfkx¿  

lqmofsnfk ! M 5nkmn / k|:t'tLs/0f M k|:tfj n]vgsf] cy{, p2]Zo / cËx? 
r/0f M 

!= k|:tfj n]vg af/] b]xfosf k|Zgx? u/L 5nkmn ug{'xf];\ M 
- tkfO{x? ;Da4 ;fd'bflos l;sfO s]Gb|n] s'g} ;+3;F:yfdf k|:tfj k|:t't u/]sf] 5 < 
- s] p2]Zosf nflu < s] ck]Iff ug'{ ePsf] lyof] <  
- k|:Tffjdf s] s] kIf ;dfj]z ug{' eof] <  

@= ;xefuLsf] pQ/x? Go"h lk|G6df l6Kb} hfg'xf];\ . 
#= k|lzIfsn] k|:tfj n]vgsf] cy{, p2]Zo / k|:tfjdf ;d]6\g' kg{] kIfx? cflb af/] JofVofg 

lbg'xf];\ . 
 $= ;xefuLsf pQ/x? / JofVofgaf/] ;dfgtf, leÌtf s] s] 5g\ egL t'ngf ug{ nufpg' 

xf];\ . 
%= ;xefuLnfO{ gd"gf k|:tfj af/] atfpg] .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

;do M #) ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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– Kf|:tfj eg]sf] s] xf] < of] lsg tof/ ul/G5 < 

– Kf|:tfjdf s] s:Tff s'/fx? ;dfj]z ul/G5 < 

lqmofsnfk @ M k|:tfj n]vg;DaGwL cEof;  
r/0f M 

!= k|To]s ;d"xnfO{ pgLx?sf] of]hgfdf ;dfj]z ePsf] sfo{qmdsf] nflu 5'6\6f 5'6\6}  
ljifodf gd"gf k|:tfj tof/ ug{ u[xsfo{ lbg' xf];\ .  

@= csf]{ lbg gd"gf k|:tfj k|:t't ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\  . 

 

#= ;d"xsf] gd"gf k|:tfjdf cfjZostf cg';f/ k[i7kf]if0f lbg' xf];\ / k|:tfjsf] 9fFrf tyf 
n]Vg] tl/sfaf/] yk k|i6 kfg'{ xf];\ .  

$= ;d"xsf] gd"gf k|:tfj ;a} ;xefuLnfO{ kmf]6f]skL u/L ljt/0f ug{] . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– Kf|:tfj tof/ kfbf{ Wofg lbg' kg{] s'/fx? s] s] x'g\ < 

o; ;qsf d'Vo ;Gb]zx? 
– ;fd'bflos l;sfO s]Gb|n] cfˆgf] sfo{qmd ;+Rffngsf nflu s'g} lsl;dsf] ;xof]u k|fKt 

ug{ bft[;F:yfdf k|:t't ug{ tof/ kf/]sf] ljj/0f k|:tfj xf] .  
– bft[;F:yfnfO{ k|efljt kfg'{ kg{] ePsf]n] k|:tfj n]vg Pp6f snf klg xf] .  
– k|:tfj cfly{s, dfgjLo, k|fljlws / ;fdu|L ;xof]u k|fKt ug{ tof/ ul/G5 .  
– k|:tfj :ki6, ;/n, sfo{qmdsf] d'Vo–d'Vo kIfx? ;dfj]z u/L tof/ ul/G5  / o;f] ubf{ 

bft[;F:yfsf] dfu{ lgb{]zgnfO{ klg dxTj lbOG5 .   
 

5nkmndf b]xfosf k|Zgx? Ufg{ ;lsG5 
- k|:tfjsf] cf}lrTo s;/L l;4 ug'{ eof] < 
- k|:tfjsf] p2]Zo / nIo lsg o:tf] /fVg' eof] < 
- k|:Tffjdf c? s] s] kIfx? ;dfj]z u'g{ ePsf] 5 < 
- tkfO{sf] k|:Tffjaf6 bft[;F:yf k|efljt x'G5 t < s;/L <  
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cWoog ;fdfu|L– !^ 
k|:tfj n]vg 

;fd'bflos l;sfO s]Gb| ;Lldt ;|f]t ;fwgsf sf/0fn] cfjZos ;a} sfo{qmdx? ;+Rffng ug{ 
;Sb}g . To;}n] p;sf] ljleÌ ;+3;+:yfsf] ;xof]u vf]lh/xG5 . o:tf ;+3;+:yfaf6 ;fd'bflos 
l;sfO s]Gb|n] rfx]sf] ;xof]u k|fKt ug{ k|:tfj tof/ kf/L ;DalGwt ;F:yfdf k|:t't ug'{ kb{5 . 
To:tf] k|:tfjdf lrQ a'em] ;f] ;+:yfn] ;fd'bflos l;sfO s]Gb|nfO{ dfu]sf] ;xof]u pknAw 
u/fpg ;S5 . To;}n] k|:tfj n]vg dxTjk"0f{ snf xf] / o;sf nflu ;Lk / bIftf cfjZos 
kb{5 .  

k|:tfj n]vg s] xf] < 
oyfy{df ;F:yfn] cfˆgf] sfo{qmd sfof{Gjogsf nflu s'g} lsl;dsf] ;xof]usf] ck]Iff u/L s'g} 
;+3;+:yfdf k|:t't ug{ tof/ kf/]sf] ljj/0f k|:tfj xf] . k|:tfjsf] cWoog u/]/ s'g} bft[ ;F:yfn] 
;xof]u k|bfg ug{] x'Fbf bft[ ;+:yfnfO{ k|efljt kfg{] u/L k|:Tffj tof/ ul/g] ePsf]n] k|:tfj 
n]vg Pp6f snf klg xf] / o;sf nflu ;Lk / bIftf h?/L kb{5 .  

k|:tfj lsg tof/ kfg{] < 
;fd'bflos l;sfO s]Gb|n] b]xfosf sf/0fn] k|:Tffj tof/ kf/L bft[ ;+:yf ;dIf k|:t't ug'{ kb{5 
< 

– s'g} sfo{qmd ;+Rffngsf nflu cfly{s ;xof]u / cg'bfg k|fKTf ug{ 
– s'g} sfo{qmdsf nflu dfgjLo / k|fljlws ;xof]u k|fKTf ug{ 
– s'g} sfo{qmdsf nflu ;fdu|L ;xof]u k|fKTf ug{ 
– s'g} sfo{qmd ;+o'Qm ?kdf ;+rfng ug{  

k|:Tffj tof/ kfbf{ Wofg lbg' kg{] s'/fx?  
– k|:tfj ;DalGwt ;a};+u 5nkmn u/L tof/ ug{] .  
– bft[ ;+F:yfsf] dfu{ lgb{]zg k5\ofpg], p;sf] ljz]if rfxgf ;Daf]wg ug{{] . 
– 5f]6f] / k|i6 n]Vg], :t/Lo k|:Tffj 8an :k]; 6fOk ul/Psf] !) k[i7 eGbf a9L x'g' x'Fb}g .  
– ;/n agfpg] . hl6n zAb / hfu{gx? k|of]u gug{] . ljz]if zAbfjnLx? JofVof ug{] .  
– Pp6f kIfnfO{ dfq hf]8 lbg] . cfk"mn] n]v]sf] s'/fx?sf] dxTj JofVof ug{], a'emfpg] .  
– ljlzi6 lqmofsnfk / pNn]Vo pknlAwaf/] atfpg] . bfz{lgs kIf, l;4fGt tyf ;fwf/0f 

s'/fx?df Wofg glbg] .  
– kl/of]hgfsf] c;/af/] JofVof ug{] . nfeflGjt ;d"x sf] xf] / p;n] s;/L nfe kfpF5 

egL rrf{ ug{] .  
– cfˆgf] k|:Tffj ljz]if lsl;dsf] xf] egL bzf{pg] .  
– Kf|:tfjnfO{ cfsif{s agfpg], k9\g ;/n xf];\ egL 8an :k];df 6fOk ug{] .  
– bft[ ;F:yfsf] ;'emfj cg';f/ k|:tfjdf km]/abn ug{] .  
– k|:Tffjsf] k|ltlnlkx? tof/ u/L /fVg] .  

 

k|:tfjsf cËx? -9fFrf_ 
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k|:Tffjdf b]xfosf adf]lhdsf s'/fx? ;+nUg x'g' k5{ M 

– sfo{qmd, kl/of]hgf, of]hgf -s] ;DaGwL k|:tfj n]lvg] xf] <_ ;f]sf] gfd  
– ;fd'bflos l;sfO s]Gb|sf] kl/ro M :yfkgf, p2]Zo, ;b:o ;+Vof, xfn;Dd ;+rflnt 

sfo{qmx? / pknlAw, ;xofqLx? -Ps k[i7df ga9fO{_  
– ;d:ofsf] ljj/0f -;d:of s] xf] < ;d:of s:sf] xf] < ;d:ofsf sf/0f, ;d:ofsf c;/– 

kl/jf/, 5/l5d]s / ;d'bfodf_  
– ;+Rffng ug{] sfo{qmdsf] cf}lrTo -lsg h?/L 5– sf/0f lgd{"n kfg]{, c;/ 36fpg] cflb, 

k'i6\ofOF ug{]_ 
– sfo{qmd, kl/of]hgf, of]hgfsf] p2]Zo  
– nlIft ;d"x / sfo{qmd ;+rfng ug]{ :yfg 
– lqmofsnfkx? / sfo{of]hgf 
– cfjZos hgzlQm 
– sfof{Gjog ug{] tl/sf  
– ;dofjlw 
– nfut jf vr{ 
– bft[ lgsfoaf6 ljleÌ k|of]hgsf nflu vf]h]sf] ;xof]u /sd -cfly{s, cg'bfgsf nflu_ 
– bft[ lgsfoaf6 vf]h]sf] dfgjLo, k|fljlws jf ;fdu|L ;xof]u -h?/L 5 eg]_  
– ck]lIft pknlAw 
– k|ult ljj/0f k|:t't ug{] ;do tflnsf 

k|:tfj tof/ ul/;s]kl5 Pp6f se/ k[i7 /fVg] . se/ k[i7df dfly k|:tfjsf] zLif{s     -gfd_, 
dWo efudf k|:t't ul/g] ;+3;F:yfsf] gfd / 7]ufgf / tn k'5f/df k|:Tffj k|:Tff]tf l;sfO 
s]Gb|sf] gfd / 7]ufgf tyf ldlt n]Vg] . 

k|:Tffj k|:t't ug{] tl/sf 
;fd'bflos l;sfO s]Gb|n] cfˆgf] n]6/x]8df k|:tfj k|:t't u/]sf] s'/f n]v]/ cflwsfl/s JolQmsf] 
x:tfIf/ / s]Gb|sf] 5fk nufP/ ;f] n]6/x]8df k|:tfj ;+nUg u/L bft[ ;F:yfdf k7fpg' kb{5 .  
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lbgM kfFr  ;q –Ps  

 k|:tfj n]vg M k|:t'tL 

 

 

!= u[xsfo{af6 tof/ ePsf] k|:tfj k|:t't ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\ . 

 

@= k|:t't k|:tfjdf cfjZostf cg';f/ k[i7kf]if0f lbg' xf];\ / k|:tfjsf] 9fFrf tyf n]Vg] 
tl/sfaf/] yk k|i6 kfg'{ xf];\ .  

#= k|:tfj ;a} ;xefuLnfO{ kmf]6f]skL u/L ljt/0f ug'{xf];\ . 

 
 

5nkmnsf k|Zgx? 
- k|:tfjsf] cf}lrTo s;/L l;4 ug'{ eof] < 
- k|:tfjsf] p2]Zo / nIo lsg o:tf] /fVg' eof] < 
- k|:Tffjdf c? s] s] kIfx? ;dfj]z u'g{ ePsf] 5 < 
- tkfO{sf] k|:Tffjaf6 bft[;F:yf k|efljt x'G5 t < s;/L <  

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, cWoog ;fdu|L 
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;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
 
 

 

lbgM kfFr  ;q –b'O  

 k|ltj]bg n]vg 

e"ldsf  
;fd'bflos l;sfO s]Gb|n] ljleÌ y/Lsf sfo{qmdx? 
;+Rffng ug{] x'gfn] To:tf sfo{qmdx?sf] af/]df k|ltj]bg 
tof/ u/L ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldlt, 
hg;d'bfo nufot ;DalGwt ;/f]sf/jfnf / bft[ 
;F:yfx?df k7fpg' kb{5 . To;}n] k|ltj]bg tof/ ug'{ klg ;fd'bflos l;sfO s]Gb|sf] Pp6f 
bfloTj xf] .  

p2]Zo  
– k|ltj]bgsf] cy{, dxTj / lsl;daf/] atfpg' .  
– k|ltj]bgdf x'g' kg{] s'/fx? / o;sf u'0fx?af/] JofVof ug{' .  
– k|ltj]bg tof/ ug]{ ;Lk ljsl;t ug{' .  

ljifoj:t' 
– k|ltj]bgsf] cy{ / dxTj 
– k|ltj]bgsf lsl;dx? 
– k|ltj]bgdf x'g' kg{] tTjx?  
– k|ltj]bgdf x'g' kg{] u'0fx? 
– k|ltj]bg n]vg cEof; 

Tfflnd ljlw 
– 5nkmn / k|Zgf]Q/  
– k|:t'tLs/0f   
– cEof; 

lqmofsnfkx¿  

lqmofsnfk ! M k|:t'tLs/0f M k|ltj]bgsf] cy{, dxTj, lsl;d, tTj tyf u'0fx? 
r/0f M 

!= k|lzIfsn] k|ltj]bgsf] cy{, dxTj, lsl;d, k|ltj]bgdf ;+nUg ug'{ kg{] kIfx?af/] 
JofVofg lbg' xf];\ .   

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– k|ltj]bg eg]sf] s] xf] / o;df s] s] s'/fx? x'g' kb{5 < 

lqmofsnfk @ M k|ltj]bg n]vg;DaGwL cEof;  
r/0f M 

!= ;xefuLx?nfO{ ;fd'bflos l;sfO s]Gb| cg'?k ljefhg ug{]  
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@= cf–cfˆgf] ;fd'bflos l;sfO s]Gb|n] xfn} ;DkÌ u/]sf] jf ;+rfng ub{} u/]sf] sfo{qmdsf] 
k|ltj]bg tof/ ug{ nufpg] . 

#= k|ltj]bg tof/ eO;s]kl5 k|:t't ug{ nufpg] / 5nkmn ug{] .  

 
$= ;d"xsf] k|ltj]bgdf ;'wf/ ug'{ kg]{ kIfx? eP cf}+NofOlbg] / cfjZos k[i7kf]if0f lbg] .  

o; ;qdf l;Sg] d'Vo s'/fx? 
– k|ltj]bg s'g} ;F:yfn] u/]sf] sfo{x?sf] ljj/0f xf] .  
– of]hgf cg'?k sfo{ k|ult eP gePsf] a'‰g, cg'ej cfbfg–k|bfg ug{, sfo{qmdsf] 

k|ultaf/] hfgsf/L lbg, lg0f{o k|lqmof ;/n agfpg] h:tf p2]Zosf nflu k|ltj]bg tof/ 
ul/G5 .  

– k|ltj]bgn] p2]Zo, ;dofjlw, cfDbfgL, vr{b]lv k|ltkmn, pknlAwx?, /fd|f kIfx? / 
;'wf/ ug'{kg]{ kIfx? ;d]t ;dflji6 ub{5 .  

– k|ltj]bg 5f]6f], :ki6 / ;/n x'g' kb{5 .  
– k|ltj]bg y'k|} lsl;dsf x'G5g\, h:t}M k|ult k|ltj]bg, e|d0f k|ltj]bg, tflnd k|ltj]bg, 

jflif{s k|ltj]bg, cfly{s k|ltj]bg, cflb .  
– k|ltj]bg ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldlt, hg;d'bfo, :yfgLo kflnsf / j8f, 

lzIff sfof{no / cGo bft[ lgsfo ;dIf k|:t't ul/G5 .  

5nkmndf b]xfosf k|Zgx? ug{ ;lsG5  
– k|ltj]bg s'g ljifodf tof/ ug'{ eof] < 
– k|ltj]bgdf s] s] kIfx? ;dfj]z ug'{ eof] < 
– lsg oL kIfx? ;dfj]z ul/P < 
– k|ltj]bgnfO{ s;/L clGtd ?k lbg' x'G5 < 
– k|ltj]bg sxfF 5nkmn ug'{ x'G5 < 
– k|ltj]bg sxfF sxfF k]z ug'{ x'G5 < 
– k|ltj]bgaf6 s] s] kmfObf x'g] ck]Iff ug'{ ePsf] 5 <  

-o;k|sf/ cGo k|Zg klg ug{ ;lsG5 ._ 
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cWoog ;fdu|L– !& 
k|ltj]bg n]vg 

;fd'bflos l;sfO s]Gb|n] cfk"mn] ;+rfng ub{} u/]sf] tyf ;DkÌ u/]sf sfo{qmdsf] af/]df 
;d'bfo, kflnsf, lhNnf lzIff sfof{no tyf bft[ ;F:yfnfO{ hfgsf/L lbg' kg{] x'G5 . hfgsf/L 
lbg] qmddf sfo{qmd ;+Rffngdf ofjt kIf nufot sfo{qmd ;+rfng ubf{ pTkÌ ePsf ;d:of 
tyf ltgnfO{ lg/fs/0f ug{ rflnPsf sbdx?sf] af/]df klg cjut u/fOG5 . oL ;a} s'/fx? 
;d]6\g ;fd'bflos l;sfO s]Gb|n] k|ltj]bg tof/ kf/L ;DalGwt lgsfo ;dIf k7fpg'sf ;fy} 
;d'bfonfO{ klg hfgsf/L lbg' kb{5 .  

k|ltj]bg eg]sf] s] xf] < 
k|ltj]bg eg]sf] ;F:yf jf JolQmn] u/]sf sfdx?sf] lnlvt ljj/0f xf] . ;fd'bflos l;sfO s]Gb|n] 
sfo{qmdx? ;+Rffng ubf{ p2]ZonfO{ Wofgdf /fv]/ ljljw lqmofsnfkx? ;+rfng ug'{ kb{5 . 
sfo{qmd ;+rfng s} bf}/fg / ;+rfng kZrft\ s] s:tf p2]Zosf nflu s] s] lqmofsnfkx? 
ul/of], s;/L ul/of], s] s:tf ;d:ofx? pTkÌ eP, s;/L tL ;d:ofx? lg/fs0f ul/P, 
pknlAw s] eof] h:Tff ofjt kIfx? ;d]6]/ tof/ kfl/Psf] ljj/0f g} j:t'tM k|ltj]bg xf] .  

k|ltj]bg lsg tof/ ug{] < 
k|ltj]bg b]xfosf sf/0fn] tof/ kfg'{ kb{5 M 

– of]hgf cg'?k nufgL / k|ult eP gePsf] a'‰g 
– sfo{qmdsf] k|ult / pknlAwaf/] ;DalGwt kIfnfO{ hfgsf/L lbg 
– sfo{qmdsf] cg'ej cfbfg k|bfg ug{ 
– lg0f{o k|lqmof ;/n agfpg 
– ;d:of kQf nufO{ ;dfwfg ug{  
– sfo{qmdn] kf/]sf] c;/ / k|efj a'‰g 
– sfo{ k|ultsf] af/]df hfgsf/L lng 
– sfo{qmd af/] ;"rgf / hfgsf/L ;fj{hlgs ug{ 

k|ltj]bgdf x'g' kg{] s'/fx? -tTjx?_ 
;fdfGotM k|ltj]bgdf b]xfosf s'/fx? v'Ng' kb{5 M 

– sfo{qmdsf] kl/ro / p2]Zo 
– ;dofjlw -slxn]b]lv slxn] ;Dd_ 
– s;sf nflu tof/ ul/Psf] xf] < -bft[ ;+:yf, lhNnf lzIff sfof{no, hg;d'bfo, kflnsf 

jf cGo_ 
– cfjZos ;"rgf jf tYofÍ ;Íng, t'ngf tyf ljZn]if0f 
– ;"rgf÷tYofÍsf] qmda4tf 
– cfjZos tflnsf, u|fkm, rf6{sf] k|of]u 
– cfjZos cGo lnlvt ;fdu|L tyf kmf/fdx?sf] k|of]u  
– /fd|f] g/fd|f] eP sf/0fx? 
– k|ltkmn, pknlAw / c;/x? 
– lgrf]8 jf lgisif{ 
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– ;'emfjx? 

k|ltj]bgdf x'g' kg{] u'0fx?  
– 5f]6f], :ki6 / ;/n efiffsf] k|of]u 
– ;+:yfsf] p2]Zo / ;d'bfosf] cfjZostf aLrsf] ;DaGw 
– ultljlwsf] j0f{g sd / ;d'bfonfO{ k'¥ofPsf] ;]jfdf a9L s]lGb|t 
– cfwf/e"t ;"rgf / tYofÍ ;+nUgtf 
– sfo{qmdaf6 ePsf kl/jt{g / ;'wf/sf] n]vfhf]vf 
– nlIft ;d"xn] kfPsf kmfObfx? 

Kf|ltj]bgsf lsl;d 
;fd'bflos l;sfO s]Gb|n] ;fdfGotM b]xfosf k|ltj]bgx? tof/ ug'{ kg{] x'G5 M 

– Kf|ult k|ltj]bg  
– Tfflnd k|ltj]bg 
– cfly{s k|ltj]bg 
– cg'udg / d"NofÍg k|ltj]bg 
– ;fd'bflos kl/of]hgf k|ltj]bg 
– e|d0f k|ltj]bg  
– jflif{s k|ltj]bg, cflb 

k|ult k|ltj]bg 
;fdfGotM s'g} sfo{, sfo{qmd jf kl/of]hgfsf] k|ult k|ltj]bg tof/ ul/G5 . k|ult k|ltj]bg bft[ 
lgsfodf k7fpg] rng 5 . k|ult k|ltj]bg dlxgf–dlxgfdf, #–# dlxgfdf, $–$ dlxgfdf jf 
^–^ dlxgfdf k7fOG5 . slxn] k7fpg] eÌ] s'/f sfo{qmdsf] k|f/De d} bzf{OPsf] x'G5, cyjf 
;Demf}tf cflbdf n]lvPsf] x'G5 .  

k|ult k|ltj]bgdf b]xfosf s'/fx? pNn]v ug'{ kb{5 M  

– sfo{sf] jf sfo{qmdsf] 5f]6f] lrgf/L 
– p2]Zox? 
– p2]Zo cg'?k ;+rfng ul/Psf lqmofsnfkx? / k|lqmof 
– tL lqmofsnfksf] k|ltkmn  
– sfd ubf{ k/]sf ;d:ofx? / ;dfwfgsf k|oTgx? 
– sfd x'g g;s]sf] eP sf/0fx? 
– eljiosf nflu ;'emfjx? 
– cfufdL cjlwsf nflu ul/g] sfo{sf] ?k/]vf 
– ;+nUg x'g' kg{] sfuhft, rf6{, kmf]6f] cflb .  
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cg'udg / d"NofÍg k|ltj]bg 
;fd'bflos l;sfO s]Gb|n] ;+rfng u/]sf] sfo{sf] ;do–;dodf cg'udg / d"NofÍg eO/xG5 . 
cg'udg / d"NofÍgsf] k|ltj]bg klg bft[;F:yf / ;d'bfo;fd' k|:t't ug{] k|rng 5 .  

cg'udg k|ltj]bgdf ;fdfGotM b]xfosf s'/fx? kb{5g\ M 

– sfo{qmdsf] 5f]6f] lrgf/L 
– cg'udgsf] p2]Zo / k|lqmof 
– sfo{of]hgfsf] :j?k 
– cfjZos tYofÍ / ;"rgfsf] ljj/0f / ljZn]if0f 
– sfo{of]hgf adf]lhd sfd eP gePsf] s'/f  
– s'g} ;d:of eP sf/0fx? / lgbfgsf] k|of; 
– lgrf]8 / ;'emfjx? 

Df"NofÍg k|ltj]bgdf b]xfosf s'/fx? ;dflji6 x'G5g\ M 

– sfo{qmdsf] lrgf/L -kl/ro, p2]Zo / nIox?_ 
– Df"NofÍgsf] p2]Zo / k|lj|mof 
– cfjZos tYofÍ / ;"Rfgf ;+sng / ljZn]if0f  
– sfo{qmdsf] c;/ / k|efjx? 
– lgisif{ tyf ;'emfjx? 

e|d0f k|ltj]bg  
;fd'bflos l;sfO s]Gb|n] ;do–;dodf Joj:yfkg ;ldlt ;b:ox?, ;d"x ;b:ox? tyf 
;d'bfosf ;b:ox?sf nflu cjnf]sg jf cWoog e|d0fsf] klg Joj:yf ub{5 . s'g} ljz]if 
sfo{qmd ;+rfng u/] sfo{qmdaf6} e|d0fsf] Joj:yf x'G5 . e|d0f sfo{ ;lsPkl5 e|d0f k|ltj]bg 
tof/ ul/G5 . e|d0f k|ltj]bgdf ;fdfGotM b]xfosf s'/fx? ;+nUg ul/G5 M 

– e|d0f af/] 5f]6f] k[i7e"ld 
– e|d0fsf] p2]Zo 
– e|d0fsf ;xefuLx?  
– Ef|d0f u/]sf] :yfg / ;+3;F:yf tyf lgsfox? 
– ;dofjlw 
– e|d0fdf u/]sf ultljlwx? 
– Ef|d0fsf ;d:ofx?  
– e|d0fdf l;lsPsf s'/fx? 
– lgisif{ / ;'emfjx? 

Tfflnd k|ltj]bg 
;fd'bflos l;sfO s]Gb|n] ljljw y/Lsf tflnd sfo{qmdx? ;+Rffng ub{5 . sltko tflndx? 
j:t'tM sfo{qmds} cË x'G5g\ . tflnd ;DkÌ ePkl5 k|ltj]bg tof/ ul/G5 . tflnd k|ltj]bgdf 
;fdfGotM b]xfosf s'/fx? ;+nUg x'G5g\ M 

– Tfflndsf] gfd / kl/ro 
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– Tfflndsf] p2]Zo  
– Tfflnd ;+Rffngsf] :yfg, cjlw 
– Tfflndsf ;xefuL / k|lzIfsx? 
– Tfflndsf cfof]hs / Joj:yfkg 
– Tfflndsf ljifoa:t' / ;+rfng k|lj|mof 
– Tfflndsf] k|ltkmn / pknlAwx? 
– lgisif{ / ;'emfjx? 

cfly{s k|ltj]bg 
cfly{s k|ltj]bg ;fdfGotM ;fd'bflos l;sfO s]Gb|sf] cfDbfgL / vr{;+u ;DalGwt 5 . 
;fd'bflos l;sfO s]Gb|sf] cfDbfgL s] slt eof], lgodfg';f/ vr{ slt eof], df}Hbft afFsL 5 
ls 5}g, lan ekf{O b'?:t 5g\ ls 5}gg\ eÌ] s'/f cfly{s k|ltj]bgdf pNn]v  x'G5 . ;fdfGotM 
;f] k|ltj]bgdf b]xfosf s'/f ;dfj]z x'G5g\M 

– cfDbfgLsf] ;|f]t, k|of]hg / cfDbfgL /sd 
– vr{sf] zLif{s / vr{ /sd 
– ;fd'bflos l;sfO s]Gb|sf] k"FhLut ;DklQ ljj/0f 
– ;fd'bflos l;sfO s]Gb|n] e'QmfgL ug'{ kg{] /sdx? 
– k]ZsL /sdx? 
– a]?h' p7\g afFsL /sdx? 
– Nf]vf / n]vf k/LIf0f 

;fd'bflos kl/of]hgf k|ltj]bg 
;fd'bflos l;sfO s]Gb|n] ;fd'bflos ljsf;sf lglDt kl/of]hgf jf sfo{qmdx? ;+Rffng u/]sf] 
x'G5 . tL sfo{qmdsf] ;dfKtLkl5 ;fd'bflos l;sfO s]Gb|n] k|ltj]bg tof/ ug'{ kb{5 . 
;fd'bflos kl/of]hgf k|ltj]bgdf ;fdfGotM b]xfosf s'/fx? ;+nUg ug'{ kb{5 M 

– Kfl/of]hgfsf] 5f]6f] lrgf/L 
– p2]Zo / nIox? 
– nlIft ;d"x 
– ;+rfng u/]sf ultljlwx? 
– Kf|ltkmn, pknlAw / c;/x? 
– Afh]6 / vr{ 
– ;d:ofx? 
– lgisif{ / ;'emfjx? 

Jfflif{s k|ltj]bg 
;fd'bflos l;sfO s]Gb|n] jif{e/L u/]sf sfo{sf] n]vfhf]vf jflif{s k|ltj]bgdf pNn]v ug'{ kb{5 . 
jflif{s k|ltj]bg ;a} ultljlwsf] ;d'Rro k|ltj]bg xf] / of] k|ltj]bg cfly{s jif{ ;dfKt ePkl5 
tof/ ul/G5 . jflif{s k|ltj]bgdf ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldltn] 5nkmn u/]/ 
;'wf/ u/]kl5 ;d'bfodf k|:t't ug'{sf ;fy} kflnsf, j8f, bft[ lgsfo, lzIff sfof{nodf k7fpg' 
kb{5 . jfli{fs k|ltj]bgdf ;fdfGotM b]xfosf s'/fx? ;dfj]z ul/G5 M 
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– ;fd'bflos l;sfO s]Gb|n] jif{e/L cfof]hgf u/]sf] sfo{qmdx?sf] ljj/0f / ;+lIfKt 
ljZn]if0f 

– oL sfo{x?af6 ;d'bfonfO{ k'u]sf] kmfObfaf/] ;+lIfKt ;dLIff 
– jif{ e/Lsf] cfo, Joo ljj/0f 
– cfufdL jif{ ;+Rffng ul/g] sfo{qmdsf] ?k/]vf / cg'dflgt ah]6 

k|ltj]bg k|:t'tL 
;fd'bflos l;sfO s]Gb|n] b]xfosf lgsfox?df k|ltj]bg k|:t't ug'{ kb{5  

– ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldlt a}7sdf  
– hg;d'bfo ;dIf 
– :yfgLo ufpF÷gu/kflnsf / j8f sfof{nodf  
– lzIff sfof{nodf  
– cfjZostf cg';f/ bft[ lgsfo ;dIf 
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;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 

 

 
lbgM kfFr  ;q –tLg  

sfo{qmd cg'z/0f sfo{of]hgf lgdf{0f 

e"ldsf 
k|:t't tflnd sfo{qmddf efu lnPkl5 ;xefuLx?n] cf–
cfˆgf] ;fd'bflos l;sfO s]Gb|af6 ;+rflnt sfo{qmdx? s] 
s;/L eO/x]sf 5g\ egL n]vfhf]vf ul//xg' kb{5 . oxL sfo{ 
ug{ l;sfO s]Gb|n] sfo{of]hgf lgdf{0f u/]/ ;f] cg';f/ 
sfo{qmd cg'z/0f sfo{ cl3 a9fP sfo{qmd ;+rfngsf] l:ylt 1ft x'G5 / ltgdf ;'wf/ Nofpg 
;lsG5 . To;}n] ;xefuLn] l;sfO s]Gb|af6 ;+rflnt sfo{qmdx?sf] cg'z/0f sfo{of]hgf nufpg' 
pko'Qm x'G5 .  

p2]Zo  
– sfo{qmdsf] cg'z/0f sfo{of]hgf agfpg] ;Lk k|bfg ug'{ . 

ljifoj:t' 
– cg'z/0f sfo{of]hgf 

Tfflnd ljlw 
– cEof;  

lqmofsnfkx¿  

lqmofsnfk ! M cg'z/0f sfo{of]hgf lgdf{0f cEof;  
r/0f M 

!= ;xefuLnfO{ ;fd'bflos l;sfO s]Gb| cg';f/ ;d"xdf ljefhg ug{' xf];\ .  

@= k|To]s ;d"xnfO{ tflnddf l;s]sf s'/fx? k|of]u u/L cf–cfˆgf] l;sfO s]Gb|n] ;+rfng 
ul//x]sf sfo{qmdx?sf] b]xfo cg';f/ cg'z/0f sfo{of]hgf agfpg nufpg' xf];\ .  

 

 

 

 

 

#= cEof; ;lsPkl5 k|:t't ug{ nufpg' xf];\ / 5nkmn u/L clGtd ?k lbg' xf];\ .   

$= clGtd ?k lbOPsf] sfo{of]hgf ;xefuLnfO{ g} kmsf{pg' xf];\ .   

 

cg'z/0f sfo{of]hgf 
sfo{qmdsf] gfdM      ;+rfng cjlw M =======  b]lv ============ ;Dd 

s] Ufg{] <  slxn] ug{] < s;/L ug]{ < s;n] ug]{ < sxfF a'emfpg] < 

     

 
 

5nkmnkl5 ;f] sfo{of]hgf cf–cfˆgf] ;d'bfosf ;b:ox?;Fu 5nkmn u/L, ;fd'bflos l;sfO 
s]Gb| Joj:yfkg ;ldltn] lg0f{o u/]/ sfof{Gjog ug{ eÌ] . 
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;do M () ldg]6 
;fdu|L M ;xefuL d"NofÍg 
k|ZgfjnL, ;xefuL k|ltlqmof 
k|ZgfjnL, Jofg/, /f]i6«d, 
dfOs / :kLs/, k|df0fkq 
 

 

 

lbgM kfFr  ;q –rf/  

tflnd sfo{qmd d"NofÍg / ;dfkg 

tflnd sfo{qmd ;lsPkl5 ;f] sfo{qmdsf] ;Dk"0f{ kIfsf] 
d"NofÍg ug'{ kb{5 . tflnd sfo{qmdsf] d"NofÍg ubf{ 
;xefuLaf6 k|lzIfs, ;|f]tJolQm, tflnd ljlw / k|lqmof, 
pknAw ;fdu+|Lx?;Fu} tflnd Joj:yfkg;DaGwL ljleGg 
kIfaf/] k|ltlqmof lng'sf ;fy} ;xefuLn] tflnd k|f/De 
x'g'cl3 u/]sf ck]Iffx? slt kl/k"lt{ eP eGg] s'/f ;d]t 
ljZn]if0f x'g' kb{5 . 

oL ;a} s'/fx?sf cltl/Qm k|ltj]bsn] ;q cf/De x'g'cl3 b}lgs k|:t't u/]sf] k|ltj]bg, 
k|lzIfsn] cfk"mn] b}lgs tof/ u/]sf] gf]6, cfˆgf] ljrf/ / k|ltlqmof ;d]t ;dflji6 u/L tflnd 
d"NofÍg ug'{ kb{5 . 

sfo{qmd d"NofÍgdf ;xefuL d"NofÍg klg kb{5 . ;xefuLsf tflndk"j{ (pre-test) / 
tflndkZrft\ (post-test) d"NofÍg u/]/ ;xefuLn] tflnddf s] slt l;s] egL lgSof}{n ug'{ kb{5 
. 

d"NofÍgsf kIfx? 

– ;xefuL d"NofÍ g 

– ;xefuL k|ltlqmof ljZn]if0f 

– ;xefuLsf ck]Iffx? ljZn]if0f 

– k|ltj]bsn] k|:t't u/]sf] b}lgs k|ltj]bg  

– k|lzIfsn] cfk}mn] tof/ u/]sf] gf]6, ljrf/ / k|ltlqmof  

;dfkg sfo{qmd 
tflnd sfo{qmd cf}krfl/s ?kdf ;dfkg . 

;dfkg sfo{qmd  
- ;efklt Pj+ cltlyaf6 cf;g u|x0f . 
- cfof]hssf] dGtJo . 
- k|lzIfssf] dGtJo .   
- ;xefuLaf6 k|ltlqmof . 
- k|df0fkq ljt/0f . 
- cltlyaf6 dGtJo .  
- ;efkltaf6 dGtJo k|s6 tyf tflnd sfo{qmd ;dfkg . 
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kl/lzi6–  s 

;fd'bflos l;sfO s]Gb| Joj:yfkg ;DaGwL tflnd sfo{qmd 
;xefuL /lhi6«]zg kmf/fd 

 
;xefuLsf] JolQmut ljj/0f 
 

!= ;xefuLsf] gfd  M     lnËM     pd]/ M 
@= 7]ufgf M       
#= z}lIfs of]Uotf M 
$= kmf]g g+= M    df]afOn g+M    Od]n M  
%= ;fd'bflos l;sfO s]Gb|sf] gfd M      
^= 7]ufgf M        kmf] g+M 
&= ;fd'bflos l;sfO s]Gb|df kb M   slxn]b]lv ;f] kbdf /x]sf] M ========= 
*= ;fd'bflos l;sfO s]Gb| afx]s cGo ;+3;:yfdf cfj4 eP ;f] ;+:yfsf] M   

gfd ;+:yfdf kb 
  
  
  

(= tflnd k|fKt eP 5f]6f] ljj/0f M 
qm=;+= tflndsf] gfd tflnd k|fKt u/]sf] tflnd lbg] ;+:yfsf] gfd 

;fn cjlw 
     
     
     
     

;DalGwt ;fd'bflos l;sfO s]Gb|sf] ljj/0f  
!=  ;fd'bflos l;sfO s]Gb|sf] :yfkgf ldlt M  
@=  Joj:yfkg ;ldlt ;b:o ;+Vof M k'?if ==========  dlxnf ===========  hDdf ============== 
#=  ul7t ;ldlt÷;d"xsf] gfd / ;b:o ;+Vof M 

;ldlt÷;d"xsf] gfd cfo cfh{g ;d"x eP 
Jofj;flos ljifo 

;b:o ;+Vof 
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$= ;fd'bflos l;sfO s]Gb|af6 ;+rflnt sfo{qmdx?sf] 5f]6sf/L ljj/0f  

    sfo{qmd cjlw nlIft ;d"x nfeflGjt ;+Vof 
 
 
 
 
 
 
 

   

%=  ;fd'bflos l;sfO s]Gb|af6 k|sflzt ;fdu|Lx? eP ltgsf] gfd M 

s= 

v= 

u= 

3= 

 

^= ;fd'bflos l;sfO s]Gb|sf] ljsf;÷sfo{qmdx?df tkfO{sf] e"ldsf / tkfO{n] k'¥ofPsf] 
;xof]uaf/] 5f]6sf/L ljj/0f n]Vg' xf];\ . 

 

 

 

 

&= ;fd'bflos l;sfO s]Gb| ;+rfngdf s'g} sl7gfO÷;d:of eP pNn]v ug'{ xf];\ . 

 

 

 

 

 

&= ;fd'bflos l;sfO s]Gb|nfO{ k|efjsf/L agfpg tkfO{sf] /fo÷;Nnfx lbg' xf];\ . 
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kl/lzi6–  v 

;fd'bflos l;sfO s]Gb| Joj:yfkg ;DaGwL tflnd sfo{qmd 

tflndaf/] ;xefuLsf] k|ltlqmof  

;xefuLsf] gfd M 

l;sfO s]Gb|sf] gfd M 

tflndsf] ljifoj:t'  

!= tflndsf] ljifoj:t'af/] tkfO{+sf] s] k|ltlqmof 5 < 

 

 

@= of] tflnddf k|:t't ul/Psf ljifoj:t'x? slQsf] ;fGble{s 5g\ < 

 

 

#= tkfOn] a'‰g] lx;fjn] tflndsf ljifoj:t'x? slQsf] ;/n / ;xh 5 <  

 

 

$=  of] tflndn] tkfO{+nfO{ l;sfO s]Gb| ;+rfng ug{ ;xof]u k'¥ofpF5 h:tf] nfU5 < nfU5 eg] 
s;/L pNn]v ug'{xf];\ .  

 

 
tflnd ljlw 

%= tflnd ;+rfngsf] qmddf k|of]u ul/Psf ljljw ljlw / k|lqmofx? oL ljlwaf/] tkfO{sf] s] 
k|ltlqmof 5< 

 

^= tkfO{+nfO{ /fd|f] nfu]sf] ljlwx? s'g–s'g x'g\< lsg /fd|f] nfUof]< 

 

 

&= tflnd ljlwdf s] s:tf] ;'wf/ ug'{ knf{< 

 

k|lzIfs / ;|f]tJolQm 

*= k|lzIfssf] bIftfaf/] tkfOsf] s] wf/0ff 5< 
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(= k|lzIfssf] k|:t'tL z}nL s:tf] nfUof]< 

cWoog ;fdu|L  

!)= tkfO{+x?n] kfPsf] cWoog ;fdu|L s:tf] nfUof]< 

 

!!= pQm ;fdu|L slt ;/n / ;xh dfGg' x'G5< 

 

 

tflnd cjlw 

!@= tflnd cjlw nfdf] eof] ls 5f]6f]< lsg< 

 

 

!#= tflnd ;do -ljxfg !)M)) b]lv a]n'sL $M#) ah];Dd_ af/] tkfOsf] s] k|ltlqmof 5< 

 
tflnd Joj:yfkg 

!$= b]xfosf Joj:yfkgaf/] tkfOsf] s] k|ltlqmof 5< 

-s_ tflnd sIf 

 

-v_ tflndsf] bf}/fg pknAw ;]jf ;'ljwf 

 

-u_ tflnd jftfj/0f 

 

-3_ a;fO Joj:yf 

 

tflndaf6 k|fKt 1fg / ;Lk 

!%= tflndn] tkfO{+df s] s:tf 1fg / ;Lk ljsf; u/] h:tf] nfU5< 

 

 

 

tflnd d"NofÍg 

!^= ;du|df tflnd sfo{qmd d"NofÍ g ug'{kg]{ eP tkfO{+ s;/L d"NofÍ g ug'{ x'G5< 
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!&= tflnd sfo{qmdsf s] s:tf kIfx?df ;'wf/ ug'{ knf{<  
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cWoog ;fdu|L– % 
;d'bfosf] cfjZostf klxrfg 

;d'bfo eg]sf] Ps lglZrt ef}uf]lns If]qleq a;f]af; ug]{ JolQmx?sf] ;d"x xf] . ;fdfGotM 
pgLx?sf] hLjgz}nL, ;+:s[lt / k/Dk/f, ;fdflhs / cfly{s Jojxf/ Ps} lsl;dsf] x'G5 . 
pbfx/0fsf] nflu u|fdL0f ;d'bfo M ufpFd} a:5g\, v]tLkftL u5{g\, j:t'efp kfN5g\, d]nfkft 
hfG5g\, cfˆg} lsl;dsf rf8kj{x? dgfpF5g\ .  

;fd'bflos l;sfO s]Gb||sf] lqmofsnfk ;+rfng ug'{cl3 ;d'bfo, ;d'bfosf ;b:ox?, ;d'bfosf] 
;fdflhs, cfly{s, ;fF:s[lts hLjgz}nL, k/Dk/f, ;|f]t ;fwg, ;b:ox?sf] ;fdflhs cfly{s 
cj:yf, OR5f, cfsf+Iff / cfjZostf af/] hfGg' kb{5 . ;fd'bflos l;sfO s]Gb||sf] of]hgf lgdf{0f 
ug{ o:tf ;"rgf dxTjk"0f{ x'G5g\ .  

;fd'bflos l;sfO s]Gb|n] ;d'bfosf] af/]df ;+sng ug]{ ;"rgfx?  
s_ ef}uf]lns cj:yf M ef}uf]lns l:ylt, lhNnf, ;"b/d'sfdaf6 b"/L, If]qkmn, s[lif, jgh+un, 

gbLgfnf, tfn cflbn] cf]u6]sf] If]qkmn cflb .  

v_ hg;+Vof M hDdf hg;+Vof, dlxnf / k'?ifsf] ;+Vof, ;fIf/ / lg/If/sf] ;+Vof, 3/w"/L ;+Vof, 
ljBfno hfg] afnaflnsfx?sf] ;+Vof, ljBfno aflx/sf afnaflnsfx?sf] ;+Vof, gjhft 
lzz'x?, hfthflt ;+Vof cflb . 

u_ dxTjk"0f{ :yn M k|lz4 d7dlGb/, tLy{:yn, b/jf/, Do"lhod, k':tsfno, /fli6«o lgs'~h, 
kfs{, tfn, em/gf, r'r'/f cflb . 

3_ cfly{s lqmofsnfk M ;d'bfosf] d'Vo cfly{s lqmofsnfk, ;f] lqmofsnfkdf ;+nUg hg;+Vof, 
gf]s/L ug]{ hg;+Vof cflb . 

ª_ cfwf/e"t cfly{s ljsf; ;+/rgf M ;d'bfodf pknJw ;8s, 6]lnkmf]g tyf ljB't ;]jf, 
l;+rfO, lkpg] kfgLsf] pknAwtf cflb .  

r_ lzIff tyf :jf:Yo M ljBfno, sn]h, ljZj ljBfno, lzz' :ofxf/ s]Gb|, pk–:jf:y tyf 
:jf:y rf}sL, c:ktfn cflb .  

5_ ;]jf s]Gb|x? M s[lif, kz', jg tyf cGo ;]jf s]Gb|x? cflb .  

h_ :yfgLo ;+3;F:yf M :yfgLo ;/sf/–ufpF÷gu/kflnsf, j8f, s[ifs, o'js, cfdf ;d"x, 
;fF:s[lts ;+3 ;+u7g, k]zfut ;+3;F:yf, u}/ ;/sf/L ;F:yf cflb .  

em_ :yfgLo lj1x? M lzIfs, OlGhgLo/, 8fS6/, jsLn tyf s[lif, jg, :yfgLo ljsf; lj1x? 
cflb .  

`_ ;d'bfosf ;d:ofx? M lg/If/tf, :jf:Yo, /f]huf/L, s[lif ;DaGwL ;d:of, a;fO ;/fO, dlxnf 
tyf lk5l8Psf ju{sf] ;d:ofx?, ;fdflhs ;d:ofx?, oftfoft / ;+rf/sf ;d:ofx?, 
afn aflnsf ;DaGwL ;d:ofx?, kz'kfng, /fhg}lts, ;r]tgf ;DaGwL ;d:ofx? cflb . 

6_ lj:t[t?kdf b]xfosf] ljifodf ;"rgf ;+sng ug'{kg]{ M  

– ;fdflhs–cfly{s ;+/rgf M ;d'bfosf ;b:ox? aLrsf] ;DaGw, ;fdflhs c;dfgtfsf] 
cj:yf, e"ld Joj:yf, ahf/ cfDbfgL ug]{sf] ;+Vof / sfo{ k|s[lt cflb .  

– /fhgLlts ;+/rgf M :yfgLo k|zf;g, :yfgLo g]t[Tj, lg0f{o k|lqmof cflb  
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– ;Ff:s[lts :j?k M :yfgLo d"No, dfGotf, ljZjf;, k/Dk/f ;fF:s[lts ;Dkbf cflb  

– ;fd'bflos ;+hfn M ;/sf/L / u}/ ;/sf/L ;+oqx?;Fu ;d'bfosf] ;DaGw  

;d'bfosf] ;"rgf sxfFaf6 ;+sng ug]{ <  
– :yfgLo ;/sf/, j8f sfof{no  
– s[lif tyf kz';]jf s]Gb|x?  
– :jf:y tyf pk :jf:y rf}sLx? 
– ljBfno tyf sn]hx?  
– :yfgLo ;/sf/L tyf u}/ ;/sf/L ;+3 ;+:yfx?  
– k]zfut ;+3 ;+u7gx?  
– :jod\;]jL ;+3 ;+:yfx?  
– wfld{s, ;fF:s[lts ;+3 ;+:yfx?  
– :yfgLo Snax?  
– k|sfzg M d]UhLg, cvjf/, k|ltj]bg cflb  
– ljleGg ;+3 ;+u7gsf jflif{s k|ltj]bg  
– l;sfO s]Gb|s} jflif{s k|ltj]bgx? 

k|fylds÷k|f/lDes ;"rgf eg]sf] s] xf]<  
dfly pNn]v ul/Psf 7fpFx?af6 pkof]uL ;"rgfx? ;+sng ug{ ;lsG5 . t/ oL 7fpFx?af6 
k|fKt ;"rgfn] cfjZos ;a} kIf ;d]6\g g;Snf . o:tf] cj:yfdf l;sfO s]Gb|n] cfkm}n] ;"rgf 
;+sng ug'{k5{ / o;/L ;+slnt ;"RfgfnfO{ k|fylds ;"rgf elgG5 . l;sfO s]Gb|n] ;do 
;dodf k|fylds ;"rgf ;+sng ul//fVg' kb{5 .  

k|fylds ;"rgf s;/L ;+sng ug]{<  
k|fylds ;"rgf b]xfosf JolQmx?nfO{ kl/rfng u/L ;+sng ug{ ;lsG5 M 

– l;sfO s]Gb| Joj:yfkg ;ldlt ;b:ox?  
– ;fdflhs kl/rfns 
– ;d"x cu'jf  
– :jod\;]js  
– ;xhstf{  
– :yfgLo Snasf ;b:ox?  
– dlxnf ;+3 ;+u7gsf ;b:ox?  
– ljBfno lzIfs 
– :yfgLo lgsfosf k|ltlglwx?  
– lglZrt ;d"xx? agfO{ nlIft ;d"x;Fusf] 5nkmnaf6 ;"rgf ;+sng ug{ ;lsG5  

 

;d'bfosf] cfjZostf ljZn]if0f  
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;+sng ul/Psf ;"rgfx? k|of]u u/L ;d'bfosf] ljifodf hfGg, ;d'bfosf] ;d:of a'‰g tyf 
cfjZostfx?sf] ljZn]if0f u/L b]vf k/]sf ;d:ofx? ;dfwfg ug]{tkm{ ;fd'bflos l;sfO s]Gb| 
pGd'v x'g' kb{5 . cfjZostf ljZn]if0f ug{ b]xfosf r/0fx? hfg' kb{5 .  

cfjZostf ljZn]if0fsf r/0fx?  
!= ;d:ofaf/] s'/f ug]{ M ;d'bfosf ;b:ox?;Fu ;d'bfosf] ;d:ofsf af/]df s'/f ug{ e]nf x'g] 

/ s'/f  ug]{ .  

@= 5nkmn ug]{ M Focus Group agfpg] / Group df ;d:ofsf af/]df 5nkmn ug]{ . ;a} 
;xefuLx?nfO{ ;d:ofsf af/]df ;f]Rg], af]Ng] :jtGqtf lbg] . 5nkmndf dlxnf tyf 
lk5l8Psf] ;d'bfosf ;b:ox?n] gaf]Ng ;S5g\, pgLx?nfO{ k|f]T;flxt u/L af]Ng nufpg] . 
k|To]s JolQmnfO{ ;d:of s] s] xf] egL af]Ng nufpg] . 

#= l6kf]6 ug]{ M 5nkmndf ;d:ofx? egL lgSof}{n u/]sf s'/fx? l6kf]6 ug]{ .  

$= k9]/ ;'gfpg] M k|To]s ;xefuLn] ;d:of egL lgSof}{n u/]sf s'/fx? ;'gfpg] . l6kf]6 u/]sf 
s'/fx? ;a} ;xefuLn] ;'Gg] u/L k9]/ ;'gfpg] .  

%= ;d:ofnfO{ juL{s/0f ug]{ M ;d:ofx?nfO{ cem /fd|/L a'em\g ltgnfO{ juL{s/0f ug]{ jf 
;d"xdf afF8\g] . juL{s/0f b]xfo adf]lhd ug{ ;lsG5 .  

– k]zf÷cfDbfgL ;DaGWfL ;d:ofx?  
– pTkfbg÷ahf/ ;DaGwL ;d:ofx?  
– :jf:Yo ;DaGwL ;d:ofx?  
– jftfj/0f ;DaGwL ;d:ofx? 
– k|zf;g -zflGt ;'/Iff, g]t[Tj, ;xeflutf_ ;DaGwL ;d:ofx? 
– dlxnf -zflGt ;'/Iff, g]t[Tj, ;xeflutf_ ;DaGwL ;d:ofx? cflb  

^= ;d:of tyf cfjZostfsf] ljZn]if0f ug]{ M ;d:ofx? juL{s/0f ul/;s]kl5 ltgLx?sf] sf/0f 
yfxf kfpg'  k5{ . ;d:of s;/L pTkGg x'G5, lsg pTkGg x'G5, s:tf] vfn] ;d:of xf], tL 
;d:of s–s;;Fu ;DalGwt 5g\ jf s;sf x'g\ eGg] s'/f 5nkmn u/L a'‰g' kb{5 / ;d:of 
;dfwfgsf pkfox? kQf nufpg' k5{ .  

cfjZostf klxrfg÷;d:of ljZn]if0f k|lqmof 

 

 

 

 

 

 

 

;d'bfoaf/] hfgsf/L 
lng] 

- cfjZostfaf/] s'/f ug]{  
- 5nkmn ug]{  
- l6kf]6 ug]{  
- l6kf]6 k9]/ ;'gfpg]  
- juL{s/0f ug]{ -;d"xdf afF8\g]_  
- ljZn]if0f ug ]{  
 

;d'bfosf] ljZn]if0f 
ug]{ 

;"rgf÷tYofÍ 
ljZn]if0f u/]/  
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;d:of tyf cfjZostf ljZn]if0f 

;d:of 
j[If 
ljZn]if0
f 
(Probl

em 

Tree 

Analys

is) 
– ;

d
:
o
f
 

j[If ljZn]if0f Pp6f k|rlnt of]hgf lgdf{0f (planning) jf lg0f{odf k'Ug] (decision-

making) pks/0f (tool) xf] . 

– ;d:of j[If ljZn]if0fdf gS;fsf] dfWodn] ;d:of, ;d:ofsf d"n sf/0f (root cause) / 
c;/x? (effects/impacts) kQf nufpg] jf phfu/ ug]{ sfo{ ul/G5 . 

– ;d:of j[If ljZn]if0f ;d:ofsf sf/0f / ltgsf] c;/x?sf] ljZn]if0f u/L ;dfwfg 
lgsfNg] pks/0f klg xf] . 

 

;d:of j[If ljZn]if0fsf r/0fx? (Steps in Problem Tree Analysis) 

c;/x? 

d"n     ;d:of 

sf/0fx? 
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– ;d:ofaf/] 5nkmn ug]{, ljZn]if0f ug]{ M d"n ;d:of kQf nufpg] -j[If jf ?vsf] sf08 
(stem) df d"n ;d:of n]Vg]_ 

– ;d:of lsg pTkGg x'G5, ;d:ofsf sf/0fx? s] s] x'g ;S5g\ egL 5nkmn ug]{ / 
sf/0fx? kQf nufpg] . sf/0fx? ;d:ofsf h8 x'g\ . -j[If jf ?vsf] h/fdf sf/0fx? 
n]Vg]_ 

– ;d:ofn] s] c;/ jf k|efj kf/]sf] 5, ;d:ofsf c;/x? s] s] x'g ;S5g\ egL 5nkmn 
ug]{ / c;/x? kQf nufpg] . -j[If jf ?vsf] xfFufx?df c;/ n]Vg]_ 

o;kl5 b]xfosf s'/fx?df ljrf/ d+yg ug]{ 

– ;d:of j[If ljZn]if0f ug{ k|of]u ul/Psf] t/Lsfn] ;d'bfosf] ;fdflhs, cfly{s, z}lIfs, 
;fF:s[lts h:tf ;a} kIfx?nfO{ ;d]6\5, ;d'bfosf] oyfy{ emNsG5 ls emlNsGg eGg] 
s'/fdf ljrf/ k'¥ofpg] .  

– s'g sf/0f ;a}eGbf a9L gfh's, uDeL/ jf vt/fk"0f{ 5 / s'g sf/0fnfO{ ;a}eGbf klxn] 
;+af]wg ug'{k5{ egL lgSof}{n ug]{ . 

– s] s:tf lg0f{o ug]{] -s'g sf/0f klxn] / s'g kl5 ;+af]wg ug]{, s'g c;/nfO{ klxn] / 
s'g kl5 sd ug]{_ jf s:tf] of]hgf agfpg] egL lgSof}{n ug]{_ 

;d:of ;dfwfg ug{ s] ug]{ < 

– ;d:of ;dfwfgsf pkfox?sf] vf]hL  
– of]hgf, sfo{qmd lgdf{0f ug]{ 

– ;d:of ;dfwfgsf pkfox?sf] afF8kmfF8 ug]{ 

;d:of ;dfwfgsf pkfox?sf] afF8kmfF8  
;d:of s–s;af6 ;dfwfg ug{ ;lsG5 egL afF8\g] ug'{kb{5 . o;af6 ;d:of ;dfwfg ug{ 
;lhnf] x'G5 . ;fdfGotM ;d:ofx? b]xfo adf]lhd afF8kmfF8 u/L ;dfwfg ug{ ;lsG5M   

– ;d'bfo cfkm}n] ;dfwfg ug'{kg]{ ;d:ofx?  
– c?sf] ;xof]u vf]Hg' kg]{ ;d:ofx?  
– ljleGg ;+3 ;+:yfsf] ;xof]u cfjZos kg]{ ;d:ofx?  

;d:ofsf] ljZn]if0f ul/;s]kl5 ;d'bfodf ;b:ox?n] cfk"mnfO{ s] cfjZos 5 egL a'‰5g\ / 
dfq ;fd'bflos l;sfO s]Gb|n] cfjZostf;Fu ;DalGwt s] s:tf sfo{qmd ;+rfng ug'{k5{ eGg] 
s'/fsf] 7x/ ug{ ;S5g\ .  
 

 

 

 

 

 

 

  

 

 

 

 

;q – b'O / tLg 
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;do M !*) ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
 
 

lbgM b'O 

of]hgf lgdf{0f  

e"ldsf 
;fd'bflos l;sfO s]Gb|n] ;d'bfosf] ;d:of tyf cfjZostf kQf 
nufO{ ;f]sf] cfwf/df of]hgf, sfo{qmd lgdf{0f u/L 
sfof{Gjog ub{5 . o;/L ;fd'bflos l;sfO s]Gb|n] 
;fd'bflos ljsf;sf] sfd ug'{ kg{] ePsf]n] tL sfo{sf] 
of]hgf lgdf{0f ug'{ dxTjk"0f{ x'G5 . of]hgf lgdf{0f u/L sfo{qmdx? ;+rfng u/] To;n] ck]lIft 
k|ltkmn lbg] x'Fbf ;fd'bflos l;sfO s]Gb|n] of]hgf lgdf{0fdf ljz]if Wofg k'¥ofpg' kb{5 . To;}n] 
o; ;qdf of]hgf lgdf{0fsf r/0fx?sf] lj:t[t hfgsf/L lbg'sf ;fy} ;d"x cEof; dfk{mt 
of]hgf lgdf{0fsf] ;Lk k|bfg ug{ vf]lhPsf] 5 .  

p2]Zo  
– of]hgfsf] cy{ / cfjZostf atfpg .  
– of]hgfsf r/0f cg';f/ of]hgf th'{df ug{ .  
– sfo{ of]hgf lgdf{0f ug{ . 

ljifoj:t' 
– of]hgfsf] cy{ / cfjZostf 
– of]hgfsf lsl;d 
– of]hgfsf r/0fx? 
– of]hgf tyf sfo{of]hgf lgdf{0f 
– of]hgf÷sfo{qmd sfof{Gjog 

Tfflnd ljlw 
– 5nkmn 
– k|:t'tL  
– cEof;   

lqmofsnfkx¿ M 
lqmofsnfk ! M k|Zgf]Q/, 5nkmn / k|:t'tL M of]hgfsf] cjwf/0ff, cfjZostf, lsl;d 
r/0f M 

1. b]xfosf k|Zgx? u/L 5nkmn cl3 a9fpg'xf];\ M 

 

 

 

 

 

 

– s;}sf] 3/df xfn} s'g} ljjfx, j|taGw h:tf sfo{ ug{' ePsf] 5 < 
– tL sfo{ ;DkGg ug{ s] s] ug{' eof] < 
– of]hgf eg]sf] s] xf] < 
– of]hgf lsg cfjZos 5 < 
– of]hgf agfP/ sfo{ ubf{ s] k|ltkmn kfpg' eof] < 
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2. olb l;sfO s]Gb|sf] nflu of]hgf agfpg' ePsf] 5 eg] s] s:tf] of]hgf÷sfo{qmd s;/L 
agfOof] <  

3. ;xefuLx?sf] k"j{ 1fg, cg'ej tyf pgLx?sf] Ifdtfsf] cfwf/df k|lzIfsn] of]hgfsf] 
cy{, cfjZostf, lsl;daf/] JofVof ug]{ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– of]hgf eg]sf] s] xf] < 

lqmofsnfk @ M k|:t'tL / JofVofg M of]hgfsf r/0fx? 
r/0f M 

!= k|lzIfsn] of]hgfsf r/0fx?nfO{ rqmdf b]vfO{ Ps Ps ub}{ ;a} r/0fx? pbfx/0f lb+b} 
JofVof ug]{ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– of]hgfsf r/0fx? s] x'g\ < 

lqmofsnfk # M of]hgf lgdf{0f cEof;  
r/0f M 

1. ;xefuLnfO{ #–$ ;d"xdf ljefhg ug]{ . 
2. k|To]s ;d"xn] km/s km/s ;d:ofdf cfwfl/t Ps Ps j6f of]hgf agfpg' kg]{ s'/f 

atfO{ ;d:of tyf sfo{qmd If]q lgwf{/0f ug{ nufpg] . h:tf]M Pp6f ;d"xnfO{ lzIff 
ljifo, csf]{nfO{ cfocfh{g, csf]{nfO{ ;fd'bflos ljsf; cflb .  

3. ;d"xn] of]hgf agfPkl5 k|:t't ug{ nufpg] . 
4. ;a} ;d"xsf] k|:t'tL kl5 b]xfosf k|Zgx¿sf] cfwf/df 5nkmn u/L of]hgf lgdf{0f ubf{ 

;d]6\g' kg]{ / Wofg lbg' kg]{ s'/fx? k|i6 kfg{] .  

 
 

– lbOPsf ;|f]t ;fwgaf6 s;/L nIo k|fKtL x'G5 < 
– d'Vo ;|f]t s] dfGg' x'G5 < 
– jt{dfg cj:yf s;/L lgSof}{n ug'{ eof] < 
– nIo lgwf{/0f ubf{ s] s:tf s'/fdf Wofg k'¥ofP < 
– o;sf] ;an / b'j{n kIfx? s] s] x'g\ < 
– cj;/ / r'gf}tL klg 5g\ ls < 
– ;|f]t ;fwgsf] n]vfhf]vf s;/L ug'{ eof] < 
– of]hgf ;+rfng ug{ sfo{qmd / ah]6 klg lgdf{0f ug'{ k5{ ls < 

s;/L tof/ ug'{ x'G5 < 
– sfo{of]hgf h?/L k5{ ls kb{}g < s;/L lgdf{0f ug'{ x'G5 < 
– of]hgf sfof{Gjog ubf{ s] s] ug'{ x'G5 < 
– of]hgfsf] cg'udg / d"Nof+sg klg ug'{ x'G5 < s;/L < 
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lqmofsnfk $ M jflif{s sfo{of]hgf lgdf{0f ;DaGwL cEof; M ;d"x sfo{ 
r/0f M 

1. ;xefuLx?nfO{ ;fd'bflos l;sfO s]Gb|ut ;d"xdf ljefhg ug]{ .  

2. tnsf] sfo{ of]hgfsf] 9fFrf k|:t't u/L cf–cfˆgf] s]Gb|sf] nflu jflif{s sfo{of]hgf 
agfpg nufpg] .  

 

sfo{s|d pb]Zo nlIft 
;d"x  

nIo :yfg ;dofjlw ah]6 k|lqmof ;|f]t lhDd]jf/L cg'udg s}lkmot 

 
 
 

           

3. ;d"x sfo{ k|:t't ug{ nufpg] / cfjZos k[i7kf]if0f lbg] .   

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– sfo{of]hgfdf s] s] kIfx? ;dfj]z x'G5g\ < 

o; ;qsf d'Vo ;Gb]zx?       
– of]hgf eg]sf] s'g} b]z, ufpF, ;d'bfo tyf kl/jf/df s'g} ;d:of ;dfwfg ug{, 

cfjZostf k"/f ug{ jf gofF cj;/ l;h{gf u/L nfe lng pknAw ;|f]t ;fwg / 
;xof]uaf6 ul/g] sfo{sf] clu|d tof/L xf] .  

– of]hgf th'{dfsf nflu of]hgf rqmaf/] a'‰g' kb{5 . of]hgf rqmdf cfjZostf klxrfg, 
k|fyldsLs/0f, ljZn]if0f, p2]Zo tyf nIo lgwf{/0f, ;|f]t ;fwgsf] n]vfhf]vf, sfo{qmd / 
jh]6 lgwf{/0f, sfo{of]hgf lgdf{0f, sfof{Gjog tyf cg'udg / d"Nof+sg h:tf s'/f 
kb{5g\ .  

– cfjZostf klxrfg kl5 cfjZostf jf ;d:ofx?sf] k|fyldsLs/0f ug'{ kb{5 . 
;d:ofsf] k|Effj, k|efljt JolQmx?sf] ;+Vof / ;d:of ;dfwfg kl5 x'g] kmfObfsf] 
cfwf/df k|fyldsLs/0f ul/G5 .  

– of]hgf ljZn]if0f ;|f]t ;fwgsf] pknAwtf, ;an tyf b'j{n kIf, cj;/ / r'gf}tLsf] 
cfwf/df ul/G5 .  

– p2]Zo eg]sf] of]hgf ;+rfng kl5 x]g{ vf]h]sf] kl/jt{g jf ;'wf/ xf] eg] nIo (Target) 

p2]Zo leq lglxt kIf xf] h'g ljlzi6 / dfkg of]Uo x'G5 .  
– of]hgfsf nflu ;|f]t ;fwgsf] n]vfhf]vf ul/g' kb{5, h;df dfgjLo, cfly{s, ef}lts, 

k|fljlws, ;do h:tf s'/f kb{5g\ .  
– ;|f]t ;fwgsf] n]vfhf]vf kl5 sfo{qmd / ah]6 lgdf{0f / sfo{ of]hgf tof/ ug'{kb{5 . 

clg dfq of]hgfsf sfo{qmdx? sfof{Gjog ul/G5 .  
– of]hgf ;DaGwL hfgsf/L lbP/, ;d"x u7g u/]/, ;xof]u ;ldlt cflb lgdf{0f u/L of]hgf 

sfof{Gjog ul/G5 .  
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cWoog ;fdfu|L– ^ 
of]hgf lgdf{0f / ;+Rffng 

of]hgf eg]sf] s] xf] < 
of]hgf eg]sf] b]z, ufpF ;d'bfo tyf kl/jf/sf s'g} ;d:of ;dfwfg ug{, cfjZostf k"/f ug{ 
jf gofF cj;/ l;h{gf u/]/ To;af6 kmfObf lng pknAw ;|f]t ;fwg tyf aflx/L ;xof]uaf6 
ul/g] sfo{sf] clu|d tof/L xf] . k"j{ tof/L cyjf of]hgf ljgf yfngL ul/Psf] sfo{qmd ;kmn 
x'g ;Sb}g . To;}n] of]hgf agfP/ sfo{qmd ;+rfng ug'{kb{5 .  

cWoog ;fdfu|Lsf] ?kdf o'g]:sf]af6 k|sflzt ;fd'bflos ljsf;sf lgldQ ;'Id of]hgf k'l:tsf 
;a} ;xefuLnfO{ ljt/0f u/L cWoog u/fpg] jf cWoogsf] nflu u[xsfo{ lbg] .  

;d'bfodf of]hgfsf] cfjZostf 
– ;|f]t ;fwgsf] sdL t/ cfjZostf / ;d:ofx? a9L x'g] ePsf]n] 
– ;fd'bflos ljsf;sf nflu cfjZos k"j{wf/x? h:t} dfgjLo ;Lk, hgzlQm, af6f]3f6f], 

vfg]kfgL, cfo:t/ Go"g ePsf]n] 
– ;d'bfodf cfod"ns lqmofsnfkx? sd ePsf]n] 
– :yfgLo ;|f]t ;fwg pkof]u x'g g;sL v]/ uPsf]n]  
– ;d'bfosf] ljsf; ck]Iffs[t sd ePsf]n] 

of]hgfsf] lsl;d 
!= ;d:of ;dfwfg ug{] / cfDbfgL a9fpg] of]hgf M ;d'bfosf] ;d:of ;dfwfg ug{] of]hgfx?, 

h:t}M vfg]kfgLsf nflu wf/f] xfNg], /f]u Aoflw sd ug{ :jf:Yo rf}sL vf]Ng], s]6fs]6L k9fpg 
ljBfno vf]Ng], lg/If/tf lgd"{n ug{ cgf}krfl/s lzIff sfo{qmd ;+rfng ug{] cflb .  

o;} u/L cfDbfgL, a9fpg] tkm{ ;Lk ljsf; ug{], cfod'ns sfo{qmd ;+rfng ug{] tyf s[lif 
pTkfbg a9fpg] sfo{qmdx? . 

@= pTkfbgd"ns / ;]jfd"ns of]hgf M pTkfbg d"ns of]hgf eÌfn] s'g} a:t' pTkfbg u/L cfo 
a9fpg] a'lemG5 . h:t} b"w pTkfbg, a]df};dL t/sf/L v]tL, l;nfO a'gfO cflb . o:tf] 
of]hgfsf] kmn ;xefuL cfkm}n] k|ToIf kfpF5 . ;]jf d"ns of]hgfsf pkof]u stf{ y'k| } x'G5g\ 
/ ;d'bfosf ;a} ;b:on] nfe kfpF5g\ . h:t} M af6f] 3f6f] lgdf{0f, :jf:Yo rf}sL, :s"n 
:yfkgf cflb .  

of]hgf, sfo{qmd, cfof]hgf / kl/of]hgf 
of]hgf 7"nf] x'G5 / o;n] w]/} k|sf/sf sfo{x? ;d]6]sf] x'G5 . of]hgfleq sfo{qmdx? x'G5g\ / 
sfo{qmdleq cfof]hgfx? x'G5g\ . ;fgf] lsl;dsf] cfof]hgfnfO{ kl/of]hgf klg elgG5 . h:t} M 
kGw|f}+ k~rjifL{o of]hgf, lzIff ;'wf/ sfo{qmd, lzIfs ljsf; cfof]hgf, kf7\oqmd ;'wf/ 
cfof]hgf cflb .  

 
 
 

 

of]hgf th''{df  

Kfl/of]hgf 
 

sfo{qmd 
cfof]hgf 

of]hgf 
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l;sfO s]Gb|n] lgdf{0f ;+rfng ug{] of]hgfsf x/]s r/0f / rqmdf 
:yfgLo ;xeflutf ;'lglZrt ug'{ kb{5 . 

;d'bfosf ;d:ofx? ;dfwfg ug{ tyf cfjZostf kl/k"lt{ ug{ of]hgf lgdf{0f u/L cl3 a9\g' 
kb{5 . of]hgf th'{df eg]s} of]hgf lgdf{0f b]lv sfof{Gjog / To;sf] cg'udg d"Nofs+g ;Ddsf] 
Pp6f rqm xf] . of]hgf rqmnfO{ of]hgf r/0f klg elgG5 .  

of]hgf rqm 
 

 

 

 
!= ;d:of tyf cfjZostf klxrfg M cfjZostf klxrfg of]hgf lgdf{0fsf] dxTjk"0f{ cË xf] . 

k|f/Dedf ;d'bfosf] ;d:of lgSof}{n ub{} ;d'bfosf] cfjZostf klxrfg ug'{ h?/L 5 . 
cfjZostf klxrfg ug{ b]xfosf] k|lj|mof k5\ofpg' kb{5 .  

– ;d'bfosf ljljw kIfx? ;d]6]/ tYofÍ ;+sng ug{] .  
– tYofÍ ljZn]if0f / ;+of]hg ug{] .  
– ;d'bfodf 5nkmn ug{] 
– ;d:ofx? klxrfg ug{] .  

;d:ofx? 
– t/sf/L pTkfbgdf sdL 
– :jf:y ;r]tgf sd 
– dlxnfx?df k5f}6]kgf  
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@= k|fyldsLs/0f M ;d:ofx? y'k|} x'g ;S5g\ . l;sfO s]Gb|df pknAw ;fwg, ;|f]t, Ifdtf tyf 
cGo sf/0fn] ;a} ;d:ofx? Ps} k6s ;dfwfg ug{ ;lsb}g . To;}n] s'g–s'g ;d:of 
cljnDa ;dfwfg ug{] xf] egL ;d:ofx? dWo] 5gf]6 ug'{ kb{5 . o;}nfO{ k|fyldsLs/0f 
eGb5g\ . b]xfosf s'/fx? Wofgdf /fvL ;d:of jf cfjZostf k|fyldsLs/0f ug'{ kb{5 M 

– ;d:ofsf] k|Effj 
– k|efljt JolQmx?sf] ;+Vof 
– ;d:of ;dfwfg ePkl5 x'g] kmfObfx? 

pbfx/0fsf nflu dfly pNn]lvt s'/fx?nfO{ Wofgdf /fvL ljljw cfjZostfdWo] b]xfosf] 
s'/fnfO{ k|fyldstfdf kfl/of]M 
 

 
 
#= of]hgf ljZn]if0f M of]hgfx? k|ffyldstf eP/ cfO;s]kl5 To;df ;sf/fTds tyf 

gsf/fTds kIfx? ljZn]if0f ug'{ kb{5 . pknAw ;|f]t ;fwgx?n] ck]lIft p2]Zo / nIo 
xfl;n ug{ s] slt ;3fp k'¥ofpF5g\ / s] s:Tff afwf c8\rg pTkÌ x'g ;S5g\ egL z'?d} 
Wofg k'¥ofP of]hgf ;+rfngdf ;hu x'g kfOG5 M of]hgf ljZn]if0f ubf{ ljz]iftM b'Oj6f 
s'/fdf x]Ssf /fVg' kb{5 M  

– zlQmIf]q ljZn]if0f (Power Field Analysis) 

– ;an tyf sdhf]/ kIf / cj;/ tyf r'gf}tL ljZn]if0f (SWOT Analysis) 
s= zlQm If]q ljZn]if0fM of]hgf ;+rfng ubf{ b'O y/Lsf zlQmx? b]vf kb{5 – ;xof]uL jf ;3fp 

k'¥ofpg] zlQm / lj/f]wL jf afwf c8\rg pTkÌ ug{] zlQm . ;xof]uL zlQmn] of]hgf ;+rfng 
ubf{ cfjZostf cg';f/ ;a} If]qdf ;3fp k¥ofpF5 eg] lj/f]wL zlQmn] afwf c8\rg 
k'¥ofpF5 jf 5]saf/ ub{5 . s'g} s'g} zlQm t6:y klg /xg ;S5g\ . o:tf zlQmx?df JolQm, 
:yfg, jftfj/0f, ;d"x, ;Lk, ;|f]t h] klg x'g ;S5 . of]hgf ljZn]if0faf6 o:tf zlQm 
lgSof}{n u/L ;a}nfO{ ;xof]uL zlQmsf] ?kdf kl/0ft ug{] k|oTg ug'{ kb{5 .  

 

;xof]uL / lj/f]wL zlQmx?sf] ;"rL agfpg] M 

k|fyldsLs/0f 
Dflxnf ;zQmLs/0f 
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;xof]uL zlQmx? lj/f]wL zlQmx? 
!= 
@= 
#= 
$= 

!= 
@= 
#= 
$= 

 
Vf_ ;an tyf sdhf]/ kIf / cj;/ tyf r'gf}tL ljZn]if0fM of]hgf lgdf{0fsf qmddf ljZn]if0f 

ug'{ kg{] csf{] kf6f] xf] of]hgfsf] cfGtl/s / afx\o zlQmx? . oL zlQmx?sf] ljZn]if0faf6 
of]hgf ;'rf? 9+un] ;+rfng ug{ ;lsG5  / ck]lIft p2]Zo xfl;n ug{ ;lsG5 .  

– cfGtl/s zlQmx? M ;an / b'a{n kIfx? 
– Affx\o zlQmx? M cj;/ / r'gf}tLx? 

cfGtl/s zlQmx? of]hgf ;+rfngsf nflu c;/ kfg{] l;sfO s]Gb| / ;d'bfodf lglxt ;an tyf 
b'a{n kIfx? x'g\ . logdf l;sfO s]Gb| jf ;d'bfosf] lgoGq0f /xG5 . afx\o zlQm eg]sf] 
;d'bfosf] lgoGq0fdf g/xg] zlQmx? x'g\ . oL zlQmx? jftfj/0f, ;fdflhs, ;Ff:s[lts, cfly{s, 
/fhgLlts, sfg"gL kIfx? ;+u ;DalGwt 5g\ . oL zlQmx?nfO{ b]xfo adf]lhd k|:t't ug{ ;lsG5 
M 

Strength -;an kIfx?_ 

sfo{qmd jf kl/of]hgf ;+rfng ubf{ ;3fp 
k'¥ofpg] tTjx?, h'g Joj:yfksLo kIfsf] cwLg 
(Control) df xfn /x]sf 5g\, tL tTjx?nfO{ g} 
kl/of]hgf jf sfo{qmdsf alnof kIfx? elgG5 . 
– sfo{qmdx? :yfgLo of]hgfdf cfwfl/t x'g' 
– ;xefuLsf] cfjZostf tyf rfxgf cg'?k x'g' 
– ;|f]t;fdu|Lx? pknJw x'g'  
– ;|f]tJolStsf] pknJw x'g' 
– sd{rf/Lx?sf] sfo{bIftf x'g' 
– ;+3;+:yfsf] ljrdf ;DjGw x'g' 
– ;d'bfosf] ;+nUgtf x'g'    

Weakness -sdhf]/ kIfx?_ 
 

sfo{qmd jf kl/of]hgf ;+rfng ubf{ jt{dfg 
cj:yfdf b]lvPsf ;d:ofx?, h'g Joj:yfksLo 
kIfn] rfx]df x6fpg ;lsG5, tL ;d:ofx?nfO{ g} 
kl/of]hgfsf] sdhf]/ kIfsf] ?kdf lnOG5 . 
– ;|f]t;fdu|Lsf] ;dod} pknJwtf gx'g' 
– ;|f]tJolStsf] sdL x'g' 
– sfd ug]{ sd{rf/Lx?sf] cg'ej sd x'g' 
– ;dod} ah]6sf] lgsf;f gx'g' 
– cfjZos ;fdu|Lx? kl/of]hgf :yndf gx'g' 
    

Opportunities -cj;/_ 

s'g} kl/of]hgf nfu' eO;s]kl5 kl/of]hgfnfO{ 
;xfos x'g ;Sg] kl/l:ylt / jftfj/0fnfO{ 
cj;/ (Opportunities) sf ?kdf lng ;lsG5 . 
– a]/f]huf/LnfO{ sfdsf] df}sf pknAw x'g' 
– cGo ;+3;+:yfx?;Fu ;dGjo tyf ;xof]u sfod 

x'g' 
– yk kl/of]hgf ;+rfng x'g' 
– cGo 7fpFdf klg la:tf/ x'g' 
– sfo{qmd ;DjlGw cg'ejsf] cfbfg k|bfg x'g' 
     

Threat -vt/f÷r'gf}lt_  

s'g} klg kl/of]hgfsf] sfof{Gjogsf] a]nf cfpg 
;Sg] gsf/fTds kIfx? jf k|lts'n 
kl/l:yltx?nfO{ g} kl/of]hgfsf] r'gf}ltsf] ?kdf 
lnOG5 . o; kIfnfO{ klxn] g} larf/ ubf{ olb 
vt/fx? b]vf k/]sf] v08df s;/L x6fpg] jf sd 
vt/f o'St ug]{ eGg] af/] klxn] g} ;r]t x'g 
;lsG5 . 
– /fhg}lts bjfa cfpg'  
– ;/sf/ tyf kflnsfaf6 k"0f{ ;xof]u gkfpg' 
– ;fdu|Lx?sf] efp a9\g' 
– ljleGg ;+3;+:yfsf] sfo{qmd k|0ffnLdf leGgtf 

cfpg'  
– ;dGjo gx'g' 

pk/f]Qm s'/fnfO{ ljrf/ k'¥ofO{ sfo{qmd sfof{Gjog ug'{kb{5 . o;/L k"j{ tof/L u/]df jf ;+efJo 
vt/fx?af6 d'St x'g ;Dej pkfox? u/]df ;dod} ;d:ofx? ;dfwfg eO{ sfo{s|d k|efjsf/L 
?kdf sfof{Gjog ug{ db\bt k'Ug hfG5 . 
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$= p2]Zo / nIo lgwf{/0f M of]hgfsf] k|fyldsLs/0f tyf ljZn]if0f kl5 p2]Zo / nIo 
lgwf{/0fsf] r/0f cfpF5 . p2]Zo eg]sf] xfFl;n ug{ vf]h]sf] s'/f xf] . of]hgf ;+rfng kl5 x]g{ 
vf]h]sf kl/jt{g jf ;'wf/ p2]Zo xf] . o;nfO{ Pp6f :6]6d]G6sf] ?kdf k|s6 ul/G5 . dlxnf 
z;lQms/0f k|fyldstfdf k¥of] eg] p2]Zo b]xfo adf]lhd x'g ;S5 M 

 
  
 

t/ nIo eg]sf] p2]Zo xfFl;n ug{ s] s] ug{] egL ljlzi6 lsl;dn] bzf{OPsf] x'G5 . nIo dfkg 
ug{  ;lsG5 . p2]Zo dlxnf ;fIf/tf l:ylt ;'wf/ ug'{ xf] eg] nIo b]xfo adf]lhd x'g ;S5 M  

 

 

 

 
 

%= ;|f]t ;fwgsf] n]vfhf]vf M p2]Zo / nIo lgwf{/0f eO;s]kl5 ltgnfO{ k|fKt ug{ CLC ;Fu s] 
s:tf ;fwg ;|f]t 5g\ / s] s:tf ;fwg ;|f]t cfjZos k5{ egL n]vfhf]vf u/L tL ;fwg 
;|f]t kl/rfng ug{] tkm{ cfˆgf k|of;x? cl3 a9fpg' kb{5 . ;fwg ;|f]tsf y'k|} cfofdx? 
x'G5g\, tL ;a}nfO{ Aojl:yt ug'{ kb{5 .  

 
 
 

pbfx/0fsf nflu dlxnf lzIff sfo{qmd ;+rfng ug{ b]xfosf ;|f]t ;fwgx? Jojl:yt ug'{ kg{] 
x'g ;S5 M  

 
 

^= sfo{qmd / ah]6 lgdf{0f M of]hgf lgdf{0fdf pknAw ;|f]t ;fwgsf] n]vfhf]vf ul/;s]kl5 
sfo{qmd / ah]6 lgwf{/0f ug'{ kb{5 . s] s:tf lqmofsnfksf nflu slt vr{ ug{] egL 
lglb{i6 ug{] sfo{ eg]s} sfo{qmdsf nflu ah]6 ljlgof]hg jf vr{ 5'6\ofpg] sfo{ xf] . 
pbfx/0fsf nflu dlxnf lzIff sfo{qmd % j6f ;+rfng ug{ b]xfo adf]lhd ah]6 lgwf{/0f 
ug{ ;lsG5 M  

 
qm= ;+ zLz{s Afh]6 ?= 
!= Kf|lzIfs rog -oftfoft vr{_ %)).– 
@= ;xof]uL sfo{stf{ tflnd vr{ -k|lzIfs eQf, k|lzIfssf nflu kl/jxg, tflndsf] 

:6]zg/L tyf vfhf vr{ ;d]t_ 
!%))).– 

#= sIff ;+rfng s]Gb|sf] nflu ;fdfu|L vl/b -% j6fsf nflu_ !),))).– 

;fwg ;|f]tx? 
dfgjLo zlQmM ;xof]uL sfo{stf{, tflnd lbg] JolQm, dlxnf ;xefuLx? lg/LIfsx? cflb .  
cfly{s ;|f]t M tflnd vr{, :6]zg/L vl/b ug{] vr{ cflb .  
ef}lts M k':ts, k]lG;n, sIff ;+rfng ug{] :yfg,aQL, wf/f, kfgL cflb  
k|ljlwM sIff ;+rfng ug{] ;Lk, tflnd lbg] ;Lk cflb  
;doM ;xof]uL sfo{stf{sf] ;do, ;xefuLsf] ;do –ljxfg, lbpF;f], a]n'sL]_  

p2]Zo 
Dflxnf ;fIf/tf l:ylt ;'wf/ ug'{ 

;fwg ;|f]tx? 
dfgjLo zlQm, sf]if, ef}lts ;'ljwfx?, ;Lk, k|ljlw, ljrf/, ;do cflb . 

nIo 
– !%) hgf dlxnfnfO{ lzIff k|bfg ug'{  
– % j6f dlxnf lzIff s]Gb| ^ dlxgf ;Dd ;+rfng ug'{  
– % hgf ;xof]uL sfo{stf{nfO{ & lbg] dlxnf lzIff ;+rfng ;DaGwL tflnd 

k|bfg ug'{ .  
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$= Kf':ts / :6]zg/L -!%) ;xefuLsf nflu_ $%,))).– 
%= sIff ;+rfng -% j6f s]Gb|sf] aQL kfgL vr{_ !),))).– 
^= ;xof]uL sfo{stf{ kfl/>lds -%×@)))k|lt dlxgf ×^ dlxgf _ ^),))).– 
&= ;'k/Lj]Ifs eQf -% j6f s]Gb|sf]_ !%,))).– 
(= ljljw vr{ $,%)).– 

 hDdf !^),))).– 
 

oL vr{ s;/L Aoxf]g{] eÌ] s'/f klg lgSof{}n ug{ ;s]df sfo{qmd /fd|/L ;+rfng x'g ;S5 .  

&= sfo{of]hgf lgdf{0f M o;kl5sf] r/0f sfo{of]hgf lgdf{0f ug{] xf] . sfo{ of]hgfdf s] ug{], 
slxn] ug{], s;n] ug{], s;/L ug{], sxfF ug{] eÌ] s'/fx? ;dfj]z x'G5 .  

sfo{of]hgf agfpg lgDg 9fFrf klg ckgfpg ;lsG5 M 
sfo{s|d pb]Zo nlIft 

;d"x  
nIo :yfg ;dofjlw ah]6 k|lqmof ;|f]t lhDd]jf/L cg'udg s}lkmot 

 
 
 

           

 
*= of]hgf sfof{GjogM oL ;a} sfo{x? ;DkÌ ePkl5 of]hgf sfof{Gjog ug'{ kb{5 . of]hgf 

sfof{Gjog j:t'tM sfo{qmdx? ;+rfng ug'{ xf] . sfo{qmd ;+rfng ubf{ b]xfosf s'/fx? Ufg'{ 
kb{5 M 

s_ of]hgf ;DaGwL hfgsf/L lbg] M of]hgf sfof{Gjog cl3 ;DalGwt If]q / ;d'bfosf afl;Gbf 
/ lgsfox?nfO{ e]63f6 u/L of]hgf af/] JofVof ug{] . JofVof ubf{ b]xfosf s'/fx? eÌ] M 

– of]hgfsf] dxTj, o;af6 ;f] If]q jf ;'dbfonfO{ clxn] / kl5 x'g] kmfObfx?, ;xefuL 
tyf nlIft ju{x? 

– of]hgf sfof{Gjog ug{] tl/sf, ;f] If]qsf afl;GbfnfO{ k'¥ofpg' kg{] ;xof]u, u7g x'g] 
;d'x tyf ;ldltx?, lgod tyf ;|f]tx? 

– of]hgfdf ;+nUg x'g ;xefuLx?, ;+3;+:yf tyf l;sfO s]Gb|sf] e"ldsf 
Vf_ k"jf{wf/ ljsf; ug{] M of]hgf sfof{Gjog ubf{ cfjZos k"jf{wf/ lgdf{0f ug'{kb{5 . o:tf 

k"jf{wf/x? b]xfo adf]lhd x'g ;S5g\ M 

– ;d"x u7g ug{] 
– :yfg rog ug{] 
– ;xof]u ;ldlt agfpg] 
– tflnd lbg]  
– k|rf/ k|;f/ ug{] 
– ePsf ;+3;+:yf ;'b[9 ug{] 
– cfjZos cGo Joj:yf ldnfpg] 

u_ sfo{of]hgf ;'wf/ ug{] M of]hgf lgdf{0f ubf{ df]6fdf]6L ?kdf sfo{of]hgf lgdf{0f ul/Psf] x'G5 . 
of]hgf lgdf{0f ubf{ / sfof{Gjog ug{] ;do, kl/l:ylt km/s x'g ;S5 . ctM klxnf lgdf{0f 
ul/Psf sfo{of]hgf k'gM x]/L lj:t[t agfpg' kb{5 . ljleÌ JolQmx?nfO{ lhDd]jf/L afF8kmfF8 
u/L ;do / k|lqmof tf]Sg] sfo{ klg ug'{kb{5 .  

sfo{ of]hgf ;'wf/ ubf{ b]xfosf s'/fdf Wofg k'¥ofpg' kb{5 M 
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– of]hgf lgdf{0f ubf{ tof/ ul/Psf] sfo{of]hgf k'gM x]g{] .  
– sfd -lhDd]jf/L_, afF8kmfF8 ug'{ cl3 ;DalGwt JolQmsf] ;Lk, bIftf, hfFu/, ;do lbg 

;Sg] jf g;Sg] s'/f ljrf/ ug{] .  
– vf; sfd ug'{ cl3 of]hgf sfof{Gjog ug{] If]qsf] ;fdflhs ;do tflnsf -/f]kfOF, 

lax]jf/L, ef]h et]/, rf8jf8 slxn]_ h:tf s'/f ljrf/ ug{] .  
– o;kl5 s] ug{], slxn] ug{], sxfF ug{], s;/L ug{] / sf] dfkm{t\ ug{] egL sfo{of]hgfnfO{ 

;'wf/ ug{] .  
3_ ;dGjo / ;+hfn lgdf{0f ug{] M of]hgf sfof{Gjog ubf{ ljljw lgsfo;+u ;dGjo / ;+hfn 

sfod ug'{ kg{] cj:yf cfpg ;S5 . ;+hfn / ;dGjo sfod ubf{ ;DalGwt lgsfosf] 
hgzlQm, ;fdu|L, ljrf/, cg'ej, / cfly{s ;|f]t klg pknAw x'g ;S5 . o:tf lgsfox? 
:yfgLo tyf lhNnf txdf cjl:yt x'g ;S5g\ . oL lgsfox? b]xfo adf]lhd x'g ;S5g\ M 

– :yfgLo kflnsf÷j8f sfof{no 
– cfdf, ls;fg, dlxnf ;d"xx? 
– ljBfno tyf z}lIfs ;+:yfx? 
– Jfg, vfg]kfgL, kz' ljsf;, s[lif pkef]Qmf ;d"xx? 
– Uf}/ ;/sf/L ;+:yfx? 
– :jf:y s]Gb|x? 
– lhNnf txdf M  

– jg, s[lif, :jf:y, kz'ljsf;, dlxnf ljsf; sfof{nox? 
– ljleÌ u}/ ;/sf/L ;F:yfx? 
– lhNnf ljsf; ;ldlt 
– cGo ;]jf d"ns ;F:yfx? 

ª_ lqmofsnfkx?sf] clen]v /fVg] / k|ltj]bg k]z ug{] M of]hgf sfof{Gjog ubf{ l;sfO s]Gb|df 
of]hgfsf] ljj/0f /fVg' kb{5 . ;f] ljj/0fdf b]xfosf s'/fx? /fVbf a]z x'G5 M  

– of]hgfsf] p2]Zo, nIo 
– nlIft ;d"x 
– nfut  
– ck]lIft pknlAw 
– ;+rfng ;do / cjlw 
– sfo{qmdx? 
– lhDd]jf/ AolQmx? 
– bft[ ;+:yf 
– ;dGjo u/]sf lgsfox? 
– xfn;Ddsf] k|ult 
– ;d:ofx? 
– o:t} ;DalGwt cGo s'/fx?  
oL s'/fx? ;a}n] b]Vg] u/L klg /fVg' kb{5 .  

of]hgf lgdf{0fsf] ;fwf/0f tl/sf 
– ;d'bfo ;DaGwL, tYofÍ ;+sng ug{] 
– tYofÍ ljZn]if0f ug{] / ;d:of klxrfg ug{]  
– d'Vo d'Vo ;d:ofx? k|fyldsLs/0f ug{]  
– nIo lgwf{/0f ug{]  
– sfo{qmd / ah]6 lgSof}{n ug{]  
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o;}u/L of]hgfsf] k|ult ljj/0f tof/ u/L :yfgLo e]nf u/L ;'gfpg] / kflnsf, j8f tyf 
;DalGwt cGo lgsfo / bft[ ;+:yfnfO{ klg k7fpg] ug'{ kb{5 .  

r_ cg'udg / d"NofÍg M sfof{Gjogsf] ;Gbe{df ;|f]t, ;fdfu|L ;do vlr{g' kb{5 . lgwf{l/t 
;|f]t ;fdfu|L ;do d} k'Uof] ls k'u]g, lgwf{l/t jf lglZrt dfqfdf k'Uof] ls k'u]g egL n]vfhf]vf 
ug]{ sfo{ cg'udg xf] . d"NofÍgn] eg] lgwf{l/t p2]Zo k|fKt eof] ls ePg egL n]vfhf]vf ug]{ 
sfo{ xf] . 
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lbgM b'O  ;q – rf/ 

cg'udg / d"NofÍg  

e"ldsf 
of]hgf, sfo{qmd, kl/of]hgf cflb lglZrt p2]Zo k|fKtL ug{ 
sfof{Gjog ul/G5 . sfof{Gjogsf] ;Gbe{df ;|f]t, ;fdfu|L 
;do vlr{g' kb{5 . lgwf{l/t ;|f]t ;fdfu|L ;do d} k'Uof] ls 
k'u]g, lgwf{l/t jf lglZrt dfqfdf k'Uof] ls k'u]g egL 
n]vfhf]vf ug]{ sfo{ cg'udg xf] . d"NofÍgn] eg] lgwf{l/t p2]Zo k|fKt eof] ls ePg egL 
n]vfhf]vf ub{5 . ;fd'bflos l;sfO s]Gb|n] ;+rfng u/]sf of]hgf sfo{qmdsf] klg cg'udg / 
d"NofÍg ug'{ h?/L x'G5 .  

p2]Zo 
– cg'udg / d"NofÍg cy{, p2]Zo / dxTj atfpg'  
– cg'udg / d"NofÍgsf] k|lqmof atfpg'  
– cg'udg / d"NofÍg ug]{ lhDd]jf/L s;sf] xf] egL hfgsf/L lbg'   

ljifoj:t'  
– cg'udg / d"NofÍgsf] kl/ro / dxTj  
– cg'udg / d"NofÍgsf] ?k/]vf  
– cg'udg / d"NofÍg k|lqmof 
– cg'udg / d"NofÍg ug]{ lhDd]jf/ JolQm  

tflnd ljlw  
– k|:t'tLs/0f  
– 5nkmn 
– k|Zgf]Q/  
– cEof;  

lqmofsnfkx?  
lqmofsnfk ! M k|Zgf]Q/ M cg'udg / d"NofÍgsf] cy{, p2]Zo / dxTj 
r/0f M  
!= k|lzIfsn] b]xfosf k|Zg ug]{ M  

– tkfO{+x?n] l;sfO s]Gb|af6 ;+rflnt sfo{qmdsf] cg'udg / d"NofÍg ug'{ ePsf] 5 <  
– 5 eg] s;/L <  
– sfo{qmd ;+rfng ePsf] s'g ;dodf <  
– s–s;n] cg'udg / d"NofÍg ug'{ ePsf] xf] <  

@= ;xefuLaf6 cfPsf hjfkm l6Kb} hfg] . 

#= k|Zgf]Q/kl5 k|lzIfsn] cg'udg / d"NofÍgsf] cy{, p2]Zo / dxTjaf/] :ki6 kfg]{ . 

 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– cg'udg / d"NofÍg eg]sf] s] xf] < 

lqmofsnfk @ M 5nkmn M cg'udg / d"NofÍg k|lqmof 
r/0f M 

1. ;xefuLx?n] k|Zgf]Q/ lqmofsnfkdf æs;/L cg'udg / d"NofÍg u/]sf] <Æ egL lbPsf] 
hjfkmdf 5nkmn rnfpg] .  

2. 5nkmnsf nflu b]xfosf a'Fbfx? lbg] M  

 

 

 

 

 

3. 5nkmnaf6 cfPsf s'/fx?nfO{ Jojl:yt u/L k|lzIfsn] k|lqmofaf/] k|:t'tL lbg] .  

 

 

d"NofÍgsf k|Zgx? 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– cg'udg d"NofÍgsf k|lqmof s] s] x'g\ <  
– cg'udg d"NofÍg ubf{ s] s:tf s'/fx?nfO{ Wofgdf /fVg' kb{5 < 

lqmofsnfk # M cg'udg cEof;  
r/0f M 

– ;xefuLx?nfO{ # ;d"xdf ljefhg ug]{ . 
– k|To]s ;d"xnfO{ ;fIf/tf sfo{qmd ;+rfng;DaGwL cg'udgsf] gd"gf tof/ ug{ nufpg] . 
– gd"gf tof/ ePkl5 k|:t't ug{ nufpg] . 
– cGtdf k|lzIfsn] :ki6 kfg]{ . 

o; ;qsf d'Vo ;Gb]zx?  
– l;sfO s]Gb|n] of]hgf / sfo{qmd ;+rfng ubf{ ltgsf] cg'udg / d"NofÍg ug'{kg]{ s'/f a'‰5g\ .  
– cg'udg d"NofÍgsf] cy{ / p2]Zo atfpg ;Ifd x'G5g\ .  
– cg'udg d"NofÍgsf] k|lqmof a'‰g ;Ifd x'G5g\ . 
– cg'udg d"NofÍg ug]{ ;Lk xfl;n u5{g\ .  
– of]hgf sfof{Gjogsf] bf}/fg cg'udg ul/G5 eg] of]hgf ;lsPkl5 d"Nof+sg ul/G5 egL a'‰5g\ 

.  
– of]hgf cg'udg ug{ sfo{of]hgfdf ljrf/ k'¥ofOG5 eg] d"Nof+sg ubf{ of]hgfsf] ;Gbe{, p2]Zo, 

ck]lIft pknlAw, nufgL cflbdf Wofg k'¥ofOG5 egL a'‰5g\ . 

cg'ugd ubf{ sfo{of]hgfnfO{ cfwf/ agfpg] egL hf]8 lbg] 

– cg'udg, d"NofÍgsf p2]Zo  
– cg'udg, d"NofÍgn] ;d]6]sf ljifoj:t'  
– cg'udg, d"NofÍg ubf{ ;Dks{ u/]sf JolQm / 

x]l/Psf clen]vx?  
– cg'udg, d"NofÍgsf] k|of]u  
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cWoog ;fdu|L– & 
cg'udg / d"NofÍg 

of]hgf sfof{Gjogsf] ;do ;dodf cg'udg / d"Nofs+g ug'{ kb{5 . lglZrt p2]Zo k|fKt ug{ s] 
s:tf sfo{x? s;/L x'Fb}5, ;|f]t ;fdu|L k'u] ls k'u]gg\, ;xefuLn] nfe kfpFb}5g\ ls 5}gg\ h:tf 
s'/f ;do ;dodf k'g/fjnf]sg ug'{ kb{5 . o;sf nflu cfjZos tYofÍ ;+sng ug]{, ;fdlos 
a}7s a:g], of]hgf :yn cjnf]sg ug{], ;xefuLx?;+u / of]hgfdf ;+nUg AolQmx?;+u 5nkmn 
/ ;f]wk"5 ub{} ug'{ kb{5 .  

cg'udg eg]sf] s] xf] < 
of]hgfsf] lqmofskfnx?nfO{ h] h:Tff] l:yltdf ;+rfng x'g' kg{] xf], ;f]xL l:yltdf ;+rfng ug{ 
d2t ug{] sfo{nfO{ cg'udg elgG5 . of]hgfn] lglb{i6 u/]sf lqmofsnfkx? s'g a]nf, s;/L, 
s;n], sxfF ;+rfng ug{] egL lglZrt sfo{ of]hgf agfOG5 . sfo{ of]hgf adf]lhd 
lqmofsnfkx? ;+rfngdf 5 ls 5}g egL n]vfhf]vf, k/LIf0f ug{] sfo{ cg'udg xf] .  

cg'udgn] l;sfO s]Gb|sf kbflwsf/Lx?nfO{ sfo{qmd ;+rfngsf] d"NofÍg u/L p2]Zo k|fKtLtkm{ 
lglb{i6 ug{ d2t k'¥ofpF5 . cg'udg Joj:yfkg s} Pp6f kIf ePsf]n] Joj:yfkgdf ;+nUg 
JolQmx?n] g} cg'udgdf dxTjk"0f{ e"ldsf lgjf{x u5{g\ .  

cg'udg lsg ug{] < 
– sfo{qmd ;+rfngsf] ;d:ofx? tyf q'6Lx? Vff]h u/L ;dod} ;dfwfg u/L sfo{qmdnfO{ 

;kmn agfpg   
– sfo{qmdsf ;a} kIfnfO{ cfjoZs lgb{]zg lbg  
– Joj:yfkg kIfnfO{ ;xof]u k'¥ofpg  

cg'udg s;n] ug{] < 

 
 

l;sfO s]Gb|sf 
kbflwsf/Lx? 

sfo{qmd  
;+rfngstf{ 

 

kflnsf / j8f 

;xefuL jf 
nlIft ;d"x 

 

bft[ ;F:yfx? 
 

;d'bfosf 
;b:ox? 

 

cg'udg 
ug{]x? 
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cg'udg k|lqmof  
cg'udg ubf{ b]xfosf sfo{x? ul/G5 M 

– sfo{of]hgf cWoog 
– tYofÍ Pj+ hfgsf/L ;+sng 
– tYofÍ / hfgsf/Lsf] 5fglag tyf n]vfhf]vf  
– sfo{qmd lg/LIf0f 
– ;d:of eP To;sf] ;dfwfg 
– k|ltj]bg tof/L  

cg'udg sfo{sf] gd"gf  
sfo{of]hgf cg';f/ 

ljmofsnfk 
cjlw pknlAw cfjZos tYofÍ tYofÍ ;+sng 

;fwg 
lhDd]jf/ JolQm cg'udg 

ug{] k6s 
dlxnf lzIff 
sIff ;+rfng 

^ 
dlxgf 

!%) 
dlxnf 
;fIf/ 
x'G5g\ . 

– Dflxnf sIffdf 
egf{, pkl:ylt  

– sIff 5f8\g] ;+Vof 
– k':ts, :6]zg/L 
pknAwtf 

– ;xof]uL 
sfo{stf{sf] ;Lk 
tflnd 

– sIff sf]7fsf] 
cj:yf 

– pkl:ylt 
k'l:tsf 

– cjnf]sg  
– cGt/jftf{  
– 5nkmn 

– l;sfO s]Gb| 
cWoIf, ;b:o 

– Kfl/rfns 
– j8f k|ltlglw 

Dflxgfdf 
Ps k6s 

 

 

 

 

 

 

 

Df"NofÍg eg]sf] s] xf] < 
sfo{qmdsf] p2]Zo cg';f/ sfo{qmdsf] d]nf]d];f] s:Tff] 5 / nlIft ju{df sfo{qmdsf] s] s:tf] 
k|Effj jf c;/ kf/]sf] 5 egL n]vfhf]vf ug{] sfo{ d"NofÍg xf] . d"NofÍg of]hgfsf] cflv/L r/0f 
xf] / d"NofÍgn] b]vfOPsf q'6L tyf ;d:ofx?n] gofF of]hgf lgdf{0f ug{] cfwf/ k|bfg ub{5 .  

d"NofÍg lsg ug{] < 
– of]hgfn] nlIft ju{df k'¥ofpg ;s]sf c;/ jf nfeaf/] a'‰g . 
– of]hgfsf] rfn' lqmofsnfkx?df ;'wf/ ug{ .  
– of]hgfsf q'l6x? kQf nufO{ ;dfwfg ug{ .  
– eljiodf ;+rfng ug{] of]hgfx?nfO{ k|Effjsf/L agfpg . 

cg'udg ug{sf nflu sfo{of]hgfnfO{ cfwf/ agfOG5 . sfo{of]hgf 
adf]lhd lqmofsnfk ;+rfng eP gePsf] n]vfhf]vf ul/G5 . 
sfo{of]hgfsf cËx? b]xfoadf]lhd 5g\ M 

– p2]Zo 
– lqmofsnfk 
– lhDd]jf/ JolQm 
– sfof{Gjog k|lqmof 
– :yfg 
– sfof{Gjog ;do 
– ;"rs 
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d"NofÍg ug{] k|lqmof 
– of]hgfsf] p2]Zo, k|lqmof, nfut, pknlAw cflb cWoog ug{]  
– tYofÍ, ;"rgf ;+sng / ljZn]if0f 
– lg/LIf0f cjnf]sg 
– 5nkmn tyf uf]i7L 
– k|ult ;dLIff a}7s 
– k|ltj]bg tof/L 

d"NofÍg s;n] ug{] < 

 

d"NofÍg sfo{sf] gd"gf 
d"NofÍgsf] 

If]q 
Df"NofÍg 
k|Zg 

s] d"NofÍg  ug{] < s–s;+u 
;Dks{  ug{] < 

slt hgf < d"NofÍg 
;fwg 

;"rgf s;n] 
;+sng ug{] 

Df"NofÍg 
slxn] ug{] < 

Dflxnf 
;zQmLs/0f 

Dflxnf 
lzIffaf6 
dlxnf 
;zlQms/0f 
eof] ls ePg 
< 

– Dflxnf ;r]tgf 
– dlxnfdf ;Lk a[l4 
– ;/;kmfO  
– pTkfbg sfo{df 
;+nUg 

– s]6fs]6Lsf] k9fO k|lt 
Wofg hfg] 

– cfo chf{g  
– art 
– cfˆgf] s'/f /fVg ;Sg] 
Ifdtf====== 

– l;sfO s]Gb| 
;b:o  

– Kfl/rfns 
– Dflxnf 
;xefuL 

– ;xof]uL 
sfo{stf{ 

– dlxnfsf] 
kl/jf/ 

– ;d'bfosf 
;b:o 

–  
– # 
– ! 
–  
– %) 
–  
– # 
–  
– %) 
–  
– !) 

– cGtjf{tf{ 
– 5nkmn 
– cjnf]sg 
– ;e]{ 

– l;sfO s]Gb| 
;b:o  

– :yfgLo 
lzIfs 

– :jo+;]js 

sfo{qmd 
;lsPkl5 

 

 

l;sfO s]Gb|  

 

bft[ ;+3;F:yf  

 

cg';Gwfg– 
stf{x?  

 

;fdflhs 
sfo{stf{x? 

 

;d'bfo tyf 
of]hgf If]qsf 
jfl;Gbfx?  

 

d"NofÍg 
ug{]x?  

 

Df"NofÍg ubf{ of]hgfsf] ;Gbe{, p2]Zo, sfo{qmd, nufgL 
k|ltkmn, c;/ / k|efjx?sf] k/LIf0f ul/G5 .  
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lbgM tLg  ;q – Ps 

;fd'bflos ;xeflutf 

e"ldsf  
;fd'bflos l;sfO s]Gb| ;d'bfos} ;b:ox?sf nflu 
ljsf;fTds sfo{ ug]{ ;+:yf ePsf]n] ;fd'bflos l;sfO 
s]Gb|sf] nflu ;fd'bflos ;xeflutf ckl/xfo{ 5 . To;}n] 
;fd'bflos l;sfO s]Gb|sf k|To]s ultljlwx?df ;fd'bflos 
;xeflutf h'6fpg ;fd'bflos l;sfO s]Gb|sf Joj:yfks sl6a4 x'g' h?/L 5 . ;fd'bflos 
;xeflutf ;'lglZrt ePdf ;fd'bflos l;sfO s]Gb| bLuf] ?kdf ljsf; ug{ ;Ifd x'G5 .  

p2]Zo  
– ;fd'bflos ;xeflutfsf] cy{ / dxTj atfpg .  
– ;fd'bflos ;xeflutf h'6fpg] tl/sf atfpg .  
– ;xeflutfsf kIfx? JofVof ug{ .  
– ;fd'bflos ;xeflutfsf afwfx?af/] 5nkmn ug{ .  
– ;fd'bflos lqmofsnfksf] nflu ;d'bfosf ;b:ox?nfO{ pTk|]l/t ug]{ pkfox?af/] atfpg 

.  

ljifoj:t'  
– ;fd'bflos ;xeflutfsf] cy{ / dxTj  
– ;fd'bflos ;xeflutf h'6fpg] tl/sf  
– ;d'bfonfO{ ;fd'bflos l;sfO s]Gb|df ;+nUg ug]{ tl/sfx?  
– ;xeflutfsf kIfx?  
– ;fd'bflos ;xeflutfaf6 sfo{ ubf{sf r/0fx?  
– ;fd'bflos ;xeflutfdf cfpg] afwfx?  
– ;d'bfosf ;b:ox?nfO{ pTk|]l/t ug]{ pkfox? 

tflnd ljlw  
– kf]i6/ lgdf{0f cEof;  
– ljifoj:t' k|:t'tLs/0f  
– ;d"x sfo{  
– dl:tis dGyg 

lqmofsnfkx?  
lqmofsnfk ! M 5nkmn tyf k|:t'tLs/0f M ;fd'bflos ;xeflutf 
r/0f M  

!= df]8\o"nsf] cfwf/df ;fd'bflos ;xeflutf eg]sf] s] xf], of] s;/L ;Dej 5, o;sf 
kmfObf, ;xeflutf h'6fpg] tl/sf cflb s'/fx? k|:t'tLs/0f ug]{ .  

d"NofÍgsf k|Zgx? 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
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;xefuLx?dfe\m b]xfosf k|Zgx? ug]{ / cGtdf yk :ki6 kfg]{ M  
– ;fd'bflos ;xeflutf eg]sf] s] xf] <  
– ;fd'bflos ;xeflutf lsg cfjZos 5 <  

lqmofsnfk @ M ;fd'bflos ;xeflutf;DaGwL ;d"x sfo{ 
r/0f M  

!= ;xefuLnfO{ # ;d"xdf ljefhg ug]{ . 

@= k|To]s ;d"xnfO{ cf–cfˆgf] ;fd'bflos l;sfO s]Gb|df s] s:tf sfo{sf nflu 
;fd'bflos ;xeflutf h'6fOPsf] 5 egL ;d"x sfo{ ug{ eGg] . 

#= ;d"x sfo{ ;lsPkl5 k|:t't ug{ nufpg] / 5nkmn ug]{ . 

 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos l;sfO s]Gb|sf nflu ;d'bfosf] ;xeflutf s;/L ;'lglZrt ug]{ < 
 

lqmofsnfk # M pTk|]/0ffaf/] dl:tis dGyg 
r/0f M  

!= ;xefuLnfO{ # ;d"xdf ljefhg ug{] . 

@= k|To]s ;d"xnfO{ b]xfo adf]lhdsf] Ps–Ps cf]6f ljifodf dl:tis dGyg ug{ nufpg] 
.  

 

#= dlit:s dGygaf6 cfPsf s'/fx?nfO{ Go"h lk|G6df n]Vg nufpg] .  

$= ;d"x k|ltj]bg k|:t'tLs/0f ug{ nufpg] / 5nkmn ug{] .  

5nkmndf b]xfosf k|Zgx? ug{ ;lsG5 
- dflg;x? lsg ;xefuL eP <  
- sf] sf] ;xefuL eP <  
- ;xefuL ePkl5 s] kmfObf eof] < ;fd'bflos l;sfO s]Gb|nfO{ / ;xefuL x'g]nfO{ <  
- ;xeflutfsf afwf c8\rg klg 5g\ ls < s] s] x'g\<  
- ;fd'bflos l;sfO s]Gb|sf] sfo{df ;xeflutf s;/L a9fpg ;lsPnf <  

– ;fd'bflos l;sfO s]Gb|sf] kbflwsf/L x'g s;/L pTk|]/0ff hfUof] < 

– ;fd'bflos l;sfO s]Gb|sf] ultljlwdf lk5l8Psf jf ;LdfGtLs[t 
;d'bfosf] ;xeflutf a9fpg s;/L pTk|]l/t ug{] < 

– ;fd'bflos l;sfO s]Gb|sf] ;|f]t kl/rfngdf ;xof]u ug{ :yfgLo 
;d'bfonfO{ s;/L pTk|]l/t ug{] <  
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d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos ;xeflutf s] s:tf sfo{sf nflu h'6fpg' knf{ <  

lqmofsnfk $ M pTk|]/0ffaf/] k|:t'tLs/0f 
r/0f M  

!= k|lzIfsn] pTk|]/0ffaf/] k|:t'tLs/0f ug{] . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;d'bfonfO{ pTk|]l/t ug]{ pkfox? s] s] x'g\ <  

o; ;qsf d'Vo ;Gb]zx?  
– ;d'bfosf ;b:ox? Psh'6 eO{ sfd ug'{nfO{ ;xeflutf elgG5 .  
– ;d'bfodf pknAw ;|f]t, ;fwg / dfgjLo zlQmnfO{ lglZrt p2]Zo k|fKt ug{ u/fpg' 

;d'bfo ;xeflutf kl/rfng xf] .  
– ;fd'bflos ;xeflutfaf6 ;+rflnt of]hgf tyf sfo{qmdx? ;kmn / bLuf] x'G5g\ .  
– ;d'bfonfO{ cfTd lge{/ aGg, :yfgLo 1fg, ;Lk, ;fwg ;b'kof]u ug{, g]t[Tj ljsf; ug{ 

tyf ;d'bfonfO{ :jfjnDaL agfpg ;fd'bflos ;xeflutf cfjZos x'G5 .  
– ;fd'bflos l;sfO s]Gb|sf] x/]s lg0f{o k|lqmofdf ;d'bfonfO{ ;xefuL agfpg' k5{ .  
– ;fd'bflos ;xeflutfdf afwf c8\rg klg pTkGg x'G5g\ .  
– ljljw tl/sfaf6 JolQmsf] wf/0ffdf kl/jt{g NofO{ pTk|]l/t ug{ ;lsG5 . 
– k|f]T;fxgsf ljleGg :j?k x'G5g\ / ltgaf6 klg JolQmnfO{ pTk|]l/t ug{ ;lsG5 . 
– pTk|]l/t ug{] qmddf ljljw y/Lsf afwf c8\rg pTkGg x'g ;S5g\ .  

 
 
 
 
 
 
 
 

5nkmndf b]xfosf k|Zgx? Ufg{ ;lsG5  
- lk5l8Psf ju{nfO{ lsg pTk|]l/t ug]{ < 
- lsg sf]xL ;fd'bflos l;sfO s]Gb|sf] kbflwsf/L x'g rfxG5g\ < 
- ;d'bfonfO{ pTk|]l/t ug'{sf] tfTko{ s] s] x'g\ < 
- dlxnfnfO{ cfo cfh{g ;d"xdf cfj4 x'g s;/L pTk|]l/t ug{] < 
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cWoog ;fdu|L– * 
;fd'bflos ;xeflutf 

;d'bfosf] pTyfgsf] nflu ;fd'bflos l;sfO s]Gb|df Joj:yfkg ;ldltsf ;b:ox?sf] 
kl/rfngsf k|of; dfq oy]i6 x'Fb}g . ;d'bfodf pknAw ;|f]t ;fwgx? tyf dfgjLo ;Lk 
pkof]u ug{ ;d'bfosf ;b:ox? / ;fd'bflos ;xeflutf cfjZos kb{5 .  

;fd'bflos ;xeflutf eg]sf] s] xf] < 
;d'bfosf lqmofsnfkdf ;d'bfosf ;b:ox? Psh'6 eO{ sfd ug'{nfO{ ;fd'bflos ;xeflutf 
elgG5 . ;d'bfodf pknAw ;fwg, ;|f]t / dfgjLo zlQmnfO{ s'g} lglZrt p2]Zo k|fKtLsf nflu 
k|of]u ug'{ u/fpg' g} hg ;xeflutf kl/rfng ug'{ xf] . 

;fd'bflos ;xeflutfaf6 ;+rflnt of]hgf tyf sfo{qmdx? ;dod} ;DkGg x'g'sf ;fy} ;kmn / 
bLuf] x'G5g\ . To;}n] ;d'bfosf ;b:ox?nfO{ ;d:of tyf ;fwg ;|f]tsf] ljZn]if0fb]lv lnP/ 
of]hgf th'{df tyf d"NofÍg;Dd ;xefuL u/fpg' kb{5 . 

;fd'bflos ;xeflutf s] sf nflu <  
– cfˆgf] Ifdtf k|lt ;d'bfosf ;b:ox?sf] cfTd ljZjf; a9fpg  
– ;d'bfonfO{ cfTdlge{/ agfpg  
– :yfgLo 1fg, ljrf/, ;Lk, ;fwgsf] ;b'kof]u ug{  
– :yfgLo g]t[Tjsf] ljsf; ug{  
– sfo{qmdk|lt ;d'bfonfO{ cfslif{t ul//fVg  
– ;d'bfosf] Ifdtf clej[l4 ug{  
– ;fd'bflos l;sfO s]Gb|sf] bLuf] ljsf; ug{  
– ;d'bfonfO{ :jfjnDaL agfpg  

;fd'bflos ;xeflutf s;/L h'6fpg] <  
– ;fd'bflos ultljlw ;+rfng ubf{ ;femf lg0f{o ug]{  
– ;d'bfosf ;b:ox?sf] ?lr, tf}/ tl/sf Vofn ug]{  
– ;d'bfosf] cfjZostf÷;d:of ;Daf]wg ug]{  
– ;d'bfo ;xefuL x'g] lsl;dsf sfo{qmd ;+rfng ug]{  
– ;d'bfosf ;b:ox?nfO{ sfo{qmdsf] k|To]s r/0fdf ;xefuL x'g] cj;/ k|bfg ug]{  
– JolQmsf] Ifdtfaf/] x]Ssf /fVg]  
– ;fd'bflos jftfj/0f cg'?k x'g] 

;xeflutfsf kIfx?  
;d'bfonfO{ b]xfosf kIfx?df ;xefuL agfpg' kb{5 M  

s_ ;d'bfosf] j:t'l:ylt ljZn]if0f ug{  

– ;d:of÷cfjZostf klxrfg  
– ;|f]t ;fwg klxrfg  

v_ lg0f{o k|lqmof  
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– of]hgf tyf sfo{qmd lgdf{0fdf  
– cfjZostf k|fyldsLs/0f ug{  
– sfo{qmdsf] nIf / p2]Zo lgwf{/0f ug{  
– ;d"x ;+rfng ug{  

u_ sfof{Gjogdf  

– of]hgf tyf sfo{qmddf ;xof]u k'¥ofpg  
– ;d:of ;dfwfg ug{  
– sfo{qmd ;+rfngdf /fo ;Nnfx lng  

3_ cg'udg tyf d"NofÍgdf  

– of]hgf tyf sfo{qmdsf] ultljlwx? 7Ls;Fu ;+rfng eP gePsf] x]g{  
– ;"rgf tyf hfgsf/L ljZn]if0f ug{  
– ;fdflhs k/LIf0f ug{  

;fd'bflos ;xeflutfaf6 sfo{ ubf{sf r/0fx?  
– s] ug]{, s;/L ug]{ eGg] ljifodf ;fd"lxs lg0f{o lng]  
– ;d'bfosf ;b:ox?;Fu} ldn]/ sfo{ ug]{, sfo{ ug{ lbg]  
– ;fd"lxs ?kdf ul/Psf sfo{sf] glthf :jLsfg]{– sfo{ ;Gtf]ifhgs eP klg geP klg  
– glthf ;Gtf]ifhgs eP jf geP klg ;a} ldn]/ d"NofÍg ug]{ / ;'wf/ ug]{ s'/f lgSof}{n 

ug]{ .  

;fd'bflos ;xeflutfsf afwfx?  
– ;+rflnt sfo{qmd / To;sf] p2]Zo k|lqmofaf/] ;d'bfonfO{ :ki6 kfg{ g;Sg'   
– ;dodf sfo{qmdaf/] hfgsf/L lbg g;Sg' jf glbg'  
– ;d'bfosf ;fd"lxstf tyf Pstf / d]nldnfksf] efjgfdf sdL x'g'  
– g]t[Tj sdhf]/ x'g', pTk|]l/t ug{ g;Sg'  
– ;d'bfon] gub lbg'k5{ ls egL z+sf ug'{  
– ljZj:t gx''g' 

;d'bfonfO{ ;fd'bflos l;sfO s]Gb|df ;xefuL u/fpg] tl/sfx?  
– ;fd'bflos l;sfO s]Gb| :yfkgf ug]{ ;dodf e]nf / 5nkmn u/fpg]   
– ;d'bfosf] af/]df hfgsf/L lng -tYofÍ ;+sng ug{_ ;xof]u lng]  
– ;d'bfosf] ;d:of ljZn]if0f / cfjZostf klxrfgdf ;dfj]z u/fpg]  
– ;d:ofsf] k|fyldstf lgwf{/0f ubf{ ;+nUg u/fpg]  
– of]hgf agfpFbf, sfof{Gjog ubf{ / cg'udg d"NofÍg ubf{ ;xefuL agfpg]  
– ;fd'bflos l;sfO s]Gb|sf] x/]s lg0f{o k|lqmofdf ;dfj]z u/fpg]  
– cfof]hgf ;+/If0f ubf{ ;xefuL agfpg]  
– ;fd'bflos l;sfO s]Gb|sf] gLlt, lgod agfpFbf ;xefuL agfpg]  
– ;fd'bflos l;sfO s]Gb|n] e]nf, ;Dd]ng, uf]i7L ;+rfng ubf{ ;xefuL agfpg]  
– ;fd'bflos l;sfO s]Gb|sf] s'g} sfo{sf] lhDd]jf/L lbP/ ;xefuL agfpg]  
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pTk|]/0ff 

;fdfGotM pTk|]/0ff JolQmsf] sfo{ ug{] cfsf+Iff;Fu ;DalGwt 5 . JolQmnfO{ hlt pTk|]l/t u¥of], 
TolQs} p;af6 a9L sfo{ u/fpg jf s'g} lglZrt sfddf ;xefuL agfpg   ;lsG5 . pTk|]/0ff 
dflg;sf] leqL zlQm;+u lglxt /xG5 h;n] p;nfO{ lglZrt 9+un] lqmofzLn x'g jf gx'g k|]l/t 
ub{5 . ctM pTk|]/0ffsf] tfTko{ dflg;nfO{ lglZrt sfo{sf nflu cfsif{s ug{ k]|l/t ug'{ xf] .  

s'g} klg ;+3;+:yfsf] g]t[Tjdf cfˆgf] ;b:o tyf ;d"xnfO{ pT;flxt ug{] v"aL x'g' kb{5 . h;n] 
ubf{ ;+:yfsf cGo ;b:ox? tyf ;+:yf;+u cfj4 ;d"xx?nfO{ hfu?s u/fpg ;lsG5 / lbOPsf] 
sfo{ ;DkGg ug{ pT;fx / dgf]an a9\5 .  

 
 
 
 

pTk|]/0ffsf tTjx? 
pTk|]/0ffdf # tTj ;dfj]z x'G5g\ M cfjZostf, nIo / tTk/tf .  

Pp6f dflg; ef]sf] 5 eg] p;nfO{ vfgfsf] cfjZostf kb{5 / vfgf vf]Hg yfN5 / ef]s 
d]6fpg vfgf vfG5 . ctM ef]s p;sf] cfjZostf eof] eg] vfg] s'/f nIo . o;}u/L vfg]s'/f 
vf]Hg' / vfg' tTk/tf eof] .  

pTk|]/0ffsf] dxTj  
– JolQmdf ePs]f Ifdtf k|of]u ug{  
– JolQmnfO{ ;s[o agfpg 
– JolQmsf] Wofg cfsif{0f ug{ 
– sfd l56f] 5l/tf] 9+un] ;DkGg ug{ 
– pQ/bfloTj axg u/fpg 
– ;xeflutf h'6fpg  

pTk|]l/t ug]{ pkfox? 
JolQmnfO{ b'O k|sf/n] pTk|]l/t ug{ ;lsG5 M  

– Wff/0ffdf jf ;f]rdf kl/jt{g NofP/  
– k|f]T;fxg lbP/ 

Wff/0ffdf kl/jt{g Nofpg b]xfosf] sfo{ ug'{ kb{5 M  
– sfo{ k|lt ljZjf; hufP/ 
– cfkm" s]xL ug{ ;S5' eGg] ljZjf; a9fP/ 
– ;sf/fTds x'g nufP/ -u/] s] x'Gg, h] klg x'G5_ 
– s]xL /fd|f] ug'{ kb{5 eGg] efjgf ljsf; u/]/ 

b]xfosf k|f]T;fxgaf6 JolQmnfO{ pTk|]l/t ug{ ;lsG5 M 
– sfdsf] k|z+;f / ;/fxgf ug{] 
– /fd|f] kl/0ffd cfP k'/:s[t ug{] 

pTk|]/0ff eg]sf] JolQmnfO{ xf};nf lbg', pT;flxt ug'{, ;'emfj lbg', a'emfpg', 
sb/ ug'{, cfsif{0f ug'{ xf] . 



146 
 

– sfdsf] k|df0f kq lbg] 
– sfd ug{] Ifdtfsf] ljsf; ug{] 
– sfd ug{] tl/sf JolQmnfO{ g} to ug{ lbg]  
– JolQmsf] sfdsf] k[i7kf]if0f ug{]  
– JolQmn] u/]sf] sfdsf] of]ubfg p;}nfO{ x]g{ lbg] 
– of]hgf lgdf{0f b]lv sfof{Gjog, cg'udg tyf d"Nof+sgdf JolQmnfO{ g} ;xefuL agfpg] 

pTk|]l/t ug{] cGo tl/sfx? 
– v"aL cg';f/sf] sfd lbg] 
– eO;s]sf] sfdsf] v'zL afF8\g] 
– sfd ug{] clwsf/ / lhDd]jf/L lbg]  
– sfd ug{] jftfj/0f agfpg] 
– dgf]/~hg sfo{df ;xefuL u/fpg]  

pTk|]/0ffsf afwfx? 
– c1fgtf 
– ljZjf;sf] cefj 
– lrGtf 
– gsf/fTds ljrf/ 
– c?nfO{ dxTj glbg] ;f]rfO 
– sb/ ug{] afgLsf] cefj 
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lbgM tLg  ;q – b'O 
;fd'bflos ;|f]t kl/rfng 

e"ldsf  
;fd'bflos l;sfO s]Gb|n] sfo{qmd ;+rfngsf nflu 
dfgjLo, cfly{s, ef}lts, k|fs[lts ;|f]t ;fwg k|of]u   
u5{g\ . cfjZos sltko ;|f]t ;fwg ;d'bfo tyf ;d'bfo 
aflx/ pknAw x'g ;S5g\ . d'Vo s'/f] ltgsf] klxrfg / 
k|of]u xf] . ;d'bfo cfk}mdf Pp6f ;|f]t xf] . ;d'bfon] kx'Frsf] cfw/df sfd u/]df ;d'bfosf] 
;zQmLs/0f x'G5 . :yfgLo ?kdf pknAw ;|f]t / ;fwg k|of]u u/L ;fd'bflos l;sfO s]Gb|n] 
cfˆgf] sfo{qmdnfO{ bLuf] ?kdf ;+rfng ug{ ;Sb5g\ .  

p2]Zo  
– ;fd'bflos ;|f]t klxrfg ug{ . 
– ;|f]t kl/rfngsf] tl/sfx? atfpg . 
– ;|f]tsf k|sf/x? JofVof ug{ .   

ljifoj:t' 
– ;|f]t klxrfg   
– Plss[t kx'Frsf] cfjZostf  
– ;|f]t kl/rfng ug]{ tl/sf / pbfx/0fx?  
– afXo ;|f]t kl/rfng ug]{ tl/sf 

Tfflnd ljlw 
– ;fd"lxs 5nkmn  
– ;d"x sfo{    
– ljifoj:t' k|:t'tLs/0f 

lj|mofsnfkx¿  
lqmofsnfk ! M 5nkmn / k|:t'tL M ;fd'bflos ;|f]tsf] cy{, k|sf/, klxrfg / kl/rfng 
r/0f M 

!= k|lzIfsn] ;fd'bflos ;|f]t s] xf] egL k|Zg u/L ;fd'lxs 5nkmn ug'{xf];\ .  

@= ca km]l/ b]xfosf k|Zgx?dfly 5nkmn ug{'xf];\ .   

 
 
 
 
 

#= k|lzIfsn] ;|f]tsf] cy{, k|sf/ / ;|f]t kl/rfngsf] af/]df ;+If]kdf k|:t't ug{'xf];\ .   

$= :f|f]t kl/rfngsf pbfx/0fx? lbg'xf];\ .   

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
 

- tkfO{+ cfj4 ;fd'bflos l;sfO s]Gb|n] s] s] ;|f]tx? h'6fPsf] 5 <  
- tL ;|f]tx? s;/L h'6fPsf] 5 <  
- tL ;|f]tx? s] p2]Zosf nflu h'6fPsf] 5 <  
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%= ufpF÷gu/kflnsfaf6 s] s:tf] sfo{qmdsf nflu ;|f]t k|fKt ul/Psf] 5 < 
;xefuLx?nfO{ k|Zg u/L pQ/ l6kf]6 ug{'xf];\ .   

^= afXo lgsfoaf6 ;|f]t k|fKt ug]{ tl/sfx? s] s] x'g\ egL k|Zg ug{'xf];\ .   

&= ;xefuLaf6 cfPsf s'/fx? ;d]6\b} k|lzIfsn] afXo lgsfox?af6 ;|f]t k|fKt ug]{ 
tl/sf atfpg' xf];\ .   

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos ;|f]t eg]sf] s] xf] <  
– ;d'bfodf pknJw x'g] ;|f]tx? s] s] x'g\ <  

lqmofsnfk @ M ;|f]t kl/rfng ;DaGwL ;d"x sfo{   
r/0f 

!= ;xefuLx?nfO{ l;sfO s]Gb|cg';f/ ;d"xdf ljefhg ug{'xf];\ .   

@= ;d"xn] cfk;df cfˆgf] l;sfO s]Gb|sf] nflu s] s:tf] ;xof]u -;|f]t_ s] sf nflu 
k|fKt u/]sf 5g\ < lgDg vfsfdf k|ltj]bg tof/ ug{ nufpg' xf];\ .    

;|f]t -sxfFaf6 <_ s] sf nflu k|fKt 
ePsf] < 

slt /sd jf cGo 
;xof]u k|fKt ePsf] < 

slxn] < 

    

#= ;d"x k|ltj]bg k|:t't ug{ nufO{ 5nkmn u/fpg' xf];\ / l;sfO s]Gb|n] kl/rfng ug{ 
;Sg] yk ;DefJo ;|f]tx? eP cf}+NofO lbg' xf];\ .      

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos ;|f]tx? kl/rfng ug{ s] s] ug'{ kb{5 <  
lqmofsnfk # M 5nkmn M ;fd'bflos ;|f]tdf Plss[t kx'Fr 
 r/0f 

!= ;xefuLdfe\m b]xfosf] k|Zg ug{'xf];\ .   

;fd'bflos ;|f]tdf Plss[t kx'Fr eg]sf] s] xf] < 

;fd'bflos ;|f]tdf Plss[t kx'Frsf] cfjZostf lsg kb{5 < 

l;s]sf s'/fx? 
l;sfO s]Gb|n] :yfgLo ;/sf/, ;d'bfo aflx/sf lgsfox?, u}/ ;/sf/L ;+3 
;F:yfx? tyf bft[ lgsfoaf6 ;|f]t k|fKt ug{ ;S5 .  
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@= 5nkmnkl5 b]xfosf] ;f/ eGg'xf];\ .   

 

 

 

 
 

 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;fd'bflos ;|f]tdf Plss[t kx'Frsf] cfjZostf lsg kb{5 <  

o; ;qsf d'Vo ;Gb]zx? 
– sfo{qmd ;+rfngdf ;xof]u k'¥ofpg] ;a}yf]s ;|f]t xf] .  
– ;d'bfodf dfgjLo, ef}lts, cfly{s, k|fs[lts, k|fljlws ;|f]tx? x'G5g\ .  
– ;fd'bflos ;|f]tdf Plss[t kx'Fr ;'lglZrt x'g' kb{5 . 
– ;|f]t kl/rfng eg]sf] cfjZos ;|f]tsf] klxrfg, k|fyldsLs/0f / To;sf] pko'Qm k|of]u 

jf pkof]u xf] .  
– ;fd'bflos l;sfO s]Gb|n] ;d'bfodf pknAw ;|f]tx? cfjZostfg';f/ pkof]u ug'{ kb{5 .  
– ;|f]t kl/rfngsf nflu ;/sf/L lgsfo, :yfgLo lgsfo, u}/ ;/sf/L ;+3 ;+:yfx? tyf 

bft[ lgsfoaf6 ;xof]u lng lg/Gt/ ;Dks{ ug]{, pgLx?nfO{ cfdGq0f ug]{ tyf k|:tfj 
n]v]/ k7fO/xg' kb{5 .  

 
 
 

– ;fd'bflos ;|f]tdf ;d'bfosf k|To]s JolQmsf] ;/f]sf/ x'G5 . 
– ;fd'bflos ;|f]t ;d'bfosf ;b:ox?n] ;femf?kn] pkof]u u5{g\ . 
– ;fd'bflos sfo{df ;d'bfosf k|To]s JolQmsf] k"0f{ ;xeflutf 

;'lglZrt x'g' kb{5, k|To]s JolQmn] nfe kfpg' kb{5 . 
– To;}n] ;d'bfosf ;a} ;d:of PsLs[t 9+un] lg/fs/0f ug]{ / 

;d'bfosf k|To]s JolQmnfO{ ;+nUg u/fpg] ug'{ kb{5 . 
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cWoog ;fdu|L– ( 
;fd'bflos ;|f]t kl/rfng 

;fd'bflos ljsf;sf sfo{qmdx? lgdf{0f u/L ;+rfng ug{ ;|f]t Joj:yfkg / kl/rfngsf] 
cfjZostf kb{5 . ;fd'bflos sfo{sf nflu ;fd'bflos ;|f]t g} kl/rfng ug{ ;s] Tof] eGbf 
/fd|f] pkfo csf]{ x'g ;Sb}g . To;}n] ;j{k|yd ;fd'bflos ;|f]t kl/rfng ug]{tkm{ ;fd'bflos 
l;sfO s]Gb|n] cfkm\gf k|of;x? s]lGb|t ug'{kb{5 . o;sf] nflu Plss[t kx'Fr k'l:tsf klg 
cWoog ;fdfu|Lsf] ?kdf k|Zt't ul/Psf] 5 .  

;fd'bflos ;|f]t eg]sf] s] xf] <  
;fd'bflos l;sfO s]Gb|sf sfo{qmdx? ;+rfngdf ;xof]u k'¥ofpg] ;a}nfO{ ;|f]t elgG5 . 
;d'bfodf b]xfosf ;|f]tx? x'G5g\ M  

dfgjLo ;|f]tM ;fd'bflos l;sfO s]Gb| Joj:yfkg ;ldlt ;b:ox?, kl/rfns, pTk|]/s, 
:jod\;]js, lzIfs, g]tf, lj1 h;n] cfˆgf] ljrf/, ;Lk, bIftf / cg'ej 
pkof]u u5{g\ .  

ef}lts ;|f]t M ejg, pks/0fx?, afxg cflb .  
cfly{s ;|f]t M gub, bfg cflb . 
k|fs[lts ;|f]t M gbLgfnf, jgh+un, hUuf hdLg, kf]v/L, tnfp cflb . 
k|fljlws ;|f]t M s'g} sfo{ ug{] k4lt, ljlw, d]lzg cf}hf/ cflb .  

;d'bfodf /x]sf oL ;a} ;|f]tx?nfO{ ;fd'bflos ;|f]t elgG5 .  

;|f]t kl/rfng eg]sf] s] xf] <  
;d'bfodf pknAw ;a} ;|f]tx? klxrfg ePkl5 ltgnfO{ k|fyldstf k|bfg ub}{ ljleGg 
sfo{qmdsf nflu pkof]u ug'{ g} ;|f]t kl/rfng xf] .  

;fd'bflos l;sfO s]Gb|n] s:tf ;|f]tx? kl/rfng ub{5 <  
;fd'bflos l;sfO s]Gb|n] ;d'bfodf pknAw ;a} lsl;dsf ;|f]tx? kl/rfng u/L ;fd'bflos 
ljsf;sf] sfo{ ug'{ kb{5 . s'g} ;|f]t a9L dfqfdf kl/rfng ug'{knf{ eg] s'g] ;|f]t 7Ls / s'g} 
sd . ;fd'bflos ljsf;sf nflu ;a} lsl;dsf ;|f]t kl/rfng ug'{ h?/L 5 .  

;|f]t kl/rfng s;/L ug]{ <  
;d'bfodf pknAw ;|f]tx?sf af/]df hfgsf/L ePkl5 ;fd'bflos l;sfO s]Gb|n] s:tf sfo{ jf 
p2]Zosf nflu s:tf] ;|f]t rflxg] xf] egL klxrfg ug'{ kb{5 . pbfx/0fsf] nflu dlxnf lzIff 
;+rfng ug{ rflxg] s'/fx? ;xof]uL sfo{stf{ xf] eg] / ;d'bfodf g} lzIfsnfO{ ;xof]uL 
sfo{stf{ agfpg ;lsG5 . lzIfs 7Dofpg' eg]sf] dfgjLo ;|f]t klxrfg ug'{ xf] . ;fd'bflos 
l;sfO s]Gb| ejg agfpg cf]e/l;o/ ;d'bfodf eP p;}sf] ;]jf lng ;lsG5 .  

;|f]t klxrfgkl5 k|fyldsLs/0f ug'{ kb{5 . ;d'bfodf k|fylds lzIfs, dfWolds lzIfs, 
sn]hsf lzIfs x'G5g\ . ;xof]uL sfo{stf{sf nflu s'g lzIfs pko'Qm x'G5, ltgnfO{ k|fyldstf 
lbg] xf] . To;} u/L ;fd'bflos l;sfO s]Gb| ejgsf] gS;f agfpg l;len cf]e/l;o/ rflxof], 
d]sflgsn jf On]S6«Lsn cf]e/l;o/ xf]Og .  

k|fyldsLs/0f kl5 ;f] ;|f]t pkof]u ug]{ xf] . pkof]u ubf{ a9L eGbf a9L kmfObf lbg ;Sg] u/L 
pkof]u ug'{ kb{5 .  
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;|f]t kl/rfng ubf{ ;|f]tsf] klxrfg, k|fyldsLs/0f tyf pkof]u u/]tf klg ;|f]t s;/L h'6fpg] 
s'/f cfkm}df dxTjk"0f{ 5 . ;fd'bflos l;sfO s]Gb|n] ;fdfGotM b]xfosf ;|f]t ;fwg h'6fpg' 
kb{5 M  

– ;d'bfosf ;+u7g tyf ;+3 ;+:yfx? h:t} kflnsf, j8f, :s"n, ;]jf s]Gb|x?, o'jf, dlxnf 
;d"x, pkef]Qmf ;ldltx?af6  

– ;fd'bflos l;sfO s]Gb|sf k"j{ / jt{dfg ;xefuLx?af6  
– ;d'bfosf ;b:o tyf z'elrGtsx?af6  
– ;fd'bflos l;sfO s]Gb|sf ;b:ox?af6  

 

 

 
;|f]t kl/rfngsf s]xL pbfx/0fx?  

– Pp6f ljBfnon] lbpF;f] k|fylds sIff, laxfg tflnd / a]n'sL cgf}krfl/s lzIff 
;+rfng ub{5 . -ejgsf] k|of]u_  

– tflD;kfvf ;fd'bflos l;sfO s]Gb|nfO{ k"j{ ;xefuLn] cfˆgf] cfDbfgLsf] !)% /sd 
k|bfg ub{5g\ . -sf]if j[l4_  

– cfdf ;d"xn] ltxf/df b]p;L v]nL /sd hDdf u/] . -sf]if j[l4_  
– s'd/f]h ;fd'bflos l;sfO s]Gb|n] :yfgLo af]6]x?sf] cfo j[l4 ug{ :yfgLo kf]v/Ldf 

df5f kfng ug]{ Joj:yf ldnfof] . -k|fs[lts ;|f]t kl/rfng_  
– ktl/of ;fd'bflos l;sfO s]Gb|n] ;fd'bflos l;sfO s]Gb| ;b:otf z'Ns lnG5 .   -sf]if 

j[l4_  
– Pp6f ljBfon] ejg lgdf{0fsf nflu æ;KtfxÆ cfof]hgf u/] . -sf]if j[l4_  
– Pp6f ;fd'bflos l;sfO s]Gb|n] cfˆgf] sfo{qmd cg'udg ug{ :yfgLo u}/ ;/sf/L 

;+:yfsf] JolQmsf] ;xof]u lnof] . -dfgjLo ;|f]t kl/rfng_  
– ndh'Ësf] Pp6f ufFp kflnsfn] :yfgLo u'?Ëx?nfO{ eL/ dfx'/Lsf] dx lgsfNg nufP . -

k|fljlws ;|f]t_  
oL pbfx/0fx?af6 s] a'‰g ;lsG5 eg] ;|f]t kl/rfng ug]{ ljleGg tl/sfx? x'g ;S5g\ / of] 
:yfg ljz]ifdf km/s x'g ;S5 .  

afXo ;|f]t s;/L kl/rfng ug]{ < 
;d'bfoeGbf aflx/ /x]sf ;+3 ;+:yfaf6 pknAw x'g] ;|f]tnfO{ afXo ;|f]t elgG5 . ;d'bfosf 
s]xL sfo{x? ;d'bfodf pknAw ;|f]taf6 dfq ;+rfng ug{ ;lsGg . o;sf nflu afXo ;|f]t 
cfjZos  kb{5 . ;fdfGotM ;fd'bflos l;sfO s]Gb|sf nflu b]xfosf aflx/sf ;+3 ;+:yfn] ;|f]t 
pknJw u/fpg ;S5 M  

– ;/sf/L lgsfox?  
– u}/ ;/sf/L ;+:yfx?  
– bft[ lgsfox?  

o:tf lgsfox?af6 cfly{s;Fu} dfgjLo / ef}lts ;|f]tx? k|fKt ug{ ;lsG5 . oL lgsfox?af6 
;|f]t k|fKt ug{ b]xfosf pkfox? cjnDag ug{ ;lsG5 M  

;fd'bflos l;sfO s]Gb|n] :yfgLo ;fdflhs, ;fF:s[lts, 
wfld{s cj;/x?df ;|f]t ;fwg h'6fpg] k|of; ug'{kb{5 .  
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– lg/Gt/ ;Dks{ ul//xg]  
– cfdGq0f ug]{, lgDtf] lbg]  
– ;fd'bflos l;sfO s]Gb|sf] sfo{qmdx? cjnf]sg ug{ af]nfpg]  
– ;fd'bflos l;sfO s]Gb|sf] ;df/f]xdf 8fSg]  
– k|:tfj n]v]/ k7fpg]  
– ;do–;dodf tL lgsfodf hfg] / 5nkmn ug]{ 

;fd'b
flos 
;|f]td

f Plss[t kx'Fr 
;fd'bflos ;|f]tdf ;d'bfosf ;a} ;b:ox?sf] ;/f]sf/ /xG5 / ;fd'bflos ;|f]tx? hLjg 
ofkgsf lglDt ;femf?kdf k|of]u jf pkof]u ul/G5 . o;af6 k|fKt x'g] nfe klg ;dfg ?kn] 
afF8kmfF8 ul/G5 . ;d'bfosf ;b:ox?n] ;+o'Qm?kdf zlQm jf Ifdtf k|of]u u5{g\, cyf{t\ 
a'l4dQfk"j{s 9+un] ;f]+Rg] / sfo{ ug]{ u5{g\ . o;af6 ;d'bfosf] sNof0f x'G5 . To;}n] ;d'bfosf 
;a} ;d:ofx? ;dfwfgtk{m ljrf/ k'¥ofpg' kb{5 . o;f] ubf{ ;fd'bflos ;|f]t ;fwgx? ;d'bfosf 
;a} ;b:ox?sf lglDt pkof]u x'G5 / ;a}n] nfe kfpF5g\ . ;d'bfosf s'g} Ps, b'O ;d:ofdf 
dfq s]lGb|t /lxof] eg] ;d'bfosf ;a} ;b:ox?sf] zlQm jf Ifdtf k|of]u gx'g ;S5 / 
;d'bfosf ;a} ;b:ox?sf lglDt ;|f]t ;fwg pkof]u gx'g klg ;S5 . ctM ;d'bfosf ;a} 
;d:of / ltgsf] cGt/;DaGwnfO{ ;Daf]wg ug]{ u/L ;fd'bflos ;|f]t ;fwgx? k|of]u ug'{ kb{5 .  

;d'bfosf ;b:ox?n] Ps cfk;df ;/;Nnfx u/L Psh'6 eP/ sfo{ ubf{ pgLx?sf] zlQm / 
Ifdtf a9\5 / ;d'bfosf ;d:ofx? ;di6Lut?kdf ;dfwfg ug{ ;lsG5 . ;fd'bflos l;sfO 
s]Gb|n] ;d'bfosf ;a} kIfsf] ljsf;df d2t k'¥ofpg] x'Fbf l;sfO s]Gb|n] ;fd'bflos ;|f]tx?df 
Plss[t kx'Fr ;'lglZrt ub{5 . 

 

 

afXo ;|f]tdf ;Fw} e/ kg'{ x'Fb}g . ;fd'bflos l;sfO s]Gb|sf] sfo{qmdnfO{ lg/Gt/tf 
lbg / bLuf]kgfsf nflu afXo;Fu} ;d'bfosf ;|f]tx? klg kl/rfng ug'{ kb{5 .  
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lbgM tLg  ;q – tLg 

;+hfn / ;dGjo  

e"ldsf 
;d'bfosf] ljsf;sf] lgldQ :yfgLo ;/sf/, k|b]z ;/sf/ tyf 
;d'bfo tyf ;d'bfo aflx/ ljleGg ;+3 ;+:yfx? sfo{/t 5g\ 
. ;fd'bflos l;sfO s]Gb|n] oL ;/sf/L tyf cGo 
;+3;F:yf;Fu ;DaGw, ;dGjo tyf ;+hfn :yfkgf ubf{ 
cfjZos ;|f]t ;fwg, ;fdu|L tyf k|ljlwx? / Ps csf{sf cg'ejx?af6 ;fd'bflos ljsf;sf] 
ultnfO{ tLj|tf k|bfg ug{ ;S5 .  

p2]Zo  
– ;dGjo, ;DaGw / ;+hfnsf] cy{, dxTj / kmfObf atfpg' . 
– ;dGjo, ;DaGw / ;+hfnsf]] sfod ug]{ If]qx? klxrfg ug{ ;Ifd t'Nofpg' .  
– ;dGjo, ;DaGw / ;+hfnsf]] :yfkgf ug]{ ;+3;+:yf / lgsfox? klxrfg ug{ ;3fpg' .  
– ;dGjo, ;DaGw / ;+hfnsf]] :yfkgf ug]{ pkfox? atfpg' .  

ljifoj:t' 
– ;dGjo, ;DaGw / ;+hfnsf] cy{, dxTj / kmfObf  
– ;dGjo, ;DaGw / ;+hfnsf] sfod ug]{ If]qx? 
– ;dGjo, ;DaGw / ;+hfn :yfkgf ug]{ ;+3 ;+:yfx?  
– ;dGjo, ;DaGw / ;+hfn :yfkgf ug]{ pkfox?  

Tfflnd ljlw 
– ;fd"lxs 5nkmn  
– k|:t'tLs/0f  
– ;d"x sfo{  
– dl:tis dGyg  

lqmofsnfkx¿ 
lqmofsnfk ! M 5nkmn M ;dGjo, ;DaGw / ;+hfnsf] cy{, dxTj, kmfObf, ;+hfnsf If]qx? 
r/0f M 

!= ;xefuLx?;Fu ;+hfn eg]sf] s] xf] eGg] k|Zg u/L ;fd"lxs 5nkmn u/fpg' xf];\ .  

@= ;fd'bflos l;sfO s]Gb|x?n] sf] sf] ;Fu s] s] s'/fdf ;+hfn jf ;DaGw sfod u/]sf] 5 
/ To;af6 s] s:tf] ;xof]u cfbfgk|bfg eof] jf x'g ;S5 egL 5nkmn u/fpg' xf];\ . 

#= ;xhstf{n] ;+hfn / ;DaGw :yfkgf ePaf6 Ps cfk;df x'g] ;xof]u ;DaGwdf !÷@ 
j6f pbfx/0f lbO{ :ki6 ul/lbg' xf];\ . 

 

 
 

;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
 

;fd'bflos l;sfO s]Gb| / s[lifsf] ;+hfn÷;DaGwn] ;fd'bflos l;sfO 
s]Gb|sf] sfo{qmd ;+rfngdf k|fljlws÷cfly{s÷ef}lts ;fdu|L k|fKt x'G5 
eg] s[lifnfO{ ;fd'bflos l;sfO s]Gb| ;+hfnaf6 s[lifsf] ;Gb]z, 1fg, ;Lk 
s[ifsx?df k'¥ofpg ;lhnf] x'G5 . ;fy} ;+hfn / ;DaGwaf6 x'g] kmfObf 
;DaGwdf k|:t't ug]{ .  
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$= ;+hfn / ;DaGw s–s;;Fu :yfkgf ug{ ;lsG5 egL k|Zg u/L ;xefuLx?sf] /fo dfUg' 
xf];\ . 

%= b]xfosf k|Zgx? u/L ;fd"lxs 5nkmn rnfpg' xf];\ . 

 
^= ;fd'bflos l;sfO s]Gb|n] :yfgLo txdf ljleGg ;d"x;Fu ;+hfn / ;DaGw sfod ug{ 

;Sg] s'/f atfpg' xf];\ . 

&= ;fd'bflos l;sfO s]Gb|n] :yfgLo / lhNnf txdf ;+hfn / ;DaGw sfod ug{ ;lsg] ;+3 
;+:yfx?sf] pbfx/0f lbg' xf];\ . 

 

 

 
:yfgLo txdf ;+hfn / ;DaGw :yfkgf ug{ ;lsg] ;d"xx? 

–  
 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

- ;+hfn ;DaGw sfod ug{ s] s:tf pkfox? ckgfpg' eof] <  
- oL pkfox?n] s] slt kmfObf eof] <  

:yfgLo tflnd 
s]Gb|   

   
 :jf:y, s[lif,   

jg, kz';]jf 
s]Gb|x? 

Snax? 

ljBfno, 
k':tsfno 

 

u}/;/sf/L ;+3 
;F:yfx? 

;d'bfodf cfwfl/t 
;F:yfx?  

cfdf, afn, o'jf, 
ls;fg, jg, art–C0f 

;d"xx?   
 

gj;fIf/ ;d"x 
 

kflnsfsf lzIff, 
:jf:y, s[lif, 

;fdflhs zfvfx? 

kflnsf÷j8f 

;fd'bflos 
l;sfO s]Gb| 

lhNnf txdf ;+hfn / ;DaGw :yfkgf ug'{kg]{ lgsfox? 
lzIff, s[lif, :jf:y, kz';]jf, jg, dlxnf ljsf;, 3/]n' tyf ;fgf pBf]u 
sfof{nox?, k]zfut ;+3;+:yfx?, u}/ ;/sf/L ;+3;F:yfx?, cGt/fli6«o u}/ 
;/sf/L ;+3;+:yfx? tyf cGo ;+3;+:yfx? . 
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– ;+hfn eg]sf] s] xf] / lsg :yfkgf ug]{ <  
– :yfgLo txdf s–s;;Fu ;+hfn :yfkgf ug]{ <  

lqmofsnfk @ M ;d"x sfo{ M ;+hfn÷;DaGw, ;dGjo / ;xsfo{ sfod ul/Psf ;+:Yffx? 
r/0f M 

!= ;xefuLx?nfO{ l;sfO s]Gb|cg';f/ ;d"xdf ljefhg ug{'xf];\ .  

@= ;d"xn] cf–cfˆgf] ;fd'bflos l;sfO s]Gb|n] ;+hfn÷;DaGw sfod ug{ ;Sg] / xfn;Dd 
;+hfn÷;DaGw, ;dGjo / ;xsfo{ sfod ul/Psf ;+:Yffx?sf] ;"rL tof/ ug{ nufO{ 
k|:t't ug{ nufpg' xf];\ .   

#= ;+hfn÷;DaGw, ;dGjo / ;xsfo{af/] :ki6 kfg'{ xf];\ .   

 ;+hfn ;dGjo ;xsfo{ 
p2]Zo ;fwf/0f  hl6n w]/} hl6n 
;Dks{sf] dfqf sd 7Ls}  w]/} 
;Demf}tfsf] lsl;d cgf}krfl/s s]xL cf}krfl/s  cf}krfl/s  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;+hfn, ;dGjo / ;xsfo{df s] km/s 5 <  

lqmofsnfk # M dl:tis dGyg M ;+hfn÷;DaGw, ;dGjo / ;xsfo{ sfod ug]{ pkfox? 
r/0f M 

!= k|To]s ;xefuLnfO{ b]xfosf] aF"bfdf dl:tis dGyg ug{ nufpg' xf];\ M 

 

@= ;xefuLx?sf] /fo ;+sng u/L Go"hlk|G6df l6kf]6 ug]{ / 5nkmn ug]{ . 
#= ;+hfn ;DaGw :yfkgf ug]{ tl/sfx? atfpg] . 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;+hfn s;/L :yfkgf ug]{ <  

o; ;qsf d'Vo ;Gb]zx? 
– ;+hfn eg]sf] b'O{ jf b'O{eGbf a9L JolQm / ;+:yfaLr lglb{i6 lhDd]jf/L k"/f ug]{ k|ltj4tf 

xf] .  
– ;+hfn / ;DaGw :yfkgfaf6 ;|f]t / ;fwg a9L k|efjsf/L 9+un] pkof]u ug{ kfOG5 / 

sfo{qmdsf] k|efjsfl/tf a9\5 .  
– ;+hfn / ;DaGw ;r]tgf lgdf{0f, ;|f]t ;fwg kl/rfng, cfjZostf klxrfg, of]hgf 

lgdf{0f, tYofÍ / ;"rgf cfbfg k|bfg, ;d'bfo kl/rfng, cg'udg d"NofÍg h:tf If]qdf 
:yfkgf ug{ ;lsG5 .  

– ;+hfn / ;DaGw :yfgLo txsf kflnsf, j8f, ljBfno, ;d"x, ;ldltb]lv lhNnf txsf 
ljsf; ;+:yf tyf ljleGg sfof{nox?;Fu :yfkgf ug{ ;lsG5 .  

;+hfn / ;DaGw :yflkt ug]{ ;+efljt pkfox? s] s] xf]nfg\ < 
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– ;+:yfsf] p2]Zo, sfo{qmd, cfjZostf / ;fd'bflos l;sfO s]Gb|sf] p2]Zo cfjZostfnfO{ 
cfwf/ agfP/ tL ;+3;+:yfx?;Fu ;Dks{ / 5nkmn u/L ;+hfn / ;DaGw :yfkgf ug{ 
;lsG5. 
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cWoog ;fdfu|L– !) 
;+hfn / ;dGjo 

;+hfn eg]sf] s] xf] <  
;dfg p2]Zo, nIo lnP/ sfo{/t ljleGg ;+3;+:yfx? aLrsf] ;Dks{, ;dGjo, ;xof]u / 
;dembf/L ;+hfn xf] . b'O jf b'OeGbf a9L JolQm tyf ;+:yfx?n] lglb{i6 lhDd]jf/L k"/f ug{ Ps 
cfk;df dfgjLo ;|f]t, ;fdfu|L tyf ljQLo ;fwgx? cfbfgk|bfg (share) ug]{ sfo{nfO{ ;+hfn 
elgG5 .  

;fd'bflos l;sfO s]Gb|n] sfo{qmdsf] k|efjsfl/tf clej[l4 ug{ ;|f]tx? a9fpg jf lj:tf/ ug{ 
;fd'bflos l;sfO s]Gb|x?aLr / cGo ;+3 ;+:yf, ;d"xaLr ;+hfn :yfkgf u/L ;dfg p2]Zo / 
nIo k|fKtLsf nflu b/f] k|ltj4tf JoQm u/]sf x'G5g\ .   

;dGjo, ;+hfn / ;DaGwsf] dxTj / kmfObfx?  
– ;dfg p2]Zo / nIosf nflu sfd ug]{ ;+:yfx? aLr bf]xf]/f]kgf gx'g'  
– ;|f]t ;fwgsf] clwstd (optimum) k|of]u x'g'  
– ;d'bfosf ljsf;sf] nflu ;fd"lxs k|oTg x'g'  
– Iflt sd x'g', ;do / ;|f]t jrt x'g'  
– ;d'bfo ljsf;sf] ;xsf/L gd"gf k|:t't x'g'  
– ;"rgf / ;|f]tsf] cfbfgk|bfg x'g'  
– ;|f]t / ;fwgsf] k|r'/tf x'g' 
– ;d'bfo kl/rfngdf ;fd"lxs k|ltj4tf x'g' 
– sfo{qmd ;+rfngdf ;xof]u x'g' 
– sfo{qmd cg'udg / d"NofÍg k|efjsf/L 9+un] x'g'  
– ;fd'bflos ljsf;df w]/} ;+3;+:yf cfj4 x'g'  

;+hfn / ;DaGw :yfkgf ug'{kg]{ lgsfox?  
– lhNnf txdf M lzIff, s[lif, :jf:y, kz';]jf, jg, dlxnf ljsf;, 3/]n' tyf ;fgf pBf]u 

sfof{nox?, k]zfut ;+3;+:yfx?, u}/ ;/sf/L ;+3;F:yfx?, cGt/fli6«o u}/ ;/sf/L 
;+3;+:yfx? tyf cGo ;+3;+:yfx? . 

– :yfgLo tx M ljleGg ;d"xx?, kflnsf / j8f, ljBfno, Snjx?, u}/ ;/sf/L tyf 
;d'bfodf cfwfl/t ;F:yfx?, pkef]Qmf ;ldltx?, :jf:y s]Gb|, s[lif / kz';]jf s]Gb|x? 
tyf cGo ;+3;+:yf / lgsfox? . 
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:yfgLo txdf ;+hfn / ;DaGw :yfkgf ug{ ;lsg] ;d"xx?  

–  

;|f]t ;fwg ljlgdo÷cfbfg k|bfg ug]{ ;+efljt If]qx? 
–  

–  

dfgj ;|f]t 
-k|lzIfs, sfo{stf{_ 

 

   
 

z}lIfs ;fdu|L 
-tflnd k'l:tsf,  

k':ts, hg{n, k|sfzg 
cflb_  

 ljrf/, k|ljlw, 1fg 

pks/0fx? 
-sDKo'6/, cf]e/x]8 
k|f]h]S6/ / cGo 
pks/0fx?_ 

 

ef}lts ;|f]t  
-ejg / ;'ljwfx?, 

tflnd sIf, ;|f]ts]Gb|, 
kmlg{r/, cflb_  

 

cfly{s ;|f]t 
-cg'bfg_  

 

;|f]t ;fwg 
ljlgdo ug]{ If]qx? 

| 

:yfgLo 
tflnd s]Gb|   

   
 

:jf:y, s[lif,   
jg, kz';]jf 

s]Gb|x? 

Snax? 

ljBfno, 
k':tsfno 

 

u}/;/sf/L 
;+3 ;F:yfx? 

;d'bfodf cfwfl/t 
;F:yfx?  

cfdf, afn, o'jf, 
ls;fg, jg, art–

C0f ;d"xx?   
 

gj;fIf/ ;d"x 
 

kflnsfsf lzIff, 
:jf:y, s[lif, 
;fdflhs 
zfvfx? 

kflnsf÷j8f 

;fd'bflos 
l;sfO s]Gb| 
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;+hfn / ;DaGw :yfkgf ug]{ If]qx?  

 

;+hfn / ;DaGw :yfkgf ug]{ pkfox?  
– ;j{k|yd ;fd'bflos l;sfO s]Gb|sf nflu cfjZos ;|f]t / sfo{qmdx? lgSof}{n ug]{  
– oL ;|f]t / sfo{qmdnfO{ ;xof]u s'g s'g ;+:yfn] ug{ ;S5 jf u5{ egL lgSof}{n ug]{  
– o;kl5 ;|f]t / sfo{qmd k|fKt ug{ cfjZos of]hgf tyf ;Lk agfpg] / kxn ug]{  
– ;DalGwt ;+:yf / ;Dks{ JolQm;Fu lg/Gt/ e]63f6 / ;Dks{ ug]{  
– ;Dks{ ug]{ ;+:yf;Fu p;sf] p2]Zo cg'?ksf] ;"rgf, tYofÍ pknJw u/fO{ 5nkmn ug]{  
– ;fd'bflos l;sfO s]Gb|n] ;+rfng ug]{ sfo{qmdx?df tL ;+:yfsf k|ltlglwnfO{ cfdGq0f 

ug]{  
– o; sfo{sf nflu ;fd'bflos l;sfO s]Gb|n] ;b:ox?dWo] jf ;d'bfos} ;b:ox?dWo] ! 

hgfnfO{ kmf]sn k;{g tf]Sg] .  

;d'bfosf] 
cfjZostf 
klxrfg  

 
;|f]t;fwg 
kl/rfng  

 

;+o'Qm ?kdf 
of]hgf lgdf{0f 

 

tYofÍ÷;"rgf 
cfbfg k|bfg 

cg'udg 
d"NofÍg 

 cg';Gwfg 
sfo{  

 

;d'bfo 
kl/rfng  

 

ljrf/, 
k|ljlw  

 

;fdfu|L 
lgdf{0f 

 

k|lzIfs 
cfbfgk|bfg  

 

;r]tgf 
lgdf{0f 

 

tflnd 
kf7\oqmd / 
sfo{qmd 

  
 

;+hfnsf 
If]qx? 
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;do M () ldg]6 
;fdu|L M Go"hlk|G6, dfs{/, 
cWoog ;fdu|L 
 
 

 
lbgM tLg  ;q – rf/ 

tflnd sfo{qmd ;~rfng 

e"ldsf  
;fd'bflos l;sfO s]Gb|sf] ljljw sfo{x?dWo] :yfgLo 
;d'bfosf] Ifdtf clej[l4 ug'{ klg Ps xf] . Ifdtf clej[l4sf] 
nflu tflnd Ps k|efjsf/L dfWod xf] . To;}n] ;fd'bflos 
l;sfO s]Gb|n] tflnd ;+rfng tyf cfof]hgf ug{ ;Ifd x'g' 
cfjZos 5 .  

p2]Zo  
– tflndsf] cy{ / dxTjaf/] JofVof ug'{ .  
– tflnd sfo{qmd th'{df ug]{ ljlwx? atfpg' .  
– tflnd sfo{qmd lgdf{0f ug]{ sfo{df ;xof]u ug{' .  

ljifoj:t' 
– tflndsf] cy{ / dxTj  
– tflndsf lsl;d 
– ;d'bfosf ;b:ox?nfO{ tflnd k|bfg ug]{ tl/sf  
– tflnd sfo{qmd th'{df ug]{ k|lqmof 

Tfflnd ljlw 
– 5nkmn 
– k|:t'tLs/0f  
– cEof; 

lqmofsnfkx¿ M  

lqmofsnfk ! M 5nkmn / k|:t'tL M ;fd'bflos l;sfO s]Gbaf6 tflnd ;+rfng 
r/0f M 

!= ;fd'bflos l;sfO s]Gbaf6 tflnd ;+rfngaf/] 5nkmn rnfpg' xf];\ .  

5nkmndf b]xfosf k|Zgx? ug{ ;lsG5 

- ;d'bfosf] Ifdtf clej[l4 ug'{ lsg h?/L 5 <  
- Ifdtf clej[l4 s;/L ug{ ;lsG5 <  
- tflnd lsg cfjZos 5 <  
- ;d'bfosf ;b:onfO{ s;/L tflnd k|bfg ug{ ;lsG5 <  
- ;fd'bflos l;sfO s]Gb|n] lsg cfk}m tflnd sfo{qmd ;+rfng ug'{ kb{5 <  
- tflnd sfo{qmd ;+rfng ug'{ k/] s] s] ug]{ <  

 

@= 5nkmnaf6 cfPsf s'/fx?nfO{ Go"hlk|G6df l6Kb} hfg' xf];\ .   
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#= 5nkmnkl5 k|lzIfsn] tflnd sfo{qmd ;+rfngaf/] k|:t'tL lbg' xf];\ .  

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– ;d'bfosf] Ifdtf clej[l4 lsg h?/L 5 < tflnd lsg cfjZos 5 <  

lqmofsnfk @ M cEof; M gd"gf tflnd sfo{qmd lgdf{0f 
r/0f M  

!= ;xefuLnfO{ # ;d"xdf ljefhg ug]{ . 

@= k|To]s ;d"xnfO{ !–! j6f gd"gf tflnd sfo{qmd lgdf{0f ug{ eGg] . 

  

 
#= gd"gf tflnd sfo{qmd lgdf{0f kZrft k|:t't ug{ nufpg' xf];\ / 5nkmn rnfpg' xf];\ . 

 
 
 
 
 
 
 
 
 

d"NofÍgsf k|Zg 
;xefuLx?dfe\m b]xfosf k|Zg ug]{ / cGtdf yk :ki6 kfg]{ M  

– tflnd sfo{qmdsf] th'{df ubf{ s] s] r/0fx? ckgfpg' knf{ <  

o; ;qdf l;Sg] d'Vo s'/fx? 
– ;d'bfo ;b:osf] Ifdtf clej[l4sf nflu tflnd Ps k|efjsf/L dfWod xf] .  
– c?sf] b]v]/, eg]sf] ;'g]/, cfkm}n] u/]/, x]/]/, 5nkmn u/]/ tyf cGo dfWodaf6 l;Sg] 

l;sfpg] s'/f tflnd xf] .  
– ;d'bfosf] cfjZostf cg';f/ 1fg / ;Lk k|bfg ug{, cfjZostf 7Dofpg, ;|f]t / ;fwg 

kQf nufpg, k|ljlwx? k|of]u ug{, cfo cfh{g tyf ;fd'bflos ljsf; ug{ tflnd 
cfjZos kb{5 .  

– tflnd 1fgd"ns / ;Lkd"ns x'g] u5{g\ .  
– cGo ;+3;F:yfn] ;+rfng ug]{ tflnddf ;xefuL u/fP/ jf ;fd'bflos l;sfO s]Gb| cfk}mn] 

tflnd ;+rfng u/]/ ;d'bfosf ;b:osf] Ifdtf clej[l4 ug{ ;lsG5 .  
– ;fd'bflos l;sfO s]Gb|n] tflnd ;+rfng ug]{ xf] eg] tflnd sfo{qmd th'{df ug'{ kb{5, / 

cfjZostf klxrfg, ;xefuL 5gf]6, sfo{qmd lgdf{0f, tflnd ;+rfng / tflndsf] 
cg'udg d"NofÍg u/L % j6f r/0fx? x'G5g\ .  

– ;fd'bflos l;sfO s]Gb|n] ljljw ljifodf ljljw y/Lsf tflnd ;+rfng ug'{ kb{5 .  
 

cWoog ;fdfu|L– !! 

cfjZos k/]df gd"gf kmf/fdx? pknAw u/fpg' xf];\ . 

5nkmndf b]xfosf k|Zgx? ug{ ;lsG5 

- tflndsf] cf}lrTo s;/L l;4 ug'{ x'G5 < 
- p2]Zo 7Ls 5g\ < 
- ;xefuLx? sf] sf] x'g\< lsg o:tf ;xefuL eP < 
- k|lzIfs / ;|f]tJolQm :yfgLo txdf pknJw x'G5g\ ls x'Fb}gg\ < 

pgLx? of]Uo 5g\ ls 5}gg\ < 
- tflndsf nflu ;|f]t / ;fwg Joxf]g]{ ;+:yf s'g s'g xf] < 
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tflnd sfo{qmd ;+rfng 

;fd'bflos l;sfO s]Gb|sf] ljljw sfo{x?dWo] Pp6f sfo{ :yfgLo ;d'bfosf] Ifdtf clej[l4 ug'{ 
xf] . :yfgLo ;d'bfosf] Ifdtf clej[l4 ljleGg dfWodx?af6 ug{ ;lsG5, h:t} 3/df uP/, 
cjnf]sg e|d0fdf nu]/, :ynut cWoog u/]/, ;d"x 5nkmn u/]/, csf{sf] s'/f ;'g]/ cflb . 
;d'bfosf] Ifdtf clej[l4 ug]{ ljleGg dfWodx?dWo] tflnd Pp6f k|efjsf/L dfWod xf] .  

tflnd eg]sf] s] xf] <  
s'g} JolQmsf] 1fg / ;Lk tyf k|j[lQdf kl/jt{g Nofpg] cyjf JolQmdf ePsf 1fg / ;Lkdf 
ljsf; ug]{ qmlds k|lqmof g} tflnd xf] . tflnd eGgfn] k9]/, cEof; / cg's/0f u/]/ tyf 
5nkmn u/]/ l;Sg] k|lqmof klg a'emfpF5 . tflnddf Psn] csf]{af6 l;Sg] / l;sfpg] ul/G5 . 
o; b[li6n] tflnd eg]sf] M  

– c?n] u/]sf] b]v]/ cfk"mn] l;Sg] s'/f xf] .  
– c?n] eg]sf] ;'g]/ cfk"mn] hfGg] s'/f xf] . 
– cfk}mn] u/]/ l;Sg] s'/f xf] .  
– cfk"mn] x]/]/ hfGg] s'/f xf] .  
– 5nkmn u/]/ hfGg] s'/f xf] .  
– ljleGg dfWodaf6 hfGg] s'/f xf] .  
– Ps csf{af6 l;Sg] l;sfpg] s'/f xf] .  

tflndsf] cfjZostf  
;d'bfodf s'g} klg gofF sfo{qmdsf] yfngL ug{ tyf eO/x]sf] sfo{qmdnfO{ k|efjsf/L 9+un] 
;+rfng ug{ tflndsf] cfjZostf kb{5 . h:t} M  

– ;d'bfosf] cfjZostf cg';f/ 1fg tyf ;Lk xfl;n ug{ . 
– ;d'bfosf cfjZostfx? 7Dofpg .  
– ;d'bfodf pknJw ;|f]t / ;fwg kQf nufpg . 
– pknJw ;|f]t / ;fwgnfO{ pknlAwd"ns sfddf nufpg .  
– pknJw ;|f]t / ;fwgcg'?k gofF gofF of]hgf agfpg .  
– k|fljlws ljifox?af/] 1fg / ;Lk xfl;n ug{ .  
– cfo cfh{g x'g] ;Lksf] ljsf; / lj:tf/ ug{ .  
– ;fd'bflos ljsf;sf] sfo{qmd Joj:yfkg ug]{ cfjZos 1fg / ;Lk xfl;n ug{ .  

tflndsf] lsl;d  
tflnd d'VotM b'O lsl;dsf x'G5g\ M 1fgd"ns / ;Lkd"ns 

1fgd"ns tflnd  
o; lsl;dsf] tflnddf ;xefuLnfO{ 1fg tyf hfgsf/L lbOG5 . h:t} M  

– kf]if0f ;DaGwL 1fg  
– s]6fs]6Lsf] x]/rfx 1fg  
– Hofg lng] /f]ux? ;DaGwL 1fg  
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– kl/jf/ lgof]hg  
– ;fIf/tf sfo{qmd, cflb c? y'k|}  

;Lkd"ns tflnd  
;Lkd"ns tflndsf] d'Vo p2]Zo ;xefuLnfO{ Jojxfl/s 1fg / ;Lk k|bfg ug'{ xf] . tflndkl5 
oL sfo{ pgLx? cfkm} u5{g\ .;xefuLx?nfO{ cfo cfh{gsf lglDt klg o; lsl;dsf] tflnd 
k|bfg ul/G5 . ;Lkd"ns tflnd ljleGg y/Lsf x'G5g\ . h:t} M  

– t/sf/L v]tL  
– s'v'/f kfng  
– df}/L kfng 
– df5fkfng  
– l;nfO a'gfO  
– sk8f /+ufpg]  

– ;fOsn, df]6/ ;fOsn dd{t 
– >[Ëf/ k6f/ / s]z ljGof;  
– kmf]6f]u|fkmL  
– jfol/Ë  
– e]6]g/L  
– /]l8of], 6]lnlehg, df]afOn dd{t cflb c? y'k|}  

;d'bfosf ;b:onfO{ tflnd k|bfg ug]{ tl/sf  
;d'bfosf ;b:ox?nfO{ ;fd'bflos l;sfO s]Gb|n] b'O tl/sfn] tflnddf ;xefuL u/fpg jf 
tflnd k|bfg ug{ ;S5 M  

!_ ljleGg ;+3 ;+:yfx?af6 ;+rfng ul/g] tflnd sfo{qmdx?df ;d'bfosf ;b:onfO{ 
;xefuL u/fP/  

@_ ;fd'bflos l;sfO s]Gb|n] cfk}mn] tflnd sfo{qmd cfof]hgf u/]/  

ljleGg ;+3;+:yfaf6 ;+rfng x'g] tflnddf ;xefuL u/fpg] pkfo  
;fd'bflos ljsf;sf lglDt lhNnf tyf :yfgLo txdf ljleGg ;/sf/L tyf u}/ ;/sf/L ;+3 
;F:yfx?n] tflnd ;+rfng u/]sf x'G5g\ . of] b'j} lsl;dsf] x'g ;S5– 1fgd"ns / ;Lkd"ns . 
tflnd ;+rfng ug]{ ;/sf/L ;+:yfx?df lhNnfdf cjl:yt s[lif, kz', jg, hg:jf:y, dlxnf 
ljsf;, 3/]n' tyf ;fgf pBf]u h:tf sfof{nox? x'g\ . o;} u/L /]8qm;, Knfg g]kfn, ljZjlzIff, 
o"gfO6]8 ld;g 6' g]kfn, o"lg;]km nufot y'k|} u}/ ;/sf/L lgsfox?n] klg tflnd ;+rfng ug]{ 
ub{5g\ .  

oL ;+:yfx?n] cfof]hgf ug]{ tflnddf ;xefuL k7fpFbf ;fd'bflos l;sfO s]Gb|n] b]xfo s'/fx? 
yfxf kfpg' kb{5 M  

– ;DalGwt ;F:yfn] s'g ljifodf slxn] / s;nfO{ tflnd lbg] xf] <  
– tflnd s'g :yfgdf ;+rfng ug]{ xf] <  
– ;d'bfosf] ;b:onfO{ ;f] tflnd ;'xfpFbf] 5 ls 5}g <  
– pQm ;F:yfn] tkfO{+sf] ;d'bfosf ;b:onfO{ ;f] tflnd k|bfg u5{ ls ub}{g <  

pQm s'/fx? tflnd ;+rfng ug]{ ;F:yfaf6 a'‰g ;lsG5 / ;f] s'/fx? yfxf kfO;s]kl5 dfq 
l;sfO s]Gb|n] cfˆgf] sfo{qmd agfpg' kb{5 . oL s'/fx? a'em]kl5 ;fd'bflos l;sfO s]Gb|n] 
cfˆgf] cfjZostf cg';f/ pQm ;F:yfnfO{ pkof]u klg ug{ ;S5 .  

tflnd sfo{qmddf ;xefuL k7fpFbf ;fd'bflos l;sfO s]Gb|n] b]xfosf s'/fx?df Wofg lbg' kb{5 M  

– tflnd pknJw x'gfsf sf/0fx?  
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– ;f] tflnd ;xefuLsf nflu cfjZos xf] ls xf]Og  
– ;f] tflndn] ;xefuLsf] 1fg a9fpF5 ls ;Lk  
– ;xefuLn] tflndaf6 k|fKt 1fg jf ;Lk k|of]u u5{g\ ls ub}{gg\  
– tflndaf6 k|fKt 1fg / ;Lk k|of]u ug{sf nflu ;fd'bflos l;sfO s]Gb|n] ug'{kg]{ ;xof]u  

oL ;a} s'/fsf] lgSof}{n u/]/ ;xefuLnfO{ tflnd sfo{qmddf k7fpFbf ;xefuLn] ;f] sfo{qmdaf6 kmfObf 
kfpF5g\ .  

;fd'bflos l;sfO s]Gb|n] ;+rfng ug]{ tflnd sfo{qmd 
;fd'bflos l;sfO s]Gb| cfkm}n] ;d'bfosf] cfjZostf cg';f/ tflnd sfo{qmd ;+rfng ug{ ;S5 . 
o;sf nflu ;fd'bflos l;sfO s]Gb|n] ;j{k|yd tflnd sfo{qmd th'{df ug'{ kb{5 .  

tflnd sfo{qmd s;/L th'{df ug]{ <  
;fd'bflos l;sfO s]Gb|n] ;+rfng ug{] tflnd sfo{qmdn] ;d'bfodf ulx/f] c;/ kfb{5 . To;}n] tflnd 
sfo{qmd th'{df ubf{ z'?d} b]xfosf s'/fx?df ljrf/ k'¥ofpg' kb{5 M  

– h'g ljifodf tflnd lbOg] xf] Tof] ljifo ;xefuLxsf] rfxgf cg'?k x'g' kb{5 / tflndsf ;a} 
kIfdf pgLx?sf] ;xeflutf x'g' kb{5 .  

– tflnd ;xefuLsf] 1fg a9fpg] jf ;Lk ljsl;t ug]{ s'/fdf s]lGb|t x'g' kb{5 / l;sfO s]Gb|sf] 
sfo{qmd;Fu ;DalGwt x''g' kb{5 .  

– Jojxfl/s x'g'sf ;fy} ;xefuLsf] b}lgs hLjg;Fu ;DalGwt tflnd x'g' kb{5 .  
– ;xefuLsf] ;d:of ;dfwfg ug{ ;Sg] / pgLx?sf] Ifdtf / cfTd ljZjf; a9fpg ;Sg] tflnd 

x'g' kb{5 .  

tflndsf r/0fx?  

 

klxnf] r/0f M tflndsf] cfjZostf klxrfg  
;j{k|yd s'g lsl;dsf] tflnd cfjZos 5 eGg] s'/f osLg jf klxrfg ug'{ kb{5 . tflnd 
cfjZostf b]xfosf ljlwx? ckgfO klxrfg ug{ ;lsG5 M  
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– ;d'bfo cjnf]sg u/]/ M ufpF3/, 5/l5d]s, ;fyLefO e]63f6, ;+3 ;F:yfdf sfdsf] 
l;nl;nfdf hfFbf tflnd lb+bf s] s] ;'wf/ ug{ ;lsG5 egL osLg ug{ ;lsG5 .  

– ;d'bfo;Fu 5nkmn u/]/ M ;d'bfosf ;b:ox?nfO{ s] s'/fsf] cfjZostf 5 / Tof] s;/L 
k"/f ug{ ;lsG5 egL pgLx?;Fu 5nkmn u/]/ tflndsf] cfjZostf klxrfg ug{ ;lsG5 
.  

– sfo{qmdsf] cfjZostf cg';f/ M ;d'bfodf ul7t ;d"x jf ;ldltn] tof/ kf/]sf] jf 
;+rfng ug]{ sfo{qmd cGt/ut s'g} vf; ljifo jf sfd;Fu ;DalGwt ljifodf tflnd 
lbg ;lsG5 .  

bf];|f] r/0f M ;xefuL 5gf]6  
tflnd lbg'kg]{ ljifo osLg ul/;s]kl5 ;xefuL 5gf]6 ug'{ kb{5 . ;xefuL b]xfo adf]lhd 
5gf]6 ug{ ;lsG5 M 

– nlIft sfo{qmdx? h;t} cfo cfh{g, jrt tyf C0f sfo{qmdsf nflu ;d"xn] cfk}m 
;xefuL 5gf]6 ug'{ kb{5 .  

– sltko cj:yfdf ;xefuL 5gf]6 ug'{ kb}{g, sfo{qmd x]/L To;df ;+nUg JolQmnfO{ tflnd 
lbg' k5{ .  

– sfo{qmd jf kl/of]hgfdf lgod cg';f/ klg ;xefuL 5gf]6 ul/G5 .  

t/ ;xefuL 5gf]6 ug'{kg]{ eP b]xfosf s'/fx?df Wofg lbg' kb{5 M  

– pd]/  

– cg'ej  

– z}lIfs tyf 1fgsf] :t/  

– cle?lr  

– ;DalGwt If]q jf ljifodf sfd ub}{ u/]sf] cg'ej  

– ;d'bfodf a;f]af; u/]sf] cjlw  

– tflndaf6 l;Sg] 1fg / ;Lk k|of]udf Nofpg lbg ;Sg] ;do  

– ;xefuL ;+Vof -@)–@% hgf plrt x'G5_  

– cfjZos 7flgPsf cGo s'/fx?  

t];|f] r/0f M tflnd sfo{qmd lgdf{0f  
tflnd sfo{qmd lgdf{0f eGgfn] tflnd sfo{qmd agfpg] xf] . Jojl:yt tl/sfn] tflnd ;+rfng 
ug{ tflnd sfo{qmd agfpg' kb{5 . tflnd sfo{qmd agfpFbf b]xfosf s'/fx? qmdj4 tl/sfn] 
/fVg' kb{5 M  

!= tflndsf] ljifo M tflnd s'g ljifodf ug]{ xf] ;f] s'/f lgSof}{n ug'{ kb{5 . cfjZostf 
klxrfgsf] cfwf/df tflndsf ljifo 5gf]6 ug'{ kb{5 . ljifoj:t' ;d'bfosf nflu sfd 
nfUg] x'g' kb{5 .  

@= p2]Zo M tflnd lsg cfof]hgf ug{ nfu]sf] / tflnd kZrft s] pknlJw jf kmfObf x'G5 
eGg] s'/f :ki6 pNn]c ug'{ kb{5 .  
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#= tflnd cjlw M tflnd slty ;do ;Dd rNn] xf] < Ps lbg, ! xKtf jf xKtfsf] # lbg 
cflb lglZrt ug'{ kb{5 . tflnd ;+rfng ubf{ ;xefuL, k|lzIfsm cof]hs ;a}sf] ;do 
ldNg' klg plrt x'G5 .  

$= :yfg M tflnd s'g 7fpFdf ;+rfng ug]{ xf] < ;d'bfodf l:ylt ljBfno, uf=lj=;=, ejg, 
;fd'bflos l;sfO s]Gb| cflb sxfF lbOg] xf] klxNo} osLg ug'{ kb{5 .  

%= k|lzIfs M tflndsf] k|efjsf/Ltf of]Uo k|lzIfs / k|lzIf0f ljlwdf e/ kb{5 . To;}n] 
tflndsf] ljifonfO{ Vofn /fv]/ of]Uo k|lzIfs 5gf]6 ug'{ kb{5 . k|lzIfs ;d'bfod} 5g\ 
jf aflx/af6 Nofpg] xf] eGg] s'/fdf lg0f{o ug'{k5{ .  

^= k|lzIf0f ljlw M pko'Qm k|lzIf0f ljlw ePdf tflnd k|efjsf/L x'G5 . k|lzIf0f ljlw 
5gf]6 ug'{ cl3 b]xfosf s'/fx? ;Demg' kb{5 M  

– ;'g]sf / k9]sf s'/f s]xL ;dod} la;{g ;lsG5 .  

– b]v]sf s'/fx? cln a9L ;Demg ;lsG5 .  

– cEof; ul/Psf s'/fx? /fd|/L hfGg ;lsG5 .  

To;}n] k|lzIf0f ljlw cEof; s]lGb|t x'g' /fd|f] x'G5 . o;n] ;xefuLnfO{ ;lqmo agfpg] / 
l;Sg] cj;/ k|bfg ub{5 . s]xL ljlwx? b]xfo adf]lhd 5g\ M  

– k|bz{g cEof;   

– cjnf]sg e|d0f  

– e"ldsf clego  

– k|of]ufTds cEof;  

– ;fgf] ;d"x 5nkmn  

– 36gf cWoog cflb 

&= k|lzIf0f ;fdu|L M tflnddf l;sfpg] s'/fx? a'emfpg ;fdfGotM b[io ;fdfu|Lx?   -
b]vfP/ a'emfpg ;lsg] ;fdfu|Lx?_ pkof]uL tyf k|efjsf/L x'G5g\ . lsgls ;d'bfosf 
w]/} ;b:ox?nfO{ ce\m klg cIf/ lrGg / eGg ufx|f] 5 . km]l/ o:tf ;fdfu|Lx? x]]/]/ 
5nkmn ubf{ pgLx?sf] Wofg cfsif{0f u/fpg ;lsG5 . ;fdfGotM o:tf b[io ;fdfu|Lx? 
ˆnfg]n af]8{, kf]i6/, lˆnk rf6{, lrqx?, cflb x'G5g\ . 

o:tf ;fdfu|Lx? ;d'bfodf kfpg] lrhlahx? k|of]u u/L tof/ kfg]{ sf]lzz ug'{ kb{5 . 
;fdfu|Ldf k|of]u ul/g] lrqx? ;d'bfo;Fu ;DalGwt / ;b:ox?n] a'‰g] x'g' kb{5 . lrq 
;/n / :ki6 x'g'sf ;fy} ;d'bfon] dg k/fpg] / pgLx?sf] k/Dk/f;Fu ldNbf] /Ëx? 
k|of]u ug'{ kb{5 .  

*= /sd tyf ;fwgx? M tflnd sfo{qmd ;+rfng ug{ slt cfGtl/s / slt aflx/L ;xof]u 
cfjZos k5{ egL klxn] g} osLg ug'{ kb{5 / ;f]xL cg';f/ tflndsf nflu ah]6 
agfpg' kb{5 . o;sf nflu b]xfosf s'/fx?df Wofg k'¥ofpg' kb{5 M  

– /sd tyf ;fwgx? cfk"m ;+nUg ;+:yfn] pknAw u/fpF5 ls u/fpFb}g < u/fpg] 
eP slt < 
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– tflndsf nflu ;d'bfosf ;b:on] cfly{s ;xof]u / cGo ;'ljwf lbG5g\ ls 
lbb}gg\ < lbG5g\ eg] s] slt /sd / s:tf] ;'ljwf <  

– s'g} lsl;dsf] aflx/L ;xof]u rflxG5 eg] slt < 

(= d"NofÍg M tflnd ;+rfngkl5 d"NofÍg ug'{kb{5 . d"NofÍgdf vf;u/L ;xefuLn] s] s] 
s'/f l;s] egL hfGg'kb{5 . tflnd ;qsf] bf}/fg k|Zg u/]/, tflnd ;lsPkl5 ;f]wk"5 
u/]/ tflnd d"NofÍg ug{ ;lsG5 .  

rf}yf] r/0f M tflnd sfo{qmd ;+rfng 
tflnd ;+rfngsf nflu klxn]b]lv tof/L ug'{ kb{5 . o;sf nflu b]xfosf s'/fdf Wofg lbg' 
kb{5 M  

– vfgf / af;sf] k|aGw  

– cfjZos kmlg{r/ / tflnd sIfdf k|sfzsf] Joj:yf  

– tflnd ;fdfu|L / ;xof]uL ;fdfu|Lx? -af]8{, rs, 8:6/, dfs{/, :6]zg/L cflb_  

– ;do tflnsfsf cfjZos k|ltlnlkx?  

– k|lzIfs / ljif]z1x?nfO{ lghx?sf] sfo{qmdaf/] :d/0f u/fpg]  

tflnd sfo{qmd ;+rfng ubf{ b]xfosf s'/fx?df Wofg k'¥ofpg' kb{5 M  

– ;xefuLx?nfO{ /fd|/L a'emfpg, k|Zg ug{ nufpg] .  

– ;xefuLnfO{ Wofg lbg nufpg], ;lqmo kfg]{ / cfslif{t ug]{ . 

– ;xefuLsf] ljrf/nfO{ oyf]lrt :yfg lbg] . 

– k|To]s lbg tflnd ;lsPkl5 ;f/f+z tof/ kfg]{ / ef]lnkN6 ug]{ lqmofsnfksf] 
?k/]vfdfly 5nkmn ug]{ .  

kfFrf} r/0f M cg'udg / d"NofÍg  
tflnd ;+rfngaf6 ;xefuLn] s] slt 1fg / ;Lk l;s], ltgLx?df Ifdtf clej[l4 yk eof] 
ePg eGg] s'/fsf] n]vfhf]vf ug'{ h?/L x'G5 . o;sf nflu b]xfosf s'/fx? x]g'{ h?/L x'G5 M  

– tflnd ;lsPkl5 ;xefuLn] kfpg' kg]{ ;xof]u kfO/x]sf 5g\ ls 5}gg\ <  

– lbOPsf] tflnd s] slt pkof]uL eO/x]sf] 5 <  

– ;xefuLnfO{ s;n] s:tf] ;'k/Lj]If0f ub}{5 <  

– ;'k/Lj]If0faf/] lgoldt clen]v /fVg] eO/x]sf] 5 ls 5}g <  

– yk 1fg / ;Lksf nflu k'gtf{huL tflnd lbg'k5{ ls kb}{g <  

– o:tf] lsl;dsf] tflnd cGo ;d"xnfO{ lbg] ls glbg] <  

;fd'bflos l;sfO s]Gb|n] ;d'bfosf nflu ;+rfng ug]{ ;Defljt tflnd sfo{qmdx?  
– cfocfh{g ;DaGwL ljleGg ;Lkd"ns tflndx? 

– jrt tyf C0f  

– ;d"x Joj:yfkg  
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– dlxnf ;zQmLs/0f  

– kmf]xf]/ Joj:yfkg 

– :jf:y, ;/;kmfO tyf kf]if0f 

– kl/jf/ lgof]hg 

– afnaflnsf :ofxf/, ;'/Iff 

– gful/s r]tgf / dfgj clwsf/ 

– jg tyf jftfj/0f 

– ;d'bfo ;zQmLs/0f 

– s[lif tyf dn 

– kz'kfng 

– ko{6g 

– ;fF:s[lts, P]ltxfl;s ;Dkbfsf] ;'/Iff / ;Da4{g, cflb  
 

 
 


