
1PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnL ;xhLs/0f k'l:tsf

g]kfn ;/sf/
lzIff, lj1fg tyf k|ljlw dGqfno
lzIff tyf dfgj ;|f]t ljsf; s]Gb|

;fgf]l7dL,eQmk'/

PsLs[t z}lIfs Joj:yfkg 
;"rgf k|0ffnL 

Integrated Educational Management 
Information System (IEMIS)

;xhLs/0f k'l:tsf

PsLs[t z}lIfs 
Joj:yfkg ;"rgf 
k|0ffnL 
Integrated Educational Management 
Information System (IEMIS)

g]kfn ;/sf/
lzIff, lj1fg tyf k|ljlw dGqfno
lzIff tyf dfgj ;|f]t ljsf; s]Gb|
;fgf]l7dL,eQmk'/

;xhLs/0f k'l:tsf



2 PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnL ;xhLs/0f k'l:tsf

xfd|f] egfO

g]kfndf ljBfno:t/Lo z}lIfs tYofÍ ;Íng, 
k|zf]wg, ljZn]if0f, e08f/0f, ;fj{hlgsLs/0f / k|of]u 
ljut nfdf] ;dob]lv ul/Fb} cfO/x]sf] 5 . o;sf] 
Oltxf;nfO{ x]bf{ ;g\ !(^% df tTsfnLg lzIff 
dGqfnon] ljBfno:t/Lo z}lIfs tYofÍ k|sfzg 
u/]sf] b]lvG5 . To;kl5 o; sfo{n] lg/Gt/tf kfpFb} 
cfPsf] ;Gbe{df lj=;+= @)%^ ;fndf lzIff ljefusf] 
:yfkgf ePkl5 o; sfo{n] 7"nf] km8\sf] df/]sf] 
b]lvG5 . 
lj=;+= @)^!÷^@ b]lv Flash Reporting System df 
uPkl5 ljBfno:t/Lo z}lIfs ;"rgf Joj:yfkg ug]{ 
sfo{ yk Jojl:yt ePsf] kfOG5 . lj=;+= @)&)÷&! 
b]lv Electronic Based Excel df hfg'sf ;fy} 
lj=;+ @)&% b]lv cgnfOgdf cfwfl/t agfPkl5 
tYofÍ Joj:yfkgdf k|ljlwsf] k|of]un] dxTj kfPsf] 
b]lvG5 . 
k|f/lDes afnsIffb]lv ljBfno lzIffsf] sIff 
!@ ;Dd ;~rflnt ;a} k|sf/sf ljBfnox¿sf 
ljBfyL{, lzIfs, ljifo, ef}lts kIf, cfkt\sfndf 
lzIff, ljBfno sd{rf/L, k|ltj]bg / ljljw kIf;Fu 
;DalGwt ;"rgfx¿ ;d]t k|lji6 ug]{ Joj:yf u/]/ 
o; k|0ffnLnfO{ PsLs[t z}lIfs Joj:yfkg ;"rgf 
k|0ffnL (Integrated Educational Management 
Information System, IEMIS) sf ¿kdf ljsf; 

ul/Psf] 5 . 
o; k|0ffnLdf ljj/0f k|lji6 ug]{ ljifodf ljutdf 
Ps hfgsf/Ld"ns lel8of] tof/ ul/Psf] t/ 
k|0ffnLdf ;do ;dodf ul/Psf kl/dfh{gx¿nfO{ 
pQm lel8of]n] ;Daf]wg ug{ g;Sg] cj:yf cfPsf] 
tyf k|of]ustf{x¿af6 ;xhLs/0f k'l:tsfsf] cg'/f]w 
eO{ cfO/x]sfn] of] ;xhLs/0f k'l:tsf tof/ ul/Psf] 
xf] . o; k'l:tsfn] ljz]if u/L ljBfno txdf o; 
k|0ffnLsf] k|of]ustf{x¿nfO{ ljj/0f k|lji6 ug{ / 
cfjZos k|ltj]bg k|fKt ug{sf nflu ;xhtf k|bfg 
ug]{5 eGg] ljZjf; lnOPsf] 5 . 
o; k'l:tsfsf] k|of]uaf6 ;‹, k|b]z, :yfgLo / 
ljBfno txsf k|of]ustf{x¿nfO{ ;xhtf k|fKt 
eO{ k|0ffnLnfO{ yk Jojl:yt / k|efjsf/L agfpg 
d2t k'Ug]5 eGg] cfzf lnOPsf] 5 . k'l:tsfnfO{ 
;dofg's"n kl/dfh{g ul/Fb} nlug]5 . PsLs[t 
z}lIfs Joj:yfkg ;"rgf k|0ffnL tyf ;f]sf] k|of]u 
;DaGwL k|:t't k'l:tsfdf ug{'kg]{ ;'wf/sf ;DaGwdf 
;/f]sf/jfnfx¿sf] dxTjk"0f{ k[i7kf]if0f k|fKt x'g] 
ck]Iff ul/Psf] 5 .

lzIff tyf dfgj ;|f]t ljsf; s]Gb| 
;fgf]l7dL, eQmk'/ 
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k"j{v08

 hGdbtf{ k|df0fkqsf] k|ltlnlk -klxnf]k6s 
ljBfyL{sf] ljj/0f k|lji6 ubf{_ 

 ljBfyL{ egf{ /lhi6/ 
 dfs{ n]h/ -jflif{s glthf ljj/0f_ / aLr}df 

ljBfno 5f8\g] ljBfyL{sf] ljj/0f
 kf7\ok':ts / 5fqj[lQ a'em]sf] e/kfO
 ljBfyL{sf] xflh/L k'l:tsf

lzIfs (Teacher) ljj/0f

 lzIfssf] JolQmut ljj/0f kmfOn -gful/stf, 
of]Uotf / tflndsf k|df0fkq, cWofkg cg'dlt 
kq, z'¿ lgo'lQm tyf a9'jf lgo'lQm kqsf 
k|ltlnlk / l;6/f]n kmf/fd;d]t /x]sf]_

 l;6/f]n g+, sd{rf/L ;~ro sf]if g+, aLdf n]v 
g+, gful/s nufgL sf]if g+ / df]afOn g+ tyf 
Od]n 7]ufgf

 a}Ísf] vftf g+ / vftf ePsf] a}Ísf] gfd
 ;fKtflxs sfo{tflnsf -?l6g_

ef}lts (Physical) ljj/0f

  ljBfno ;'wf/ of]hgf
 lg/LIf0f k'l:tsf
 cfly{s n]vf k/LIf0f tyf ;fdflhs k/LIf0fsf] 

k|ltj]bg 
  ljBfnosf] jflif{s sfo{kfqf] 

 ejg, sIffsf]7f, zf}rfno, lj1fg k|of]uzfnf, 
v]nd}bfg, kvf{nsf] cj:yf Pjd\ ;f];DaGwL 
ljj/0f 

  ljBfnodf k|fKt cg'bfg -kf7\ok':ts, 5fqj[lQ, 
k|ltljBfyL{ cg'bfg, lg/Gt/ d"NofÍg, ljBfno 
;~rfng nufotsf zLif{sdf_ sf] ljj/0f 

 ljBfnosf] hUufsf] ljj/0f -hUufwgL k|df0fkq_ 
 kf7\oqmd, kf7\ok':ts, lzIfs lgb]{lzsf, afn 

;fdu|L, ;Gbe{ ;fdu|L  
 a's sg{/ Pjd\ k':tsfnodf /x]sf k':tssf] 

;ª\Vof 
  ljBfnodf /x]sf sDKo'6/ ;ª\Vof / ltgsf] 

k|of]u ;DaGwL ljj/0f 
 rfn" jif{df :yfgLo tx÷k|b]z ;/sf/ ;‹Lo 

;/sf/ cGo u}/;sf/L lgsfosf] ;xof]udf 
lgdf{0f tyf k'glg{df{0f ePsf ejg, sIffsf]7f, 
5fqf zf}rfno, a's sg{/ tyf vfg]kfgLsf] 
k|aGw ;DaGwL ljj/0f

ljifo (Subject) ljj/0f

  ljBfno txsf] kf7\oqmd / n]6/ u|]l8ª 
lgb]{lzsf–@)&*

sd{rf/L (Staff) ljj/0f

 sd{rf/Lsf] JolQmut ljj/0f kmfOn -gful/stf, 

PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnLdf ljj/0f cBfjlws ug{'k"j{ 
cfjZos kg]{ sfuhft÷ljj/0fx¿

ljBfyL{ -Student_ ljj/0f
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of]Uotf / tflndsf k|df0fkq_ 
 l;6/f]n g+, sd{rf/L ;~ro sf]if g+, aLdf n]v 

g+, gful/s nufgL sf]if g+ / df]afOn g+ tyf 
Od]n 7]ufgf

 a}Ísf] vftf g+ / vftf ePsf] a}Ísf] gfd

ljljw (Miscellaneous– Misc) ljj/0f

  ljBfno Joj:yfkg ;ldltsf] a}7s k'l:tsf 
jf a}7s ;DaGwL ljj/0f

 lzIfs cleefjs ;‹sf] a}7s k'l:tsf jf a}7s 
;DaGwL ljj/0f

 kf7\ok':ts k|flKt ;DaGwL ljj/0f 
 :yfgLo kf7\oqmd pknAwtf ;DaGwL ljj/0f 
 afnljsf; sIffsf nflu 5'§} sf]7f / k|of]u 

gePsf sf]7f ;DaGwL ljj/0f 

cgnfOg (Online) k|f]kmfOn ljj/0f

  ljBfno / k|wfgfWofkssf] df]afOn gDa/, 
ljBfnosf] Od]n 7]ufgf, a}Í vftf gDa/

 dfWolds txsf] sIff (–!) ;~rflnt ljBfno 
eP SEE Code -ljutdf k/LIff lgoGq0f 
sfof{no xfnsf] /fli6«o k/LIff af]8{ k/LIff 
lgoGq0f sfof{nof sIff !) n] pknAw u/fPsf]_, 
dfWolds txsf sIff (–!@ ;~rflnt ljBfno 
eP SEE / SLCE Code -ljutdf pRr 
dfWolds lzIff kl/ifb\\ xfnsf] /fli6«o k/LIff 
af]8{n] pknAw u/fPsf]_ b'j} .

  ljBfnosf] cIff+z (Latitude) tyf b]zfGt/ 
(Longitude) ;DaGwL ljj/0f 

 afnljsf; s]G› / ljBfnosf] txut 
cg'dlt÷:jLs[lt ldlt .
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!= kl/ro (

!=! ljBfnosf] PS;]n vf]Ng] tl/sf !)

!=@ ljBfnosf] PS;]ndf sfd ug]{ tl/sf !)

@= ljBfyL{ (Student) !%

@=! ljBfyL{sf] c+s k|lji6 ug]{ tl/sf (Marks Entry) !$

@=@ ljBfyL{sf] 5fqj[lQsf] ljj/0f k|lji6 ug]{ tl/sf (Scholarship Update) !$

@=# ljBfyL{n] k9\b} u/]sf] sIffsf] ljj/0f k|lji6 ug]{  
 tl/sf (Class Update)

!%

@=$ gof“ egf{ ePsf ljBfyL{sf] ljj/0f OG6«L ug]{ tl/sf (Add) !^

@=% ljBfyL{sf] ljj/0f ;Rofpg] (Edit) tl/sf !*

@=^ Edit Personal Details af6 ljj/0f ldnfpg] ;DaGwdf !*

@=& sIff ;Rofpg]÷ldnfpg] (Edit Class Details) !(

#= lzIfs (Teacher) @!

#=! lzIfs ljj/0f k|lji6 ug]{ tl/sf @!

JolQmut hfgsf/L @@

#=@ lzIfssf] z}lIfs of]Uotf (Qualification) @$

#=# lzIfssf] lgo'lQm (Teaching History) @$

#=$ lzIfssf] tflnd (Training Information) @$

$= ef}lts (Physical) @%

$=! ;+3Lo ;|f]t lgsf;f (Government fund distribution in trimester) @%

$=@ afx\o cg'udg (External Monitoring Status) @%

$=# zf}rfnosf] cj:yf (Toilet Status) @%

$=$ lah'nLaQL, sDKo'6/ / OG6/g]6 (Electricity, Computer and Internet) @^

$=% ljBfno ;'wf/ of]hgf (School Improvement Plan) @^

$=^ ;fdflhs k/LIf0f (Social Audit) @^

$=& cfly{s n]vfk/LIf0f (Financial Audit) @^

$=* ljBfno Joj:yfkg ;ldltsf] a}7s ;ª\Vof (SMC Meeting Status) @^

$=( vfg]kfgLsf] ;|f]t (Water Source Status) @^

$=!) lk;fa km]g]{ :yfg (Urinal Status) @&

$=!! ljBfno ejgsf] Joj:yf (Building Status) @&

$=!@ k':tsfnodf ePsf] k':ts ;ª\Vof (Approximate Books) @&

$=!# ljBfno k|anLs/0f (Retrofitting Status) @&

$=!$ ljBfno ejg dd{t (Rehabilitation Status) @&

$=!% v]nd}bfg (Playground Status) @&

$=!^ 3]/faf/ (Compound Status) @*

ljifo;"rL 
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$=!& ljBfnosf] hUuf (School Land Status) @*

$=!* sIffsf]7f (Classroom Status) @*

$=!( ;+3Lo cg'bfg (Grant Amount Received) @*

$=@) kf7\ok':ts, kf7\oqmd / cGo ;fdu|Lx¿ (Textbooks, Curriculum, and other 
materials)

@*

$=@! gof“ lgdf{0f jf dd{t;Def/ (New Construction and Rehabilitation) @(

$=@@ ljBfno vf]n]sf] lbg (School Opening Days) @(

%= sd{rf/L (Staff) #!

%=! sd{rf/Lsf] ljj/0f k|lji6 ug]{ tl/sf M #!

JolQmut hfgsf/L #!

^M ljljw (Miscellaneous) ##

^=! ljBfno Joj:yfkg ;ldlt (SMC details) ##

^=@ ljBfyL{ clejfjs ;+3 (PTA Details) #$

^=# k|f/lDes afnljsf; (ECD/PPC Details) #$

^=$ sIffsf]7f (Room Details) #$

^=% kf7\ok':ts / lzIf0f cEof; (Textbook Details & Teaching Practice) #$

^=^ lbjf vfhf (Mid-day Meal) #%

&M cfkt\sfndf lzIff (Education in Emergency-EiE) #&

&=! ljBfyL{, lzIfs / sd{rf/L ljj/0f (Students, teachers and staff details) #&

&=@ k"jf{wf/ ljj/0f (InfrastructureDetails) #*

&=# ;|f]t sIff ljj/0f (Resource ClassDetails) #*

&=$ cltl/Qm ;fdu|Lsf] cfjZostf (Requirement of additional materials) #*

&=% j}slNks ljlwsf] k|sf/ (Types of alternative modalities) #*

*M cfkt\sfndf lzIff (Education in Emergency-EiE) #(

*=! lzIfs (Teacher) #(

*=@ n]h/ (Ledger-Score), Ledger (Grade) $)

*=# ljBfyL{sf] u|]8l;6 (Student Grade–sheet) $)

*=$ ljBfyL{ l/kf]6{ (Student Report, Student Report %) $)

*=% afljs] ljBfyL{ ljj/0f (Student Details ECD/PPC) $)

*=^ sIff !–!@ ljBfyL{ ljj/0f (Student Details) $)

(M Old; sGe6{/ (Importer) $!

(=! Importer sf] k|of]u ljlw $!

(=@ Importer k|of]u ubf{ Wofg lbg'kg]{ ljifox¿ $@

!)M cgnfOg cknf]8 (Online Upload) $#

!!M kmf/fd Proxy Mean Testing (PMT) $&

!@M sIff * sf] glthf Joj:yfkg %%
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v08 != kl/ro

 ljBfno:t/Lo z}lIfs tYofÍ ;Íng, k|zf]wg, 
ljZn]if0f, e08f/0f, ;fj{hlgsLs/0f / k|of]usf 
nflu sfof{Gjogdf NofOPsf] k|0ffnL PsLs[t z}lIfs 
Joj:yfkg ;"rgf k|0ffnL (Integrated Educational 
Management Information System) (IEMIS) 
xf] . o; k|0ffnLnfO{ ljut nfdf] ;dob]lv ljBfno, 
:yfgLo tx, k|b]z;Fusf] ;dGjo / ;xsfo{df lzIff, 
lj1fg tyf k|ljlw dGqfno cGtu{tsf] lzIff tyf 
dfgj ;|f]t ljsf; s]G›n] Joj:yfkg÷;xhLs/0f ub}{ 
cfO/x]sf] 5 . o; k|0ffnLsf] k|of]u ;DaGwdf b]xfo 
cg';f/sf] Joj:yf /x]sf] 5 .

x/]s ljBfno;Fu ( cÍsf] ljBfno sf]8 -klxnf] @ 
cÍ lhNnf, To;kl5sf] # cÍ ;fljssf] ufpF ljsf; 
;ldlt jf gu/kflnsf / To;kl5sf] $ cÍ ljBfno_ 
;lxtsf] Pp6f PS;]n kmfOn x'G5, h;df ljBfnon] 
a;]{lg cfˆgf ljj/0fx¿ cBfjlws ug{'k5{ . s'g} 
ljBfno;Fu kmf]6f]df b]vfOPsf] h:tf] ( a6gsf] 
PS;]n 5}g eg] :yfgLo txdfkm{t ljBfnon] PS;]n 
lng ;S5g\ . of] PS;]n ;'/lIft;Fu /fVg] lhDd]jf/ 
ljBfnosf] x'g]5 / s'g} sf/0fjz x/fpg uPdf 
ljBfnon] km]l/ :yfgLo txdfkm{t gofF PS;]n lng 
;Sg]5, t/ o;f] ubf{ ljBfnon] # jif{ cl3b]lvsf] 
tYofÍ pQm gofF PS;]n kmfOndf k|lji6 ug{'k5{ .
x/]s ljBfnosf] 5'§f5'§} PS;]n x'g] x'Fbf csf]{ 

ljBfnosf] PS;]n lnP/ tYofÍ /fVg] sfd ug{'xF'b}g . 
g]kfne/ /x]sf ;fd'bflos, ;+:yfut -lgh ljBfno_ 
/ db/;f, u'Daf tyf cf>d h:tf wfld{s k|s[ltsf 
x/]s ljBfnon] of] PS;]n cBfjlws ug{'k5{ . 

ljutb]lv ;~rflnt / xfn;Dd klg dft[ ljBfno 
ls6fg gePsf / :yfgLo txdfkm{t ;~rfng cfPsf 
;d'bfodf cfwfl/t afnljsf; s]Gb|sf] klg ljj/0f 

oxL PS;]ndf ljj/0f cBfjlws ug{'÷u/fpg' k5{ . 

;d'bfodf cfwfl/t afnljsf; s]G›sf] tYofÍ 
cBfjlws ug{ 5'§} PS;]n k|of]u ug{'k5{ ljBfnodf 
cfwfl/t afnljsf; s]G› / ;d'bfodf ;~rflnt 
eP klg dft[ ljBfno ls6fg ePsf afnljsf; 
s]G›x¿sf] ljj/0f ;DalGwt dft[ ljBfnos} PS;]ndf 
ljj/0f cBfjlws u/fpg'k5{ .

! kl/ro

kl/ro
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v08 !=@  ljBfnosf] PS;]ndf sfd ug]{ tl/sf

v08 !=! ljBfnosf] PS;]n vf]Ng] tl/sf

of] PS;]n vf]Ng sDKo'6/df h'g;'s} version ePsf] 
Microsoft Excel /fv]sf] x'g'k5{ . of] PS;]n Visual 
Basic / Macros k|of]u u/]/ agfOPsf] x'Fbf kmf]6f]df 
b]vfOP h:t} u/L Options df lSns ug{'k5{ . o;kl5 
Enable this content df km]l/ lSns ug{'k5{ clg 
dfq of] PS;]ndf sfd ug{ ;lsG5 .

Microsoft Excel sf] version cg';f/ Macro 
Enable ug]{ tl/sf km/s x'G5 . gofF version sf] 
Microsoft Excel df dfly kmf]6f]df b]vfOP cg';f/ 
Option eGg] button geO{ Enable Editing eGg] 
button b]lvG5 . o:tf] cj:yfdf Enable Editing 
df lSns u/L of] PS;]nnfO{ rnfpg ;lsG5 . gofF 
version sf] Microsoft Excel df macro enable 
ug]{ tl/sf km/s x'g] x'Fbf ;f]sf] vf]hL Google df 
uP/ ug{'k5{ .

!=  ;d'bfodf cfwfl/t afnljsf; s]G› eGgfn] ljBfnoeGbf aflx/ ufpF 6f]ndf ;~rfngdf /x]sf 
s]G›nfO{ hgfpF5 . 

@=  ljBfnodf cfwfl/t afnljsf; s]G› eGgfn] ljBfno;Fu} ;~rfngdf /x]sf s]G›nfO{ a'emfpg]5 . 

kl/ro
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PS;]nsf] s'g} klg button lSns ubf{ klxnf] rf]l6 
sfd ug{ nfu]sf] xf] eg] kmf]6f]df b]vfOP cg';f/sf] 
Pp6f l:qmg b]lvG5 . klxnf] rf]l6 of] PS;]n vf]n]sf] 
xf]Og eg] o:tf] lsl;dsf l:qmg b]lvFb}g . of] l:qmgdf 
g]kfnL gb]lvP/ olb aS;f aS;f b]lvof] eg] 
Unicode / sflndf6L eGg] kmG6 vf]h]/ cfˆgf] 
sDKo'6/df xfNg'k5{ .

of] l:qmgdf elgPsf] ljifo -o; ljBfno:t/Lo z}lIfs 
Joj:yfkg ;"rgf k|0ffnLdf el/Psf ;a} ljj/0fx¿ 
d]/f] /f]xj/df el/Psf] xf] . o;df el/Psf ;a} ljj/0f 
;xL 5g\ . cGoyf ePdf sfg'g adf]lhd ;x'Fnf 
a'emfpFnf_ nfO{ /fd|f];Fu cWoog ug{'xf];\ . ;DalGwt 
ljBfnosf] k|wfgfWofks afx]s cGo JolQmn] o; 
k|0ffnLdf ljj/0f eb}{ jf cBfjlws ub}{ x'g'x'G5 eg] 
of] Joxf]/f k|wfgfWofksnfO{ cjut u/fpg'xf];\ . 

 ljBfnosf] gfddf s]xL ldnfpg' k/] ;f]xL cg';f/ 
ldnfpg'xf];\ . School Type - ljBfnosf] k|sf/_ 

df /x]sf] Public, Private, Religious dWo] cfˆgf] 
ljBfno s'g k|sf/sf] xf], 5fGg'xf];\ . o;/L 5gf]6 
ubf{ tn lbPsf] cfwf/nfO{ Wofgdf /fVg'xf];\ .

 g]kfn ;/sf/ -;‹Lo, k|b]z jf :yfgLo_ af6 
lgoldt ¿kdf cg'bfg k|fKt ug]{ ljBfnox¿n] 
Public -;fd'bflos_ 5gf]6 ug{'xf];\ . 

 sDkgL P]g jf z}lIfs u'7L -;fj{hlgs / lghL_ 
df ;~rflnt ljBfnox¿n] Private -lghL_ 
5gf]6 ug{'xf];\ .

 u'?s'n÷cf>d, u'Daf / db/;fx¿n] Religious 
-wfld{s_ 5gf]6 ug{'xf];\ . 

 k|wfgfWofkssf] gfd / df]afOn gDa/ tyf 
ljj/0f k|lji6 (Entry) ug]{sf] gfd / df]afOn 
gDa/ ;f]xL cg';f/ eg{'xf];\ / Agree df lSns 
ug{'xf];\ .

olt ul/;s]kl5 PS;]ndf /x]sf a6gx¿ uP/ sfd 
ug{ ;lsG5 .

kl/ro



10 PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnL ;xhLs/0f k'l:tsf



11PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnL ;xhLs/0f k'l:tsf

v08 @= ljBfyL{ (Student) 

ljBfnon] o; a6gdf x/]s jif{ @ cf]6f sfo{ 
ug{'k5{ . 
klxnf] – cl3Nnf] z}lIfs ;qsf ljBfyL{dWo] 
of] jif{ tLjBfyL{x¿ s'g s'g sIffdf 5g\, ;f] 
cBfjlws ug{'k5{ .
bf];|f] – of] z}lIfs ;qdf egf{ ePsf] gofF 
ljBfyL{sf] ljj/0f k|lji6 ug{'k5{ . gofF :yfkgf 
ePsf] ljBfnon] klxnf] jif{ ;a} ljBfyL{sf] ljj/0f 
k|lji6 ug{'k5{ . bf];|f] jif{b]lv eg] cl3Nnf] jif{sf] 
ljBfyL{sf] ljj/0fnfO{ cBfjlws ug]{ / gofF egf{ 
ePsf ljBfyL{sf] ljj/0f k|lji6 ub}{ hfg'k5{ . o;/L 
ljj/0f cBfjlws / gofF ljBfyL{ k|lji6 ubf{ lgDg 
lnlvt $ cf]6f a'Fbfdf ljz]if Wofg lbg'k5{ h:t} M
 ljBfyL{ ljj/0f cBfjlws ubf{ h'g jif{sf] 

ljBfyL{ cBfjlws ug{ nfu]sf] xf], ToxL jif{ 
PS;]ndf klg ;]6 ePsf] x'g'k5{ . pbfx/0fsf 
nflu lj=;+= @)&( sf] ljBfyL{ cBfjlws ubf{ 
PS;]ndf @)&* ePsf] x'g'k5{ . olb 5}g eg] 
Set year lSns u/L ;f]xL cg';f/ jif{ ;]n]S6 
ug{'k5{ .

 gofF ljBfyL{sf] ljj/0f /fVbf Set year lSns 
u/L x'g'kg]{ z}lIfs ;q 5fGg'k5{ / gofF ljBfyL{sf] 
ljj/0f k|lji6 ug{'k5{ .

 ljj/0f cBfjlws ubf{ PS;]ndf ePsf] 
Student Tracking eGg] l;6 (Sheet) nfO{ 

*% b]lv !))Ü df /fv]sf] x'g'k5{ . olb 5}g 
eg] Tof] l;6df ePsf] Scale -uf]nf] 3]/f_ sf] 
dfWodaf6 Student Tracking eGg] l;6nfO{ 
*% b]lv !))Ü df ldnfpg ;lsG5 .

 olt u/]kl5 ;a}eGbf klxn] Subjects df 
uP/ sIffut ¿kdf ljifox¿ ldnfpg'k5{ . 
s'g} ljifo yKg' k/]df Add new subjects 
ug{'k5{ . s'g} ljifo x6fpg' k/]df Edit Subject 
df uO{ ljifosf] gfd, Full Mark / Pass Mark 
d]l6lbg'k5{ . olt u/]kl5 Grading ldnfpgsf 
nflu sIffut ¿kdf klxnf] ljifodf ePsf] 
g]kfnLdf Grading ldnfpg'k5{ / ck8]6df 
lSns ug{'k5{ . o;/L ck8]6df lSns u/]kl5 
;f] sIffsf] ;a} ljifodf Grading cfkm} ldn]/ 
cfpF5 . ljifox¿ yk ubf{ !) cf]6f;Dd dfq 
ljifo yKg ;lsG5 .

ljBfyL{
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x/]s ljBfnon] cl3Nnf] z}lIfs ;qsf] cÍ 
IEMIS k|lji6 ug{'k5{ . of] ljj/0f gx'Fbf 
ljBfno, :yfgLo tx, lhNnf, k|b]z / 
s]G›n] z}lIfs pknlAw;Fu ;DalGwt tYofÍ 
k|fKt ug{ g;Sg] x'Fbf gLlt tyf sfo{qmd 
lgdf{0fdf ;d:of k5{ . o;sf/0f cÍ eg{ 
;a}eGbf klxn] Student df Update df 
hfg'k5{ .Marks df hfg'k5{ / tn a'Fbfdf 
n]v] cg'¿k ug{'k5{ .

 ljj/0f cBfjlws ubf{ n]6/ u|]l8ª 
lgb]{lzsf, @)&* cg';f/ ug{'xf];\ . 

  ljBfnon] q}dfl;s -Term_ df 
k/LIff ;~rfng u/]sf] 5 eg] Term 
(theory) / Term-practical) df uO{ cÍ 
k|lji6 ug{'k5{ .

  ljBfnon] clGtd cÍ Psd'i6 ¿kdf /fVg] xf] 
eg] (Term-theory/practical) df uO{ theory 
/ practical df cÍ k|lji6 ug{'k5{ . 

 Psrf]l6 ljj/0f k|lji6 ubf{ @% hgf ljBfyL{sf] 
;ª\Vof b]lvG5 . of]eGbf a9L ljBfyL{ ePsf] 
ljBfnon] @% hgfkl5 km]l/ csf]{ lni6 lgsfNb} 
ljj/0f k|lji6 ub}{ cl3 a9\g'k5{ .

 :yfgLo txn] sIff * / /fli6«o k/LIff af]8{n] 
!) / !@ clGtd k/LIff ;~rfng ug]{ x'Fbf oL 
sIff / k|f/lDes afnlzIffsf ljBfyL{sf] cÍ 
k|lji6 ug{'kb}{g .

kmf]6f]df b]vfP cg'¿k ck8]6df uP/ sIffut ¿kdf 
ljBfyL{n] k|fKt u/]sf cÍx¿ k|lji6 ug{'k5{ . o;/L 
cÍ k|lji6 ubf{ hlxn] klg k"0ff{Ídf k|lji6 ug{'k5{ . 
o;/L cÍ k|lji6 u/]kl5 PS;]ndf ePsf] l/kf]6{af6 
ljBfyL{ut u|]8l;6 / sIffut n]h/ lgsfNg ;lsG5 .

v08 @=! ljBfyL{sf] c+s k|lji6 ug]{ tl/sf (Marks Entry)

v08 @=@ ljBfyL{sf] 5fqj[lQsf] ljj/0f k|lji6 ug]{ tl/sf (Scholarship Update)

x/]s ljBfnon] ljBfyL{sf] 5fqj[lQ ljj/0f 
cBfjlws ub}{ hfg'k5{ . of] ljj/0f cBfjlws ug{ 
;a}eGbf klxn] Student Button sf] Update df 
hfg'k5{ . Update df uO;s]kl5 Scholarship 
df hfg'k5{ / cBfjlws ug{ vf]h]sf] sIff ;]n]S6 
u/]/ 5fqj[lQ;Fu ;DalGwt ljj/0f cBfjlws 
ug{'k5{ .
 

 ;fd'bflos ljBfnon] 5fqj[lQ cBfjlws ubf{ 
lbPsf] zLif{snfO{ Wofgdf /fVg'k5{ . ;+:yfut 
ljBfnon] 5fqj[lQ lbPsf] ljBfyL{nfO{ 
Others df /]hf nufpg' k5{ .

Psrf]l6 ljj/0f cBfjlws ubf{ @% hgf ljBfyL{sf] 
;ª\Vof b]lvG5 . of]eGbf j9LjBfyL{ ePsf] 
ljBfnon] @% hgfkl5 km]l/ csf]{ ln:6 lgsfNb} 
ljj/0f cBfjlws ub}{ cl3 a9\g'k5{ .

ljBfyL{ 
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ljBfyL{ 

Status

 z}lIfs ;qsf] z'¿df s'g} ljBfyL{ ljBfnodf egf{ eof] t/ aLrdf pQm ljBfyL{ ljBfnodf 
cg'kl:yt eof] jf ljBfnodf 5}g eg] To:tf] ljBfyL{nfO{ Status df uP/ not in school ug{ 
;lsG5 . 

v08 @=# ljBfyL{n] k9\b} u/]sf] sIffsf] ljj/0f k|lji6 ug]{ tl/sf (Class Update) 

cl3Nnf] z}lIfs ;qdf sIff ! k9]sf] ljBfyL{ of] 
z}lIfs ;qdf ;f]x ljBfnodf pQL0f{kZrft\ sIff 
@ df hfg' eg]sf] IEMIS sf] ;Gbe{df Passed 
xf] . sIff pQL0f{ geO{ ;f]xL sIffdf bf]xf]¥ofP/ 
a:g] eg]sf] Repeated xf] . s'g} sIffaf6 Ps}k6s 
@ cf]6f sIffdfly nluPsf] 5 eg] Tof] Double 
Promoted xf] . ljBfno g} gcfpg] u/L ljBfno 
5f]8\g] ljBfyL{ eg]sf] Failed and Dropped out 
xf] . ljBfno 5f]8]/ c¿ g} ljBfno uPsf] ljBfyL{ 
eg]sf] Passed and Transferred xf] .

ljBfyL{sf] sIffsf] ljj/0f k|lji6 ug{ ;a}eGbf klxn] 
Student df Update df hfg'k5{ . Class df 

hfg'k5{ / h'g sIffsf] ljj/0f cBfjlws ug]{ xf] 
;f]xL cg';f/ sIff / jif{ ;]n]S6 u/]/ Update df 
lSns ug{'k5{ . o;/L ljj/0f cBfjlws ubf{ M
 Psrf]l6df @% hgf ljBfyL{sf] ;ª\Vof 

b]lvG5 . of]eGbf a9L ljBfyL{ ePsf] ljBfnon] 
@% hgfkl5 km]l/ csf]{ ln:6 lgsfNb} ljj/0f 
k|lji6 ub}{ cl3 a9\g'k5{ .

 afnljsf; s]G›df olb Nursery/LKG/UKG 
5 eg] ;f] vfnsf ljBfyL{sf] sIff cBfjlws 
ubf{ olb sIff ! df uPsf] xf] eg] sIff !, 
olb Nursery/LKG/UKG df g} /x]sf] xf] 
eg] ECD Repeated eg]/ ljj/0f cBfjlws 
ug{'k5{ .
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gf]6 M Show Report sf] af/]df

ljBfyL{sf] ljj/0f cBfjlws u/]kZrft\ jf gofF ljBfyL{sf] ljj/0f k|lji6 u/]kZrft\ hlxn] klg 
z'?sf] kGgfdf ePsf] Show Report df lSns ug{'k5{ . o;f] u/]kl5 ljBfyL{ ;ª\Vof slt /x]5 
eg]/ k|:6;Fu b]lvG5 .

v08 @=$ gof“ egf{ ePsf ljBfyL{sf] ljj/0f OG6«L ug]{ tl/sf (Add)

ljBfyL{sf] ljj/0f cBfjlws kZrft\ gofF egf{ ePsf 
ljBfyL{sf] ljj/0f OG6«L ug{'k5{ . gofF egf{ ePsf 
ljBfyL{sf] ljj/0f OG6«L ug{'k"j{ PS;]nsf] kmfOndf 
s'g ;fn /flvPsf] 5, Tof] x]g{'k5{ . z}lIfs ;q @)&( 

sf] gofF ljBfyL{sf] ljj/0f OG6«L ug{'k/] PS;]ndf 
@)&( ePsf] x'g'k5{ . olb 5}g eg] Set Year df 
lSns u/L @)&( ug{'k5{ clg dfq gofF ljBfyL{sf] 
ljj/0f k|lji6 ug{'k5{ . 

gofF ljBfyL{sf] ljj/0f k|lji6 ubf{ tn b]vfPsf] h:tf] kmf/fd b]lvG5, h;df

ljBfyL{ 
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 First, Middle Name df ljBfyL{sf] klxnf] / 
aLrsf] gfd -ePdf_ /fVg'xf];\ .

 Last Name df ljBfyL{sf] y/nfO{ k|:6;Fu 
n]Vg'xf];\ .

 Grade df xfn egf{ ePsf] sIff 5gf]6 u/L 
/fVg'xf];\ . 

 ECD Type df egf{ x'g cfPsf] ljBfyL{n] 
ljBfnodf cfwfl/t jf ;d'bfodf cfwfl/t s'g 
lsl;dsf] afnljsf; s]G›df cWoog u/]sf 
xf] ;f] losg u/L pko'Qm ljsNk 5gf]6 u/L 
/fVg'k5{ . olb ljBfnodf Nursery/LKG/UKG 
5 eg] klg Tof] ljBfyL{sf] ljj/0f k|lji6 ubf{ 
ljBfnodf cfwfl/t (School Based) / ;f] 
ljBfyL{ cGo ;d'bfodf cfwfl/t (Community 
Based) afnljsf; s]G›df cWoog u/L 
egf{ x'g cfPsf] eP ;f]xL cg';f/ 5gf]6 u/L 
/fVg'k5{  . 

 Registration No. s'g} ljBfnodf egf{ eO{ 
Psk6s ljBfyL{sf] ljj/0f k|lji6 eO{ ;s]kl5 
pQm ljBfyL{sf] /lhi6«];g Create x'G5 . 
o;/L /lhi6«];g Create eO{;s]sf] ljBfyL{ 
csf]{ ljBfnodf egf{ x'g cfPdf cufl8 
cWoog u/]sf ljBfnoaf6 /lhi6«];g Nofpg' 
k5{ / gofF ljBfnon] pQm /lhi6«];g g+ nfO{ 
Registration No. eGg] lkmN8df eg{'k5{ . 
ljBfyL{ csf]{ ljBfnodf hfFbf ;f] /lhi6«];g 
g+= clgjfo{ ¿kn] n}hfg'k5{ / ljBfnon] klg 
nAwfÍ kq÷k|df0fkqdf pQm /lhi6«];g g+= 
clgjfo{ ¿kdf pNn]v ug{'k5{ .

 Disability df ljBfyL{df s'g} k|sf/sf] ckfËtf 
eP ;f]xL cg';f/ ckfËtfsf] k|sf/ 5gf]6 u/L 
/fVg'k5{ . ljBfyL{df s'g} k|sf/sf] ckfËtf 
gePdf N/A 5gf]6 u/L /fVg'k5{ . 

 Mother tongue o;df ljBfyL{n] 
af]Ng] dft[efiff -3/df af]Ng] efiff_ 5gf]6 u/L  
/fVg'k5{ .

 Subject sIff !! / !@ df ljBfyL{n] cWoog 
ug]{ P]lR5s ljifo 5gf]6 u/L /fVg'k5{ .

 Gender df dlxnf, k'?if jf cGo dWo] pko'Qm 
lnËdf /]hf nufpg'k5{ .

 Caste/Ethnicity df blnt, hghflt, 
a|fx\d0f÷If]qL / cGo s'g ;d"x xf] cg';f/ 
5gf]6 u/L /fVg'k5{ .

 ECD/PPC experience egf{ x'g cfPsf] 
ljBfyL{n] afnljsf; s]G›sf] cg'ej lnP/ 
cfPsf] xf] eg] ;f]xL cg';f/ df /]hf nufpg'k5{  .

 Schooling Source df ljBfyL{ s'g} j}slNks 
z}lIfs sfo{qmdaf6 ljBfnodf k|j]z u/]sf xf] 
eg] ;f]xL cg';f/ 5gf]6 u/L /fVg] . h:t} M 
cgf}krfl/s k|fylds lzIff sfo{qmd (Flexible 
Schooling Program–FSP) jf k|fylds 
lzIff lj:tf/ sfo{qmd (School Outreach 
Program– SOP) dWo] s'g} j}slNks lzIff 
k|fKt u/L ljBfnodf egf{ x'g cfPsf] xf] eg] 
;f] cg';f/ 5gf]6 u/L /fVg] . olb xf]Og eg] 
N/A 5gf]6 u/L /fVg] . 

 Father's Name egf{ x'g cfPsf] ljBfyL{sf] 
afa'sf] k"/f gfd k|lji6 ug{'k5{ .

 Mother's Name egf{ x'g cfPsf] ljBfyL{sf] 
cfdfsf] k"/f gfd k|lji6 ug{'k5{ . 

 Date of Birth (BS) ljBfyL{sf] hGd btf{ 
cg';f/sf] hGdldlt ;fn, dlxgf / ut] ljqmd 
;+jt\df k|lji6 ug{'k5{ . 

 Scholarship df o;eGbf cufl8 pQm 
ljBfyL{n] k|fKt u/]sf 5fqj[lQ 5gf]6 u/L 
/fVg'k5{ .

 Contact No. df cleefjs÷ljBfyL{sf] ;Dks{ 
df]afOn gDa/ k|lji6 ug{'k5{ .

;fd'bflos ljBfnodf k|fljlws lzIff (Technical 
Education in Community School– TECS) 
sfo{qmd cGtu{t k|fljlws lzIff tyf Jofj;flos 
tfnLd kl/ifb\af6 ;DaGwg k|fKt u/L ljBfno 

ljBfyL{ 
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gf]6 M alphabetically sort ug]{ af/]df M

ljBfyL{sf] ljj/0f cBfjlws ubf{ ljj/0fnfO{ ls t alphabetically lgsfNg ;lsG5 ls t 
registration id af6 lgsfNg ;lsG5 . sDKo'6/df olb dotnet framework eGg] software 
xfn]sf] 5}g eg] ljj/0f cBfjlws ubf{ / alphabetically sort ubf{ error b]lvG5 . Tof] ;d:of 
;dfwfg ug{ M 
 sDKo'6/sf] b]a|]efusf] s'gfdf /x]sf] start button lSns ug{'k5{ .

 ToxfF uP/ Turn Windows eg]/ search ug{'k5{ / turn winows features on or off df 
lSns ug{'k5{ .

    Net Framework 3=5 -includes =Net 2=0 and 3=0 df /]hf nufO{ Ok ug{'k5{ .

 Let windows download ===df lSns u/]/ next ub}{ hfg'k5{ . 

 rflxg] ;a} kmfOn Install eO;s]kl5 sDKo'6/ Restart ug{'k5{ . 

 olt u/]kl5 PS;]ndf ePsf] alphabetically sort sf] k|of]u ug{ ;lsG5 .

v08 @=% ljBfyL{sf] ljj/0f ;Rofpg] (Edit) tl/sf

v08 @=^ Edit Personal Details af6 ljj/0f ldnfpg] ;DaGwdf

cBfjlws u/]sf ljj/0f jf gofF OG6«L u/]sf ljj/0fdf 
s]xL ldnfpg' k/]df Students df ePsf] Edit eGg] 
button af6 ljj/0f ldnfpg ;lsG5 . o;/L 
ljj/0f ldnfpFbf @ cf]6f s'/fdf Wofg lbg'k5{, h:t}–
 ljBfyL{sf] JolQmut ljj/0f ldnfpg' k/]df Edit 

Personal Details df uO{ ljj/0f ldnfpg 
;lsG5 .

 ljBfyL{n] kl9/x]sf] sIff unt ePdf Edit 
Class Details df uO{ ljj/0f ldnfpg 
;lsG5 .

ljBfyL{sf] gfd ldnfpg k/]df jf cGo s]xL ljj/0f 
ldnfpg k/]df edit personal details df hfg'k5{ / 
;f]xL cg';f/ sIff ;]n]S6 u/]/ s'g ljBfyL{sf] ljj/0f 

ldnfpg] xf], Tof] ljBfyL{sf] ljj/0f ldnfpg ;lsG5 .

 o;/L ljj/0f ldnfpFbf PS;]ndf ePsf] jif{ 
;'lglZrt u/]/ dfq ljj/0f ldnfpg'k5{ .

lzIffsf] sfo{qmd (Pre–diploma/Diploma) 
;~rfng ul//x]sf ljBfnox¿n] pQm sIffdf 
cWoog/t ljBfyL{x¿sf] ljj/0f o; k|0ffnLdf k|lji6 
ug{'kb{5 . Pre–diploma df egf{ ePsf ljBfyL{sf] 
ljj/0f Pre–dip 1 df / o; sfo{qmd cGtu{t On 
the Job Training (OJT) df ;xefuL ePsfx¿sf] 

ljj/0f Pre–dip–2 df ;dfj]z ug{'kb{5 . 

To;}u/L Dip–1, Dip–2, Dip–3 / Dip–4 df 
l8Knf]df txsf] qmdzM klxnf], bf];|f], t];|f] / rf}yf] 
jif{df cWoog/t ljBfyL{sf] ljj/0f k|lji6 ug{'k5{ . 

ljBfyL{ 
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v08 @=& sIff ;Rofpg]÷ldnfpg] (Edit Class Details) 

sIff ! df ePsf] ljBfyL{nfO{ kf; u/]/ sIff @ df 
n}hfg'kg]{ t/ uNtLn] sIff ! d} bf]xf]¥ofof] eg]/ ljj/0f 
cBfjlws ul/Psf] v08df edit class details af6 
ljj/0f ldnfpg ;lsG5 . o;sf nflu edit class 
details df hfg'k5{ / ;f]xL cg';f/ sIff ;]n]S6 u/]/ 
s'g ljBfyL{sf] ljj/0f ldnfpg] xf], Tof] ljBfyL{sf] 
edit u/]/ sIffut ljj/0f ldnfpg ;lsG5, h:t}–

 o;/L ljj/0f ldnfpFbf PS;]ndf ePsf] jif{ 
;'lglZrt u/]/ dfq ljj/0f ldnfpg'k5{ .

 klxnf] rf]l6 e/]sf] ljBfyL{sf] sIffut ljj/0f 
ldnfpFbf ecd/ppc, class1, class2, cflb 

b]lvG5 . klxnf] jif{ e/]sf] ljBfyL{sf] sIff 
h] h:tf] u/]/ ldnfP klg x'G5 . o;}n] 
To:tf lsl;dsf ljBfyL{sf] ljj/0f edit ubf{ 
ecd/ppc, class1, class2, cflb b]lvPsf] xf],

 klxnf] rf]l6 geO{ cl3Nnf] jif{b]lvsf] ljBfyL{ 
ljj/0f 5 eg] sIffut ljj/0f ldnfpFbf 
passed, repeated, double promoted 
cflb b]lvG5 . k'/fgf] ljBfyL{sf] ljj/0f 
ldnfpFbf cl3Nnf] jif{sf] sIffn] lgb]{z ug]{ x'Fbf 
o:tf lsl;dsf ljBfyL{sf] ljj/0f ldnfpFbf 
passed, repeated, double promoted 
cflb b]lvPsf] xf] . 

ljBfyL{ 
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v08 #= lzIfs (Teacher)

;fd'bflos, ;+:yfut / wfld{s k|s[ltsf x/]s ljBfnon] 
ljBfnodf ePsf ;a} lsl;dsf lzIfsx¿sf] ljj/0f 
PS;]ndf k|lji6 ug{'k5{ . of] ljj/0f;Fu lzIfs ljBfyL{ 
cg'kft h:tf] dxTjk"0f{ ;"rs hf]l8Psf] x'Fbf lzIfssf] 
ljj/0f cToGt h?/L x'G5 . s'g} ljBfnodf %)) hgf 
ljBfyL{ / % hgf lzIfs 5g\ eg] ;f] ljBfnosf] 
ljBfyL{ lzIfs cg'kft !))M! x'G5 t/ Tof] ljBfnon] 
% hgf lzIfssf] ljj/0f ge/L ! hgf dfq lzIfssf] 
ljj/0f e¥of] eg] lzIfs ljBfyL{ cg'kft %))M! x'g 
hfG5 . z}lIfs ;"rs cg';f/ !))M! / %))M! df w]/} 
leGgtf x'G5 . ctM
 ;fd'bflos ljBfnodf sfo{/t :yfoL, c:yfoL, 

/fxt, lghL ;|f]t cflb lzIfssf] ljj/0f 
PS;]ndf k|lji6 ug{'k5{ . afnljsf; s]G›df 
lgo'Qm ePsf lzIfssf] ljj/0f klg o;}df 
k|lji6 u/fpg'k5{ . 

 ;+:yfut / wfld{s k|s[ltsf x/]s lsl;dsf 
ljBfnon] klg ljBfnodf ePsf ;a} lzIfssf] 
ljj/0f k|lji6 ug{'k5{ . 

 lzIfssf] ljj/0f k|lji6 ubf{ xf];\ jf cBfjlws 
ubf{ xf];\, PS;]nsf] cufl8 ePsf] jif{nfO{ Wofg 
lbg'k5{ . lj=;+= @)&( sf] ljj/0f cBfjlws 
ug{'kg]{ t/ @)&* eg]/ ;]6 ePsf] 5 eg] Tof] 
cBfjlws u/]sf ljj/0f @)&( df b]lvFb}g . 

lzIfsx¿sf] ljj/0f cBfjlws ug{ ;a}eGbf klxn] 
personal details df lSns ug{'xf];\ . h'g lzIfssf] 
ljj/0f cBfjlws ug{'kg]{ xf], To;sf] bfFofkl§ /x]sf] 
Edit option df click ug{'xf];\ . xfn sfo{/t gePsf] 
-;?jf jf cjsf; eO{_ lzIfssf] xsdf eg] ;f] 
lzIfssf] Personal Details df ePsf] Delete 

eGg] button lSns u/L ljj/0f x6fOlbg'xf];\ . o;/L 
delete ubf{ ;f] lzIfssf] klxn]sf jif{x¿sf] ljj/0f 
x6\b}g . 
gofF lzIfssf] ljj/0f k|lji6 ug{'k/]df Add button 
df lSns ug{'xf];\ . Edit jf add df lSns ubf{ tn 
elgP cg';f/ ljj/0f k|lji6 ug{'xf];\ . 

v08 #=! lzIfs ljj/0f k|lji6 ug]{ tl/sfM

lzIfs
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JolQmut hfgsf/L

 Name eGg] dxndf ;DalGwt lzIfssf] gfd /fVg'xf];\, Gender df lzIfssf] 

male/female/other dWo] s'g} ! /f]Hg'xf];\ . Caste df pko'Qm s'g} Ps ljsNk /f]Hg'xf];\ .

 Date of birth df lzIfssf] gful/stf cg';f/sf] hGdldlt, z}lIfs of]Uotfsf k|df0f kq 

(Certificate) cg';f/sf] hGdldlt / cGo s]xL b:tfj]h -l;6/f]n_ df km/s eP ;f]xL 

cg';f/sf] hGdldlt /fVg'xf];\ Û ;a} b:tfj]hdf Ps} ljj/0f 5 eg] Ps} hGdldlt /fVg'xf];\ . 

 gful/stf gDa/ / gful/stf hf/L u/]sf lhNnfsf] gfd /fVg'xf];\ .

 Address df lzIfssf] :yfoL 7]ufgf pNn]v ug{'xf];\ .

 Father's Name / Mother's Name df a'jf / cfdfsf] gfdnfO{ /fVg'xf];\ .

 Mother tongue df lzIfssf] dft[efiff /fVg'xf];\ .

 CIT Number df gful/s nufgL sf]ifsf] kl/rokq gDa/ /fVg'xf];\ . 

 Contact Number df df]afOn gDa/ / Email df lzIfssf] Od]n 7]ufgf k|lji6 ug{'xf];\ . 

Current Status details cGtu{t

 Teacher type df Teacher, Head Teacher, TVET Trainer, TVET Assistant Trainer 
dWo] lzIfs eP Teacher, k|wfgfWofks eP Head Teacher, k|fljlws wf/tkm{ cWofkg 

ug]{ k|lzIfs eP TVET Trainer / k|fljlws wf/tkm{ cWofkg ug]{ k|lzIfs eP TVET 
Assistant Trainer 5gf]6 ug{'xf];\ .

 Current Level df xfn sfo{/t tx 5gf]6 u/L /fVg'xf];\ . 

 Position df :yfoL eP Permanent, :jLs[t b/aGbLdf s/f/ eP Temporary (Karar), 

lzIfs
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s'g} :yfoL JolQmsf] ;§fdf lgo'lQm ePsf] eP Leon, /fxt lzIfs cg'bfg sf]6fdf eP 

Rahat, lghL ;|f]tdf eP Private Source, ;‹Lo ;/sf/af6 pknAw u/fOPsf] lzIf0f 

;xof]u cg'bfg tnaeQf vfg] u/L lgo'Qm ePsf] eP FG Teaching Support Grant, 
k|b]z ;/sf/af6 eP PG Teaching Support Grant / :yfgLo txaf6 eP LG Teaching 
Support Grant pNn]v ug{'xf];\ .

 To;}u/L :jo+;]jssf ¿kdf lgo'Qm ePsf] eP Volunteer / cf+lzs lzIfssf ¿kdf lgo'Qm 

ePsf] eP Part time / afnljsf; lzIfs eP ECD Facilitator pNn]v ug{'xf];\ .

 Rank df :yfoL lzIfssf] dfq xfn sfo{/t >]0fL -t[tLo jf låtLo jf k|yd_ 5gf]6 ug{'xf];\ .

 Appointed Subject df cfwf/e"t tx -^–*_ ;fljssf] lgDg dfWolds tx, dfWolds tx 

-(–!)_ / dfWolds tx -!!–!@_ ;fljssf] pRr dfWolds txdf lgo'lQm x'Fbfsf] ljifo 5gf]6 

ug{'xf];\ .

 Major Subjects df ;DalGwt txsf] lzIfsdf lgo'Qm x'gsf nflu lgwf{l/t Go"gtd of]Uotf 

jf dflyNnf] of]Uotf xfl;n ubf{ cWoog u/]sf d'Vo ljifo 5gf]6 ug{'xf];\ .

 Teaching language df lzIfsn] ljBfnodf k7gkf7g u/fpFbf k|of]u ug]{ efiff s] xf], Tof] 

/fVg'xf];\ .

 License No df lzIfssf] cWofkg cg'dltkq g+ pNn]v ug{'k5{ . PseGbf a9L eP clGtd 

k6s lnPsf] cg'dltkq gDa/ /fVg'xf];\ .

 Insurance No M o;df ;fjlws hLjg aLdf sf]if gDa/ pNn]v ug{'k5{ . of] ljj/0f :yfoL 

lzIfsn] dfq /fVg'xf];\ .

 PF A/c No : o;df lzIfssf] sd{rf/L ;~rosf]if kl/rokq g+ pNn]v ug{'k5{ . of] klg 

:yfoL lzIfsn] dfq /fVg'xf];\ . 

 Sheet Roll No : :yfoL lzIfssf] ;+s]t g+ -l;6/f]n g+_ pNn]v ug{'xf];\ . 

 lzIfssf] tnaL vftf /x]sf] a}Ísf] gfd / vftf gDa/ ;f]xL cg';f/ pko{'Qm dxndf eg{'xf];\ .

lzIfs
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 Appointment Date : lzIfssf] xfnsf] 
lgo'lQmnfO{ /fVg'xf];\ . 

 Decision DateM lgo'lQmsf] lg0f{o ldlt 
/fVg'xf];\ . olb lgo'lQm ldltdf g} lg0f{o ePsf] 
xf] eg] ;f]xL cg';f/ lg0f{o ldlt /fVg'xf];\ . 
s;}s;}sf] lgo'lQm ldlt / lg0f{o ldlt km/s x'g 
;S5 . km/s 5 eg] lgo'lQm / lg0f{o ldltnfO{ 
km/s km/s :yfgdf eg{'xf];\ .

 Level : xfn sfo{/t tx, k|fylds jf lgDg 
dfWolds jf dfWolds jf pRr dfWoldsdWo] 
s'g xf], ;f]xL cg';f/ 5gf]6 ug{'xf];\ .

 Position : :yfoL eP Permanent, :jLs[t 
b/aGbLdf s/f/ eP Temporary (Karar), 

s'g} :yfoL JolQmsf] ;§fdf lgo'lQm ePsf] 
eP Leon, /fxt lzIfs cg'bfg sf]6fdf eP 
Rahat, lghL;|f]tdf eP Private Source, 
;‹Lo ;/sf/af6 pknAw u/fOPsf] lzIf0f 
;xof]u cg'bfg tnaeQf vfg] u/L lgo'Qm 
ePsf] eP FG Teaching Support Grant, 
k|b]z ;/sf/af6 eP PG Teaching Support 
Grant / :yfgLo txaf6 eP LG Teaching 
Support Grant pNn]v ug{'xf];\ . ;+:yfut 
ljBfnon] ljBfnodf sfo{/t ;a} lzIfsx¿sf] 
Private Source pNn]v ug{'xf];\ .

 District : lgo'lQm ePsf] lhNnf 5gf]6 ug{'xf];\ . 

 Year : tflnd ;DaGwL ljj/0f ebf{ jf cBfjlws 
ubf{ tflnd lnPsf] jif{ 5gf]6 ug{'xf];\ . 

 Type : lzIfsn] lnPsf] tflndsf] k|sf/ 5gf]6 
ug{'xf];\ . Subject : tflnd k|fKt u/]sf ljifo 
pNn]v ug{'xf];\ . Duration : lzIfsn] k|fKt 
u/]sf tflnd 306fdf eP In Hours / lbgdf 

eP In Days 5gf]6 ug{'xf];\ . To;kl5sf] 
lkmN8df 306f jf lbg pNn]v ug{'xf];\ .

 PseGbf a9L tflnd 5 eg] ;f]xL cg';f/ save 
and add new ug{'xf];\ . ljj/0f el/;s]kl5 
save and next/finish ug{'xf];\ . 

 

v08 #=#

v08 #=$

lzIfssf] lgo'lQm (Teaching History) 

lzIfssf] tflnd (Training Information)

lzIfs

v08 #=@ lzIfssf] z}lIfs of]Uotf (Qualification)

 lzIfsn] k"0f{¿kdf k9fO ;s]sf] clGtd 
of]UotfnfO{ Qualification df eg{'xf];\ .

 sxfF cWoog u/]sf xf] ;f] af]8{sf] gfd pNn]v 
ug{'xf];\ . s'g jif{df kf; u/]sf xf] ;f] jif{ 
n]Vg'xf];\ . s'g ;Ífo lnP/ k9]sf] xf] ;f] ljj/0f 
Faculty df eg{'xf];\ . s'g >]0fLdf pQL0f{ 
u/]sf xf] ;f] >]0fL pNn]v ug{'xf];\ l I.ED/B.

ED jf M.ED u/]sf xf] eg] ;f]xL cg';f/ /]hf 
nufpg'xf];\ . 

 lzIfsn] cWofkg u/fpg] sIffx¿nfO{ 
Teaching Class df eg{'xf];\ . lzIfsn] 
cWofkg u/fpg] ljifox¿nfO{ Teaching 
Subject Details df eg{'xf];\ . 
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v08 $= ef}lts (Physical)

 ljBfnodf ePsf k"jf{wf/nufot cGo ;a} 
hfgsf/Lx¿ PS;]ndf ePsf] Physical df eg{'k5{ . 
;fd'bflos ljBfno, ;+:yfut ljBfno / wfld{s 
k|s[ltsf x/]s ljBfnon] of] ljj/0f eg{'k5{ . 
 ljBfnodf x'g] zf}rfno, vfg]kfgL, o'l/gn, v]nd}bfg 
cflb h:tf ljj/0f;Fu lzIffsf ljljw ;"rsx¿ 
hf]l8Psf] x'Fbf oL ljj/0fx¿ eg{' cTofjZos x'G5 . 

ctM
 ef}lts ljj/0f k|lji6 ubf{ xf];\ jf cBfjlws 

ubf{, PS;]nsf] cufl8 ePsf] jif{nfO{ Wofg 
lbg'xf];\ . lj=;+= @)&( sf] ljj/0f cBfjlws 
ug{'kg]{ t/ lj=;+= @)&* eg]/ ;]6 ePsf] 5 eg] 
Tof] cBfjlws u/]sf ljj/0f lj=;+= @)&( df 
b]lvFb}g . 

v08 $=!

v08 $=@

v08 $=#

;+3Lo ;|f]t lgsf;f (Government fund distribution in trimester)

afx\o cg'udg (External Monitoring Status)

zf}rfnosf] cj:yf (Toilet Status)

 of] ljj/0f ;fd'bflos ljBfnon] dfq eg{'k5{ .

 ;fd'bflos ljBfnodf :yfgLo txaf6 
ljleGg zLif{sdf lgsf;fx¿ x'g] u5{g\ . 
o;y{, ljBfnon] k|fKt u/]sf cg'bfg klxnf] 

q}dfl;ssf] s'g s'g dlxgf / bf];|f] q}dfl;ssf] 
s'g s'g dlxgfdf lgsf;f ePsf] xf], ;f]xL 
cg';f/ /]hf nufpg'k5{ . 

 :yfgLo ;/sf/ (Local Government), k|b]z 
;/sf/ (Province Government), lzIff, 
lj1fg tyf k|ljlw dGqfno (Ministry of 
Education, Science and Technology– 
MoEST)÷ lzIff tyf dfgj ;|f]t ljsf; 
s]G› (Center for Education and Human 

Resource Development–CEHRD), 
lzIff ljsf; tyf ;dGjo OsfO (Education 
Development and Coordination Unit–
EDCU) / lj1 ;d"x (Expert Group) af6 
sltk6s cg'udg ul/of], Tof] ;ª\Vof eg{'xf];\ . 

  ljBfnodf ePsf] zf}rfno ;ª\Vof (No. of 
Toilets), 5fqfsf] nflu ePsf] zf}rfno ;ª\Vof 
(No. of Toilet for Girls), lzIfs (No. of 
Toilets for Teachers) x¿sf nflu Joj:yf 

ul/Psf] zf}rfno ;ª\Vof / ljBfnodf ePsf] 
kfgL ;lxtsf] zf}rfno ;ª\Vof (No. of Toilet 
with water facilities) slt slt ;ª\Vofdf 5 
< pko'{Qm dxndf eg{'xf];\ . 

ef}lts 
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v08 $=$

v08 $=%

v08 $=^

v08 $=&

v08 $=*

v08 $=(

lah'nLaQL, sDKo'6/ / OG6/g]6 (Electricity, Computer and Internet)

 ljBfno ;'wf/ of]hgf (School Improvement Plan)

;fdflhs k/LIf0f (Social Audit)

cfly{s n]vfk/LIf0f (Financial Audit)

ljBfno Joj:yfkg ;ldltsf] a}7s ;ª\Vof (SMC Meeting Status)

vfg]kfgLsf] ;|f]t (Water Source Status)

 status : ljBfnodf lah'nL aQL ePdf /]hf 
nufpg'xf];\, 5}g eg] gnufpg'xf];\ .

 Total Computers : ljBfnodf ePsf] hDdf 
sDKo'6/ ;ª\Vof pNn]v ug{'xf];\ .

 Computers teaching : ljBfnodf ePsf 
hDdf sDKo'6/dWo] lzIf0f l;sfO lqmofsnfkdf 

k|of]u ePsf] sDKo'6/ ;ª\Vof pNn]v ug{'xf];\ .

 Computers for Administrative/Others 
: k|zf;lgs sfo{df k|of]u ePsf] sDKo'6/ 
;ª\VofnfO{ pko{'Qm dxndf eg{'xf];\ .

 Internet : ljBfnodf OG6/g]6 eP status df 
/]hf nufpg'xf];\, 5}g eg] gnufpg'xf];\ . 

  ljBfnon] klxnf] k6s ljBfno ;'wf/ of]hgf 
agfPsf] xf] eg] ;f] ldlt /fVg'xf];\, klxnf] k6s 

geO{ cBfjlws ub}{ cfPsf] xf] eg] cBfjlws 
ul/Psf] clGtd ldlt /fVg'xf];\ . 

  ljBfnon] x/]s jif{ ;fdflhs n]vfk/LIf0f u/]sf] x'g'k5{ . o;df ljBfnon] ;fdflhs k/LIf0f u/]sf 
clGtd ldlt eg{'xf];\ . 

  ljBfnon] x/]s jif{ cfly{s n]vfk/LIf0f u/]sf] x'g'k5{ . o;df cfly{s n]vfk/LIf0f u/]sf clGtd ldlt 
eg{'xf];\ . 

  ljBfno Joj:yfkg ;ldltsf] a}7s jif{df slt lbg a:of], Tof] ;ª\Vof pNn]v ug{'xf];\ . 

  ljBfnodf ePsf] vfg]kfgLsf ;|f]tsf] ¿kdf 
wf/f eP Tap, 6\o'aj]n eP Tube well, Ogf/ 
eP Well eg{'xf];\ . oL afx]s cGo kfgLsf] 

;|f]t ePdf Others / kfgLsf] Joj:yf gePdf 
None 5gf]6 ug{'xf];\ . 

ef}lts 
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v08 $=!)

v08 $=!!

v08 $=!@

v08 $=!#

v08 $=!$

v08 $=!%

lk;fa km]g]{ :yfg (Urinal Status)

 ljBfno ejgsf] Joj:yf (Building Status)

k':tsfnodf ePsf] k':ts ;ª\Vof (Approximate Books)

 ljBfno k|anLs/0f (Retrofitting Status)

 ljBfno ejg dd{t (Rehabilitation Status)

v]nd}bfg (Playground Status)

 lzIfssf nflu lk;fa kmg]{ 5'§} :yfgsf] 
Joj:yf ePdf Urinal for Teacher df /]hf 
nufpg'xf];\ . 5fq jf k'?ifx¿sf nflu lk;fa 
km]g]{ cnUu} Joj:yf eP Urinal for Boys df 

/]hf nufpg'xf];\ . 5}g eg] /]hf gnufpg'xf];\ .

 k'?if lzIfsnfO{ dfq 5'§} lk;fa km]g]{ Joj:yf 
5 / ljBfyL{sf] nflu 5}g eg] ;f]xL cg';f/ /]hf 
nufpg'xf];\ . 

  ljBfnodf ePsf] ejg ;ª\VofnfO{ total df 
eg{'xf];\ . ;f] ;ª\VofdWo] kSsL ejg ;ª\VofnfO{ 
Pakki df / sRrL ejg ;ª\VofnfO{ Kachhi 

df /fVg'xf];\ . sRrL / kSsL ejg hf]8\bf 
hDdf (Total) ;Fu a/fa/ x'g'k5{ . 

  ljBfnodf ePsf] k':tsfnodf /x]sf k':ts ;ª\VofnfO{ Approximate Books -cg'dflgt k':ts_ 
df eg{'xf];\ . 

 af9L, klx/f] jf e"sDkaf6 ljBfnodf Iflt 
gxf];\ eGgsf nflu ljBfnodf aflx/ / 
leqaf6 lknf/ /fvL ejgnfO{ alnof] agfpg] 

sfd ul/G5, h;nfO{ ejg k|anLs/0f 
elgG5 . ljBfnodf ;f] ul/Psf] 5 eg] 
k|anLs/0f ul/Psf] ejg ;ª\Vof n]Vg'xf];\ . 

 eTs]sf] ejgnfO{ dd{t ul/Psf] 5 eg] ;f]sf] ;ª\Vof pNn]v ug{'xf];\ . 

 5fqf5fqnfO{ v]Ng, a:g jf v]ns'bsf nflu 
v]nd}bfg eP Playground available df 
/]hf nufpg'xf];\ . ;f] v]nd}bfg kof{Kt eP 

Enough Space df /]hf nufpg'xf];\ . kof{Kt 
geP /]hf gnufpg'xf];\ . 

ef}lts 



26 PsLs[t z}lIfs Joj:yfkg ;"rgf k|0ffnL ;xhLs/0f k'l:tsf

v08 $=!^

v08 $=!&

v08 $=!*

v08 $=!(

v08 $=@)

3]/faf/ (Compound Status)

 ljBfnosf] hUuf (School Land Status)

sIffsf]7f (Classroom Status)

;+3Lo cg'bfg (Grant Amount Received)

kf7\ok':ts, kf7\oqmd / cGo ;fdu|Lx¿ (Textbooks, Curriculum, and other materials)

  ljBfnosf] 3]/faf/ sRrL 5 eg] Kachhi, 
kSsL 5 eg] Pakki, tf/af/ ul/Psf] 5 eg] 
Compound with wire, :yfgLo ;fdu|Lx¿sf] 
k|of]u u/L agfOPsf] 5 eg] Compound 
with local materials, s'g} ;fgf;fgf la?jf 

nufP/ 3]/faf/ ul/Psf] 5 eg] Compound 
with herbs, oL afx]s cGo k|sf/n] 3]/faf/ 
ul/Psf] 5 eg] Compound with other 
materials eGg] Option 5gf]6 ug{'xf];\ .

  ljBfnosf] cfk\mgf] gfddf ePsf] hUufsf] cj:yf s] 5, ;f]sf] hfgsf/L lbg'xf];\ . ;f] hfgsf/L lbFbf 
laufxf, s¶f / w'/df jf /f]kgL, cfgf, k};f / bfddf pNn]v ug{'xf];\ . 

 sIffut ¿kdf k|of]u ePsf sIffsf]7f ;ª\Vof 
pNn]v ug{'xf];\ . tL sf]7fdWo] kSsLsf]7fsf] 
;ª\Vof /fVg'xf];\ . HT df k|wfgfWofkssf] nflu 
5'§} sf]7fsf] Joj:yf eP ;f] pNn]v ug{'xf];\ . 
Computer Room df sDKo'6/sf nflu 5'§} 
sf]7fsf] Joj:yf, Staff df sd{rf/L a:g] 5'§} 
sf]7fsf] Joj:yf, Store df :6f]/ k|of]hgsf] 

nflu 5'§} sf]7fsf] Joj:yf, Sports df v]ns'b 
k|of]hgsf] nflu 5'§} sf]7fsf] Joj:yf, Library 
df k':tsfnosf] nflu 5'§} sf]7fsf] Joj:yf, 
Science Lab Room df lj1fg k|of]uzfnfsf 
nflu 5'§} sf]7fsf] Joj:yf / Unused Room 
df k|of]udf gcfPsf] sf]7fsf] ;ª\Vof pNn]v 
ug{'xf];\ .

  ljBfnodf ePsf] afnljsf; s]G›, cfwf/
e"t !–%, cfwf/e"t ^–*, dfWolds (–!) / 
dfWolds !!–!@ sf nflu ut z}lIfs ;qdf 
k|fKt ePsf] kf7\ok':ts, 5fqj[lQ, k|ltljBfyL{ 
nfut cg'bfg, lg/Gt/ d"NofÍg k|0ffnLsf 
nflu cg'bfg / ljBfno ;~rfng cg'bfgsf] 
ljj/0f eg{'xf];\ . Books eGgfn] kf7\ok':tssf 

nflu k|fKt ePsf] /sd, Scholarship eGgfn] 
5fqj[lQsf nflu k|fKt ePsf] /sd, PCF 
eGgfn] k|lt ljBfyL{ nfut cg'bfg, CAS 
eg]/ lg/Gt/ d"NofÍg k|0ffnLsf nflu cg'bfg 
/ School Operational Grants eGgfn] 
ljBfno ;~rfng cg'bfg eg]/ a'‰g'k5{ .

 of] ljj/0f ;+:yfut ljBfnon] eg{'kb}{g . 

  ljBfnodf ePsf] afnljsf; s]G›, cfwf/
e"t !–%, cfwf/e"t ^–*, dfWolds (–!) 

/ dfWolds !!–!@ df ePsf] kf7\ok':ts, 
lzIfs ufO8, afn;fdu|L, :yfgLo kf7\oqmd 

ef}lts 
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 ut z}lIfs ;qdf ljBfno slt lbg vf]Ng] of]hgf 
agfOPsf] lyof], Tof] ljj/0fnfO{ Planned sf] 
Opening days df /fVg'xf];\ . o:t} ljj/0f k7g 
kf7g (Teaching), k/LIff (Exam), cltl/Qm 
lqmofsnfk (Extra–Curricular Activities), 

;fj{hlgs ljBf (Public Holidays), rf8kj{ 
(Festivals) / cGo (Other Activities) df 
pNn]v ug{'xf];\ . Actual Column df jf:tljs 
¿kdf plNnlvt sfo{sf nflu ljBfnon] k|of]u 
u/]sf lbgx¿ eg{'xf];\ .

v08 $=@!

v08 $=@@

gof“ lgdf{0f jf dd{t;Def/ (New Construction and Rehabilitation)

 ljBfno vf]n]sf] lbg (School Opening Days)

 ut z}lIfs ;qdf gofF ejg lgdf{0f (New 
building), ejg k'glg{df{0f (Building 
Rehabilitation), gofF sIffsf]7f (New 
Classroom) lgdf{0f, k'glg{df{0f ul/Psf 
sIffsf]7f (Classroom Rehabilitation), 

zf}rfno (Toilet), 5fqfsf nflu zf}rfno 
(Toilets for girls), kfgL (Water) sf] 
Joj:yf, a's sg{/ (Book Corner) cflb dWo] 
s'g} sfo{ u/]sf eP lgdf{0f jf k'glg{df{0f ug]{ 
lgsfo 5'l§g] u/L ;ª\Vof pNn]v ug{'xf];\ . 

/ ;Gbe{ ;fdu|Lsf] ;ª\Vof pNn]v ug{'xf];\ . 
Textbooks eGg] dxndf kf7\ok':ts ;ª\Vof, 
Teacher's Guide eGg] dxndf lzIfsx¿n] 
k|of]u ug]{ lgb]{lzsf ;ª\Vof, Child material 
eGg] dxndf afn;fdu|L ;ª\Vof / Book 
Corner eGg] dxndf a's sg{/sf] ;ª\Vof, 

pNn]v ug{'xf];\ . Availability of Curriculum 
eGg] dxndf ljBfnodf olb kf7\oqmd 5 
eg] ;f]xL cg';f/ /]hf nufpg'xf];\ . Local 
Curriculum eGg] dxndf :yfgLo kf7\oqmd 
;ª\Vof / Reference materials eGg] dxndf 
;Gbe{ ;fdu|L ;ª\Vof pNn]v ug{'xf];\ . 

ef}lts 
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v08 %= sd{rf/L (Staff)

gofF sd{rf/Lsf] ljj/0f k|lji6 ug{ 'k/]df Add 
button df lSns ug{ 'xf ];\ . xfn sfo{/t gePsf] 
-cjsfz eO{_ sd{rf/Lsf] xsdf eg] Delete 

eGg] button lSns u/L ljj/0f x6fOlbg'xf ];\ . 
Edit jf add df lSns u/L tn elgP cg';f/sf] 
ljj/0f k|lji6 ug{ 'xf ];\  .

sd{rf/Lsf ¿kdf lgo'lQm lnPsf hf] sf]xLsf] 
ljj/0fnfO{ PS;]ndf ePsf] Staff df eg{'k5{ . lgo'lQm 
sd{rf/Lsf] lnPsf] 5, t/ ;f] sd{rf/Ln] ljBfnodf 
k9fpg] u/]sf] 5 eg] ltgnfO{ sd{rf/Lsf] ¿kdf 
a'‰g'k5{ / ;f]xL cg';f/ ljj/0f eg{'k5{ . ljz]if 
u/L afnljsf; s]G›df ePsf lzIfs÷;xhstf{nfO{ 

sd{rf/Lsf ¿kdf ljj/0f k|lji6 ug]{ u/]sf] kfOPsf] 
5, of] ug{' x'Fb}g . afnljsf; s]G›sf lzIfsx¿nfO{ 
lzIfsx¿sf] dxndf ;dfj]z ug{'k5{ . o;y{, olb 
o:tf] ul/Psf] 5 eg] To:tf ljj/0f x6fpg' k5{ / 
sd{rf/Lsf] ljj/0f dfq of] v08df k|lji6 ug{'k5{ . 

v08 %=! sd{rf/Lsf] ljj/0f k|lji6 ug]{ tl/sfM

JolQmut hfgsf/L

 Name eGg] dxndf ;DalGwt sd{rf/Lsf] gfd /fVg'xf];\ . Gender df sd{rf/Lsf] 
male/female/other dWo] s'g} ! /f]Hg'xf];\ . Caste df s'g} Ps /f]Hg'xf];\ . 

 Date of birth df sd{rf/Lsf] gful/stf cg';f/sf] hGdldlt /fVg'xf];\ .
 gful/stf gDa/ / gful/stf hf/L u/]sf lhNnfsf] gfd /fVg'xf];\ .
 To;}u/L a'jf / cfdfsf] gfdnfO{ Father's Name / Mother's Name df /fVg'xf];\ .
 sd{rf/Lsf] ckfËtf s]xL eP ;f]sf] k|sf/ / ;Dks{ gDa/ tyf Od]n pko{'Qm dxndf eg{'xf];\ .
 sd{rf/Lsf] tnaL vftf /x]sf] a}Ísf] gfd / vftf gDa/ pko{'Qm dxndf eg{'xf];\ . 

sd{rf/L
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v08 ^= ljljw (Miscellaneous) 

o; Button df b]xfo cg';f/ ;"rgfx¿ k|lji6 ug{'k5{ . 

 ljBfnodf u7g ePsf] ljBfno Joj:yfkg ;ldlt, 
lzIfs cleefjs ;+3nufot cGo ljj/0fx¿ 
eg{÷e/fpg PS;]ndf ePsf] (Miscellaneous) 

eGg] v08df hfg'k5{ . of] v08df uPkl5 lgDglnlvt 
ljj/0fx¿ b]lvG5g\ / oL ljj/0fx¿ ;fd'bflos 
ljBfnon] clgjfo{ ¿kdf eg{'k5{ . 

v08 ^=!  ljBfno Joj:yfkg ;ldlt (SMC details)

 ljBfno Joj:yfkg ;ldlt u7g ePsf] ldlt, 
u7g k|lqmof (Elected/Selected), s'n 
;b:o, dlxnf / k'?if ;b:o ;ª\Vof eg{'xf];\ . 
To;} u/L blnt, hghflt, a|fXd0f÷If]qL / cGo 

hfltsf] ;b:o ;ª\Vof eg{'xf];\ . r'gfjL 
k|lqmofaf6 ;b:o 5flgPsf] xf] eg] elected / 
;j{;Ddt ¿kdf 5flgPsf] xf] eg] selected 
eg]/ a'‰g'xf];\ . 

ljljw
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v08 ^=$

v08 ^=%

sIffsf]7f (Room Details)

kf7\ok':ts / lzIf0f cEof; (Textbook Details & Teaching Practice)

 Number of Classrooms not being used 
df ljBfnodf ePsf hDdf sIffsf]7f dWo] xfn 
k|of]udf gcfPsf] sIffsf]7f ;ª\Vof eg{'xf];\ .

 Wheel Chair k|fKt ljBfyL{ ;ª\Vof eg{'xf];\ . 

 lj1fg k|of]uzfnf (Science Laboratory) 5 
eg] Yes df / 5}g eg] No df /]hf nufpg'xf];\ .

 sIff ! b]lv sIff !@ df /x]sf ljBfyL{x¿dWo] 
k"0f{ ¿kdf gofF kf7\ok':ts k|fKt u/]sf ljBfyL{ 
;ª\VofnfO{ Full New Textbook df, cf+lzs 
¿kdf gofF kf7\ok':ts k|fKt u/]sf ljBfyL{ 
;ª\VofnfO{ Partial New Textbook df, k"/fgf] 
kf7\ok':ts k|of]u u/]sf ljBfyL{ ;ª\VofnfO{ 
Used Old Textbook df / cË|]hL kf7\ok':ts 
k|fKt u/]sf ljBfyL{ ;ª\VofnfO{ English 
Textbook df n]Vg'xf];\ .

 /ftf] ;Í]t cfP ljBfyL{ ;ª\VofeGbf 
kf7\ok':tssf] ljljw zLif{sdf ljBfyL{ ;ª\Vof 
a9L eof] eGg] a'‰g'xf];\ .

 sIff ! b]lv sIff !@ df ckgfOPsf] lzIf0f 
ljlw (Teaching Method) 5fGg'xf];\ . o;/L 
5fGbf Ps lzIfsn] Pp6} dfq ljifo k9fpg] 
u/]sf] 5 eg] Subject Teaching 5fGg'xf];\ . 
Ps lzIfsn] Pp6f sIffsf ;a} ljifo k9fpg] 
u/]sf] 5 eg] Class Teaching 5fGg'xf];\ / 
PseGbf a9L sIffsf ljBfyL{nfO{ Ps} 7fpFdf 
/fvL cWofkg ug]{ u/fpg] u/]sf] 5 eg] 
Multi/grade Teaching 5fGg'xf];\ .

 sIff ! b]lv sIff !@ df g]kfnL efiffafx]s cGo 
s'g} dft[efiffdf (Mother Tongue Practice) 
k7gkf7g ug]{ u/]sf] 5 eg] ;f] efiff 

v08 ^=@

v08 ^=#

ljBfyL{ cleefjs ;+3 (PTA Details)

k|f/lDes afnljsf; (ECD/PPC Details)

 ljBfyL{ clejfjs ;‹ u7g ePsf] ldlt, u7g 
k|lqmof (Elected/Selected), s'n ;b:o, 
dlxnf / k'?if ;b:o ;ª\Vof eg{'xf];\ . To;} u/L 
blnt, hghflt, a|fXd0f÷If]qL / cGo hfltsf] 

;b:o ;ª\Vof eg{'xf];\ . r'gfjL k|lqmofaf6 ;b:o 
5flgPsf] xf] eg] elected / ;j{;Ddt ¿kdf 
5flgPsf] xf] eg] selected eg]/ a'‰g'k5{ .

  ljBfnodf cfwfl/t afnljsf; s]G› / 
;f] ljBfnonfO{ dft[ ljBfno tf]sL s'g} ;d'bfodf 
cfwfl/t afnljsf; s]G› 5 eg] ;f] sf] ;ª\Vof 
School / Community based ECD Quota df 

eg{'xf];\ . ECD/PPC sf] nflu dfq eg]/ 5'6\ofOPsf] 
sIffsf]7f ;ª\Vof eg{'xf];\ . ECD/PPE sf] k"/f cy{ 
Early Childhood Development/Pre–Primary 
Education xf] . 

ljljw
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v08 ^=^ lbjf vfhf (Mid-day Meal) 

lbjf vfhf pknAw u/fOPsf] 5 
eg] Yes / 5}g eg] No df /]hf 
nufpg'xf];\ . Yes eg] kl5 lbjf 
vfhfsf] ;DaGwdf b]xfo cg';f/ 
;"rgfx¿ klg k|lji6 ug{'xf];\ M 
Source of Mid–day Meal : 
lbjfvfhfdf k|of]u ePsf] vfBfGg 
;a} :yfgLo:t/df pTkflbt 5 eg] 
:yfgLo (Locally produced), 
;a} cGoGqaf6 NofOPsf] 5 
eg] cfofltt (Imported) / 
s]xL :yfgLo:t/df pTkflbt / 
cfofltt b'j} k|of]u ePsf] eP b'a} 
(Used both) 5gf]6 ug{'xf];\ .
No. of days mid–day meal 
provided : ut z}lIfs ;qel/df 
slt lbg lbjf vfhf pknAw u/fOof] < ;f] lbg 
pNn]v ug{'xf];\ .
 No. of student that had the meal : ut 

z}lIfs ;qel/df slthgf ljBfyL{n] lbjfvfhf 
vfP -k|fKt u/]_ ;f] ;ª\Vof pNn]v ug{'xf];\ .

 Menu used in midday meal : lbjf vfhfsf 
nflu lzIff tyf dfgj ;|f]t ljsf; s]G›n] tof/ 
u/]sf Menu k|of]u ePsf] eP CEHRD, 
:yfgLo txn] tof/ u/]sf eP Local Level, 
ljBfnon] tof/ u/]sf eP School 5fGg'xf];\ .

 Mid–day meal management : 
lbjf vfhfsf] Joj:yfkg SoflG6gdfkm{t 

ul/Psf] 5 eg] Canteen, :yfgLo:t/df /x]sf 
Sof6l/ªdfkm{t ul/Psf] eP Catering, cfdf 
;d"xdfkm{t ul/Psf] 5 eg] Mother's Group, 
cleefjsdfkm{t ul/Psf] 5 eg] Parents, 
ljBfnodf sfo{/t hgzlQmdfkm{t ul/Psf] 
5 eg] School level human resources, 
:yfgLo:t/df lqmofzLn ljleGg ;d'bfodf 
cfwfl/t ;+:yf jf u}/;/sf/L ;+:yf jf cGo 
;+:yfdfkm{t ul/Psf] 5 eg] Other agencies 
/ dfly plNnlvt afx]s cGo dfWodaf6 lbjf 
vfhfsf] Joj:yfkg ul/Psf] 5 eg] Other 
5fGg'xf];\ . 

5fGg'xf];\ . o;sf cnfjf ljBfnon] :yfgLo 
efiffsf] dfWodaf6 k7gkf7g ug]{ u/]sf] 5 eg] 
;f] efiff Local Language df /fVg'xf];\ .

 lbjf vfhf ;]jf (Mid Day Meal) 5 eg] Yes 
df / 5}g eg] No df /]hf nufpg'xf];\ .

ljljw
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v08 &= cfkt\sfndf lzIff 
(Education in Emergency-EiE)

ljkt\\ h'g;'s} ;dodf klg cfpg ;S5 . o:tf] 
cj:yfdf ljBfnon] cfˆgf] PS;]ndf ePsf] EIE 
dfkm{t ljkt\df ePsf] Ifltnufotsf ljj/0fx¿ 
eg]{ / ;f]xL cg';f/ cknf]8 ug{'k5{ . ljkt\n] u/]sf 
dfgjLo tyf ef}lts Iflt tyf ljkt\\sf] ;dodf 
ljBfyL{sf] l;sfO ;xhLs/0fsf nflu ljBfnon] 
u/]sf k|oTg ;DaGwL ljj/0f EIE a6gdf cBfjlws 
ug]{ / cknf]8 ug]{ sfo{ ug]{k5{ . ljBfnon] s'g} 
klg ;dodf ljkt\ cfOk/L dfgjLo tyf ef}lts 
Iflt ePsf] jf lgoldt k7gkf7g x'g] cj:yf 
geO{ j}slNks dfWodaf6 ljBfyL{x¿sf] l;sfO 

;xhLs/0fsf nflu ul/Psf sfo{x¿sf] ljj/0f 
tTsfn cBfjlws u/L cgnfOgdf cknf]8 ug{'k5{ . 
o;/L 36gf x'gf;fy ljj/0f cBfjlws ubf{ :yfgLo 
tx, k|b]z / ;+3Lo txaf6 tTsfn ;xof]usf] of]hgf, 
ah]6 tyf sfo{qmdsf] Joj:yf ug{ ;xh x'G5 . 

EIE eGg] a6g lSns u/]kl5 EIE Type cfpFb5, 
h;df sf]le8 !(, e"sDk, cfunfuL÷x'/L / af9Lklx/
f];Fu ;DalGwt ljj/0fx¿ eg{ ;Sg'x'G5 . EIE Type 
sf] h'g;'s} a6gdf lSns u/]kZrft\ cfjZos / 
;DalGwt hfgsf/Lx¿ eg{'k5{ .

v08 &=! ljBfyL{, lzIfs / sd{rf/L ljj/0f (Students, teachers and staff details)

ljkt\\n] k|ToIf c;/ kf/]sf] ljBfyL{, 
lzIfs / sd{rf/Lsf] ljj/0fnfO{ 
5fqf÷5fq, dlxnf÷k'?if, t];|f] lnËL 
/ ckfËtfsf] ¿kdf Affected df 
eg{'k5{ . ljkt\\n] d[To'j/0f u/]sf 
;ª\VofnfO{ Death df eg{'k5{ . 
sf]le8 !( sf] vf]k nufPsf lzIfs 
;ª\VofnfO{ 1 dose / 2 Dose df 
eg{'k5{ . 

cfkt\sfndf lzIff 
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ljleGg k|sf/sf ckfËtf ePsf ljBfyL{nfO{ g]kfn 
;/sf/n] tf]s]cg';f/sf] sIffsf] Joj:yfkg ul/Psf] 
x'G5, h;nfO{ ;|f]t sIff eGg] ul/G5 . olb ljBfnodf 
;|f]t sIff ;~rfng ePsf] 5 eg] Yes eg]/ eg{'k5{ . 
:jo+;]jsn] ;|f]t sIffdf ljBfyL{nfO{ k7gkf7gdf 
;xof]u u/]sf] 5 eg] To:tf] ;xof]u k|fKt ug]{ ljBfyL{ 

;ª\VofnfO{ Students supported by volunteers 
df eg{'k5{ . ljBfnodf ePsf] ;fdu|Lx¿ k|of]u 
u/]/ ljBfyL{nfO{ k7gkf7gdf ;xof]u ul/Psf] 5 
eg] To:tf] ;xof]u k|fKt ug]{ ljBfyL{ ;ª\VofnfO{ 
Students supported by available tolos df 
eg{'k5{ .

ljkt\\kZrft\ ljBfnodf cltl/Qm ;fdu|Lx¿sf] 
cfjZostf k/]sf] xf] eg] ;f]xL hfgsf/L txut 
¿kdf lbg'k5{ . ljkt\\ kZrft\ ljBfno vf]n]sf] 

xf] eg] School Open Status df Yes ug{'k5{ . 
ljBfno vf]n]sf] xf] / :jf:Yo dfkb08 k"/f u/]sf] xf] 
eg] Yes ug{'k5{ . 

v08 &=#

v08 &=%

v08 &=$

;|f]t sIff ljj/0f (Resource Class Details)

j}slNks ljlwsf] k|sf/ (Types of alternative modalities)

cltl/Qm ;fdu|Lsf] cfjZostf (Requirement of additional materials)

ljkt\sf] cj:yfdf j}slNks lzIf0f l;sfOsf s] s:tf 
ljlwx¿dfkm{t ljBfyL{x¿dfem k7gkf7g ul/of] / 
u/fOof] eGg] hfgsf/L EIE df ePsf] bf];|f] kGgfdf 
eg{'k5{ . of] ljj/0fnfO{ sIffut ¿kdf eg{'k5{ . 

;a}eGbf clGtddf ePsf] disability eGg] dxndf 
;f] ljlwdfkm{t ckfËtf ePsf slt ljBfyL{x¿dfem 
k'Ug ;lsof], ;f] ;ª\Vof eg{'k5{ . 

ljkt\af6 k"0f{ / cf+lzs Iflt ePsf] ejg, sIffsf]7f, 
zf}rfno, vfg]kfgL, ;|f]tsIff, kvf{n, v]nd}bfg / 

c:yfO l;sfO s]G›sf] ljj/0f eg{'k5{ . Iflt gePsf] 
ljj/0f eg] No Damage eGg] dxndf eg{'k5{ .

v08 &=@ k"jf{wf/ ljj/0f (Infrastructure Details)

cfkt\sfndf lzIff 
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v08 *= l/kf]6{ (Reports)

 ljBfnox¿n] cfˆgf] PS;]naf6 
ljBfnosf nflu rflxg] tYofÍx¿ 
cfkm} lgsfNg ;Sg]5g\ . To;sf 
nflu dfly kmf]6f]df b]vfP cg'¿k 
l/kf]6{\;df uO{ cfkm"nfO{ rflxPsf] 
l/kf]6{ x]g{ / lk|G6 u/]/ /fVg 
;Sg'x'G5 . 

l/kf]6{;df uPkZrft\ lzIfs, n]h/ 
-:sf]/_, n]h/ -u|]8_, ljBfyL{sf] 
u|]8l;6, ljBfyL{sf] l/kf]6{, 
ljBfyL{sf] l/kf]6{ -k|ltztdf_, 
afljs]sf ljBfyL{ ljj/0f / cGo 
sIffsf] ljBfyL{ ljj/0f eGg] 
l/kf]6{;x¿ b]lvG5 . 

v08 *=! lzIfs (Teacher)

lzIfssf] ljj/0f x]g{'k/]df ;f]xL cg';f/ ;fn ;]n]S6 
ug{';\ / Generate ug{'xf];\ . lzIfs ljj/0f lk|G6 
ug{ k/]df ;f] l/kf]6{nfO{ Select (ctrl+A) u/]/ skL 

(ctrl+c) ug{'; / gofF PS;]ndf Paste (ctrl+p) 
ul/lbg'xf];\ .

l/kf]6{
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v08 *=@

v08 *=#

v08 *=$

v08 *=%

v08 *=^

n]h/ (Ledger-Score), Ledger -Grade)

ljBfyL{sf] u|]8l;6 (Student Grade–sheet)

ljBfyL{ l/kf]6{ (Student Report, Student Report %)

afljs]] ljBfyL{ ljj/0f (Student Details ECD/PPC

sIff !–!@ ljBfyL{ ljj/0f (Student Details)

of] l/kf]6{af6 x/]s ljBfyL{sf] u|]8 l;6 tof/ ug{ 
;lsG5 . q}dfl;s k/LIffsf] u|]8l;6 lgsfNg' k/] 
;f]xL cg';f/ Term opt df uO{ Term 5fg'k5{ / 
Generate df lSns ug{'k5{ . jflif{s u|]8l;6 tof/ 
ug]{ eP TH/PR df /]hf nufO{ Generate df lSns 
ug{'k5{ . pQm sIffdf ePsf s]xL ljBfyL{sf] dfq 
u|]8l;6 x]g]{ eP By Range df ;f]xL cg';f/ ;ª\Vof 
/fVg'k5{ . dfgf}+, s'g} sIffdf !@% hgf ljBfyL{ 5g\ 
/ z'¿sf @) hgfsf] dfq u|]8l;6 x]g{' 5 eg] 1 
to 20 n]Vg'k5{ / Generate df lSns ug{'k5{ . 

s'g} Ps ljBfyL{sf] dfq u|]8l;6 cfjZos ePdf 
By Student df uPkl5 ljBfyL{sf] gfd 5gf]6 u/L 
Generate ug{ ;Sg'x'G5 . PseGbf a9L q}dfl;s 
k/LIffsf] u|]8l;6 lgsfNg' k/]df Term opt df uO{ 
Ps eGbf a9L Term 5fGg'k5{ . 
u|]8l;6df ljBfnosf] nf]uf] /fVgsf nflu u|]8l;6sf] 
bfofF s'gfdf /x]sf] <<Logo df lSns ug{'k5{ / 
cfˆgf] ljBfnosf] nf]uf] /fVg ;Sg'x'G5 . of] nf]uf] Ps 
k6s / To; l;6df ePsf ;a} ljBfyL{sf u|]8l;6df 
b]lvG5 .

ljBfnon] cÍ k|lji6 kZrft\ sIffut ¿kdf 
ljBfyL{sf] n]h/ -cÍ_ / n]h/ -u|]8_ df lgsfNg 
;lsG5 . q}dfl;s k/LIffsf] ljj/0f x]g]{ xf] eg] 
bfofFlt/sf] Term opt df uP/ Term 5fGg'k5{ . 

jflif{s glthf x]g]{ eP cGTodf /x]sf] TH/PR df 
/]hf nufO{ Generate df lSns ug{'k5{ . sIffut / 
ljifout cf}ift l;sfO pknlAw x]g{sf nflu Ledger 
Detail (Score) df cGTodf hfg'k5{ . 

of] l/kf]6{af6 ljBfnosf] sIffut, hfltut, n}lËs 
tyf ckfËtf ePsf ljBfyL{x¿sf] gofF egf{, pQL0f{ 
x'g], sIff bf]xf]¥ofpg], ljBfno 5f8\g] (Drop out), 
ljBfyL{x¿sf] ;ª\VofTds ljj/0f x]g{ ;lsG5 . 

o;nfO{ skL u/]/ gofF kmfOndf /fVg / k]h ;]l6ª 
ldnfP/ lk|G6 u/L k|dfl0ft u/]/ ljBfnosf] clen]vdf 
/fVg' /fd|f] x'G5 . oxL ljj/0fnfO{ k|ltztdf x]g{'k/]df 
Student Report df hfg'k5{ . 

o; l/kf]6{af6 sIff ! eGbfd'lgsf afnljsf; sIffsf ;a} ljBfyL{sf] gfdgfd];L;lxtsf] ljj/0f lgsfNg 
;Sg'x'G5 . 

o; l/kf]6{af6 sIff ! / ;f] eGbf dflysf sIffx¿sf ;a} ljBfyL{sf] gfdgfd];L;lxtsf] ljj/0f lgsfNg 
;lsG5 . 

l/kf]6{
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v08 (= Old; sGe6{/
(Importer)

PS;]ndf ;do;fk]If s'g} ljj/0f yk36 ug{'k/]df jf s]xL 
;'wf/ ug{'k/]df x/]s ljBfnon] Old; sGe6{/ (Importer) 
af6 PS;]nnfO{ gofF agfpg ;lsG5 . o;sf nflu ljBfnon] 
https://iemis/cehrd/gov/np df ljBfno sf]8 / cfˆgf] 
kf;j8{ /fvL Log in ug{'k5{ / EMIS Converter df lSns 
u/L Pp6f PS;]n download ug{'k5{ . 

v08 (=! Importer sf] k|of]u ljlw

 ljBfnon] 
https://iemis/cehrd/gov/np 
df uO{ cfˆgf] ljBfnosf] sf]8 
/ kf;j8{ /fvL Importer 
download ug{'k5{ .

 Download u/]sf kmfOnsf] gfd 
hlxn] klg lrqdf uf]nf] 3]/fleq 
b]vfOP cg';f/ Importer g} 
x'g'k5{ . of] gfd km/s eof] eg] 
of] Importer n] sfd ub}{g . 

 sDKo'6/sf] s'g} Drive jf ;lhnf]sf nflu 
8]:s6k df Pp6f Folder agfpg';\, o; 
Folder sf] gfd cË|]hLdf /fVg';\ / ToxL 
Folder df Importer /fvL lbg'xf];\ . ;f]xL 
kmf]N8/df cfˆgf] PS;]n klg /flvlbg'xf];\ . 
o;f] ubf{ sfd ug{ ;xh x'G5 .

 kmf]N8/df /x]sf] ljBfnosf] Importer 

File vf]Ng'xf];\ . Macro enable ug{'xf];\ . 
ODkf]6{df lSns ug{'xf];\ . Pp6f pop–up 
window v'N5, cfˆgf] k"/fgf] PS;]n ;]n]S6 
u/]/ cf]kg  
ug{'xf];\ .

 olt u/]kl5 ;f] kmf]N8/leq Pp6f csf]{ 
kmf]N8/ aG5, h;sf] gfd New Imported 
File x'G5 . ;f] kmf]N8/leq gofF PS;]n tof/L 
cj:yfdf /xG5 . 

Old; sGe6{/
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v08 (=@ Importer k|of]u ubf{ Wofg lbg'kg]{ ljifox¿ 

 ODkf]6{/nfO{ Psk6s eGbf a9L Download 
u/]df Importer-2, Importer-3 x'Fb} hfG5 . 
o:tf] cj:yfdf kmfOn Rename u/L k5fl8sf] 
a|fs]6df ePsf] cÍ -@_ jf -#_ x6fpg'k5{ . 
o;f] ul/Pg eg] ODkf]6{/n] sfd ub}{g . 

ODkf]6{ ug{ vf]h]sf] PS;]nsf] gfd hlxn] klg 
ljBfnosf] ( cÍsf] sf]8  / To;kl5 ljBfnosf] gfd 
ePsf] x'g'k5{ . pbfx/0fsf nflu 010010000–abc 
school ePsf] PS;]n 5 eg] ODkf]6{/n] ODkf]6{ ug{ 
;S5, gq ;Sb}g . 

Old; sGe6{/
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v08 !)= cgnfOg cknf]8
(Online Upload)

v08 ( ;Ddsf] k|lqmof k"/f u/L cBfjlws 
ul/Psf] ljBfnosf] PS;]n kmfOnnfO{ b]xfo cg';f/ 
cgnfOgdf cknf]8 ug{'xf];\ .

Google, Mozilla h:tf j]a a|fph/sf] Address 
bar df iemis/cehrd/gov/np 6fOk ug]{ . 
To;kl5 o:tf] Screen b]lvG5 M 

cfˆgf] ljBfnosf] ( cÍsf] IEMIS ID / ljBfnosf] Password k|lji6 ug]{ To;kl5 o:tf] l:qmg b]lvG5 M 

cgnfOg cknf]8
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 ljBfnosf] cgnfOg Profile df ePsf ;Dk"0f{ 
ljj/0f cBfjlws u/]kl5 ;s]kl5 Update Button 
df lSns ug{'xf];\ . ljBfnosf] cgnfOg k|f]kmfOn 
ck8]6 ubf{ b]xfo cg';f/sf] ljifodf ljz]if Wofg 
k'¥ofpg'xf];\ M

School Type info df /x]sf] School Type ck8]6 
ubf{ M 

s_ txut ¿kdf sDtLdf ! :jLs[t b/aGbL k|fKt 
u/]sf] M 

 txut ¿kdf ¿kdf sDtLdf ! cf]6f :jLs[t 
ePsf] ;fd'bflos ljBfnon] cfˆgf] ljBfnodf 
;~rflnt sIff;Ddsf sIffdf √ nufpg'xf];\ . 
h:t}– sIff ! b]lv * ;Dd ;~rflnt ljBfnodf 
k|fylds txdf sDtLdf ! / lgDg dfWolds 
txdf ! :jLs[t b/aGbL -lzIfs ;]jf cfof]uaf6 
:yfoL lzIfs kbk"lt{sf nflu lj1fkg x'g] kb_ 
5 eg] o; sf]nddf √ nufpg'xf];\ . 

v_ :yfgLo txdfkm{t ;~rfng ePsf] M
 :yfgLo ;/sf/ ;~rfng P]g @)&$ hf/L 

ePkl5 :yfgLo txaf6 cg'dlt÷:jLs[lt k|fKt 
u/L ;~rflnt ljBfnosf] xsdf ;~rfng 
ePsf] sIff;Dd √ nufpg'xf];\ . 

u_ txut ¿kdf sDtLdf ! /fxt lzIfs cg'bfg 
sf]6f k|fKt u/]sf] M

 txut ¿kdf ¿kdf sDtLdf ! cf]6f /fxt 
lzIfs cg'bfg sf]6f ePsf] ;fd'bflos ljBfnon] 
cfˆgf] ljBfnodf ;~rflnt sIff;Ddsf 
sIffdf √ nufpg'xf];\ .

3_ txut ¿kdf :jLs[t b/aGbL / /fxt lzIfs 
cg'bfg sf]6f k|fKt gu/]sf] M

 s'g} klg txdf :jLs[t b/aGbL jf /fxt 
lzIfs cg'bfg sf]6f k|fKt gu/Lsg ;~rflnt 

;fd'bflos ljBfnonfO{ ;~rflnt sIff;Dd √ 
nufpg'xf];\ .

ª_ lghL u'7Ldf ;+rflnt lghL ljBfno M
 z}lIfs u'7LdWo] lghL u'7Ldf ;~rfng ug]{ 

cg'dlt÷:jLs[lt k|fKt u/]sf ;+:yfut ljBfnon] 
cfˆgf] ljBfnodf ;~rflnt sIff;Dddf √ 
nufpg'xf];\ .

r_ ;fj{hlgs u'7Ldf ;~rflnt lghL ljBfno M 
 z}lIfs u'7LdWo] ;fj{hlgs u'7Ldf ;~rfng 

ug{ cg'dlt÷:jLs[lt k|fKt u/]sf ;+:yfut 
ljBfnon] cfˆgf] ljBfnodf ;~rflnt 
sIff;Dddf √ nufpg'xf];\ .

5_ sDkgL P]gdf rn]sf] lghL ljBfno M 
 sDkgL P]g cg';f/ ljBfno ;~rfng ug{ 

cg'dlt÷:jLs[lt k|fKt u/]sf ;+:yfut ljBfnon] 
cfˆgf] ljBfnodf ;~rflnt sIff;Dddf √ 
nufpg'xf];\ .

h_ ;/sf/L cg'bfg k|fKt u/]sf db/;f M 
 wfld{s÷k/Dk/fut k|s[ltsf ljBfnox¿nfO{ d"n 

k|jfxdf Nofpg] g]kfn ;/sf/sf] gLlt cg';f/ 
;fljssf] lhNnf lzIff sfof{no / xfn :yfgLo 
txaf6 cg'dlt k|fKt u/L ;/sf/L cg'bfg k|fKt 
u/]sf db/;fx¿n] cfˆgf] ljBfnodf ;~rflnt 
sIff;Dddf √ nufpg'xf];\ .

em_ ;/sf/L cg'bfg k|fKt u/]sf u'Daf -uf]Gkf÷ljxf/_ 
M

 wfld{s÷k/Dk/fut k|s[ltsf ljBfnox¿nfO{ 
d"n k|jfxdf Nofpg] g]kfn ;/sf/sf] gLlt 
cg';f/ ;fljssf] lhNnf lzIff sfof{no / xfn 
:yfgLo txaf6 cg'dlt k|fKt u/L ;/sf/L 
cg'bfg k|fKt u/]sf u'Daf -uf]Gkf÷ljxf/_ x¿n] 
cfˆgf] ljBfnodf ;~rflnt sIff;Dd √ 

cgnfOg cknf]8
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nufpg'xf];\ .

`_ ;/sf/L cg'bfg k|fKt u/]sf cf>d M
 wfld{s÷k/Dk/fut k|s[ltsf ljBfnox¿nfO{ 

d"n k|jfxdf Nofpg] g]kfn ;/sf/sf] gLlt 
cg';f/ ;fljssf] lhNnf lzIff sfof{no / xfn 
:yfgLo txaf6 cg'dlt k|fKt u/L ;/sf/L 
cg'bfg k|fKt u/]sf u'?s'n÷cf>dx¿n] cfˆgf] 
ljBfnodf ;~rflnt sIff;Dd √ nufpg'xf];\ .

 
 dfly plNnlvt ljifo nufot ljBfnosf] 

cgnfOg Profile df /x]sf ljj/0f cBfjlws 
u/L ;s]kl5 cgnfOg Profile sf] Dashboard 

df /x]sf] Excel upload button lSns ug{'xf];\ . 
To;kl5 b]xfo cg';f/sf] l:qmg b]lvG5 M 

 To;kl5 bfofFlt/ z'¿df /x]sf] Type df 
EMIS 5fGg] . o; kl5 Click or drag file 
to this area n]lvPsf] :yfgdf lSns u/L 
cfˆgf] sDKo'6/df /flvPsf] emis kmfOn vf]hL 
open ug]{ To;kl5 Upload df lSns ug]{ . 
Successfully uploaded eGg] Message 
cfpF5 . olt ul/;s]kl5 Dashboard /x]sf] 
u|fkmdf pQm ;fnsf] Data cfP gcfPsf]  
olsg ug]{ .

cgnfOg cknf]8
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v08 !!= kmf/fd 
Proxy Mean Testing (PMT) 

 ljBfno If]q ljsf; sfo{qmd sfof{Gjog;Fu 
kfl/jfl/s ljkGgtfsf cfwf/df g]kfn ;/sf/n] sIff 
( b]lv !@ ;Dd cWoog ljBfyL{x¿sf nflu 5fqj[lQ 
lbg] Joj:yf u/]sf PMT kmf/fd eg{'k5{ . ljBfyL{n] 
eg]{ kmf/fddf p;sf] kfl/jfl/s l:ylt, ul/aLsf] 
cj:yf / cfˆgf] z}lIfs Ifdtfsf cflb b]lvG5 . 
o;sf cfwf/df ljkGg nlIft 5fqj[lQ (Pro–Poor 

Targeted Scholarship (PPTS) 5fqj[lQsf] 
5gf]6 ul/G5 . ljBfyL{nfO{ pQm kmf/fd eg]{ sfo{df 
;DalGwt ljBfnon] ;xhLs/0f ug{'k5{ . o;sf nflu 
ljBfnon] b]xfo cg';f/sf sfo{x¿ ug{'k5{ M 
z'¿df web browser df uO{ iemis/cehrd/gov/np 
6fOk u/L ;f] j]a;fO6df hfg'kg]{5 . To;kl5 tnsf] 
lrqdf b]vfOPsf] j]ak]h v'Ng]5 . 

To;kl5 ljBfnon] cfˆgf] iemis portal sf] id / 
kf;j8{ k|lji6 u/]kl5 tn b]vfOPsf] h:tf] O6/km]; 
v'Ng]5 .
s'g} ljBfnosf] IEMIS nu Og ubf{ ljBfnosf] 

ljleGg tYofÍx¿ eg]{ k]h v'N5 . To:tf ljBfnox¿n] 
klxn] ljj/0f e/L ;]e u/]kl5 dfq} c¿ a6gx¿ 
rnfpg' kg]{5 . 
tnsf] lrqdf Tof] k]h b]vfOPsf] 5 .

kmf/fd 
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 ljBfnon] cfˆgf] IEMIS vf]n]kl5 afofFkl§ 
ljleGg a6gx¿ b]vfk5{g\ . tL a6gdf PMT sf] 
a6g klg b]lvG5 .
ljleGg a6gdWo] t];|f] a6gdf PMT a6g x'G5 . 
To;df lSns u/]kl5 Report, Export / PMT 
Form x¿ tn lrqdf eP h;/L b]vf k5{g\ .

 ljBfnon] z'¿df PMT Form eGg] ;a–a6gdf 
hfg'kg]{5 . To;kl5 tn lrqdf b]lvPsf] h:t} kmf/fd 
b]vf k5{ . kmf/fddf d'Vo u/L lgDglnlvt ljj/0fx¿ 
b]vf k5{ .
 ljBfno / ljBfyL{;Fu ;DalGwt

 3/ kl/jf/;Fu ;DalGwt 

 z}lIfs of]Uotf;Fu ;DalGwt 

 cfly{s cj:yf;Fu ;DalGwt 

 :yfoL 7]ufgf;Fu ;DalGwt 

o;/L ljBfyL{x¿n] e/]sf] tYofÍ ;DalGwt j8f jf 
:yfgLo txn] k|dfl0ft ug{'kg]{5 . of] ug{'sf] d'Vo 
p2]Zo eg]sf] ljBfyL{x¿n] e/]sf] ljj/0f tYok/s / 
oyfy{ xf];\ eGg] /x]sf] 5 . o;f] ubf{ ljBfyL{x¿sf] 
h] cj:yf xf], Tof] g} tYofÍdf b]lvg] / ;f]xL cg';f/ 
5fqj[lQ 5gf]6 x'g] x'Fbf hf] ljBfyL{ ul/a / h]x]gbf/ 
xf], p;}n] of] 5fqj[lQ k|fKt ug]{ u5{ . 

kmf/fd 
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 ljBfnon] of] kmf/fd 8fpgnf]8 u/L lk|G6 ug{'k5{ 
/ kmf]6f]skL u/L sIff * / !) cWoog/t ;Dk"0f{ 
ljBfyL{x¿nfO{ pknAw u/fpg' k5{ . ljBfyL{x¿n] 
kmf/fd e/]kZrft\ ljBfnon] kmf/fd hDdf u/L 
;DalGwt j8f jf :yfgLosf] txaf6 k|dfl0ft u/fpg' 

kg]{5 . To;kl5 Export df uP/ PMT Based 
Excel kmfOn 8fpgnf]8 ug{'kg]{5 . To;kl5 tn 
b]vfOPsf] h:tf] File 8fpgnf]8 x'g]5 . of] kmfOndf 
ljBfyL{n] PMT kmf/fddf e/]sf] tYofÍ ljBfnon] 
Excel kmfOndf eg{'kg]{ x'G5 .

kmf/fd 
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 ljBfnon] PMT Based Excel vf]n]kl5 IEMIS 
Based Excel df Macros Enable u/] h;/L 
o;df klg Macros Enable ug{'kg]{ 5 . To;sf] 

nflu Enable Editing / Enable Content ug{'kg]{ 
5, h'g dfly / tnsf] lrqdf b]vfOPsf] 5 .

Macros Enable u/]kl5 tnsf] a6gx¿df sfd 
ug{ ldNg] x'G5 . olb ul/Pg eg] Excel sf a6gdf 

sfd ug{ ;lsFb}g . PMT Based Excel df rf/cf]6f 
a6gx¿ b]vf k5{g\, h'g tn b]vfOPsf] h:t} x'G5g\ . 

kmf/fd 
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a6g ! eg]sf] ljBfyL{x¿sf] ljj/0f eg]{ a6g xf] . 
a6g @ eg]sf] sIff 5gf]6 ug]{ a6g xf] . xfn sIff 
* / !) sf ljBfyL{sf] ljj/0f dfq eg]{ ePsfn] sIff 
* 5gf]6 u/L ljj/0f eg]{ / To;kl5 sIff !) 5gf]6 
u/L ljj/0f eg{'kg]{5 jf klxn] !) sf] e/]/ * sf] 
eg{ ;lsg]5 . a6g # eg]sf] Set Year sf] a6g xf] 

eg] a6g $ eg]sf] k|ltj]bgsf] a6g /x]sf] 5 . oL 
a6gx¿sf cf–cfˆg} ljz]iftf 5g\, h'g tn pNn]v 
ul/Psf] 5 .
a6g !
of] ljBfyL{x¿sf] ljj/0f eg]{ a6g xf], h'g tn 
b]vfOPsf] 5 .

o;df Click u/]kl5 dflysf] h:t} Sort By Alphabet 
jf By Registration ID eg]/ cfpg] u5{ . t/ 
ljBfnon] o; a6gdf Click ug{'eGbf klxn] a6g 
@ df uP/ sIff 5gf]6 ug{'kg]{ x'G5 . ljBfnon] h'g 
tl/sfaf6 Sort u/]/ eP klg ljBfyL{x¿sf] ljj/0f 
eg{ ;S5 . ljj/0f ebf{ ljBfyL{sf] gfd IEMIS af6 
g} dh{ x'g] x'gfn] ljBfyL{sf] gfd h] IEMIS 5, 
ToxL g} cfpF5 . IEMIS df ePsf] ljj/0f ToxLaf6 

cfpF5 . c¿ ljj/0f ljBfnon] ljBfyL{n] a'emfPsf] 
kmf/fdaf6 k|lji6 ul/lbg' k5{ .

a6g @
o; a6gdf ljBfnon] ljj/0f eg{ rfx]sf] sIff 5gf]6 
ug{'kg]{ x'G5 . To;}n] a6g ! k"j{ ljBfnon] a6g @ df 
sIff 5gf]6 ug{'kg]{ x'G5 . a6g @ df Click u/]kl5 tn 
lrqdf b]vfOPsf] h:tf] OG6/km]; cfpF5 .

kmf/fd 
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dflysf]df ok, Click u/]kl5 tnsf] lrqdf b]vfOPsf] h:tf] OG6/km]; cfpF5 .

dfly cfPsf] OG6/km];df ljBfnon] Grade df Click u/]kl5 tn lrqdf b]vfOPsf] h:tf] OG6/km]; cfpF5 .

kmf/fd 
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To;kl5 sIff 5gf]6 ug{'kg]{5 . xfn sIff * / !) sf] sIffdf /x]sf ljBfyL{x¿sf] ljj/0f eg{'kg]{ ePsfn] 
ljBfnox¿n] sIff * jf !) 5gf]6 ug{ ;Sg]5g\ .

o;/L sIff 5gf]6 ul/;s]l5 ljBfnox¿n] a6g ! df uP/ ljj/0f eg{'kg]{5 .
a6g # 
PMT Based Excel df a6g tn z}lIfs ;q eGg] x'G5 . ToxfF pNn]v ePsf] z}lIfs ;q olb ljj/0f eg{ 
nfu]sf] z}lIfs ;qeGbf km/s 5 eg] ljBfnon] a6g # df uP/ Set Year u/L rfn" z}lIfs ;q pNn]v 
ug{'kg]{5 .

a6g $
 ljBfnox¿n] e/]sf] ljj/0fsf] k|ltj]bgsf nflu a6g $ sf] k|of]u ug{'kg]{ x'G5 . ljj/0f el/;s]kl5 a6g 
$ df Click ubf{ tnsf] OG6/km]; cfpF5 . To;df Generat Report df Click u/]kl5 ljj/0f e/]sf 
ljBfyL{x¿sf] k|ltj]bg cfpg]5 . 

kmf/fd 
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PMT Based Excel nfO{ IEMIS Web Portal df Upload ug]{ tl/sf 
To;sf nflu ljBfnon] cfˆgf] IEMIS ID af6 nu Og u/L Upload Excel df hfg'kg]{ 5 . To;kl5 Type 
df uP/ PMT–2078 5gf]6 ug{'kg]{5 . z}lIfs jif{ @)&( df o;sf] gfd PMT–2079 x'g]5 . h:t}– tn 
lrq ! / @ 5g\ . lrq ! ljBfnon] Excel 5gf]6 ubf{sf] cfpg] OG6/km]; xf], To;df Type df PMT–Year 
5gf]6 ug{'kg]{x'G5 . Year df z}lIfs jif{ @)&* eP @)&* / @)&( eP @)&( eP/ cfpF5 . lrq–@ :yfgLo 
txn] Excel 5gf]6 ubf{sf] cfpg] OG6/km]; xf], To;df klg Type df PMT/Year 5gf]6 ug{'kg]{ x'G5 .

lrq – !

lrq – @

:yfgLo txn] x]g]{ tl/sf 
:yfgLo txn] klg cfˆgf] IEMIS Log in u/L PMT a6gdf uPkl5 ljBfnosf] h:t} tLg cf]6f Sub–
botton cfpF5, h'g tn lrqdf b]vfOPsf] 5 .

To;df klg Report, Export / PMT Form x'G5, h'g ljBfnon] k|of]u u/] h;/L :yfgLo txn] klg k|of]u 
ug{ ;S5 .

kmf/fd 
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v08 !@= sIff * sf] 
glthf Joj:yfkg 

s= cfwf/e"t tx pQL0f{ k/LIff ;DaGwL sfo{ ug{sf 
nflu :yfgLo txn] tkl;n adf]lhdsf] sfo{ 
ug{'k5{ M 

!= k/LIffsf] glthf Joj:yfkgsf nflu :yfgLo 
txn] CEHRD af6 cg'dlt lng'k5{ . o;sf 
nflu :yfgLo txn] of] k|0ffnL k|of]u ug]{ 
sd{rf/Lsf] gfd y/, kb, ;Dks{ df]afOn gDa/ 
/ Od]n 7]ufgf;lxt pQm k|0ffnL k|of]u ug]{ 
Access sf nflu cg'/f]w u/L lzIff tyf dfgj 
;|f]t ljsf; s]G›sf] z}lIfs ;"rgf Joj:yfkg 
zfvf (iemis@cehrd.gov.np) df Od]n u/L 
Class 8 Exam Management access 
lng] .

@= :yfgLo txsf] iemis ID af6 login u/]kl5 
Dashboard df /x]sf] “manage exam” 
d]g'df /x]sf lgDg sub menu x¿sf] sfd 
qmdzM ug]{ . 

@=!= Subject management -:yfgLo txsf 
ljBfnox¿df k9fO x'g] ;Dk"0f{ ljifox¿ 
lglZrt ug]{_ 
 o;sf nflu Subject Management 

Menu df click u/L Grade box df 8 
5gf]6 ug]{,

 :yfgLo txel/sf ;a} k|sf/sf 
ljBfnox¿df nfu" ul/Psf clgjfo{ jf 
P]lR5s ;a} ljifox¿ qmdzM Add subject 
button af6 yk ub}{ hfg] / k|To]s ljifodf 
/xg] Theory / Practical mark klg 
pNn]v ub}{ hfg] .

 ;a} ljifox¿ Add ul/;s]kl5 submit 

button df click ug]{,
 cgfjZos ljifox¿ yk ePdf x6fpgsf 

nflu bflxg] ;fO8df /x]sf] delete 
lrXgdf click ug]{ . ljifo delete x'G5 . 

 Grade Management -sIff * sf] 
ljifout u|]8 Joj:yfkg_

o; d]g'af6 u|]8l;6df /xg] k|To]s ljifosf] u|]8 
cGt/fn pNn]v ug]{ . of] klxn] g} ldnfP/ /flvPsf] 
x'G5 . km]/abn ug{' kb}{g .

c=  School level Exam -:yfgLo txsf 
x/]s ljBfnodf sIff * df cWoog 
cWofkg ul/g] ljifox¿sf] 5gf]6_ 

 of] Menu df click u/L Grade box df 
8 5gf]6 ug]{ .

 o;df :yfgLo txdf ;~rflnt ;a} 
k|sf/sf k|To]s ljBfnox¿df sIff 8 df 
cWoog cWofkg x'g] ljifox¿ 5gf]6 u/L 
√ lrXg nufpg] / submit ug]{ . 

#= Co–ordinate Menu af6 :yfgLo txn] 
grade sheet / certificate design ug]{,

 o;sf nflu co–ordinate button click u/]/ 
v'Ng] Certificate Box df cfjZostf cg';f/ 
grade sheet / certificate 5gf]6 u/]/ v'n]sf] 
A4 ;fOhsf] kfgfdf IEMIS af6 generate 
x'g] cfjZos ljj/0fx¿nfO{ dfq drag u/]/ 
/fVg, x6fpg, :yfg ldnfpg / cfjZos Font 
formatting ug{;d]t ;lsG5 .

 gd'gf grade sheet / certificate x]g{ View 

sIff * sf] glthf Joj:yfkg 
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Demo df click ug]{ .
 Grade sheet jf certificate ldnfpg] sfd 

;lsPkl5 save changes df click ug]{ 

gf]6 M clGtd glthfkZrft\ ljt/0f ul/g] u|]8l;6 / 
;l6{lkms]6sf] pko'Qm hard copy design IEMIS 
df ldNbf] x'g]u/L 5'§} tof/ ug{'k5{ .

 Coordinate d]g'af6 u|]8l;6 / ;l6{lkms]6df 
;dfj]z ul/Psf ljj/0fx¿ u|]8l;6 / 
certificate sf] pdf file df b]lvG5 / 
To;nfO{ hard copy grade sheet paper jf 
certificate paper /fv]/ print ug{'kg]{ x'G5 .

$= sIff 8 sf ljBfyL{sf] ljj/0f /lhi6«];g g= 
jf cNkmfa]l6sn cg';f/ qmd ldnfP/ dfs{ 
update ug{ ;lsG5 .

%= sIff 8 sf] k/LIff ;DaGwL ljljw sfo{x¿, 
h:t}– ljBfyL{x¿sf] k|of]ufTds÷;}4flGts 
dfs{ OG6«L, Class 8 sf] excel download / 
upload, Mark ledger x]g]{ s'g s'g sfo{df 
:yfgLo txn] ljBfnonfO{ cg'dlt lbg] xf], ;f] 
s'/f lglZrt ug{'k5{ . o;sf nflu 

 permission d]g'df click ug]{
 Grade box df * choose ug]{ 
 To;kl5 Upload Practical Marks 

-k|of]ufTds cÍ cknf]8 ug]{_
 Upload theory marks -;}4flGts cÍ 

cknf]8 ug]{_
 View grade viii ledger -sIff 8 sf] u|]8 

n]h/ x]g]{_
 Grade 8 excel upload -sIff 8 sf] 

excel upload ug]{_
 Grade 8 excel download -sIff 8 sf] 

excel download ug]{_ 
plNnlvt sfo{ ljj/0fdWo] s'g s'g sfo{df 

ljBfnonfO{ cg'dlt lbg] xf] ;f]df /]hf nufOlbg] . 
o:tf] cg'dlt k/LIff ;DaGwL sfo{ ;DkGg ePkZrft\ 
/]hf x6fP/ /2 ug{ klg ;lsG5 .

;fdfGotof practical marks entry / glthf 
k|sfzgkZrft\ view mark ledger sf] cg'dlt lbg] 
ul/G5 .

^= olt sfo{ ;DkGg u/]kl5 :yfgLo txn] 
ljBfyL{x¿sf] mark ljj/0f OG6«L ug{'k5{ . 
o;sf nflu :yfgLo txsf] id af6 log in u/]/
 Dashboard df /x]sf] School menu 

df click ug]{
 Excel download df click ug]{
 Grade 8 file sf] “download” button 

df click u/]/ template download u/]/ 
To;df mark entry ug]{ 

&= Mark Entry kZrft\ template upload ug{ 
:yfgLo txsf] id af6 login u/]/
 Dashboard df /x]sf] School df click 

ug]{
 View school df click ug]{, ljBfnox¿sf] 

;"rL b]vfk5{ .
 bflxg] kl§ /x]sf] edit button df click 

ug]{ / update df click ubf{ csf]{ kfgf 
v'N5 . To;df school box df ljBfnosf] 
5gf]6 ug]{ / type df grade 8 ;]n]S6 
ug]{ clg “click or drag file to this area 
to upload” eg]/ n]lvPsf] 7fpFdf sIff * 
sf] template file drag ug]{ jf select 
ug]{ 

 Upload df click ug]{ . mark upload 
x'G5 .

*= dfs{ cknf]8 ul/;s]kl5 sIff * sf] ;a} 
ljj/0f Psk6s ldNof]÷ldn]g x]g{' cfjZos 
5 . To;sf] nflu M

sIff * sf] glthf Joj:yfkg 
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 Dashboard df grade VIII report df 
click ug]{

 o;af6 :yfgLo txsf ;a} jf tf]lsPsf] 
ljBfnosf] dfq klg sIff * sf] 
gradewise report, Aggregate report, 
Average report, Student level report 
/ NG-Not Graded ;DaGwL ;"rgf k|fKt 
ug{ ;lsG5 .

(= glthf k|sfzgsf nflu :yfgLo txn] 
dashboard sf] school level marks af6 
view ledger af6 x]g{ ;lsG5 .

 
 :yfgLo txn] glthf x]g]{ k|of]hgsf nflu s]xL 

;do ljBfnonfO{ klg permission menu 
af6 view ledger df /]hf nufOlbP/ cg'dlt 
lbg ;lsG5 .

sIff * sf] glthf Joj:yfkg 
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g]kfn ;/sf/
lzIff, lj1fg tyf k|ljlw dGqfno
lzIff tyf dfgj ;|f]t ljsf; s]Gb|
;fgf]l7dL,eQmk'/


